AJBITEHCKUH rOCYy1apCTBEHHbIN YHUBEPCUTET

NHcTUTYT (pu3ndecKoil KyJbTYPbI U 131010

METOOUYECKHE YKA3SAHUS
I10 IIOATI'OTOBKE
H OPOPMAEHHIO OTYETA
IIO ITPAKTHKE




Meronuueckne yKa3aHUsI COCTAaBJI€Hbl B COOTBETCTBUH C TPEeOOBAHUSIMU
@denepanbHbIX  T'OCYJAPCTBEHHBIX  00Opa30BaTENIbHBIX  CTAHAAPTOB  BBICHIETO
oOpazoBanus 1o 38 YI'CH. YTBepkaeHbl Ha 3acefjaHuu Y4ueHoro coBeta MHcTturyra
busznueckort KynbTypel U 300 OPI'BOY BO «AI'Y». IlpennasnaueHbsl st
cTyaeHToB MHCcTHTYyTa PU3NUecKol KyIbTYphI U 131010 MO HAMIPABIEHUIO OATOTOBKH
44.03.05 TIlemarormyeckoe oOpa3oBaHue (C JABYMA MNPOPUISIMU MOJITOTOBKH),

HarIpaBJICHHOCTD «be3omacHoCTh KHU3HEACATCIBbHOCTHN) U «Dusznueckas KYJIbTYypa».



OBIIME ITOJOXKEHUS

[IpakTuKa UMEET LEeIbI0 KOMIJIEKCHOE OCBOCHHE 00YUYaIOUMMUCS BCEX BUJIOB
npo(ecCUOHaNbHON JESITEIbHOCTH MO HalpaBiIeHUI0 00y4deHus, (HOopMUpOBaHUE
o01mx 1 MpoecCUuOHANBHBIX KOMIIETEHLIUM, a TAK)KE MPUOOpEeTEeHNnEe HE0OXOIUMbIX
YMEHUH M ONbITa NPAKTUYECKON paboTbl. Bupamu mnpaktuku oOydarommxcs
ABJIAIOTCS: ydeOHas MpakTHKa M TNPOU3BOJACTBEHHAs IMpaKkTUKa, B TOM 4YHUCIE
npenIuIIoMHast (IEpeueHb U CoepKaHNE PAKTHUK MOKET MEHSATHCS B 3aBUCUMOCTHU
OT YPOBHSI U HANpaBJICHUS MOJTOTOBKH). YueOHas MpaKTHKa MPOBOAMUTCA B LIEISAX
NOJIy4YeHUs NEPBUYHBIX  MPOPECCUOHATBHBIX YMEHHH u HAaBBIKOB.
[IpousBoacTBEHHAs MPaKTUKa MPOBOJUTCA B LIESAX MOJIYYEHUS MPO(PECCHOHANBHBIX
YyMEHUH © onbiTa mpodeccHoHanbHOM  naestenbHOCTH. Eciam  cranmapTom
peyCMOTpPEHA 3allliTa BBIMTYCKHON KBaJIM(PUKAIMOHHON pabOThl, TO B COCTaBE
IIPOU3BOJICTBEHHON MPAKTUKK 0053aTebHO MPOBOAUTCS MPEIIUTIIOMHAS MPAKTHKA.

