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IosicHuTebHAS 3anICKA
Pabouast mporpamMmmMa AMCHMIUIMHBI COCTaBlieHa B cooTBeTcTBHM ¢ TpeboBanusmMu OI'OC BO no
cneuuanbHocTH 38.05.01 DxoHOMMUECKas Oe30macHOCTh crennanu3anus Nel « IKOHOMHUKO-ITPABOBOE
obecreyeHne 3KOHOMUYECKOH 0€30IacCHOCTI .
JucuumnimHa «J{oKyMEeHTOBEICHHE U JICII0OBOW JOKYMEHTOOO0POT» OTHOCUTCS K BAPUATUBHOM

gactu broka 1 «/lucrumivael (Moaynn)» y4eOHOTO IIaHa.

TpynoeMkocTh qucuuIUIMHEL: 33.¢./ 1084.;
KOHTaKTHas padoTa:

3aHATHS JIEKUMOHHOTO Thna — 16 u.,

3aHATHS CEMUHAPCKOTO TUMA (CeMuHapshl) — 18 4.,
KOHTPOJIb CAMOCTOATENbHOM paboTsl — 0 u.,

MHas KOHTakTHas pabota — 0,25 4.,
KOHTpOJHMpyeMasi miucbMeHHas padora — 0 u.,

CP —73,75 u.,

KOHTpOJIb — Ou.

KntoueBbie  cnoBa:  dokymenm, — 0elonpou3800Cmeo,  peKeusum,  ONauK,  CUCmeMbl
JoKyMeHmayuu, pecucmpayusi, OOKyMeHmoooopom, KOHGUOeHYUuaibHvle O0KYMeHMbl
Cocrasutens: bronnep Enena AnekcannpoBHa, JOUEHT Kadeapbl 9KOHOMUYECKON TEOPUH U
YIpaBIICHUS TIEPCOHATIOM, KaHIUAAT SKOHOMHYSCKUX HAYK, JOIICHT.

1. Hesn u 3a1a4M JUCHUILIMHBI (MOYJIfA).

W3ydenune quCUMIUIMHBI HAIPaBICHO Ha (POPMHUPOBAHUE CIIEAYIOIIUX KOMIIETEHIUI:

OK-10 - cnocoOHOCTh OCYUIECTBIIATH NMHCBMEHHYIO UM YCTHYIO KOMMYHHUKAIMIO HAa PYCCKOM
A3BIKE.

[IK-44 - cnocoOHOCTH OCYLIECTBJIATH JOKYMEHTAIIMOHHOE OOEeCHedeHHe YIpaBICHYECKOU
JIESATEIIBHOCTH.

3aa4i OCBOCHUSI TUCIUIUIUHBI:

- OBJIaJeTh NPO(PECCHOHAIBHOM TEPMHHOJIOTUEH M H3YyYUTh TEOpeTHdYeckoe OOOCHOBAHUE
IIPOLIECCOB JIOKYyMEHTALMOHHOIO 00eCIIeUeHUs yIPaBICHUS;

- OCBOUTb COBpPEMEHHbIE€ TpOOJEMbl JOKYMEHTHPOBAHUS IPABOBOH, YIpPaBICHUYECKOH,
SKOHOMUYECKOM, COIMAJIbHOM, TEXHUYECKOW, HayyHOW HHoOpManuu Hu (OPMUPOBAHUS
CHCTEM JIOKYMEHTAllUU, 00ECIEeUNBAIOLINX YIIPABICHUE YUPEKACHUSIMH, OpraHU3alUsIMH U
MPENIPUITUIMY;

- chopMupoBaTh  HaBBIKM  NPO(ECCHOHAIBHOW  JOKYMEHTOBEIUECKOH  JesTeNnbHOCTH,
MMOHMMAHHUS CUCTEM JIOKYMEHTALIUU U CUCTEM JOKYMEHTHUPOBAHUS.

Llesib OCBOCHUS TUCHMIUIMHBL: CUCTEMHOE MPEACTaBIEHUE O CBOMCTBAX, MPU3HAKaX, (PyHKIMIX,
CTPYKTyp€ W MHOTooOpa3suu JOKYMEHTOB, HX KJIacCUpUKaluu, MeToJax M  crocodax
JOKYMEHTHPOBAHUs, a TaKKe€ O3HAKOMJICHHE C IPOLIECCOM HX CO3JaHMs, 00pabOTKH, XpaHEHUs U
UCIOJIb30BaHUSI.

Tabauna 1. Ilepeyenp muaHUpyeMbIX pe3yIbTaToOB 00yUEHUS IO JUCUMILIMHE (MOAYIIO)

Komnerenuus PesyabTaTrhl 00y4yeHust
(Ko ¥ HAMMEHOBAHUE)




PYCCKOM sI3bIKE

denepalibHOE TOCYIAPCTBEHHOE OI0KETHOE 00pa30BaTeIbHOE
YUPEKIECHUE BBICIIETO 00pa30BaHUS
dI'60Y BO «ABITEHCKUM TOCYTAPCTBEHHBIN YHUBEPCUTET)
«AI'V»
PaGouas nmporpamMmma AUCHUTUTHHBI (MOZYJIS)
CMK. OII1-2/PK-7.3.3

OK-10 CIOCOOHOCTh | 3Haem. OCHOBBI PEUEBOI0 ATUKETA U JIEJIOBOTO OOIICHUS
OCYIIECTBIISTh Ymeem: 3pdexTHBHO KOMMYHUIIMPOBAThH B JIEJIOBOM U MOBCEIHEBHOM
MUCBMEHHYIO W YCTHYIO | OOIIEHWH; YeTKO (OpPMYJIHUPOBAaThH CBOIO TO3WIMIO B IPoIecce
KOMMYHUKAITHIO Ha | TMCKYCCH

Bnaoeem: nHopmaMu J€I0BOM YCTHOM M MUCHbMEHHOM peyu; HaBbIKaMU
MOJITOTOBKU JOKYMEHTOB; HaBbIKAMHU MyOJIMYHOM peun

TIK-44 CIIOCOOHOCTE
OCYIIECTBISTh
JIOKYMEHTAITMOHHOE
obOecrieueHue
YIIPaBJICHYECKOU
NEeITEIbHOCTH

3Haem: TEPMUHOJIOTUM B 00JIACTU JIEIONPOU3BOJICTBA;
3aKOHOJATEJIbHBIC AKThl ¥ HOPMATUBHO-METOJAMYECCKHE JOKYMEHTBI,
perIIaMeHTHPYFOIIHE JIEJIONPOU3BOCTBO; TpaBWIIa OPOPMIICHUS
JOKYMEHTOB; OCHOBHBIC CHUCTEMbI JIOKYMEHTALIMH; TEXHOJIOTHU
NCJIONPOU3BOJICTBA;  CHUCTEMBI  JIOKYMEHTUPOBAaHHS  PAabOTHI ¢
TICPCOHAJIOM;

Ymeem: pa3pabateiBath ONaHKW  JIOKYMEHTAIIMH, TMPABUIBHO
COCTaBJIATH u oopMIIITH yIpaBJICHYCCKHE JIOKYMEHTHI,
p33pa6aTBIBaTb OHTI/IMaJ'II)HyIO JJISA KOHKpCTHOFO ynpaBHqueCKOFO
amnrmapara OpraHU3alMOHHYI (GopMy pabOThl C JOKYMEHTAaMHU H
CTPYKTYPY CITy>KOBI IEJIONPOU3BOICTBA;

BBIOPATh ONTHMAIBHYIO TEXHOJIOTHIO pabOThl C JIOKYMEHTAMH,
BKJIFOYAss BCE OJTambl pabdOThl ¢ JOKYMEHTOM (PETHUCTpAIIHIO,
UH(POPMALIMOHHO-CIIPABOYHYIO PaboTy, KOHTPOJb 3a HUCIIOJIHCHUEM,
OpraHu3alys TEKYLIEro U apXUBHOI'O XpPaHEHUsI, YHUUTO)KEHHUE).
Bradeem: HaBbIKaMHM CO3JIaHHS Pa3JIMYHBIX BHJIOB JOKYMECHTOB Ha
KOMHI)IOTepe; HaBBIKAMH OpFaHI/ISaHI/II/I OHTI/IMaHBHOﬁ TCXHOJIOTUU
paboThl C TOKYMEHTaMH B OpraHH3allid; HAaBBIKAMH HCIIOJIb30BaAHHUS
HOPMAaTUBHO- TPABOBBIX aKTOB B CBOCH TMpOQecCHOHATBHON
NESITeIPHOCTH, AaHajh3a COIMAIbHO-DKOHOMUYECKHUX TMPOOJIeM H
MIPOIIECCOB B OpTraHM3AIIHH, HAXOINTH OpTraHU3aIOHHO-
yIpaBJICHYECKHE W DKOHOMHYECKHE pCIIeHHs, pa3padaThiBaTh
aJ'IFOpI/ITMLI nux HpI/IHﬂTI/ISI

2. O0beM AUCHMILIMHBI (MOYJIs1) 10 BUIaM Y4eOHO padoThl.
Tabnuna 2. O6beM AUCUUIUIHHBI (MOIYJIs) 001Iast TpyA0eMKOCTh: 3 3.e. / 108 u.;

