AJIBITEVMICKNI T'OCYIAPCTBEHHBIN YHUBEPCUTET

MEXITYHAPOJIHBINA ®AKYILTET

METOJUYECKUE YKA3AHUSA
MO MOATrOTOBKE
1 O®OPMJIEHUIO OTYETA
MO MPAKTUKE



Mertoauyeckue ykazaHUsi COCTaBJIEHBI B COOTBETCTBHHM C TPEOOBAHUSIMHU
denepaibHBIX TOCYAApPCTBEHHBIX 00pa30BaTEIbHBIX CTAHJIAPTOB BBICIIETO 00pa-
3oBanus 1o 38 YI'CH. YTBepkieHbl Ha 3acelaHUd Y YEHOI0 COBETa SKOHOMUYE-
ckoro ¢akynbrera PI'BOY BO «Al'Y». IlpennasHauensl sl CTyJA€HTOB SKOHO-

MHUYECKOTO (haKynbTeTa.



OBIIUE MOJOKEHUS

[IpakThkKa UMeeT LENbI0 KOMIUIEKCHOE OCBOEHHE 00y4YarolMMUCS BCEX BU-
J0B MPO¢ECCUOHATBHON JEATENbHOCTH 10 HANpaBIEHUIO 00y4eHus, GpopmMupoBa-
HUE 00X U NPOoPECCUOHATIBHBIX KOMIETEHIINH, a TaKKe NpUoOpeTeHNEe HEOOXO-
JUMBIX YMEHHUI U ONbITa MPAaKTUYECKOW padboThl. Buiamu mpakTuku 00y4aromux-
Csl ABJISIIOTCA: yyeOHasi MpaKkTHKa W MPOU3BOJCTBEHHAS NPAKTUKA, B TOM YHUCIE
OpeaUIIOMHas (IIepeUYeHb U COAEPKAHUE MPAKTUK MOKET MEHATHCS B 3aBUCHMO-
CTH OT YPOBHS U HampaBlICHUS TMOJTOTOBKH). YdeOHas MpakTHKa MPOBOJIUTCS B
LEJSIX MOJyYEHUs! NEPBUUYHBIX NMPO(ECCHOHATBHBIX YMEHUN U HaBbIKOB. [Ipowus-
BOJICTBEHHAsl TPAKTUKA MPOBOJUTCS B LEIAX MOIYYEHHs] MNPOPECCHOHATBHBIX
YMEHUN M ombIiTa NpodecCHOHANBHONW AESITENbHOCTU. Ecnu craHgapToM mpeny-
CMOTpEHA 3alllUTa BHIMTYCKHON KBaJM(UKALIMOHHONW paboThl, TO B COCTaBE MpPOU3-
BOJCTBEHHOM MPAaKTUKU 003aTEIBHO MPOBOIUTCA MPEAIUIIIIOMHAS PAKTHKA.

ConepxaHne BCeX BHUAOB NPAKTUKHA OIPEAEIAET MPOrpaMMa IPAKTHKH,
o0ecrnieunBaroIas 000CHOBAaHHYIO TOCIIEI0BATENbHOCTD MIPOLIECCa OBIAEHUS CTY-
JIEHTaMU CUCTEMON MpodecCHOHANbHBIX YMEHHM U HAaBBIKOB, LIEJIOCTHON Tpodec-
CHOHAJIBHOM JE€SATENbHOCThIO U NIEPBOHAYAIBHBIM OINBITOM B COOTBETCTBUU C Tpe-
OooBanusiMu @DenepalbHOTO TOCYAApCTBEHHOTO 00pa30BaTENbHOIO CTaHJApTa
Boiciiero oopazoBanus (OI'OC BO). Opranuzanus npoBeeHUs] TPaAKTUKH, IPETY-
cmotpennoit OIIOIT BO (ocnoBHasi mpodeccroHanbHas oOpa3oBaTelibHasl MPo-
rpaMMa BBICILIEr0 0Opa30BaHMsI), OCYILECTBISAETCS OPTaHU3alUsIMHU Ha OCHOBE J10-
TOBOPOB C OpraHU3alUsMH, AESITEIBHOCTh KOTOPBIX COOTBETCTBYET MPOQeccho-
HaJIbHBIM KOMIIETEHUUSM (MpoduiibHas opranuzamnus). [jis pykoBoACTBa MpaKTH-
KOM, MPOBOAMMOW B MPOPUIBHOW OpraHu3aldd, HA3HAYAIOTCA PYKOBOIUTEINb
NPAKTUKU U3 YUCIIA JIUL], OTHOCAIIUXCS K PO(eccopCKO-IIPenoaaBaTeIbCKoMy CO-
CTaBy OpraHU3alM¥, OPraHU3YIOIIEH NPOBEJCHHE IPAKTUKH U PYKOBOIUTEIND
MPaKTUKKU U3 YKciia pa0OTHUKOB MPOPUIBHON OpraHU3aLIH.

Pykosooumenv npaxmuxu om opeanuzayuu.:

— cocTaBjsieT pabounii rpaduk (MIaH) MPOBEICHUS PAKTUKHY;



— pa3palaTbhIBa€T MHAUBUAYAIbHBIC 33JaHUs 1JIs OOy4arolUXCs, BBIIOJ-
HSIEMBIE B IEPUOJ TPAKTUKH;

— YYacTBYET B pacrpeie]IeHnH 00y4arouuxcs no pabouuM MectaM U BH-
JaM paboT B OPraHU3alNY;

— OCYIIECTBIIIET KOHTPOJIb 32 COOMIOCHUEM CPOKOB MPOBEICHUH MPAKTHU-
KU U COOTBETCTBHEM €€ cojiepKaHus TpedoBanusM, ycranoieHHbiM OITOIT BO;

— OKa3bIBa€T METOJMYECKYIO IOMOIIb OOyYaOIUMCS IPU BHIIOJHEHUU
UMU WHJIMBUIYaTbHBIX 3aJ]aHUM, a Takke Mpu cOOpe MaTepuajoB B BBITYCKHON
KBaJIM(PMKALIMOHHOW pabOTe B X0/ MPEAUIIIIOMHON MPAKTUKH;

— OLIEHMBAET PE3YJIbTATHI IPOXOKACHUS TPAKTUKH 00YUYAIOIIUMHUCS.