ConepxaHue BceX BHJIOB MPAKTUKH OINpENeseT IporpaMma MpPaKTUKH,
oOecrieunBaroniass OOOCHOBAaHHYIO IOCJIEAOBATENLHOCTh Ipollecca OBJIAJICHHUS
CTyJI€HTaMU CHCTeMON MpOodecCUOHANBHBIX YMEHUH W HAaBBIKOB, IEJIOCTHOMN
npodeccuoHaIbHOM AESTENBHOCTHIO U MTEPBOHAYAIBHBIM OMBITOM B COOTBETCTBHU C
tpeOoBanusaMu DeaepanbHOTO TOCYJapCTBEHHOTO 00pPa30BATENBHOTO CTaHAapTa
Beiciiero ooOpazoBanus (PI'OC BO). OpraHuzaiys NOpoBEACHUS MPaAKTHKH,
npenycmotrpennoit OIIOII BO (ocnoBHas mpodeccuoHanbHas oOpa3oBaTelbHas
nporpaMma BbICIIETO 00pa30BaHUsA), OCYIIECTBISETCS OpPraHu3alMsIMU Ha OCHOBE
JOTOBOPOB ~ C  OpraHU3alMsIMH,  JEATENbHOCTh  KOTOPBIX  COOTBETCTBYET
npo¢ecCuoHaIbHBIM KOMIETEHIMSIM (TTpoduiibHas opranusanus). s pykoBoacTsa
MPAKTUKON, TPOBOAUMON B IPODUILHON OpraHu3alii, Ha3HAYAIOTCS PYKOBOAUTEIb
NOPAaKTUKUA U3 4YHUCIA JIMI, OTHOCSIIMXCS K MPOQECcCCOPCKO-NPenoaaBaTeIbCKOMy
COCTaBy OpraHW3alliM, OPraHU3YIOLIEH NPOBEIECHHUE IPAKTUKU U PYKOBOJIUTEIb
MPAKTUKHU U3 YKciIa paOOTHUKOB MPOPUIBHON OpraHU3alHH.

Pyxosooumenv npaxmuku om opeanuzayuu.:

— cocTaBisieT pabounit rpaduk (MJ1aH) NPOBEICHUS IPAKTUKHY;



— pa3pabaThiBaeT WHIUBUAYATbHBIE 3aJaHds AN OOydYaromuxcs,
BBITTOJTHSIEMBIE B TIEPUO]T TPAKTHKHU;

— Y4YacTBYET B pacmupeesieHud 00yJarouIuxcs no pabouynM MecTaM U BUAaM
paboT B OpraHu3aIuu;

— OCYIIECTBIISIET KOHTPOJb 33 COOTIOCHUEM CPOKOB IIPOBEJCHUH MPAKTUKU
U COOTBETCTBHEM €€ coJiepkaHus TpedoBaHusAM, ycranoBiaeHHbIM OIIOIT BO;

— OKa3bIBaeT METOJUYECKYIO TOMOIIH 00YJIarOIIUMCS TIPY BHITIOJTHEHUH HMH
MHIUBHUIYAbHBIX 3aJaHUN, a TaKke Npu cOOpe MaTepualioB B BBITYCKHON
KBaTM(PUKAIMOHHON paboTe B X0JI€ MPEAAUIIIIOMHON MPaKTUKH;

— OIICHMBAET PE3yIbTaThl IPOXOKIACHUS MTPAKTHKU 00yUJaIOITUMHUCS.

Pykosooumenv npaxmuxu om npoguivHol opeanuszayuu.

— COTJIACOBBIBACT WHAMBHIYAIBHBIC 3aJJaHUs, COJICP)KaHNE U TUTAHUPYEMbIC
pe3yabTaThl IPAKTHKHY;

— TPeOoCTaBIsET paboune MecTa 00yJIarOIINMCS;

— obecrieunBaeT ~ Oe30TMacHBIE  YCIOBHSI  TPOXOXKICHUS  TPAKTHKH
oO0yJaronMMcs, OTBEUAIONINE CAHWTAPHBIM TIpaBUIaM W TPEOOBAHHSIM OXPaHBI
TpyZa;

— TPOBOAMUT  WHCTPYKTaX  OOYYAalOMMXCS IO  O3HAKOMIICHHIO  C
TpeOOBaHUSMH OXpPaHbl TPYAa, TEXHUKH 0€30IMacHOCTH, TTOKaApHOW 0E301acCHOCTH, a
TaKXKe MpaBUIaM BHYTPEHHETO TPYAOBOTO PACIIOPSIKA.

[To OKOHUAHWM TPAKTUKH CTYJCHT JOJDKCH MPEICTaBUTh PYKOBOIUTEIIO
NPaKTUKH OT YHUBEPCHUTETA OTUET MO MpaKTUKe. B oTué€T BKIItOUaeTcs: mHGOpMaIus
obmiero xapakrepa (paMuins, UMs, OTYECTBO CTYJEHTA; BUJ MPAKTUKU U MECTO €&
OPOXOXKJIEHUS; TMEPUOJ  MPOXOXKACHHs TMPAKTUKH), a TaKXKe CBEACHMUS,
XapakTepu3yollue cojJepkaHue pabOThl W OTPAXKAIOUIME BHIOJHEHUE UM

MIPOIPAMMBI ITPAKTUKHU.