Popma 00yueHHs - OuHas

Bcero Pacnpenenenue
Bunel yueGHOI paboTh 4acoB 10 CEMECTPAM B Hacax
6
OO1m1ast TpPyA0EMKOCTh AUCIUITITUHBI 108 108
KonrakTHas padora: 34,25 34,25
3aHTHS JIEKIMOHHOI'O TUIIA 16 16
3aHATUS CEMUHAPCKOIO TUIIA 18 18
(cemuHaphl)
KOHTPOJIb CAMOCTOATEIBHON paboThI
WHas KOHTaKTHas paboTa 0,25 0,25
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KOHTpOJINpYEMasl MMCbMEHHas padoTta

KOHTPOITh
CamocrostenbHas pabota (CP) 73,75 73,75
Kypcogas pabora (mpoekr)
By npoMexxyTOYHOTO KOHTPOJIS 3a4er 3a4er

3. Conep:kanue JTUCHUNIMHBI (MOAYJISA).

Tabnuua 3. Pacripenenenue yacoB o TeMaM U BUJIaM y4eOHOM paboThI
®opma o0yueHus - ounas

Cemectp - 10
Howmep HaumenoBanue pazzaenon O0nem B yacax
paszuena U TeM TUCIUILTAHBI (MOJTYJIS) Bcero JI 113 C JIP CpP
U MHas
paboT:
1. Posb u 3HA4YCHUE 12 2 2 8
JIOKYMEHTAIMOHHOTO
ofOecrieueHHus  ymHpaBlIEeHYECKON
JIEATEIIbHOCTH. OcHoOBHBIE
MOHSTUSA JIEIIONIPOU3BOICTBA.
CoBpemeHHass HOpMaTuBHas 0Oasza
JIOKYMEHTAI[MOHHOTO
obecrnieueHus yIpaBIeHUs.
2. [IpaBua o opMITeHHUS 14 2 2 10
JIOKYMEHTOB
3. CucreMsl JOKYMEHTaluu B 12 2 2 8
OpraHu3alNH
4. Opranuzanus JIETI0BOM 11 1 2 8
MEePEIUCKH
3. TexHOJIOTMH 1eJIONTPOU3BOICTBA 12 2 2 8
6. XpaHeHue JOKYMEHTOB 12 2 2 8
7. Opranuzanus paboThI c 11 1 2 8
KOH(UICHIIMATEHBIMU
JIOKyMEHTaMH
8. JlokyMeHTUpoBaHue paboThl ¢ 12 2 2 8
MIEPCOHAJIOM
9. Komnsrorepnas IOATOTOBKA 12 2 2 8
JIOKYMEHTOB
Hroro: 108 16 18 74
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4. CamocrosiTe/ibHasi padoTa 00y4arouuxcs.

Ilenn camocToATENbHOM pPabOTBI — OCBOMUTH TE€ pa3feibl JUCLMIUIMHBL, KOTOpble HE ObLIN
3aTPOHYTHl B TPOLIECCE AayTUTOPHBIX 3aHATHHA, HO MPEIyCMOTPEHBI pabovell MpOrpaMMoOid, a Takke
paclIMpUTh TPAaHUIBl [OJy4YyaeMbIX 3HAaHUM, YMEHMH U HaBBIKOB (BJIaZIeHHWH) B Ipolecce
JIOTIOJIHUTEIBHOIO H3YYEHMsI OTACIBHBIX TEM, pPELICHUH MPaKTUYECKUX 3a]a4, HCCIEeI0BaHUS
OTAEIbHBIX BOIIPOCOB JAUCLUILIMHBI C TOMOIIBIO Y4eOHO-METOANYECKON JTUTEPATYPBI; OATOTOBUTHCS
K 3aHATHAM JIEKIIMOHHOTO ¥ CEMMHAPCKOr0 THIIA.

Buowi camocmosmenvrotl pabomui:

- MOATOTOBKA pedepaTos;

- U3Yy4YEHHUE OTACIBHBIX TEM, BOIIPOCOB, UX KOHCIIEKTHPOBAHMUE;
- IOATOTOBKA JIOKJIA/I0B IO OTJEIbHBIM BOIIPOCAM TEM;

- IOATOTOBKA MPE3EHTALUH 110 OTAEJIBHBIM BOIIPOCAM TEM;

- IOATOTOBKA K 3aHATHSM JIEKIIMOHHOTO U CEMUHAPCKOI'0 TUIIA;
- IOATOTOBKA K TEKYIIUM KOHTPOJBHBIM MEPOIIPUATHIM;

- Ipyrye BUJIbl CAMOCTOATEIbHON PabOThI CTYEHTOB.

Ta6imma 4. CopeprkaHue CaMOCTOSITCIIBHONW Pa00Thl 00YJarOIIMXCS

Ne, Bun Paznemnnl ®opma OTYETHOCTH
n/m CaMOCTOSITETbHOU (Temsr)
paboThI paboueit
MIPOrpaMMBbI
1 BueayautopHas: 1 KOHCIIEKT,

- U3y4YeHUe TEOPETUUECKOTO MaTepuaia 1o 2 pedepar, noknan,
KOHCTIEKTaM JIEKIIHi{; KOHCTIEKTUPOBAHKE BOIIPOCOB, 3 coo0IieHue,
OTOBOPEHHBIX Ha JICKIIUH, IO YIEOHOU JTUTEPATYPE; 4 Mpe3eHTalNs,

- BBITIOJTHEHUE JIOMAIIHUX 3aJlaHuil M TMOATOTOBKAa K 5 ydactue B
MPAKTUYECKUM 3aHATHUSAM; 6 00CyX)IeHUN

- MOATOTOBKA COOOIIEHUH, BEICTYIUIEHUH, KOHCIIEKTOB 7 OCHOBHBIX
U Jp. 8 BOIIPOCOB  TEMBI,

9 KYpCOBOM 3a4eT

4.1. Tunbl ceMecTpOBbIX 3alaHUM:

1. IloaroroBka OTAEJIBLHBIX JOKJIAAOB IO TEMaM 3aHITHH.

2. IloaroroBka MyJbTUMENUWHON MPE3EHTALUH.

3. Pa3paboTka makera JOKyMEHTOB IT0 OCHOBHBIM CUCTEMaM JTOKyMEHTAIUH.

5. Y4eOHO-MeToqMYecKOe 0OOecnieyeHue TUCIHMIIMHBI (MOLYJIsl).
Tabauna 5.1. OcHoBHasl TUTEpaTypa

Ne
i HaumenoBanue, Oubauorpapuueckoe onrcaHue
| Kysnenos, 1.H. JlenonpousBoactso : yuebnoe nocodue / MI.H. Ky3nenos. — 9-e u3n.,

nepepad. — Mockaa : Jlamkos u K°, 2020. — 406 c. : w1, — Pexxum noctyna: mo nmoAmnucke.
— URL: http://biblioclub.ru/index.php?page=book&id=572967 (nara obGparieHus:
23.05.2020). — bubamorp.: ¢. 359-363. — ISBN 978-5-394-01981-4. — TekcT :
3JIEKTPOHHBIN.
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BemkypoBa, A.b. OCHOBBHI JIeTONTPOM3BOJICTBA: YUueOHOE TTOCOOUE AJIst CTYICHTOB CPEITHETO
npodeccuonansHoro oopazosanus / A.b. BemikypoBa. — Mocksa ; bepnu : Jlupext-
Menua, 2020. — 245 c. : un., Tabn. — Pexum goctyna: mo moJmnucke. —

URL.: http://biblioclub.ru/index.php?page=book&id=576203 (maTa oOparieHus:
23.05.2020). — bubnuorp.: c. 233-237. — ISBN 978-5-4499-1171-1. — DOI
10.23681/576203. — TeKCT : 2JIEKTPOHHBII.

Bemkyposa, A.b. JlokymeHTaIlmoHHOE 0OecTieueHne yrpaBieHus: yaeOHOe Tocooue s
CTYIEHTOB cpenHero npodeccuonansHoro oopazosanus / A.b. BemkypoBa. — Mocksa ;
bepnun : Iupexr-Menua, 2020. — 170 c. : un., Tabn. — Pesxxum gocTyma: 1mo moanucke. —
URL: http://biblioclub.ru/index.php?page=book&id=570999 (nara obpaieHus:
23.05.2020). — bubmmorp.: ¢. 156-159. — ISBN 978-5-4499-0436-2. — DOI
10.23681/570999. — TekcT : 97EKTPOHHBIH.

NBanoga, H.1O. CocraBnenue u opopmieHrne JOKYMEHTOB : y4eOHO-METOIUYECKOE
nocobue / H.YO. MBanoBa, E.b. PomanoBa ; Yuusepcurer U'TMO. — Canxr-IleTepOypr :
Yuusepcurer U'TMO, 2019. — 78 c. : wi. — Pexxum noctyna: mo noamnucke. —

URL.: http://biblioclub.ru/index.php?page=book&id=564013 (nara oOpaiieHus:
24.05.2020). — bubauorp. B KH. — TEKCT : 2JIEKTPOHHBII.

[eBuenko, C.A. JOKYMEHTOOBOPOT : yuebnoe nocobue / C.A. llleBuenko. —
Bourorpan, 2018. — 76 ¢. — Pexum noctyna: mo noamnucke. —

URL: https://www.elibrary.ru/item.asp?id=32767660 (nara obpamenus: 24.05.2020). —
TekcT : 37eKTPOHHBIN.