Pykosooumenv npaxmuxu om npogunbHou opeanuzayuu.

— COIJIACOBBIBAET MHIUBUAYaJIbHBIC 33JJaHUs, COJICPKAHUE U IIJITAHUPYEMBIE
pe3yJIbTaThl IPAKTUKY;

— MpeNoCTaBIsIET paboyne MecTa 00yJaroImuMCs;

— obecrieuynBaeT O€30IMacHbIE YCIIOBUS MPOXOXKACHUS MPAKTUKU 00ydaro-
IIMMCSI, OTBEYAIOLIME CAHUTAPHBIM MpaBUIaM U TPeOOBaHUIM OXpaHbl TPYAa;

— IPOBOJUT UHCTPYKTAX 00YyYarOUIUXCs [0 03HAKOMIIEHUIO C TPEOOBaHUS -
MU OXpaHbl TpyJa, TEXHUKU O€30IacHOCTH, MOKapHOW O0e30MacHOCTH, a TaKXKe
paBUJiaM BHYTPEHHETO TPYIOBOTO paclopsiaKa.

[lo oKOHYaHMM MPAKTUKU CTYAEHT JIOJDKEH MPEACTaBUTh PYKOBOJUTEIIO
NPAKTUKU OT YHUBEPCHUTETA OTUET IO MpakTuke. B oTuér BKItO4Yaercs uHdopma-
s o0uero xapakrepa (pamMuiaus, UMsi, OTYECTBO CTYJICHTA; BUJ MPAKTUKUA U Me-
CTO €€ MPOXOXKACHUS; MEPUOJ MPOXOXKIECHUS MPAKTUKH), a TAK)KE CBEICHUS, Xa-
paKTepU3yIolue coJepKaHue padOThl U OTPaKaIOIIKE BBHIMOJIHEHUE UM Mporpam-

MBI IIPAKTHUKH.

CTPYKTYPA U COJAEP)KAHUE OTYETA IO MIPAKTUKE

Ha mpotspkenun Bcero meproga padOThl B OpraHU3allid CTYICHT JOJDKEH B
COOTBETCTBHH C IIPOrpaMMOM MPAKTUKK COOUpaTh U 00padaThIBaTh HEOOXOIUMBIN
MaTepHua, a 3aTeM MPEACTaBUTh €r0 B BUAEC O(POPMIIEHHOTO OTYETa O TMPAKTHKE
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ceoemy pykoBoautento or PI'bOY BO «AI'Y». OTueT cOOTBETCTBYIOIIErO BUAA
MPAKTUKU SIBJISIETCSI OCHOBHBIM JIOKYMEHTOM CTYJE€HTa, OTPAXKAIOIIUM, BHITIOJHECH-
HYI0 UM, BO BpeMs MPaKTUKH, padboTy. OTUeT 0 MpakTUKE COCTaBISAECTCS WHIUBH-
JyallbHO KaXJbIM CTyJeHTOM. [[J1s1 cocTaBieHus, peJakTUpOBaHUs U 0(DOPMIICHHUS
OT4YeTa CTYAEHTaM PEKOMEHIYETCSl OTBOAMTH MOCIEIHUE 2—3 IOHS COOTBETCTBY-
IOIIEro BUJA MPakTUKU. OTYET CTyIEHTa O MPAKTHUKE JODKEH BKIIOYATh TEKCTO-
BbIM, rpaduyueckuii U Apyroi WILIIOCTPUPOBAHHBIN MaTepuanbl. [lenenue otuera
10 TPAKTHUKE Ha pa3/elbl (IJ1aBbl) U MyHKTHI 00YCIOBIEHO JIOTUKOM M3NoxeHus. B
paszene, Kak MPaBUIIO, COJIEPKUTCS OOJIbIIas CMBICTIOBAsI €IMHUIIA, B TyHKTE —
JIOTUYECKU BaXKHasl 4acTh pazfena. [IyHKThI nensTcs Ha a0d3alpl, B KaXIOM U3 KO-
TOPBIX COAEPKUTCS 3aKOHYEHHASI MBIC/Ib. 3ar0JI0BKH Pa3/€JI0B U MMYHKTOB JOJKHBI
MOCJIEIOBATEIBHO PACKphIBaTh COAEP)KAHUE OTYETa B IIEJIOM. BhlieneHue pasze-
JIOB, IyHKTOB U CTPYKTYypa OTYETa B IIEJIOM JIOJKHO OBITb OOTOBOPEHO C PYKOBO-
JUTENIEM MPAKTUKUA OT YHUBEPCUTETA. B KOHIIE KaXKIOro pasjesia uiu MyHKTa XKe-
JaTeNbHO CHOPMYIUPOBATH JIOTMYECKHE BBIBOABI MO H3JIOKEHHOMY MaTepHaly,
SIBJISIOLLMECS TIEPEXOOM K CIEYIOIIEMY pa3aeny padoThl.

B ortuér Brumouaercs uHpopmaims o0miero xapakrepa (pamuims, umsi, ot-
YECTBO CTYJIEHTA; BUJ MPAKTUKH U MECTO €€ MPOXOXKICHHUS; IEPUO] MPOXOKICHHUS
MPAKTUKH), a TaKXKE CBEJCHUS, XapaKTEpPU3YIOIIHUE COJEpX)aHue paboThl U OTpa-
YKAIOILKE BBIMIOJHEHNE UM MPOrpaMMbl NPaKTUKU. OOBbEM OTYETa O MPOXOKIACHUU
y4eOHOM MpaKkTUKU cocTaBisieT 15—20 cTpaHUI] MAIIMHONMUCHOTO TeKCTa, 14-To
kersis Times New Roman ¢ mosiyTopHbIM HHTEPBAJIOM.

Obwas cmpykmypa omuema OO0JIHCHA BKIIOUAND:

Tutynbnsiiil muct (Ilpunoxenue A)

Conepxanue

OcHoBHas 4acTh

Beeoenue (axmyanvnocmos, 00vexm, npeomem, yeib U 3a0a4u NPAKmuKi).