Ha npotsskenun Bcero nepuojaa paboThl B OpraHU3AMU CTYACHT JOJIKEH B
COOTBETCTBHH C MPOTPAMMON MPAKTUKUA COOMpaTh U 00pabaThiBaTh HEOOXOMUMBIN

Marepuall, a 3aTeM IPEeACTaBUTh €ro B BUJie OPOPMIIEHHOTO OTYETA O MPAKTUKE
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ceoemy pykoBogutenito oT ®I'bOY BO «Al'Y». OT4eT COOTBETCTBYIOIIErO BHJIA
MPaKTUKA  SBJISIETCS ~ OCHOBHBIM  JIOKYMEHTOM  CTYJ€HTa,  OTPaXKarollluM,
BBITIOJITHEHHYIO UM, BO BpeMs MpPaKTUKHU, pa0oTy. OTYET 0 MpaKTUKE COCTABISETCS
WHJMBUAYAbHO KaXIbIM CTyAeHTOM. [[1s cocTaBieHus, peJaKTUPOBAHUS W
opopMIIEHUSI OTUeTa CTYJACHTaM PEKOMEHIYETCS OTBOAUTH MoOcienHue 2—3 IHS
COOTBETCTBYIOIIETO BUJA MPAKTUKUA. OTUET CTYyJEHTa O MPAKTUKE JOJIKEH BKIIOYATh
TEKCTOBBI, Ipa@uueckuil M JOpyrol WIIIOCTPUPOBAHHBIN Marepuaibl. JleneHue
oTyeTa IO NpPaKTHUKE Ha paslenbl (TJaBbl) M MYHKTHl OOYCJIOBJIEHO JIOTHMKOMN
u3NoxkeHus. B paznene, kak mpaBuiio, COAEPKUTCS OOJIbIIasi CMBICTIOBAs €IMHUIIA, B
MyHKTE — JIOTUYECKH Ba)KHAs 4yacTh pazfena. [lyHKThl qensTces Ha ab3alibl, B KaKI0M
U3 KOTOPBIX COJICPKUTCS 3aKOHUEHHAsl MBIC/Ib. 3aroJOBKU Pa3/ieioB M IYHKTOB
JOJDKHBI TTOCTIEIOBATEILHO PACKPBIBATh COJEpKaHUE OT4eTa B IieioM. Brimenenue
pa3zesioB, MyHKTOB W CTPYKTypa OTYETa B II€JIOM JOJDKHO OBITh OOTOBOPEHO C
PYKOBOJHUTEIEM MPAKTUKUA OT YHUBEPCUTETA. B KOHIIE Ka)a0To pas3zena Win MyHKTa
KeJaTeabHo cPOopMyIUpOBaTh JIOTUYECKUE BBIBOJABI MO M3JI0KEHHOMY MaTepHualy,
ABJIAIONIMECS TIEPEXO0JIOM K CIEAYIONIEMY pa3aeiny paboThl.

B oruér Bxmtouaercs uHdopmaius obmiero xapakrtepa (dhamMunus, uMi,
OTUYECTBO CTYAEHTA; BUJI IPAKTUKH U MECTO €€ MPOXOKIAECHUS; IEPUOL TPOXOXKICHUS
NPaKTUKHU), a TaKXKe CBEACHHS, XapaKTEepU3YIOlIue cojJepkaHue paboThl U
OTpaXkarol[ue BBIIIOJIHEHHE UM MpOrpaMMbl mpakTuku. OO0BeM oTdeTra o
IPOXOXKICHUU YYEOHOM MpakTUKH cocTaBisieT 15—20 cTpaHWIl MaIIWHOMHCHOTO
TeKcTa, 14-ro kerys Times New Roman ¢ mosryTOpHBIM HHTEPBAJIOM.

Obwas cmpykmypa omuema OO0JIHCHA BKIIOYAMb:

Tutynbubiii muct (IIpunoxenue A)

Conepxanue

OcHoBHas

4acTh

Beeoenue (akmyanvnocms, 00vexm, npeomem, yeiv u 3a0auu NPaAKmuKu).
OcHogHule pazoensl (XapaKkmepucmura opeaHu3ayuy — Mecma npoxodHcOeHus

NPaKmuxu (omuem o NpaKmu4eckKom smane npakmuxu): mogpoOHO OMUCHIBAIOTCS



MIPOXOXKICHUS TPAKTUKHU M BBITTOJHEHUS! UHANBHUyaTbHOTO 33IaHUS).