Tabmmma 5.2. JlonoaHUTENBHAS JIUTEpATypa

1.

VYnpasieHue TOKyMeHTaluel u apxuBamMu 3a pyoexoM : yueOHoe ocobue : [16+] / cocr.
C.B. Makapuyk, C.II. 3Bsarun ; KemepoBckuii rocy1apCTBEHHbIH YHUBEPCUTET. —
Kemeposo : KemepoBckuii rocyaapcTBeHHbI yHUBEpCUTET, 2019. — 274 ¢. — Pexxum
nocrymna: o noanucke. — URL: http://biblioclub.ru/index.php?page=book&id=574229
(mata obopamenus: 23.03.2020). — bubnuorp. B ka. — ISBN 978-5-8353-2361-6. — Teker :
3JIEKTPOHHBIMN.

Jlenonpon3BoICTBO U IOKYMEHTAIIMOHHOE 00eCTIeUeHNEe TOCYIapCTBEHHON U
MYHHIIMIIATBLHON CTYXOBbI : MpakTUKyM / aBT.-cocT. HO.B. MupromkuHa ; MuHHUCTEpCTBO
obpasoBanus u Hayku Poccuiickoit @eneparun, OenepaibHOE rocy1apcTBEHHOES
aBTOHOMHOE 00pa30BaTelIbHOE YUPEkKACHHUE BHICIIEr0 MPOo(hecCHOHATFHOTO 00pa30BaHus
«CeBepo-KaBkazckuii henepanpHbiii yauBepcuTeT». — CraBponons : CKOVY, 2016. — 115
c. : Tabn. — Pexxum noctyna: no noanucke. — URL: http://biblioclub.ru/index.php?
page=book&id=458925 (nara obpamenus: 23.03.2020). — bubmumorp.: c. 80. — Tekcr :
3JICKTPOHHBIN

Opranuzanuss M TEXHOJOTUS JIOKYMEHTAllMOHHOIO OO0ecreueHusl  yIpaBieHUs
3JIeKTpoHHOe yueOHoe mocobue / coct. C.E. Mumenun ; MuHuctepcTBo oOpa3oBaHusi u
Hayku  Poccuiickoit  ®enepanmu, DenepanbHOe  TOCYAapCTBEHHOE  OIOKETHOE
o0pa3oBaTesbHOE yupexaAeHue BhIciiero oopa3oBaHus «KemepoBCckHil rocynapCcTBEHHBIN
yHuBepcuteT», Muctutyt ucropuun n ap. — Kemeposo : KeMepoBckuii rocy1apCTBEHHBIN
yHuBepcureT, 2017. — 478 c. — Pexxum nocryna: no noanucke. — URL: http:/biblioclub.ru/
index.php?page=book&id=481592 (mara obpamenwus: 23.03.2020). — bubimorp. B KH. —
ISBN 978-5-8353-2149-0. — TeKcCT : 3JIEKTPOHHBI.
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Tabsmmma 5.3. Pecypcel nHGOpMaImOHHO-TEIEKOMMYHUKAITMOHHOM ceTh «HTEepHET)

No HazBanue (aapec) pecypca
n/n
1. WNudopmannonno-npasosas cucrema «l'apant» [DnekTpoHHBIH pecypc] — Pexxnm
nocryma: http://garant.ru/
2. Nudopmannonno-npaBoBas cucrema «Koncynprant [lnroc» [DnexTpoHHbIi pecypc]| —

Pexxum noctyna: http://consultant.ru/;

3. OnekrponHas ondauoteunas cuctema eLIBRARY.RU (http://www.elibrary.ru)

4. basa maHHBIX MEeXAyHapOIHBIX UHAECKCOB Hay4HOTo nutupoBanus Web of Science (WoS)
http://webofscience.com/;

5. ba3za gaHHBIX pedepaToB M IUTHPOBAHUS Scopus: http://www.scopus.com,;

6. baza oTkpeITEIX naHHBIX PocuamonnTopunra: http://fedsfm.ru/opendata;

7. baza otkpeIThIX gaHHBIX PoccTara: http://www.gks.ru/opendata/dataset;

8. ba3a oTKphITHIX naHHBIX YnpaBieHus DenepanbHOi ciayxObl rocy1apCTBEHHOM
craructuku 1o Kpacnogapckomy kpato u PecniyOnnke Anpires: http://krsdstat.gks.ru/wps/
wcem/connect/rosstat ts/krsdstat/ru/statistics/krsndStat/db/;

0. Hayynas snextponnas 6ubmmoreka (HOB): http://www.elibrary.ru/;

10. DnekrpoHHas bubanoreka Jluccepranmii: https://dvs.rsl.ru;

11. Hayunas anektponnas 6ubnmoreka KubepJlennnka: http://cyberleninka.ru.

Tabmmma 5.4. [lepnoanueckue u3gaHus

No HanmenoBanmne
/11

1. Jlenonpou3BoOACTBO https.//www.elibrary.ru/contents.asp?id=34484603

Bectauk PITY. Cepus: JlokymeHTtoBenenue u apxuBoBeaenue. MHpopmaruka. 3ammura

uHpopmauuu U uHGOpManmoHHas Oe3omacHOCTh https:/www.elibrary.ru/contents.asp?
1d=34228168

DJIEeKTPOHHBIE Pecypchl HA 0CHOBE JIMIEH3NOHHBIX 10roBopoB ®I'BOY BO «AI'Y»

IBC «YHuBepcuTeTcKkasi 0MdIHoTeKAa OHJIAH» www.biblioclub.ru

Pecypc comepxutr yueOHHMKH, ydeOHBIE MMOCOOWsS, MOHOrpaduH, NEPUOIUICCKUE HU3IaHUS,
CIPAaBOYHMKH, CIIOBapH, OHHIMKIONeAuH. B HacTosmee Bpemst Bikiaodaer Oonee 130 Thic.
HaMMEHOBaHUHU. Pexxum roctymna: ass 3aperucTpupOBaHHBIX MOJIb30BATENCH.

9BC AI'Y wHa mardopme  ammapaTHo-porpaMMHoro  komimiekca OO0  KJY
http://adygnet.bibliotech.ru Pecypc conepxut 31ekTpoHHbIE aHAJIOTH TPYAOB NpenojasaTeneit AI'Y.
ObecnieunBaeT 10CTyI K HEOOXOAMMBIM Ji 00pa30BaTeNIbHOTO Mpoliecca n3anusM. Pexxum qocrymna:
JUIS 3apETUCTPUPOBAHHBIX TTOJIb30BaTENEH.

9BC «lOpaiit» www.biblio-online.ru o0pa3oBaTeNbHBIA PECYpC, AIEKTPOHHAs OMOIMOTEKAa M
MHTEPHET-Mara3uH, € YHUTAIOT M IOKYMaloT JJIEKTPOHHBIE M IEYaTHbIE yYEOHHUKH aBTOPOB —
npenojaBaTeneil BeAyIlIUX YHUBEPCUTETOB JUIsl BCEX YPOBHEH MPOQEeCcCHOHANIBHOIO 00pa3oBaHMs, a
TaKXe MOJIb3YIOTCS BUJEO- U ayTMOMaTeprallaMi, TECTUPOBAHUEM M CEPBUCAMHU JUIS MTPETIo1aBaTeNeil.
Pexxum noctyna: asst 3aperucTpUpOBaHHbBIX M1OJIb30BATENICH.
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IBC «Jlanb» www.e.lanbook.com Poccuiickuii pa3pabOTUMK M TOCTABIIMK COBPEMEHHBIX
oOpazoBarenbHbiX [T-pemenuii, GaarmaHckuii npoaykTt «JlaHm» — CcOOCTBEHHas 3JICEKTPOHHO-
oubimoreunass cucrtema (OBC), mpemocraBistomas 00pa30BaTEIbHBIM OpPTraHU3ALMsIM JOCTYH K
AIIEKTPOHHBIM BEPCHSIM KHUT BEAYIIMX HW3JaTENIbCTB Y4eOHOM, HaydHOH, mpodeccuoHalIbHON
JUTEPATYyphl U TEPUOJAMKH MO PA3JIMYHBIM HANpPaBJICHUSM MOATOTOBKU. Pexum nocryma: st
3aperucTPUPOBAHHBIX MOJIb30BATENCH.

®I'BY «Poccmiickasi rocynapcrBeHHass Oudamorexa» http:/dvs.rsl.ru CoctaB momonHseTcs
00BEMOM JUCCEepTaIMil IO BCEM CHEIHATBHOCTSIM (KpOMe MEIULUHBI U (papMaIiu), 4YTO COCTaBISET
okosio 30000 muccepramuii B roxa. JlocTym K MOJHBIM TEKCTaM AMCCEPTALMA TOJIBKO B OTJIEJE
anekTpoHHbIX myonukanuii Hb AI'Y. Pexxum moctyma: st 3aperucTpupoBaHHBIX MMOJIb30BaTEIICH.