Ocnogubie pazoenvl (Xapakmepucmuka opeaHu3ayuu — Mecma npoxoicoe-
HUsL NpAKMuKY (omuem o npakmuieckom smane npaKmuxuy).: MOAPOOHO OMHUCHIBA-

I0TCSL BCe pe3ynbTaThl (pa3paboTKH, UCCIAEAOBAHUS U T.I1.), OJYYEHHBIE B XOJI€



IPOXOXKAECHUS IPAKTUKYU U BBIIOJHEHUS] UHAUBUAYAIbHOIO 33/IaHU).

3axnouenue (pe3yapTaThl MPOBENECHHBIX HCCIEIOBAaHUM, BBIBOABI [0 HHUM.
VYka3arb NMpUOOPETEHHbIE YMEHHUS W HaBbIKM, COPMHUPOBAHHBIE KOMIIETECHIIWU.
OTMETUTH MOJTHOTY BBIIOJHEHUS NPOrPaMMBbI IPAKTUKH, CTEIICHD BBIITOJIHEHUS 3a-
naHui. Crenyer Takke JaTh CBOU NPAKTUYECKUE 3aKIIFOUYCHHS U MPEJIOKEHUS 110
YIIYYIIEHHIO padOThl B OPraHU3alMH, OXapaKTEPU30BaTh CBOE JUYHOE YYacCTHE B
pELICHNN IPAaKTUYECKUX 3a1a4).

Cnucox ucnonb308aHHbIX UCMOYHUKOG. BKIIIOYAIOTCA BCE UCTOYHUKU MH-
dbopMaiuu, U3y4eHHbIE U MPOpPAaOOTaHHBIE CTYACHTOM B MpOIECCe MPOXOXKIACHHUS
npakTUKU. CHOUCOK HMCIOJIb30BAHHBIX MCTOYHHUKOB SIBJISIETCS COCTAaBHOM YacCThIO
OTYeTa.

[TpunoxxeHus K oT4ery (Leb, 3a7a4u, INIAaHUPYEMBbIE PE3yJIbTaThl IPAKTUKH,
UHAMBHUyaJIbHOE 3aJaHue, padouuil rpaduk (IjIaH), CBEIECHUS O MPOXOXKACHUU
MHCTPYKTaXXa, THEBHUK, OT3bIB PYKOBOJIUTENS IPAKTUKH).

Ha TuTyapHOM JMCTE OTYETA CTABUTCS MOANMCH CTYACHTA U MOJIUCH PYKO-
BOAUTEISI IPAKTUKHU OT opranuzauuu. KpoMme 3Toro, Ha TUTYJIbHOM JIUCTE CTABUT-
Csl OLIEHKA M0 pe3yJibTaTaM NMpakTUKH. [Ipy OLleHKEe YUUTBIBAIOTCA, MIPEXKIE BCETO,
COJEp’)KaHUE U TPAaBUIBHOCTb O(POPMIICHHS CTYJIEHTOM OTYeTa IO MpaKTUKE, a
TAK)KE€ XapaKTepUCTHUKAa PYKOBOAMTENS MPAKTUKUA OT Npeanpusitus. B 1enom,
HEOOXOJMMO CTPEMUTHCA K JJAKOHMYHOCTH U TOYHOCTU XapaKTEPUCTHK, apryMeH-
Talliy BBIBOJOB U PEKOMEHAAINI, MAKCUMAJIbHO HUCIOJIb30BaTh IpauuecKuil Ma-
Tepuan (Tadnuipbl, rpapuKy, TAarpaMMbl, PUCYHKH), pacrojaras €ro mno TeKCTy
WINA B KOHIIE OTYETa B BUJAE NMpuiiokeHnd. M3 oTdyera HOKHO OBITH MOHSTHO, Ka-
KYI0 KOHKPETHYIO pa0OTy BBIIIOIHSUI CTYJEHT BO BpEeMs MIPAKTUKHU U KaKue KoMIle-

TEHIIUU y HETO CHOPMHUPOBAHBI

TPEBOBAHUSA K O®OPMJIEHUIO OTUYETA IO IPAKTUKE

OTyeT nmo MpaKTUKE JOHKEH ObITh HAMHMCAH JIOTUYECKH MOCIIEI0BATENbHO,
JUTEPATYPHBIM S3bIKOM. lIpyM Hammcanum oTdeTa IO MPAKTUKE UCIIOIB3YETCS
HAYYHBIA CTWJIb U3JI0KEHUSI, OTIUYAIOIINANCS UCIOIb30BAHUEM CIICIUAIBHOMN Tep-
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MuHosioruu. Creyer NOMHUTh, YTO MaTepHall OTYETa MO MPAKTUKE JTOJKEH U3Ja-
ratbcsi 0e3 MOAPOOHOro mepeckasa OTIAEIbHBIX MEPBOUCTOUYHUKOB, HEOOXOAUMO
BBIICJISITH T€ ACMEKThl, KOTOPHIE MPEACTABISAIOT HHTEPEC U B3aMMOCBSI3aHbI C 3a/a-
YaMU COOTBETCTBYIOIIETO BUJIA MTPAKTUKKU. B oTYeTe Mo nmpakThke He CleAyeT yIo-
TpeOJATh TaKue BBIPAKCHMS KaK: «s HAOMIOAAN», « CUUTAIO», «II0 MOEMY MHE-
HUIO» U T.1. JlydIe BCero ucroyib30BaTh BBIPAKEHUS B O€3IMYHON QopMe: «u3y-
YeHHE YKOHOMHUYECKOTO OIbITa CBUAETEIHCTBYET O TOM, UTO...», «Ha OCHOBE BBI-
MOJTHEHHOTO aHajh3a MOXKHO YTBEP)KIaTh...», IPOBEIACHHBIN aHaIU3 IMOATBEP-
Iui..» U T.1. M3m0okeHrue MOXKHO BECTU OT TPEThEero JMia B HEOIpPEACIICHHO-
JUYHOM 3HAYEHUH, HANpPUMEp «aBTOPOM YCTAaHOBIICHO...», JINOO HCIOIb30BATh
0e3MyHble KOHCTPYKLMH, HAIIPUMEP, «Ha 3TOM 3Tale UCCIEIYIOTCS CIEIyIoIIne
METO/IBL...», «pa3paboTaHa HOBas METOJMKA pacdera...» W T.M. B oTuere mo mpak-
TUKE JIOJDKHO OBITH COOJIIOJIEHO €AMHCTBO CTWJIS M3IIOKEHHUsA, obecreueHa opdo-
rpauyeckasi, CHHTaKCU4YeCcKasi U CTHJIMCTUYECKasi TPaMOTHOCTh B COOTBETCTBUU C
HOPMaMH COBPEMEHHOT'O PYCCKOro si3bika. O0muii 00bemM padboThl JOKEH COCTaB-
J5Th ipuMepHO 15—20 cTpaHuI] me4aTHoro Tekcra 0e3 mpuioxkeHud OTder 1o
IPAKTUKE JIOJKEH OBbITh CIaH PYKOBOJIUTEINIO MPAKTUKUA OT YHUBEPCUTETAa B yCTa-
HOBJICHHBIE CPOKH.