3axntouenue (pe3ynbTaThl MPOBEACHHBIX HCCIECIOBAHUM, BHIBOJABI MO HUM.
VYka3zarb NpUOOpETEHHBIE YMEHHS U HaBBIKH, C(HOPMHpPOBAHHBIE KOMIECTCHIIHH.
OTMETUTh TIOJHOTY BBIMOJHEHUS MPOTPAMMBI TPAKTUKH, CTETICHb BBITOJHEHUS
3aganuil. Ciemyer Takke JaTh CBOU MPAKTUYECKHUE 3aKITIOYCHHS M TIPEIOKECHUS 110
yIAYUIICHUIO PaOOThl B OpraHHU3alllH, OXapaKTepH30BaTh CBOE JTUYHOE y4acTHE B
pELICHUH MPAKTUYECKHUX 3a/1ay4).

Cnucok uUCnOIb308aHHbBIX UCMOYHUKOS. BKIIOYAIOTCS BCE MCTOYHHMKH
UH(POPMAINH, U3YYCHHBIE U TPOPa0OTaHHBIC CTYJACHTOM B MPOIIECCE MPOXOXKICHUS
npakTukd. CHHCOK HCMOJIB30BAHHBIX HMCTOYHHUKOB SIBIISIETCSI COCTABHOM YacCThIO
oT4YeTa.

[TpunosxeHust K oTYeTy (LIEb, 33]a4H, ITIAHUPYEMbIE PE3YJbTaThl MPAKTUKH,
WHIUBHUIYaIbHOE 3aJaHue, paboumii rpaduk (TUaH), CBEIEHUS O TPOXOKICHUU
MHCTPYKTaXKa, JTHEBHHUK, OT3bIB PYKOBOJIUTEISI IPAKTUKH ).

Ha TuTynbHOM I5MCTE OTYeTa CTaBUTCA TOANUCH CTYJACHTA U TOAINHUCH
PYKOBOIUTENS MPAaKTUKA OT opraHuzanuu. Kpome 3Toro, Ha THUTYJIBHOM JIHCTE
CTaBUTCS OIICHKA IO pe3yJbTaTaM NpakTUKU. [Ipy OLleHKEe yYHTBIBAIOTCS, MPEXKIE
BCET0, COZIepKaHUe U MPaBUIILHOCTh O()OPMIICHHUS CTYIEHTOM OTUYETa MO MPaKTUKE, a
TaK)KEe XapaKTepUCTHKA PYKOBOJUTENS TPAKTHKU OT Mpeanpustus. B memom,
HEOOXOJMMO CTPEMHUTHCSI K JIAKOHMYHOCTH ¥ TOYHOCTH  XapaKTEPHCTHK,
apryMEeHTaluy BEIBOJIOB U peKoMeHaanuii. M3 oT4era JOMKHO OBITH MOHSATHO, KAKYIO
KOHKPETHYIO pabOoTy BBIMIOIHSUI CTYJCHT BO BpeMs NMPAKTHKH U KaKHEe KOMIETCHIIUN

y HeTO C(hOPMHUPOBAHBI

TPEBOBAHUS K O®OPMJIEHHIO OTUETA IO IPAKTUKE

OTyeT Mo MpakTHKE JOJXKEH OBITh HAIMKCAH JIOTUYECKH IOCJIEIOBATENIBHO,
JUTEPATYpHbIM S3BIKOM. lIpy HamucaHnm oOT4YeTa MO NPAKTUKE MCIOIB3YETCS