000 «Hayunas »jaekTponHasi Oubauoreka» (HOB) www.elibrary.ru Poccuiickuit
MH(GOPMaLMOHHO-aHAIMTUYECKHM MOpTaj B 001aCTU HAyKH, TEXHOJIOTUU U 00pa30BaHMs, B TOM YHCIE
anekTpoHHbie Bepcuu Oosee 3900 poccHiiCKMX HAayYHO-TEXHUYECKHX JKYypPHAIOB, M3 KOTOPBIX Oolee
2800 xypHanoB B oTkpbIToM jnoctyne. HOb eLIBRARY conepxxut murarpopmy Poccuiickuii mHaeKC
HayuHoro nuutupoBanus (PUHLI). Pexxum noctymna: 1ist 3aperucTpupoBaHHBIX MMOJIb30BaTEICH.

Hexommepueckoe NapTHEPCTBO «ACCONMMPOBAHHbIE PernoHAJIbHbIE OHOJMOTEUYHbIE
koHcopuuymbl» (APBUKOH) http://arbicon.ru/services/ 3TO KpynHEHIIas MeXBEIOMCTBEHHAsS
MeXperuoHaibHass OMOIMOTEeYHAs! CeTh CTPaHbI, pacrojararoiias COBOKYMHBIM HH(GOPMAIMOHHBIM
pECYpCOM, KOTOPBIA J1aeT BO3MOXKHOCTH HaiiTh Ooyiee 50 MHIUTMOHOB JOKYMEHTOB B 57 pEeruoHax
CTpaHbl U yTOYHUTH, B (POHIaX KAaKUX OUOIMOTEK MX MOKHO MOITYUYHTb.

Hexommepueckoe MAPTHEPCTBO «HaunoHaabHbII 3JIEKTPOHHO-UH(POPMALMOHHBII
koHcopuuym» (HOUKOH) www.neicon.ru oO0beIuHAET BO3MOXHOCTH POCCHHCKUX OHMOIHMOTEK M
Hay4HbIX OpraHu3alMil JUIsi KOPHOPATUBHOIO JOCTyNa K 3JEKTPOHHBIM 0a3aM JIaHHBIX Hay4YHBIX
NEPUOANYECKUX HW3JIaHUM, NpeiaraéMblX POCCUHUCKUMU U 3apyOeKHBIMH H3IAaTeIbCTBAMU U
WH(GOPMAIIMOHHBIMHU areHTCTBAMHU.

000 «®Pakrop ILmoc» (CIIC «KoncyastanTt ILiroc») www.consultant.ru — 3To0 coBpeMeHHas
CIpaBOYHasE CHCTeMa, OOeclevyHuBaomas OOJbIIOe KOJMYECTBO BO3MOXKHOCTEH mpu padboTe C
TEKCTOBBIMHM  IPABOBBIMU  JOKyMeHTamH. [IporpamMma mnpenHazHaueHa Ui KayeCTBEHHOIO
OIIEPaTUBHOTO CHAOKEHUS PAaBOBOW MH(OPMALIMEH IOPUCTOB, a TAK)KE APYTUX JIMILI, HCIIOJIB3YIOMINX B
cBOEi paboTe HOPMATUBHO-IIPABOBYIO JOKYMEHTAIIHIO.

000 «Komnanusa AIIN «I'APAHT» www.garant.ru CripaBouHo-ITpaBoBasi cuctema «lapant» —
3TO MPOTrPaMMHOE MPUIIOKEHHUE JUIS KOMIIbIOTEpa, B KOTOPOM COJIEP’KUTCS IOJIHASA, MOJIBEPrHYTast
CHCTEMAaTHU3aLMHU 1 ITIOCTOSTHHO OOHOBIIsIEMAasi 3aKOHOaTeNIbHAsT HH(OpMAIHSL.

Memyﬂapouﬂme 0a3bl AAHHBIX HAYYHBbIX M3daHui

Web of Science https:/apps.webofknowledge.com Haykomerpuueckass pedeparuBHas Oa3a
JAHHBIX JKypHaoB M KoH(epeHuui. I[lo3Bossger momyduTs [ocTyn K OONbIIOMYy OOBEMY
HCCIIEIOBATEILCKOM JTUTEepaTyphl MUPOBOTO KJIacCa, CBSA3aHHON C TIIATEIHLHO OTOOpPAHHBIM CITUCKOM
*KypHainoB. Pexxum nocryna: IP agpeca ynuBepcurera

Scopus https://www.scopus.com/search/ — 3To HaykomeTpudeckasi pedepaTiuBHas 0a3a JaHHBIX,
BxoJsmas B 6azy gaHHeix SciVerse kommnanuu Elsevier. SciVerse oObenunser B cebe MaTepuaibl U3
KOJUIGKIIUY PEIEH3UPOBAHHON JuTepaTypsl SciVerse Scopus, coOpaHUS IMOJHOTEKCTOBBIX CTaTei
SciVerse ScienceDirect, TOCTyIT K KOTOPO# ompeeseTcsl yCIOBUAMHU MOANUCKH. Pexum noctyma: 1P
aZipeca YHUBEPCUTETA.
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Bbuoauorexkun Poccun
Poccuiickas rocynapcrsennas oudinunoreka (PI'B). r. Mocksa

Poccwiickas HanmmoHanbHas oubauoreka (PHB), r.Cankr-ITerepOypr
bubnuoteka Poccutickoii akajgemun Hayk (PAH), r.MockBa

dynnamenrtanpHas oubnunoreka MHWUOH PAH, r.MockBa
Hay4ynas 6ubinorexa MoCKOBCKOIro rocyaapcrseHHoro vaupepeurera (MI'Y) nm. M.B.JlomoHOCOBa

JKOHOMMKA U YIIpaBJIeHHE

AUP.Ru: PIH{bO[zMauI/IOHHO-MGTOQI/I‘{eCKI/Iﬁ HHTCPHCT-PCCYPC MO BOIPOCAM SKOHOMUKH, (bI/IHaHCOB,

MCEHC/UDKMEHTA U MApPKETHUHI'A HA NPECAITPUATHHN

Economicus.Ru : MopTaa o SKOHOMHUYCCKHUM JTUCHUIUINHAM
KO[}HO[!&TI/IBHLII;'I MCHC/UKMCHT . AaHAJIUTHYCCKUEC CTATbU, KHHUI'K U KYPChI HGK![Hﬁ, Ou3Hec-IIaHbl

pCaJIbHBIX HQGQHQI/IHTI/Iﬁ

Oxonomuka. Commosiorus. MeHeIpkMeHT: dheepaabHblii 00pa30BaTEIbHBIN TOPTAI

1E: DxoHOMMKA. I/IHCTI/ITyuI/IOHaHBHaH OKOHOMMKaA : OTCYCCTBCHHBIC U MEPCBOJHBIC MATCPUAJIBL

y4eOHO-METOMIECKOr0 XapaKTepa M0 SKOHOMHUYESCKON TeOpHUU

6. O6pa3oBaTe/ibHbI€ TEXHOJIOTUHU
Tabnuna 6. O6pa3zoBaTelbHbIE TEXHOJIOTHH

HaunmeHnoBanue Buabl yueOHbIX
Ne n/m . OO0pa3zoBaTebHbIE TEXHOJIOTHH
pasnesa 3aHATHI
1 2 3 4
1. Pone wu  3Hauenwme|/lexyus 1. Beoonas nexyus c ucnonvzosanuem
JIOKYMEHTallMOHHOT'O sudeomamepuanos
obecrnieueHus Cemunap 1. Paszeeprymas 6eceda c obcysicoenuem
YIIPaBICHYECKOM doxnaoa
JEeSITETbHOCTH. Camocmosmenvras
OcHoBHbIE  TOHSATHS |paboma Koncynsmupoeanue u nposepka domawnux
JIeJIOTIPOU3BO/ICTBA. 3a0anuti nocpeocmeom INeKMpPOHHOU NOUMbl
CoBpemeHHast
HOpMaTuBHas  0Oasa
JIOKYMEHTallMOHHOT'O
obecrieyeHus
YOpaBJIEHUsI.
2. Cemunap 2. Pazeepnymas 6eceda c oocyscoenuem
[TpaBuna ooknaoa
oopmienns CamocmosmenvHas
JIOKYMEHTOB paboma Koncynemuposanue u nposepxka oomawinux
3a0anuii NOCcpeodCcmeoM INeKMPOHHOU NOYMbL
3.
Cemunap 3. Pazeepnymas 6eceda c obcyscoenuem
Cucrembl
ooxnaoa
JIOKYMEHTAIU! B
CamocmosmenvHas
OpraHu3aIH
paboma Koncynsmupoeanue u npogepka oomawiHux
3a0anuii NOCcpeodCcmeoM INeKMPOHHOU NOYMbL
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Cemunap 4. Pazeepnymas 6eceoa c obcyscoenuem
Opranuzanus
o ooknaoa
JICIIOBOM TIEPETHCKH
Camocmosmenvuas  |Koncynemuposanue u nposepka 0OMauiHux
paboma 3a0anuii ROCPeOCmBoM INEKMPOHHOU NOUNbL
Cemunap 5. Paszsepnymas 6eceda c obcyarcoenuem
odoknaoa
Texnonoruu
Camocmosmenvhas
JIEIIOTIPOU3BO/ICTBA
paboma Koncynemuposanue u nposepka 0omauinux
3a0aHULl NOCPeOCMEOM INEKMPOHHOU NOUMbL
Jlexyus 6. Jlekyus c ucnonvzosanuem
BUOCOMAMEPUATOB
Cemunap 6. Paszsepruymas 6eceda c oocyacoenuem
XpaHeHue
doxnaoa
JIOKYMEHTOB
Camocmosmenvhas
paboma Koncynemuposanue u nposepka oomawinux
3A0AHUL NOCPEOCMBOM DJIEKMPOHHOU NOUMbL
Cemunap 7. Paszeeprymas 6eceda c obcysicoenuem

ooknada

Camocmosmenvras
KOH(UICHIIMATEHBIM
paboma Koncynsmupoeanue u nposepka oomawinux
U JIOKyMEHTaMH . N
3a0anull nocpedCmeom INeKMPOHHOU NOUMbl
Cemunap 8. Pazeeprnymas 6eceda c obcyscoenuem
JlokymeHnTupoBanue
ooknaoa
paboThI C
CamocmosmenvHas