B mexcme pabomul ne 0onyckaemcs:

— TPUMEHATh O00OPOTHI PA3rOBOPHOM peuH, TEXHHUIM3MBbI, Npo¢eccruoHa-
JU3MBI,

— TPUMEHATH I OJHOTO W TOTO K€ TOHATUS pa3JInYHbIe HAY4YHO-
TEXHUYECKUE TEPMUHBI, OJIU3KUE IO CMBICTY (CHHOHUMBI);

— MIPUMEHSITh COKPAILIEHHUS CIIOB, KpOME OOIICTIPUHSTHIX;

— coKpaiath 0003HAaYCHHS eIUHUI] PU3NISCKUX BEITUYHMH, €CIIH OHU YIIO-
TpeOsitoTcs 6e3 1udp, 3a UCKIIOUYCHUEM €IMHUI] BEJTMYUH B TOJIOBKAX U OOKOBH-
Kax Ta0nuIl, U B paciudpoBKax OYKBEHHBIX 0003HAYEHUH, BXOISIINX B (DOPMYITBI
U PUCYHKH,

— TPUMEHATh MAaTEMaTHYECKHI 3HaK MUHYC «—» MEpel OTPULIATEIbHBIM

3HaYEHUEM BEJIMYMHBI (CIEAYET MUCATh CIIOBO «MUHYC»);



— 3a UCKIItoueHueM (HopmyJs, TaOJIHIl U PUCYHKOB MPUMEHSTh 0€3 YUCIIO-
BbIX 3HAUECHHUI MATEMAaTUYECKHUE 3HAKU «>», «<», «=» U T.I. (CleayeT Mmucath
«00JBIIE», KMEHBIIIE», «PABHOY);

— KaBBbIUKH B TEKCTE OPOPMIISIOTCS €AUMHOOOPa3HO.

TexcT otueta HaOupaetcs B Microsoft Word, nmeyaraercs Ha 0HOM CTOpOHE
aucrta ¢popmaTta A4 KHIKHOU OPUEHTAIMU U COJIepKUT npumepHo 1800 meuaTHbIX
3HAKOB Ha CTpaHUIle (cuMTas MpoOesbl MEXIY CJIOBAMHU W 3HAKHU MPEINUHAHUSA).
JlonyckaeTrcss mpuMEHEHHE B paboTe OTIEIbHBIX JIUCTOB dopmata A3 (297x420
MM) IS WUTIOCTpalMil ¥ TaOiaul] B BUAE NpuiiokeHHil. TpeboBaHHS K TECTy:
mpudt Times New Roman — oObIuHbIH, pazmep — 14 TyHKTOB, MEXITYCTPOUYHBIH
uHTepBail — 1,5; BepxHee u HuxHee oyt — 2,0 cm, aeBoe nosie — 3,0 u npasoe
— 1,5 cMm; ab3art 1oJmkeH ObITh paBeH 1,25 cM; BRIpaBHUBAHUE 1O UUUPUHEY.

Ha3Banus CTpyKTYpHBIX 2JIEMEHTOB PaOOThI, a TaKkXkKe paslieioB (TJIaB) U
nojpasieNioB (MyHKTOB) OCHOBHOW YacTH BBITIOJHSIOTCS >KUPHBIM MIPUDTOM,
ctpounbiMu OykBamu (Coneprkanue, Beenenue u 1.11.), 0€3 MEPEHOCOB U C BbIPAB-
HUBAHHMEM II0 LIEHTPY. DTU 3arOJIOBKH OTAEISIOTCS OT TEKCTa MEXCTPOYHBIM MH-
TepBajoM cHuU3y. IloquepkuBaTh U UCHOJB30BaTh KYpPCUB B 3aroJIOBKax HE Cley-
eT. TouKy B KOHIIE 3arojiOBKa CTaBUTh HE HYXHO. 3aroJOBKU MUIIYTCA 0€3 KaBbl-
yek. Henb3st B KOHIIE CTpaHUIIBI OCTaBJIATh OJUH 3arojoBOK 0€3 €AMHON CTPOUYKH
TEKCTa 3a HUM. TaKoW 3aroJioBOK JOJIKEH ObITh MEPEHECEH Ha CIEAYIOIIYIO CTpa-
HULy. KaXaplil CTpyKTYpHBIN 3JIEMEHT U pa3Jell CIeAyeT HAUMHATh C HOBOU CTpa-
HUllpl. CTPYKTYpHBIM 3JIEMEHTaM HOMEp HE NpHUCBaMBaeTcs, T.€. 4acTU pabOThI
Conepxanue, Beenenue, 3axmtoueHue, lIpunokeHuss MOpAIKOBOTO HOMEpa HE
uMeroT. Hymepanuu nojanexar TOJIbKO paszelibl (TJIaBbl) U MYHKTHI B paMKax OC-
HOBHOM 4YacTu otuyeta. B conep:kaHue BBIHOCSTCS TOJIBKO Ha3BaHUS pa3JeioB
(rmaB) U MYHKTOB B paMKax OCHOBHOW 4YacTU ¢ Hymepalueil, 6e3 cioB «['naBay,
«IIyHKT» M T.II.