HAYYHBIN CTHJIb U3JI0KECHUS, OTIIMYAIOIIANCS UCTOJIb30BAHUEM CIICIIUAIBHON TEpP-
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MuHONOTHH. ClenyeT MOMHUTh, YTO MaTepHall OTYeTa IO TMPAKTUKE TOJDKEH
u3JaraThCs 0€3 MoAPOOHOTO TepecKa3a OTACIbHBIX IEPBOMCTOYHUKOB, HEOOXOIUMO
BBIICNIATh TE€ ACIMEKThl, KOTOPHIC TPEIACTABIAIOT HHTEPEC M B3aUMOCBS3aHBI C
3aJlayaMi COOTBETCTBYIOIIETO BHJA MPAKTHKU. B OTYETE MO MpPAaKTUKE HE CIEIYeT
yIOTPEOJIATh TaKWE BBIPAKCHHUS KaK: « HAOMIOMAm», «I CUHUTAIO», 10 MOEMY
MHEHHIO» M T.I. Jlydille BCero HMCIOJIb30BaTh BBIPAKEHUS B OE3TMYHON (opMme:
«A3yYEHNE SKOHOMHYECKOTO OIBITA CBUICTEIBCTBYET O TOM, YTO...», «HAa OCHOBE
BBIMIOJTHEHHOTO ~ aHajM3a MOXHO  YTBEPXAaTh...», «IIPOBEJACHHBIM  aHAIIN3
NOJATBEPAWI...» H T.II. M3I0XKEHHE MOXHO BECTH OT TPEThEero JMIa B
HEOIPECIICHHOINYHOM 3HAYCHUH, HANpPUMEDP «aBTOPOM YCTAaHOBJICHO...», JHOO
UCIIOJIb30BaTh O€3JIMYHBIC KOHCTPYKIIMH, HAIPUMEP, «HA 3TOM ITaIe MUCCICIYIOTCS
CJICTYIOIIME METOJIBL...», «pa3paboTaHa HOBas METOAMKA pacyera...» | T.II. B oTtueTe
110 TIPAKTUKE JOHKHO OBITH COOJIOJICHO €IUHCTBO CTHJIS M3JIOXKCEHUS, oOecredcHa
opdorpadudeckas, CUHTAKCHYeCKas W  CTHJIMCTUYECKAas TIPaMOTHOCTbL B
COOTBETCTBHH C HOPMaMH COBPEMEHHOI'O PycCKOro si3pika. OOmuit 00beM paboThI
JOJDKEH COCTaBIATH MpUMEPHO 15—20 cTpaHuI] MeYaTHOTO TeKCTa 0e3 MPHIIIOKEHU
OTueT 1Mo MpaKTHKE TOJDKEH OBITh ClIaH PYKOBOAMTENIO MPAKTUKH OT YHUBEPCHUTETA B
YCTaHOBJICHHBIE CPOKH.

B mexcme pabomwi He donyckaemcsi:

— MPUMCHSITH 00OpOTEHI pa3roBOpHOM peun, TEXHUITU3MBI,
npodeccroHaTN3MBI;

— MPUMEHSTH IS OJTHOTO U TOTO K€ TIOHATHUS Pa3IUIHbIC TEPMHUHBI, OTH3KHE
110 CMBIC/TY (CHHOHUMBI);

— TMPUMEHSATH COKPAIICHUS CJIOB, KPOME OOIIETTPUHSITHIX;

— CcOKpamaTh O00O03HAYCHHUS €AWHHI (PU3NYECKHX BEIUYHH, €CIU OHH
ynoTpeOisaroTcss 6e3 nudp, 3a HCKIOYSHHEM EIWHUII BEJIWYWH B TOJIOBKaX M
OOKOBHKax TaONWI, U B pacmm(ppoBKax OYKBEHHBIX 0003HAUEHWU, BXOJSANIUX B
(bOopMyIIBI U PUCYHKH;

— MPUMEHATh MAaTEMAaTUYECKUHA 3HAK MUHYC «-» TEpea OTPHUIATeIHLHBIM

3HAa4YCHUECM BCIIMYHHBI (cnez[yeT nucaTb CJI0BO «MI/IHYC»);



— 3a UCKJIF0OYEHUEM (PopMyIl, TAOJIUI U PUCYHKOB MMPUMEHATH 0€3 YUCIOBBIX
3HAYEHUN MAaTeMaTUYECKHUE 3HAKU «>», «<», «=» U T.]. (CIEAYyeT mUcaTh «OOJIbIIEeY,
«MEHBIIIEY», KPABHOY);

— KaBBIUKH B TEKCTE 0(POPMIISIOTCS €IMHOOOPA3HO.