HIEPCOHAIIOM

Kouncynomuposanue u nposepxa domauinux

paboma 3a0anuii ROCPeOCm8oM INeKMPOHHOU NOUNbL
Cemunap 9. Paszsepnymas 6eceda c obcysrcoenuem
Komnerorepnas
odoknaoa
HOJrOTOBKA
TOKYMEHTOB Camocmosmenvhas  |Koncynemuposanue u npoéepka 0omMauinux
Y paboma 3A0aHULL NOCPEOCNBOM INEKMPOHHOU NOYMbL
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7. MeToauveckne peKOMEHIAUMHU 10 JUCHUIJIMHE (MOYJIIO).

MeTtoan4yeckue peKOMEHIALMHU NPENoAaBaTe/II0

W3yuuB conepkanue ydyeOHON TUCIHUILTUHBL, 1IeJIeco00pa3Ho pa3paboTaTh MaTpully Haubosee
NPENOYTUTENILHBIX METOI0B 00yueHHsI U ()OPM CaMOCTOSATENBHONW pabOThI CTYACHTOB, aJI€KBATHBIX
BHJIaM JIEKIIMOHHBIX U CEMUHAPCKUX 3aHATUH.

Heo6xonumo mpeaycMoTpeTh pa3BUTHE (POPM CAMOCTOSITEIBHON pabOTHI, BBIBOJIS CTYACHTOB K
3aBEpUICHUIO U3yYeHHUs Y4eOHOM NUCUUIUIMHBI Ha €€ BhICIIMN ypoBeHb. [lo yueOHOMY maHy
IIPEAYCMOTPEHO MIPOBEACHUE PAZHOTO TUIIA 3aHATHM.

By3oBckast jeknusi — TJaBHOE 3BEHO MAMJAKTUYECKOro mnukia oOydenus. EE unenp —
(dbopMHpOBaHUE Y CTYACHTOB OPUEHTHPOBOYHOW OCHOBBI Ul IMOCJEIYIOIIETO YCBOCHHUSI Marepuaia
METOJIOM CaMOCTOSITENIbHOM paboTel. CoaepxaHue JEKIUU JIOJDKHO OTBEYaTh CIEAYIOIIUM
JUIAaKTUYECKUM TPEOOBAHMSIM:

—  H3JI0KEHUE MaTepuasa OT IPOCTOTO K CI0KHOMY;

— JIOTMYHOCTB, YETKOCTb U SCHOCTb B U3JIOKEHUU MaTepHalIa;

—~ BO3MOXXHOCTb NpPOOJEMHOT0 H3JIOKEHMS, JUCKYCCHUHU, JHallora C IENbI0 aKTHBH3AlUU

JIeATEIbHOCTH CTYJEHTOB;
- Oomopa CMBICIIOBOM YacTH JIEKIMM Ha MOJUIMHHBIE (AKThl, COOBITHS, SBICHHA,
CTaTUCTUYECKUE JaHHbIE;

- TeCHasl CBS3b TEOPCTHUYCCKUX TIOJNOKEHWH W BBIBOJIOB C TMPAKTUKOH U Oymymieit

npodecCHOHATBHOMN 1S TETbHOCTBIO CTY/IEHTOB.

[IpenonaBarenp, YUTAOMIMI JEKIIMOHHBIE KYpPChl B By3€, JOJDKEH 3HATH CYIIECTBYIOIIUE B
NEArorn4eckod HayKe M MCIIOJIb3YEMbIE Ha NPAaKTUKE BAapHAHTHI JIEKIMH, UX AUJAKTUYECKUE U
BOCIHMTHIBAIOIIUE BO3MOKHOCTH, @ TAK)KE X METOJMYECKOE MECTO B CTPYKTYpe Ipoliecca 00ydeHusl.

JIeKMM YUTAIOTCS C MCHOJIb30BAHUEM HAIVIATHBIX MOCOOMH M 3JIEKTPOHHBIX MPE3eHTAIHH, ¢
MIPUMEHEHHUEM COBPEMEHHBIX METOJ0B OOyUeHHUs, CTUMYJIMPYIOIINUX MO3HABATEIbHYIO aKTUBHOCTh. B
Hayajie KaKIOoro NMPaKTUYECKOrO 3aHATHS IPENOAAaBaTelb OPraHU3yeT NMOBTOPEHHE HM3YUYEHHOI'O Ha
JIEKIIMM MaTepHaJIa 10 KOHTPOJBHBIM BOIIPOCAM K JAHHOMY NPAKTUYECKOMY 3aHATHIO, BCIIOMUHAET CO
CTYJEHTaMH NOHATUIHBIN anmnapar. IIpn BO3HMKHOBEHMM 3aTpyIHEHUH Yy CTYACHTOB IpU PELICHUH
3aja4 MpernojaBaTesib MoApPOoOHO pa30upaeT KaxAbld IIar pemieHus ¢ o0s3aTeIbHbIM BOBJIEUEHUEM
CTY/IGHTOB I'PYMIIBI B IIpoIiecc 00CYKACHUS allTOPUTMA PEIICHHs 3a/1auH.

B ycrnoBusx mnpeobiagaromiero TeOpeTHUecKoro oOydeHHs 00s3aTeIbHBIM yCIOBUEM IS
¢dbopMHpOBaHUS YMEHMH M HAaBBIKOB SBJISIETCS YCBOEHHE TEOPETHUECKOTo MaTepHajia, IO3TOMY
BOIIPOCHI KOHTPOJISL JIOJDKHBI IPOBEPATH TOT TEOPETHUYECKUN MaTEpHall, COJEp>KaHHE KOTOPOro
IIPEJICTaBJICHO B KOHCIIEKTE JIEKLIUU U YKa3aHHOU juTeparype. [lepeueHp paccMaTpuBaeMbIX BOIIPOCOB
0 TeMe IpernoaaBareab GOpMUPYET BO BPEMS UTEHUS JICKIHH.

I1Io ypOBHIO CIIOKHOCTH IPEAYCMATPUBAOTCS CaMbI€ PA3JIMYHBIE BOIPOCHI, IPEAIIOJIAraronue
BOCITPOM3BE/ICHUE U 3aKpEIICHNE TEOPETUYECKOI0 MaTepuaa, MPOBEPKY €ro OCMBICIEHHS, BOIPOCHI
Ha 0000IIeHe, aHanu3 ¥ CUHTe3 U JIp. O0s3aTeIbHO MpelyCMaTPUBAIOTCSI KOHTPOJIbHbBIE BOIIPOCH Ha
MIPOBEPKY YCBOEHUS ONPEEICHNUN KIIFOUEBbIX MOHATUH, 3HaHUE (DAKTOB, TEOPUH, KOHUEMIIHMI, TO €CTh
BCEr0 TOT0, YTO OIIPEEIAECT OCHOBHOE COACPIKAHNUE TEMBI.

Bonpocel u 3amaHus UL KOHTPOJS JOJDKHBI TO3BOJIMTH CTYJAEHTaM CaMOCTOSITEIIBHO
OIPENICNINTh YPOBEHb YCBOEHHs Y4YeOHOr0o MaTepuayia Mo TeMe, NPEACTaBICHHOrO B JIEKLUH, Ha
MIPaKTUYECKOM 3aHITHH.
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CeMuHap TPOBOAUTCS IO Y3JOBEIM W HaumOoOJee CIOXKHBIM BOIpocaMm (Temam, pasjeiam)
yueOHOM mporpamMmbl. OH MOKET OBITH MOCTPOEH KaK Ha MaTepuale OJHOM JIeKIHH, TaKk U Ha
COJIEp’)KaHUU OO30PHOM JICKIIMH, a TaKXKe IO ONpeAeNnEHHOW Teme 0e3 UTeHHS NpeaBapHTEIHLHOU
nexkuuu. ['nmaBHas u ompezensomas OCOOCHHOCTh JIOOOr0 CeMHHapa — HAJIMYUE SJIEMEHTOB
JUCKYCCHH, TPOOJIEMHOCTH, JHAJIOTa MEXTy MPENOoIaBaTeIeM U CTYICHTAMH H CAMUMU CTYICHTAMHU.