Hywmepanus ctpanui] oruera — ckBo3Has (0€3 MpOmyCcKOB U MOBTOPEHUN),
Ha4YMHas C TUTYJIBHOrO JincTta. HemocpencTBEHHO Ha TUTYJIBHOM JIMCTE, COJIepKa-

HUW HOMEp CTpaHUIIbI He cTaBuTcA. [locnmenyromnme cTpaHuIlsl HyMepyTcs apao-
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CKUMU LU pamMu NocepeIuHe HIKHENW YyacTH JiucTa 06e3 Touku B KoHue. CTpaHuua,
Ha KOTOPOW NMOMEIIAETCS COJIepKaHUE OTUETA, CUMTAETCS, HO HE Hymepyerca. Hy-
Mepanusl CTPAaHUL[ OTYETa HAYMHAETCA C BBEIECHUS — COOTBETCTBEHHO, IIEpPBas
CTPAaHMIIA BBEACHUS SIBISETCSA TPETbEW CTpaHuLEd Bcero ordera. Mimumocrtpanuy,
TaONIUIBl, TpadUKU, PACIOJIOKEHHbIE HA OTACNBHBIX JINCTaX, BKIIOYAIOTCSA B 00-
LIYI0 HyMEpaluo CTpaHulLL.

Unnrocmpayuu (ueptexu, rpadukd, CXeMbl, AUarpaMMbl, (POTOCHUMKH, PU-
CYHKH) CJIEJIyEeT pacloyiaratb B OTYETE HEMOCPEACTBEHHO MOCIE TEKCTA, B KOTOPOM
OHM YIIOMHHAIOTCS BIIEPBBIC, WIM Ha CICAYIOLICH CTpaHHUIE, €CIU B YKa3aHHOM
MECTE OHU He MmomeniaroTcs. IumocTpaTUBHBIN MaTepuan JOJDKEH ObITh pacioio-
EH TaK, 4TOOBbI €ro ObLIO YJ0OHO paccMaTpUBaTh 0€3 MOBOPOTA OTYETA WM C TO-
BOPOTOM IO 4acoBoW crpenke. MmmocTpauuu ciiegyeT HymepoBaTh apaOCKUMU
nudpaMy CKBO3HOM MOPSAKOBOM HyMepalued B mpejaenax Bcero otdera. Ha Bce
WJUTIOCTPALMK JI0OJKHBI OBITh JaHbl CCBUIKM B TeKCTe oTtyeTa. Hampumep, «... B co-
OTBETCTBUHU C PUCYHKOM 1.2». JlomycTMMa TakKe CChUIKAa Ha WUIKOCTPALUIO 3a-
KIIFOUEHHAass B CKOOKax, Hampumep, «...(pucyHok 1.4)...». Homep wmmtroctpanuu
CIENYET pa3MellaTh I0J CaMOM WIUIFOCTPALUEN MocepeanHe nocie cioa «Pucy-
HOK», «Cxemayn, «/Imarpamma», «@OTOCHUMOK» W T.A. IMOCIE MOSICHUTEIbHBIX
JIaHHBIX, 0€3 KaBbluek, 0e3 3Hauka «No» mepen uudpoii, HO ¢ TOUYKOM MocJie Hee.
Ecnu B TexcTe paboThl TONBKO OJHA WIUTIOCTpALUs, €€ HyMepoBaTh HE CIENYeT U
cioBo «PucyHok» nox Heil He nuinyT. [Ipu HanuunMu B 0TYETE LIBETHOrO rpaduye-
cKOoro marepuana (rpaduku, cXeMbl U T.I.) U HEBO3MOXXHOCTH IIBETHOW MevaTu
JAHHOTO MaTepuaa, peKOMEH]IyeTCs BBIIOJIHATH (BMECTO 3aIllOJIHEHUS (DUTYp LIBE-
TOM) IITPUXOBKY (GUTYp CpeACTBaMHU MporpamMmHoro obtecmeuenus Microsoft
Word.

[udpoBoit MaTepuan peKOMEHIyeTCsl MOMeNaTh B OTYETE B BUAE madiuy.
Tabnuiy crnenyer pacrnosiaraTb B OTYET€ HEMOCPEACTBEHHO IOCIIE TEKCTa, B KOTO-
POM OHa YIIOMHHAETCs BIIEPBBIE, WIIM HA CIEAYIOIIEH CTPAaHULIE, ECIU B YKa3aHHOM
MecCTe OHU He nomenjarorcsa. Tabmuupl ciaeayeT HyMepoBaTh apaOCKUMH LudpaMu