Tekct otueta Habupaetrcs B Microsoft Word, neuaraercst Ha OHON CTOpPOHE
mucta popMara A4 KHUKHOM OpUEHTAUU U coaepkuT npuMmepHo 1800 meyaTHbIX
3HAKOB Ha CTpaHuIle (cuuTas MpoOeibl MEXAY CIOBAaMU U 3HAKU MPETUHAHUSA).
JlonyckaeTcs mpyuMeHEHUE B pab0Te OTENIbHBIX JTUCTOB popmaTa A3 (2977420 mm)
JUISL WULTIOCTpalii 1 Tabaull B BHUJE NMPUIIOKEeHUW. TpeOoBaHUS K TECTy: WIPUPT
Times New Roman — o0br4HbIit, pazmMep — 14 MyHKTOB, MEXTyCTPOYHBIH HHTEPBAI
— 1,5; BepxHee u HuxkHee noyst — 2,0 cM, jgeBoe noie — 3,0 u mpaBoe — 1,5 cm;
a03aI1 10JHKeH OBITh paBeH 1,25 cM; BRIpaBHUBAHUE «1O UUPUHEN.

Ha3Banusi CTpYKTYpHBIX 3J€MEHTOB palbOThl, a TakKe pa3feioB (IJIaB) U
nojpasaenoB (IMMyHKTOB) OCHOBHOW YacTH BBIMOJHSIOTCS JKUPHBIM IIPUQPTOM,
ctpounbiMu OykBamu (Coxmepxanue, Bpegenume u T.1.), 0€3 MEPEHOCOB U C
BBIPABHUBAHUEM I10 LEHTPY. DTH 3ar0JIOBKU OTAEIISIOTCS OT TEKCTA MEKCTPOUYHBIM
uHTEepBaJIoM cHU3Y. [loguepkuBaTh M HCHOJIB30BAaTh KYPCHUB B 3arojoBKax HeE
cienyeT. Touky B KOHIIE 3arojioOBKa CTaBUTh HE HY>KHO. 3arojIOBKU MUIIyTcS 0e3
KaBblYeK. Henb3ss B KOHIIE CTpaHHUIBI OCTaBISATH OJMH 3aroJiOBOK 0€3 eauHOM
CTPOYKH TEKCTa 32 HUM. TaKoii 3aro0BOK JODKEH ObITh IEPEHECEH HA CIEAYIONIYIO
crpanunly. Kaxxaplii CTpYKTYpHBIM 3JIEMEHT W pa3lesl CIeIyeT HauMHATh C HOBOM
ctpanuiibl. CTpYKTYpHBIM 3JIEMEHTaM HOMEp He MPUCBAUBAETCA, T.€. YaCTH PabOTHI
Conepxanue, Bpenenue, 3akimroueHue, [IpunoxeHus mnoOpsiAKOBOrO HOMEpa HE
nMeroT. Hymepamnuu mojiexar TOJAbKO pasjenbl (TJaBbl) U IMYHKTHI B paMKax
OCHOBHOI 4YacTh oT4eTa. B colepxaHue BBIHOCATCS TOJBKO HA3BaHMS pa3/eiioB
(r7aB) ¥ MyHKTOB B pamMKaX OCHOBHOW 4YacTH ¢ Hymepanueu, 6e3 cioB «I maBay,
«ITyHKT» 1 T.II.

Hywmepanusi crpanui; otdyera — ckBo3Has (0€3 MpOMyCKOB W TOBTOPEHUH),
HayuHas ¢ TUTYJIBHOTO JucTa. HemocpencTBEHHO Ha TUTYJIBHOM JIUCTE, COAEPKAHUU

HOMEp CTpaHullbl He cTaBUuTcs. [locnenyroire cTpaHuilbl HyMepyroTcs apad



CKUMH U pamMu OCEpeIMHE HIKHEN YacTh ticTa 0e3 ToukH B KoHle. CTpaHula, Ha
KOTOpOM TMOMENIaeTCsl COAEpKAaHUE OTYeTa, CUMTAETCA, HO HE HyMepyeTcs.
Hywmepauus crpaHul] oT4eTa HaYMHAETCS C BBEACHHMS — COOTBETCTBEHHO, NEpBas
CTpaHHUIlA BBEACHHUs SBIIETCA TPETbEM CTpaHuULeW Bcero ordera. Miumrocrpanuu,
TaOJIMLIbI, TpaUKH, PACTIOIOKEHHBIE HA OT/IETBHBIX JIUCTAX, BKIIOYAIOTCS B OOLIYIO
HyMEpaLHIO CTPAHHII.