[Ipy TOArOTOBKE KIACCMUYECKOIO CEMHUHApa >KeJIaTelbHO IPUICPKUBATHCS CIEIYIOIIETO
aJIropuTMa:

a) paspabomka yueoHO-MemooudecKo20 Mamepuaa:

- (opMyIHpOBKa TEMBI, COOTBETCTBYIOIIEH MPOTpaMME;

- ompefeNeHue AUIAKTUIECKUX, BOCIIUTHIBAIOUINX U (POPMUPYIOLIUX LIeJeH 3aHITHS,

— BBIOOP METOJIOB, IPUEMOB M CPEJICTB OOYUICHHS TSI IPOBEICHUS CEMUHApPa;

- Tox0Op JIUTEPATYPHI TSl IPEIOIaBaTeNsl v CTYICHTOB;

- TpH HEOOXOJIUMOCTH MPOBEICHUE KOHCYIbTALUN I CTYI€HTOB;

0) no02omosKa cmyo0eHmos u npenooasamenst:

- COCTaBlieHHE IJIaHa CeMHUHapa u3 3-4 BOMPOCOB;

- MpelroCTaBlIEeHUE CTyAeHTaM 4-5 AHel /Ui MOATOTOBKU K CEMUHAPY;

- TPENOCTaBIICHUE PEKOMEHIAIMH O  IOCJIEeIOBATCILHOCTH HM3YUYCHHUS  JIHTEPATypPhl
(yueOHuKH, yaeOHbIC TOCOOWS], 3aKOHBI U TIOCTAHOBIICHUS, PYKOBOJICTBA U TIOJIOKEHUS, KOHCTICKTHI
JICKIIUH, CTaThH, CIPABOYHHWKH, HH(DOPMAIMOHHBIC COOPHHKH W ONOJUICTCHU, CTATUCTHYCCKHE
JTAaHHBIE U JIp.);

- co37aHHe HabOopa HATJISTHBIX TTOCOOMIA.

[TonBOAs UTOTH CEMHUHAPA, MOKHO UCIIOIB30BaTh CICAYIOIINE KpUTEpUH (TIOKa3aTeNn) OLICHKH

OTBETOB:

- TIOJIHOTA U KOHKPETHOCTH OTBETA;

- TOCNEAO0BAaTEIbHOCTh U JIOTUKA U3II0KEHUS;

—  CBSI3b TEOPETUUYECKUX MOJIOKEHHUI C TPAKTUKOM;

-~ 000CHOBAaHHOCTbH H JIOKA3aTEIILHOCTh M3JIAracMbIX ITOJIOXKCHHIA,

- HaJIMYUE KaYeCTBEHHBIX U KOJIMYECTBEHHBIX MMOKa3aTesei;

- HaJMYUe WUTIOCTPAIMH K OTBETaM B BHJIC UICTOPHUYECKUX (PaKTOB, MPUMEPOB H TIp.;

-~ YPOBEHb KYJIbTYpPHI pEYH;

- HUCIONB30BaHUE HATJISAHBIX MOCOOUH | T.1I.

B KkoHIle cemMuHapa pPEeKOMEHJYETCS JaTh OIICHKY BCEr0 CEMHHAPCKOTO 3aHATHS, OOpaTHB
0co00e BHUMaHHUE Ha CIIEIYIOINE aCTIeKThI:

— Ka4eCTBO IMOJATOTOBKH;

— CTEINEHb YCBOEHUS 3HAHU;

— AKTUBHOCTb;

—  TIOJIOKHTENTbHBIC CTOPOHBI B pab0OTE CTYACHTOB;

- IIEHHBIC U KOHCTPYKTUBHBIC MTPEIIOKEHHUS;

- HEJOCTaTKU B paboTe CTYJECHTOB;

- 33J]a4M ¥ IyTH YCTPAHCHHSI HEJIOCTATKOB.

[Ipu mpoBefeHUH aTTECTAIlMU CTYJIEHTOB Ba)XHO BCETJa MOMHHTH, YTO CHCTEMATHYHOCTD,
O0BEKTUBHOCTh, apTyMEHTUPOBAHHOCTh — IJIaBHBIC MPUHIUIBI, HA KOTOPHIX OCHOBaHBI KOHTPOIb U
OIICHKA 3HAHWUU CTYJCHTOB. 3HAHHWE KPUTEPUEB OLIEHKHU 3HAHUU 00s3aTEIILHO JUIS MPEToAaBaTels H
CTYJCHTA.
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MeToauyeckue yKa3aHus CTYJAEeHTAM M0 JUCHHUILIMHE

[IpodeccronanbHas MOATOTOBKA B COBPEMEHHBIX By3aX CTPOHUTCS 110 MPHUHITUITY «OT TEOPHH K
NPaKTUKE», YTO CcOo3/AaeT 0a3y aisi (OpPMHUPOBAHUS YMEHHMH M BIaJCHHN (HABBIKOB) HAa OCHOBE
YCBOGHHSI TEOPETHYECKOro Marepuaia. VIMEHHO mMo3ToMy cienyer o0co0oe BHUMaHHE YJIEINSATh
Ka4eCTBY YCBOCHHS TEOPETHUECKOTO MaTepHara.

W3ydenne IUCIMIUIMHBI MPEIyCMaTPUBACT JICKIIMOHHBIC W TPAKTUYCCKUE 3aHSATHS, a TaKXKe
CaMOCTOSITENIFHYIO padoTy. M3ydeHne Kypca 3aBepiiacTcsi MPOMEKYTOYHON aTTecTalueil. Y crenrHoe
U3ydeHHe Kypca TpeOyeT IOCEHICHHs JICKIMi, aKTUBHOW pabOThl Ha TNPAKTUYECKUX 3aHITHUSX,
BBITIOJIHEHHSI BCEX YUEOHBIX 3aJaHNi, 03HAKOMJICHHS C OCHOBHOM M JONOJIHUTEIBHOM JTUTEPATYPOH.

Llens nexiun — GopMUpOBaHHE OPHUEHTUPOBOYHON OCHOBBI ISl MOCIEAYIONIETO YCBOCHUS
cTyAeHTaMH YydeOHoro warepuana. JIekmuss B mpolecce H3Y4YeHHs JAUCIHUIUIMHBI O3BOJISET
NPEJCTaBUTh CTYJCHTY HOBBIN y4YeOHBI MaTepuai, pa3bsCHUTh TEMbI, TPYIHbBIC IJIsi TOHHMAaHWUSI,
CHCTEMAaTU3UPOBATh Y4YeOHBIH MaTepHaj, COPUEHTUPOBATH B CTPYKTYpE H COJEpKaHHU y4eOHOTO
nporiecca.

B xoxe nexkmmii mpernojaBaTeNb HM3JIaraeT M pa3bsCHAET OCHOBHBIC, HauOojee CIO0XKHbIE
MOHSATHSl TEMBI, a TaKXKe CBS3aHHBIE C HEH TEOPETHUYECKUE M TPAKTHYECKUE MPOOJIEMBI, IaeT
PEKOMEHIALUH JUTSI TPAKTUYECKOTO 3aHATHA U YKa3aHUs JJISl BBIIIOJHEHUSI CAMOCTOSTEIbHON PaOOTHI.

B xome neKIMOHHBIX 3aHATHH OOydYaromeMycsi HEOOXOIMMO BECTH KOHCIIEKTHPOBaHUE
yueObHoro wmarepuana. OOpamaTh BHUMAaHHE Ha KaTeropuu, (GOPMYIHPOBKH, PACKPBIBAIOIINE
COJIepKaHUE M3Y4aeMOW TUCIUIUIMHBI, HAYYHBIC BHIBOJIBI U MPAKTHYECKUE PEKOMEHIAIINH.

Marepuan KaxAod JEKIUH JODKEH OBITh MpopaloTaH: JIOJDKHBI  OBITh  BBIIEJICHBI
OIIpEICIICHUS], TOHSTHUS, 3aKOHBI, TEOPEMbl M MX JOKazareslbcTBa (Mpu Hajawmuuu). JloypkHA OBITH
YCBOEHA JIOTHUYECKAs! CBSI3b 3JIEMEHTOB M3Y4YEHHOI'O MaTepHara.

[lpu mapauienbHON paboTe C y4eOHOH JUTEpaTypoil HEOOXOIUMO KOHCIEKTHPOBAThH
npopabaTeiBaeMblii MaTepuasl. Bce HENOHSATHBIE MOMEHTHI clelyeT 00s3aTeNbHO pa3o0paTh C
npernoiaBaTeseM Ha 3aHSATHH Win B pamkax CP.

[TonroToBka K JIGKIIMHU 3aKJIIOYACTCS B CICIYIOIIEM: MPOYUTANTE yueOHBI MaTepHal 1o TemMe
JeKIMM B YYEOHMKAX W YYEOHBIX TIOCOOMSX, VYSICHHTE MECTO H3y4aeMOW TEeMbl B CBOCH
po(heCcCHOHANBPHOM TMOJATOTOBKE, BBINMUIINTE OCHOBHBIC TEPMHHBI, YSICHHTE, Kakue YydueOHbIE
AJIEMEHTHI OCTAJIUCh Ui BAac HESCHBIMH, 3aITUIIATE BOMPOCHI, KOTOPBIC BBl 33aJaJUTE JICKTOPY Ha
JICKIHH.