MOPSIIKOBOM HyMepaluei B mpenenax Bced pabotel. Homep Tabmuibl U CIOBO
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«Tabnumay 6e3 KaBbIYEK CIENYET pa3MellaTh B IPAaBOM BEPXHEM YIUIy YacTHU TEK-
cta 0e3 3Hauka «Noy mepen nudpoit u 6e3 Touku mocie Hee. Ecnm B paborte onHa
Tabnuila, e€ He HyMepYIoT U ciioBo «Tabnuia» He nuiryT. Ha Bce Tabiuibl J0I%K-
HBI OBITH CCHUIKU B TekcTe. Hampumep, «... B cOoTBeTCTBUU ¢ Tabmuiei 1.2». [o-
MyCTHMa TakKXKe CChUIKA Ha TaOJMITy 3aKJIIOUEHHas B CKOOKax, Hampumep (Tabmu-
na 1.4). 3aroyioBok pasMemiaeTrcs Haja caMOM TaOiuIeld 1Mo ILEHTPY. 3arojJoBOK
TaOJUIBI TOJDKEH OTpa)kaTh €€ CojepaHHue, ObITh KPaTKUM M TOYHBIM. CIOBO
«Tabnua» 1 3arojJ0BOK HAYMHAIOTCS C MPOMUCHOW OYKBBI, TOUYKA B KOHIIE 3aro-
JIOBKA HE CTaBUTCS. 3aroyioBKU rpad TaOauIbl JOJKHBI HAUMHATHCS C MPOIKCHBIX
OYKB, ITOA3ar0JIOBKH CO CTPOYHBIX, €CIIU MOCJEIHUE TOTUUHSIOTCS 3arojoBKy. 3a-
TOJIOBKM rpad yKa3bIBAIOTCS B €IMHCTBEHHOM uHcie. Kpome Toro, B 3arojioBke
IPUBOJUTCS, KaK MPaBWIIO, €IMHUIA U3MEPEHMSI, €CIIU BCE JAHHbIC TaOIULbl WIN
UX TOJIABJISAIONIASl YaCTh MPEJCTABICHBI B OJTHOM €IUHUIE U3MEPEHHUs (B MOCIIE-
HEM CJly4ae APYrue€ €IMHULBI U3MEPEHUS] OTACIIBHBIX JAaHHBIX MPUBOJATCA B ca-
Mot Tabmnuiie). 3aroloBKM TaOIUIbI, rpad U CTPOK MUIIYTCS MOJHOCTHIO, O€3 COo-
KpalleHU# yepe3 oJuH uHTepBal. Yucna B Tadaunax ciaeayer NpecTaBisiTh B ce-
peaune rpad, OAHO MO APYTUM: €AUHUIIBI O] SAUHUIIAMU, 3arsITas o/ 3aIsiTOMH,
YETKO CO0JII0/1ast MPU 3TOM HMX pa3psaaHOCTb. OKpyrieHue yucen B Mpeienax of-
HOM U TOW ke rpadbl WIH CTPOKH CIEAYET MPOBOAUTH C OJUHAKOBOW CTENEHBIO
TOYHOCTH (10 IIEJIOT0 3HAKa WJIM JI0 JAeCSITON u T.1.). Eciu Bce umciia oHo# u Toi
e rpadbl WM CTPOKHU JJAHBI C OJTHUM JIECSITUYHBIM 3HAKOM, a OJHO U3 YHUCENl UMe-
eT Ba U 0OoJiee 3HaKa Mocje 3amsiToN, TO YUCIa C OAHUM 3HAKOM IMOCJe 3amsiTon
CJIEIyeT JOMOJHATh HYJEM, TEM CaMbIM MOJYEPKUBAS UX OAMHAKOBYIO TOYHOCTb.
Tabnuiy cnegyer pazMeniaTh Tak, YTOObl YUTaTh €€ 0e3 MOBOPOTa OTYETa, ECIH
TaKo€ pa3MEIIeHHE HEBO3MOXKHO, TaOJUIly pacHojiaraloT TakK, 4TOObI €€ MOKHO
OBLIO YUTaTh, MIOBOPAYMBAsl OTUET MO 4acoBOM ctpeisike. [Ipu nmepeHoce TabIUIlbI
«UIAnKy» TaOJULbI CIeNyeT MOBTOPUTh, U HaJ Hell pasmemiatoT cioBa «IIpogon-
KEHUE TaOJUIBDy 0e3 KaBbIUEK, C yKazaHueM e€ HoMepa 0e3 3Hauka «No» mepen
uudpoii u 6e3 Touku nocine Hee. Eciam «imankay TabauIbl BETUKa, TOMyCcKaeTcs e€

HE TOBTOPSATH, B 3TOM CJIy4ae ClIeyeT MPOHYMepOBaTh Ipadbl U MOBTOPUTH HX
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HYMEpAalMI0 Ha CJEIYIoUEH CTpaHHIle. 3arojloBOK TaOJMIlbl HE TOBTOPSAIOT. B
TabNIMIIaX PEKOMEHIYEeTCS MCIOJIb30BaTh MPUPT pazmepoMm 11 U MEKCTPOUHOTO
WHTEepBajia pazMepom 1,2 nrt, ecnu Tabnuna npu OosblleM pazMepe mpudTa U UH-
TepBaja BBIXOJUT 3a TPAHUIIBI JTUCTA WIIA HE YUTACTCS SICHO U YETKO.

@Dopmynvl cAeAyeT BBIACTATh U3 TEKCTa B OTACIBHYIO CTPOKY C OTJCIICHUEM
OT TEKCTa MpobOeslaMu B OJUH MEKCTPOUHBIM MHTEpPBaJl CBEpXy W CHM3Y. Eciu
dopMyna He ymeIaeTcss B OJHY CTPOKY, OHA JOJDKHA OBITh MEpPEHECeHa IOCIie
3HaKa paBEHCTBA (=), WM MOCJE 3HaKa IUToC (+), UK MOCJie APYTUX MareMaTuye-
CKUX 3HAaKOB C UX 00s13aTeIbHBIM MMOBTOPEHUEM B HOBOMU cTpoke. [losicHenue 3Ha-
YeHH CHUMBOJIOB M YHCIOBBIX KOI((UIIMEHTOB CIemyeT MPHUBOIUTH HEMOCPE-
CTBEHHO 110/1 (JOpMYJION B TOM K€ MOCIIEOBATEIBLHOCTH, KaK U B (popmyre. 3Haye-
HUE KaXJOTO CHUMBOJIAa M YHCIOBOrO Kod((uIlMeHTa clieqyeT AaBaTh C HOBOM
CTPOKH, TIEPBYIO CTPOKY MOSCHEHHUS HAUMHAIOT CO CIIOBA «T/e» 0e3 KaBbhIuek, 0e3
nBoetoursi. PopMyiibl B OTUETE CIIETYyET HyMEpPOBaTh MOPSIKOBOM HyMepaluen B
npejenax Bced padoThl apaOCKUMU LU(pamMu B KPYIJIbIX CKOOKax ¢ MpaBoOMl CTO-
poHbl HanpoTUB (opmynbl. CChUIKM B TEKCTE€ HA MOPSAKOBBIE HOMEpa (PopmyI
JAIOTCS B KPYTJIbIX CKOOKAxX, HAIpuUMep, «... B popmysie (1)». Ecau B oTdere T0OJIb-
KO oJHa opMyTa, TO €€ He HyMEepYIOT.