[lpaktudeckoe 3aHATHE — QOpMa OpraHu3alu OOydYeHHs, KOTOpas HampaBjieHAa Ha
dbopMUpOBaHNE TPAKTUYCCKUX YMEHHA W HABBIKOB U SIBIIICTCS CBSI3YIOUIMM 3BEHOM MEXIY
CaMOCTOSITEIILHBIM TEOPETUYECCKHM OCBOCHHUEM CTYJCHTAaMHU yYEOHOH AMCUIUILUIMHBI M MPUMECHEHUEM
ee TMOJIOKEHWH Ha mnpaktuke. IlpakTmdeckoe 3aHATHE TO3BOJSET pa3BUTh Y CTYACHTOB
npoEeCCHOHATIBHYIO KYJIBTYpy M TPO(ECCHOHANBHYI0 KOMMYHHKalmioo. [IpemomaBarens B 3TOM
cllydae SIBIISIETCS KOOPIMHATOPOM OOCYKICHUIN MPEATIOKEHHBIX MPAKTHUECKUX 3aJaHUH, MOATOTOBKA
KOTOPBIX sIBJIsSIETCSl 00si3aTenbHOi. [103TOMYy Tema, mpakTh4eckue 3aJaHusi ¥ OCHOBHBIC MCTOYHHKH
OOCYXJIeHUsI TpeAsaraloTcsi CTyAeHTaMm 3apanee. llemn oOCyXIeHHs M BBIOJHEHUS 3aJaHHUH
HampaBJIeHbl Ha (OPMHPOBAHWE 3HAHWW, YMEHHA W HAaBBIKOB MPO(ECCHOHAIBHOW IOJIIEMUKH H
¢dopmupoBanue KommeTeHUMH. Ha »3Tame NOArOTOBKM JOMHUHHMPYET CaMOCTOsITeIbHas paboTta
CTY/ICHTOB TIO PEIICHUIO MPOOJIEM W 3aJaHui, a B MpOIecce 3aHITUS HIET aKTUBHOE OOCYXKICHHE,
JTUCKYCCUM M BBICTYIUICHHS CTYJEHTOB, TJ€ OHHM II0Jl PYKOBOJCTBOM IpENOJaBaTeis [eNaloT
000011aronIre BHIBOABI M 3aKJIFOUEHUS.

3Has TeMy NPAKTHYECKOTO 3aHATHSA, HEOOXOAMMO TOTOBUTHCS K HEMY 3a0JIarOBPEMEHHO:
YUTaTh PEKOMEH/IOBAHHYIO M JIOTIOJIHUTEIBHYIO JIUTEPATYpy, KOHCIEKT JICKIUH, METOIMYECKUE
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YKa3aHHs K IPAKTHYECKUM 3aHATUSAM, CTPYKTYPHUpPOBaThb MaTepHall, COCTAaBJIATH CIOBapb TEPMHHOB,
OTBEUYaThb HAa KOHTPOJIBHBIE BOIIPOCHI, PEIIaTh CHUTyalMOHHBbIE 3ana4d M T.1. Ha mnpakrtudyeckom
3aHSATHM Bbl MOXETE IOJNyYUTh KOHCYJBTAIMIO MpPErojaBaTeNs Mo Jo00oMy yd4eOHOMY BOIPOCY
M3y4aeMOil TEMBI.

IMon camocTosATeNbHOM pabOTON CTYJACHTOB HMOHUMAIOT YYEOHYIO JIEATENBHOCTh CTY/CHTOB,
KOTOpasi OpraHU30BaHa IPENoiaBaTe/IIMU, HO OCYLIECTBISETCSA CTYIEHTOM 0€3 HEeNOCpEeICTBEHHOIO
ydacTHs IperojaBaTeliss B y4eOHOW IeATeNbHOCTH CTyAeHTa. Bce BUIBI CaMOCTOSTEIBHON pabOTHI
CTYIGHTOB IO JUCLMIUIMHE NpEeACTaBIE€Hbl B (POHAE OLEHOYHBIX cpeacTB. Uerkas opraHuszauus
CaMOCTOSITENILHOM ~ pabOThl  CTYACGHTOB  JenaeT ee  APQexTuBHOH. D10  obecneunBacTcs
IPEJOCTABIEHUEM CTYJEHTaM: Y4eOHBIX U y4yeOHO-METOJMUECKUX MOCOOMH; TEeMaTHUECKUX IUIaHOB
JICKIHMHA, TMPaKTHYECKUX 3aHATUH, 0Opa3loB KOHTPOJBHBIX pPabOT, TECTOB, KEHCOB M Ip.; MEPEUHS
3HAHUM M YMEHHH, KOTOPBIMU OHU JOJDKHBI OBJAJ€Th MPU MU3yUYEHUM AUCLMILIMHBI; HHPOPMALUU O
nporenype caayd 3adeTa M Sk3amMeHa u Jp. OTBEThl NPEACTaBIAIOTCA B IMHUCBMEHHOH (opme
(meyaTHOM, HETOCPEACTBEHHO IPENOJaBaTeNt0, I MIEKTPOHHOM).

CamocrosrenbHass paboTa CTyAEHTa SIBISETCS OCHOBHBIM CPEICTBOM OBIQJICHUS Y4eOHBIM
MaTepuajJoM BO BpeMs, CBOOOAHOE OT 00s3aTelbHbIX y4eOHbIX 3aHATHH. OHa BKIIOYaeT B cebs
BBITIOJIHEHHE PA3IMYHOrO POJia 3aJaHHid, KOTOpPbIE OPUEHTHPOBaHBI Ha Ooiyiee TTyOOKOE YyCBOEHHE
MmaTtepuana u3ydaeMod gucuuiuidHbl. Ilo kaxmoil Teme y4eOHONM AMCHUMIUIMHBI CTyAEHTaM
IpeJIaraeTcs nepeyeHb 3aJaHui I CAMOCTOSITETbHON paOOTHI.

K BbImosHEeHMIO 3aJaHMi U1 CAMOCTOSITEIBHOM pabOThl NPEABSABISIOTCA CIEAYIOLIHe
TpeOOBaHUs: 3aJaHUs JODKHBI UCIIOJIHATHCS CaMOCTOSITEJIbHO M MPEACTABIATHCS B YCTAaHOBJICHHBIN
CPOK, a TaKX€ COOTBETCTBOBATh YCTAHOBJIEHHBIM TpeOOBaHMSIM 10 odopmieHHo. CTyneHTaMm
CIIEYEeT: PYKOBOJCTBOBATHCS T'pa)UKOM CaMOCTOATENBbHOM palOOThl, BBHINOJHATH BCE IUIAHOBHIC
3aJlaHus, BbIJIaBaeéMble IIPENoJaBaTeNieM Il CaMOCTOATEJIBHOIO BBINOJHEHHA, W pa3duparh Ha
CEMHMHApaX M KOHCYJbTAlUSIX HEACHBIE BOIIPOCHI; IPU IOJAIOTOBKE K 3K3aMEHY IapajulesIbHO
npopabaTeiBaTh COOTBETCTBYIOLIME TEOPETUYECKUE M TNPAKTUUYECKUE pa3fieibl JAUCLUILIMHBI,
(buKcUpyst HeICHBIE MOMEHTBHI [T UX 00CYKACHUS Ha KOHCYJIBTAI[UH C TIPENOJaBaTeIIeM.

CamocrosarenbHass ~ paboTa  CTyI€HTOB  sBJIETCS  00sA3aTeJIbHBIM  KOMIIOHEHTOM
00pa3oBaTEIBHOTO MpOLEcca, TaK KaK OHAa 00ECTIeYMBAET 3aKPEIUICHNE TOIyYaeMbIX Ha JICKIIMOHHBIX
3aHATHSX 3HAHUM IIyTeM INPHOOPETEHUS HABBIKOB OCMBICIECHUS M PACIIUPEHUs UX COAEp KaHus,
HaBBIKOB PELICHUS aKTyalbHBIX IpobieM (hopMupoBaHHsS OOLIEKYJIBTYPHBIX M NMPO(HECCHOHATBHBIX
KOMIIETEHIIMH, HAyYHO-UCCIIEJ0BATENIbCKOM 1€ TEIbHOCTH, IOJTOTOBKH K CEMUHApaMm, J1a00paTOpHBIM
paboTaM, craue 3a4eTOB U 3K3aMEHOB.

[TonroroBka K IMpOMEKYTOYHOM aTTECTALlUU BEACTCA Ha OCHOBE IOJyYEHHOIO JIEKIMOHHOIO
MaTepuaia U PEeKOMEHJOBAHHOW JIMTEPATyphbl, OCMBICICHHUS PAaOOTHl Ha MPAKTHUYECKUX 3AHATUAX H
CaMOCTOSITETIbHON pabOThI.

8. ObecneueHune 00pPa30BaATEILHOIO MPOIECCA JJISI JIUI ¢ OTPAHUYEHHBIMM
BO3MOKHOCTSIMM 310POBbSI 1 HHBAJIU/I0B
B xone peanmuzanyu AWCHMIUIMHBI HCIIONB3YIOTCS CIEAYIONIUE JOMOJTHUTEIbHBIE METOIbI

oOydeHus, TEKYIIero KOHTPOJS YCIIEBAEMOCTH W MPOMEXKYTOUHOW aTTeCTallMd OOyYarOIIUXCS B
3aBUCUMOCTH OT WX MHAMBHUIYAJTBHBIX OCOOCHHOCTEH:

® UM CIIEHBIX U CI1a0O0BHUISMIINX:

- TeKIUU O(POPMIISIOTCS B BUE JIEKTPOHHOTO JOKYMEHTA, JIOCTYITHOTO C MIOMOIIBI0 KOMITBIOTEpA
CO CIIEIMAIM3UPOBAHHBIM IMPOTPAMMHBIM 00€CTICUCHUEM;
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- MIACbMEHHBIE 3a/1aHUs BBIIOJHSIOTCS HAa KOMIIBIOTEPE CO CIELUAIN3UPOBAHHBIM POTrPaMMHBIM
o0ecrieueHneM, Uik MOTYT OBbITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieunBaeTCsl HHIUBUIYaIbHOE paBHOMEpHOE ocBeteHue He menee 300 mokc;

- JJIs BBITIOJIHEHUS 3a/1aHUs MIPU HEOOXOIMMOCTH MPEOCTABISETCS YBEIUMYUBAIOLIEE YCTPOUCTBO;
BO3MOYKHO TaK)K€ MCIIOJIb30BaHHE COOCTBEHHBIX YBEIHMUUBAIOIINX YCTPOUCTB;

- MIUCbMEHHBIE 3aJIJaHUsl OPOPMIIAIOTCS YBEIMYEHHBIM HIPU(TOM;

- DK3aMeH M 3a4€T MPOBOJIATCS B YCTHOW (hOpMe MM BBHINOJHAIOTCA B MHCbMEHHOH (Qopme Ha
KOMIIBIOTEpE.

® IS TIyXUX U CIa0O0CIIBIIANIHX:

- Jexkuuu OoQOpMIISIOTCS B BHJAE OJIEKTPOHHOTO JOKYMEHTa, JIMOO MPelOoCTaBIIsAETCS
3BYKOYCHWJIMBAIOIAs anmnapaTypa UHANBUIYaIbHOTO M10JIb30BaHMS;

- MIICbMEHHBIE 3a/IaHUs BHIMOJIHIIOTCS Ha KOMITBIOTEPE B MHUCbMEHHOH (opMme;

- DK3aMeH M 3a4€T IMPOBOJATCA B MHUCbMEHHON (popMe HAa KOMIIBIOTEpPE; BO3MOXKHO MPOBEICHUE B
dbopMe TecTUpOBaHHUS.

® Ui JIMIL C HApYIIEHUSIMU ONIOPHO-ABUIaTEIbHOIO anapara:

- JIEKIIMHU O(POPMIIAIOTCA B BHUJIE FIEKTPOHHOIO JTOKYMEHTA, IOCTYITHOTO C MOMOIIbIO KOMIIBIOTEpA
CO CHELHUAIN3UPOBAaHHBIM IIPOIPAMMHBIM 00ECTIEUEHHUEM;

- MMUCbMEHHBIE 3a/IaHUs BBINIOJIHSIOTCS HA KOMIIBIOTEPE CO CIENUATN3UPOBAHHBIM MPOTrPAMMHBIM
obOecrnieucHUEM;

- 9K3aMEH M 3au€T MPOBOJATCA B YCTHOH (opMe HIIM BBINOJHIIOTCS B MHUCbMEHHON ¢dopMme Ha
KOMIIBIOTEPE.

[Tpu He0OXOTUMOCTH IpeyCMaTPUBACTCS YBEIMUEHNUE BPEMEHHU IS TOATOTOBKH OTBETA.

[Tpouenypa npoBeaeHUs: NPOMEXKYTOUHOM aTTecTaluy JUisl 00y4yaroIIUXCsl yCTaHaBIUBACTCS C
y4€TOM MX MHAWBUAYAIbHBIX MCUX0o(pu3nueckux ocodenHoctei. [IpomexxyTouHas arrectanus MOXET
IIPOBOJIUTHCS B HECKOJIBKO ATAIOB.

[Ipu npoBeneHUH MpOLENYphl OLEHUBAHHUS PE3YJIbTaTOB OOY4YEHUs NpPEAyCMaTpHUBACTCS
UCIOJIb30BaHNE TEXHUUECKUX CPEJICTB, HEOOXOAUMBIX B CBA3M C MHIUBUAYAJIbHBIMU OCOOECHHOCTSIMU
oOydJaromuxcsi. OTH CpPEeACTBa MOTYT OBITh IPEJOCTABICHBl YHUBEPCHUTETOM, WJIH MOTYT
UCII0JIb30BaThCsl COOCTBEHHBIE TEXHUYECKUE CPEICTBA.

IIpoBenenue npouenypbl OLIEHUBAHUS PE3yJAbTaTOB O0OYUYEHHS JOIYCKAETCs C HUCIIOJIb30BaHUEM
JUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOIOI M.

ObecneunBaeTcss AOCTyn K HWHGOPMAIMOHHBIM W OHOIMOTpaduuecKuM pecypcaM B CETH
WuTepHeT U1 Kak10ro o0ydaromerocs: B popmax, aJanTUPOBAHHBIX K OTPAHMYEHUSAM UX 370POBbS U
BOCIIPHSITHSI UHPOPMALIUU:

® IS CJETIBIX U CITA00BUISIIUX:

- B ICYaTHOH (pOopMe yBEITUYCHHBIM IIPHPTOM;

- B (hopMe 3IEKTPOHHOTO JJOKYMEHTA,;

- B popme ayauodaiina.

® U TIYXUX U CIA0OCIBIMIAIIHX:

- B Ie4aTHOH (opme;

- B (hopMe 3JEKTPOHHOTO JOKYMEHTA.

® U1l 00YYaAIOUIMXCS ¢ HAPYIICHUSIMUA OTIOPHO-IBUTaTEIILHOTO ariapara:
- B IeYaTHOU (opMme;

- B (hopMe 3IIEKTPOHHOTO JJOKYMEHTA,;
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- B (hopme ayanodaiina.

Y4eOHbIe ayIUTOPUU N7 BCEX BUAOB KOHTAKTHOW M CaMOCTOSITENIBHON pabOThI, Hay4yHas
OMOMMOTeKa W WHBIC TIOMEIICHUS I OOY4YEHHUS OCHAIICHBI CHEIHATBHBIM OOOpPYJIOBAHHEM H
y4eOHBIMH MECTaMH C TEXHHUYECKUMHU CPEJICTBAMU O0yUEHUSI.

9. MaTrepuaibHO-TEXHUYECKOE o0ecnedeHne TUCHUILTUHBI (MOTYJIs).

JIeKIIMOHHBIE 3aHATHUS MPOBOIATCS B Ay TUTOPHSX, IPEIOCTABIISIEMBIX JEKaHATOM (haKyJIbTeTa B
COOTBETCTBHMHM C pacnucaHueM. Ha oTaenbHbIX 3aHATHAX HEOOXOAUMBI UCIIONIb3YETCS BUACOIPOECKTOP
C 3KpaHOM (MJIM KOMITbIOTEPHBIN KJIAcc).

MarepuanbHO-TEXHHUYECKOE obecrieueHre y4eOHOro mpoiecca Ha SKOHOMUYECKOM (haKyJIbTeTe
MOJIHOCTBIO coOoTBeTcTBYeT TpeboBanusiM PI'OC BO, neilcTByromuM CaHUTapHO-TEXHUYECKUM U
MIPOTUBONOXAPHBIM MPAaBUIIaM U HOMAaM.

Ha ¢akynerere mMmeercs 4 KOMIBIOTEPHBIX Kllacca C BBIXOJAOM B MHTepHeT (IHIIEH3WU:
Microsoft@ Windows Professional 7 Russian Upgrade Academic OPEN I License No lrvel. FQC-
02306 (ma 13 paboumx mect); Microsoft@ Windows Professional 7 Russian Upgrade Academic
OPEN No Irvei FQC-02306 (na 1 pabouee mecTo)), yueOHbIC ayJUTOPUU JJIsi POBEACHUS 3aHATUN
JEKIIMOHHOTO THWIA, 3aHATHH CEMHHAPCKOTO THIIA, KYpPCOBOTO TPOCKTHPOBAHUS, TPYIIIOBBIX W
VHIMBUAYAIbHBIX KOHCYJbTALUi, TEKYIIEro KOHTPOJIS M IMPOMEKYTOUYHOM aTTecTalliu, a TaKxkKe
MOMEIICHUS ISl CAMOCTOSITETIbHON pa0OThl M TIOMEIIEHHs ISl XpaHEHHWs W MPOQHIAKTHIECKOTO
00CITy’)KUBaHHsI y4eOHOTO 000PYAOBaHMS.

KoMIIIeKT TUIIEH3HOHHOTO ¥ CBOOOHOTO PacIpOCTPaHsIEMOT0 IPOTPAMMHOTO 00ECTICUeHMSI, B
TOM YHCJI€ OT€YECTBEHHOI'O IPOM3BOJICTBA.

Microsoft Office 2013 Russian Academic

OPEN... Microsoft Open License | 61393641
Acrobat Professional 11.0 MLP AOO Software License

License RU (65195558) Certificate 10981633
Apache OpenOffice nakeT O(OUCHBIX MPUIIOKCHHUH
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