IIpu cceuike Ha AUTEpaTYpy HOMEP HMCTOYHUKA MPOCTABISAETCS B KBaapart-
HBIX CKOOKax IocJie YIIOMUHAHUS O HEM B TEKCTe oTueTa. B HEKOTOpBIX ciayyasx
(0OBIYHO MPU KCIONB30BAHUU HU(POBBIX AAHHBIX WM LIUTATHI) YKA3bIBAIOTCA U
CTpaHUIbl MCTOYHMKA, HA KOTOPBIX MOMEUIAeTCs HCIoJib3yeMash HHQpopMaius.
Homep ucTOYHHKA TOJDKEH COOTBETCTBOBATH TOMY HOMEPY, MOJ KOTOPHIM HCTOY-
HUK 3HAYUTCSI B CITUCKE.

Cnucox ucnonb308aHHbIX UCMOYHUKOG SIBIIETCS COCTABHOW YacThIO OTYETa
U OTpaKaeT CTeMeHb M3YyYEeHHOCTH paccMaTpuBaeMoro matepuaia. Jlureparypa
OOBIYHO TPYNIHUPYETCS] B CHUCKE B aj(aBUTHOM MOPSJIKE B CIEAYIOLIEH MOcieno-

BaTCJIbHOCTH:
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1) 3akoHOAaTENbHBIE U HOPMATHBHO-METOANYECKHAE TOKYMEHTBI M MaTepua-
nel: Koncturynus, 3akonsl, ykasel [Ipesunenta PO, nocranosinenus [lpaBurens-
cTBa PD B XpOHOJIOTMYECKON ITOCIIEI0BATENBHOCTH;

2) BEJOMCTBEHHBIE NIPABOBBIC aKThl B XPOHOJIOTUYECKOH MOCIEI0BATEIBHO-
CTH;

3) ICTOYHUKU CTATUCTHYCCKUX JAHHBIX B XPOHOJIOTUYECKOH MOCiIeI0Ba-
TEJIbHOCTH;

4) NOKYMEHTHI ¥ MaTepuaibl TOCYJApCTBEHHBIX apXWUBHBIX YUYPEKICHUH B
XPOHOJIOTHYECKON ITOCIIEN0BATEIBHOCTH;

5) cnenmanbHas Hay4HAs OTEUYCCTBEHHAS M 3apyOekHasi TuTepaTypa (MOHO-
rpadguu, yaeOHUKYU, HAYYHbIE CTAThU U T.II.) HA PYCCKOM fI3bIKE — B aJI(paBUTHOM
nopsaKe; 6. KHUTU U CTaThU HA MHOCTPAHHBIX SI3bIKaX — B aJI(PaBUTHOM HOPSAKE;

7) UHTEPHET-UCTOYHUKH.

BxitoueHHass B CIHMCOK JHUTEpaTypa OOBIYHO HYMEPYETCS CIUIOIIHBIM IO-
PSAKOM OT IEPBOTO JI0 IOCJIENHEro Ha3zBaHus. [0 Kaxxaomy JIMTEpaTypHOMY HC-
TOYHHMKY YKa3bIBAa€TCA: aBTOp (MJIM IpylIia aBTOPOB), MMOJTHOE HA3BAHUE KHUTH WU
CTaThbd, MECTO U HAMMEHOBAHWE M3JATENbCTBA (11 KHUT W OpOILIOp), ToJ U3fa-
HUS; JUISL )KYPHAJIBHBIX CTAaTEd YKa3bIBaeTCsd HaUMEHOBAHME KYpPHaJIa, IO/ BBITYyC-
ka u Homep. Ilo cOopHukam TpyAoB (cTaTeil) yka3bIBaeTCs aBTOpP CTATbH, €€
Ha3BaHUE U Jlajiee Ha3BaHHe KHUTU (COOpHUKA) U €€ BBIXO/HbIC JIaHHBIE.

Marepuain, AONONMHIIOUMN TEKCT OTYETA, IOMYCKAETCS MOMEIIATh B MPUIIO-
weHusax. [IpunoxxeHusMu MOryT ObITh, Hampumep, rpaduyueckuii Matepuani, Tao-
LBl 00BIIOTO opmaTa, pacueThl, ONMMCAHUE ANTOPUTMOB U MpOrpamm 3ajad,
KOHKpPETHBIE JOKYMEHTBhl WJIM OJaHKU (POpM JTOKYMEHTa, MMEIOIIHUE CamMOCTOs-
TEJIbHOE 3HAYECHHE U T.J.

Ipunoorcenus cnenyetr opopMIsTh KaK MPOJIOJKEHHE OTUYETa Ha €ro MocIe-
ayromux crpanunax. Kaxmaoe npuiioxkeHue TOKHO HAUMHATBCS ¢ HOBOWM CTpaHM-
sl [Ipunoxenus cienyer HymepoBaTh apabckumu udpamu. B mpaBom BepxHeM
YTy CTpaHMIIbl yKa3biBaeTcsi cioBo «lIpunoxkenue» 0e3 KaBblYEK M €ro OyKBEH-

HOe 0003HaueHue 0e3 TOUKM Ha KoHIe. Huke ykas3blBaeTCsl 3arojlOBOK MPHUIIOXKE-
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HUSI, KOTOPBIM PacroiaraeTcs Mo [EHTPY JUCTA OTACIbHON CTPOKOW M MeYaTaeTcs
npormucHbIMUA OykBamu. Ecim 00beM Marepuana KOHKPETHOTO MPUIIOKECHHUS TIpe-
BBIIIIACT OJIHY CTPaHUILy, TO Ha BCEX MOCIEAYIOIIMX CTPAHUIAX JAHHOIO MPUJIO-
JKEHHUsI B MPABOM BEPXHEM YIJy CTpaHUIlbl ykasbiBaeTcs «lIpomoimkeHue mpuio-
KEHUA...» U OyKBeHHOE 0003HaYeHue 0e3 TOUKM Ha KoHIe. Ecim npumoxerune o-
HO, TO OHO He HyMepyeTcs. Ha Bce mpuiioKeHHsI B TEKCTE€ OTUeTa JIOJKHBI OBIThH
cchUIKU. Pacnoniarath mpuiioKeHUsl CIAEAYET B MOPSAIKE MOSBICHUS CCHUIOK Ha HUX
B TeKcTe oTyeTa. Eciu B KauecTBe MPUIIOKEHUSI UCTIOJIB3YETCS KOHKPETHBIM JJOKY-
MEHT WK OJIaHK (POpMBI TOKYMEHTa, UMEIOIINI CaMOCTOSTEIIbHOE 3HAUEHUE, €T0
BKJIQJIBIBAIOT B OTYET 0€3 M3MEHEHHI MO CpaBHEHUIO ¢ opuruHaioMm. s ohopm-
JICHUSI TAKOTO MPUJIOKEHUS UCIIOIB3YETCS JIUCT, B IPABOM BEPXHEM YIJIy KOTOPOTO
numercs cinoBo «lIpunoxenue» 0e3 KaBblYEK U €ro OyKBeHHOE 0003HaueHue 0e3
TOYKM Ha KOHIIE. Tak e Ha 3TOM JIMCTE MPOCTABIACTCS MOPSAIAKOBBIA HOMEP 3TOU
cTpaHullbl. TakuM 00pa3oM, JaHHBIM JUCT MPEACTABIACT COOOM «OOJIOKKY» IS
OPUTHMHAJIBHOTO IOKYMEHTA UJIU OJIaHKa.

B npunoxenusix A—M npuBeeHbl MaKeThl TUTYJIBHOIO JINCTA, OTYETA U

OT3BIBOB PYKOBOJUTEIICH MTPAKTUKH.
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Ilpunooscenue M

IHAMSATKA
1HO AOKYMEHTAIIMOHHOMY O®OPMJIEHUIO
MHPOXOXIAEHUSA ITPAKTUK OBYYAIOIIIUMHUCS

1. [IucpbmMO OT OpraHU3aIUH:

— JaTa Ha rapaHTUHHOM NMUChbME JMOJDKHA OBITh HE MO3AHEe 1-To JAHA Hayana
IPAKTUKY;

— €CJIM rapaHTHiiHOE MUCHhMO Ha (PUPMEHHOM OJlaHKe, TO MeyaTh He TpedyeT-
csi, ecau Ha 0ObIYHOM JucTe popmara A-4, TO HEOOXOIUM OTTHCK MeuaTu repOoBoit
WJIY TIPOCTOW;

— B TapaHTUHHOM MUCHME JOJDKEH OBbITh Ha3HAYEH PYKOBOJAUTENb MPAKTUKU
oT npoduinbHOU opranuzanuu (PUO, 10IKHOCT);

2. JIoroBop 0 MpOXOKIECHUH MPAKTHUKU 00s3aTEIILHO OJKEH OBITh C AaTOM He
no3aHee 1-ro JHS Havaja MpaKkTHKHY,

3. OT3bIB pyKOBOAMTEIS MPAKTUKH OT MPO(PHUILHON OpraHU3aluu JOJDKEH CO-
JEPIKATh:

— noanuck 1 PUO nuua, ykazaHHOTO B MUCbME OT OpTraHu3anuu (Ha GupMeH-
HOM OJlaHKe mevaTh He TpedyeTcs);

— J1aTy (HEe paHee MOCIEIHEro JHS MPOXOKACHUS NPAKTUKN).

4. JIHeBHUK I10 MPOU3BOJICTBEHHOW/TIPEATUTUIOMHON MTPAKTHKE:

— B TUTYJIbHBIX JINCTAX JTOJDKHBI OBITH 3aMIOJTHEHBI BCE PEKBU3UTHI.

5. UnauBuyansHoe 3aJaHue AJisl POXOKISHHS TPOU3BOJCTBEHHOM / TIpeIn-
IJIOMHOW MPAaKTUKH:

— COTJIAaCOBAHUE C PYKOBOAMUTENIEM MPAKTUKUA OT OPraHU3alMd — HE TO3HEe
1-ro aHs Havana MpakTHKY (TIedaTh He TpeOyeTcs);

— JaTa BblIauM 3aaaHus pykoogutesnem BKP — e no3gnee 1-ro qus mpak-
THKH, NOANUCHh pykoBoautenss BKP;

— 3aJjaHUe TPUHSUT K UCHOJHEHHWIO (JaTa He mo3faHee 1-ro JHS MpakTHKH),
o0si3aTenbHa MOAMUCH 00YYaloIIETrOCs;

6. UnnuBunyansHoe 3amanue pykooautens BKP Ha mpoxoxaeHue mpakTHKA
JOJDKHO OBITH BBIJAHO HE MO3/JHEE 1-To IHSA Hayajga MpakTUKH (Mpou3BoIbHas (op-
Ma).

7. TekctoBas opma oT4eTa C MPUIOKEHUSIMH B reyatHoM Buae (14 mpudr,
1.5 unrepBan);

8. B ciy4ae oTcyTCcTBHS MO TEKCTy OTYETa PUCYHKOB, CXEM, TaOJHIl, aua-
rpamMm, 00s13aTENbHO JOJIKHBI OBITh MPUITIOKEHUS.

9. B 0T3bIBE pyKOBOIUTENS MPAKTUKA OT OPTaHMU3AIMU 00s3aTeIbHA OTMETKA
3aumeno | He 3aumeno, IOANNCH, paciIMPOBKA MOJIITUCH, TICUaTh OPraHU3aIMU U J1a-
Ta HE paHee MOCIIETHETO JHS MPAKTUKU;

10. B ot3siBe pykoBonutens npaktuku oT ®I'BOY BO «AI'Y»: 3akitouenue
MO BBIMOJHEHUIO MHJMBUIyalIbHOTO 3aJaHUs, PEKOMEHJOBaHHAs OLIEHKA, MOJIUCH,
pacungpoBKa MOJINUCH, aTa HE MO3JHEE TPEX JHEW C MOMEHTa OKOHYAHHUS MPaKTHU-
KH.

11. B npoekTe nmpukasza Ha NPaKTUKY PYKOBOIUTENb MPAKTUKU OT NPO(QUILHON
OpraHu3alliy HE YKa3bIBAETCH.
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