Unnocmpayuu  (deprexu, rpapukd, CXEMbl, aUarpamMmbl, (OTOCHUMKH,
PUCYHKH) CIeAyeT pacrojiaraTb B OTYETE HEMOCPEJCTBEHHO IIOCJe TEeKCTa, B
KOTOPOM OHHU YIOMHUHAIOTCSl BIEpPBbIC, WJIM Ha CJIEAYIOLIEH CTpaHule, €CIH B
yKa3aHHOM MECT€ OHU He moMemarorcs. MimocTpaTUBHBIN MaTepuall 10JKEH ObITh
PacIoJIOKEH Tak, YTOOBI €ro ObLIO YI00HO paccMaTpUBaTh 0€3 MOBOPOTA OTYETA UITU
C MOBOPOTOM IO YacoBOM cTpenke. MimocTpanuu cienyer HyMepoBaTh apaOCKUMU
mudpamMu CKBO3HOM MOPSAKOBON HyMmepaluen B mpenenax Bcero ordera. Ha Bce
WUTIOCTPAllMK JOJDKHBI OBITH JaHBI CCBHUIKM B TeKCTe ordyeTa. Hampumep, «... B
COOTBETCTBUHM C PHUCYHKOM [.2». JlomycTMMa TakXe CChUJIKAa Ha WJUIKOCTPALUIO
3aKJIIOUEHHas B CKOOKax, Hampumep, «(pucyHok 1.4) ». Homep wimrocTpamuu
cieayeT pasMenaTh MOJ caMOM WJUIIOCTpAalMel MOCEepeArHE IOCJE CJoBa
«Pucynox», «Cxema», «Inarpammay, «®OTOCHUMOK» U T.J. ITOCJIE NOSICHUTEIbHBIX
JAHHBIX, 0€3 KaBbIUCK, 0e3 3HauKa «Noy nmepea nudpoi, Ho ¢ ToUKo# nocie Hee. Ecnu
B TEKCTE pabOTHI TOJLKO OJHA WILTIOCTpalusi, €€ HyMepoBaTh HE CIENYyeT U CIOBO
«Pucynok» mox Hel He mumyT. [lpy HamuuuM B OTYETE I[BETHOTO rpad)uuecKoro
maTtepuana (rpa@uku, CXeMbl U T.N1.) © HEBO3MOXXHOCTH IIBETHOM MEYaTH JAHHOTO
MaTepuaia, PEKOMEHAYETCS BBIIOJHATH (BMECTO 3alojHEHHUs (QUTYp LIBETOM)
MITPUXOBKY QUTYp cpeacTBaMHu mporpaMmuoro obdecrieuenus Microsoft Word.

[udpoBoit Matepuan peKOMEHAYETCs MMOMEIaTh B OTYETe B BUAE mabiuy.
Tabnuiy cnexyet pacrnosarate B 0TYETE HEIIOCPECTBEHHO MOCIE TEKCTa, B KOTOPOM
OHA YIIOMMHAETCSI BIIEPBBIE, WIIM HA CJIIEYIOLIEH CTPaHHUIIE, €CIU B YKa3aHHOM MECTE
OHM He mnomematTcsa. Tabmuupl ciaexyeT HymepoBaTh apabckumu uppamu

MOPSIAKOBOM HyMepalnueu B mpeaenax Bceil padbotel. Homep Tabnuiibl u c10BO



«Tabnua» 6e3 KaBpIUEK CIEAYET pa3MellaTh B IPABOM BEPXHEM YTIIy YACTH TEKCTa
0e3 3nauka «No» mepen uudpoi m 6e3 touku mocie Hee. Ecnu B pabore omnHa
Tabnuna, e€ He HyMepyloT U cloBo «Tabnuiay He mumyTt. Ha Bce TaOnuIlbI 1OTKHBI
OBITh CCHUIKU B TekcTe. Hampumep, «... B cOOTBeTCTBUU € Tabnuieit 1.2». lomyctuma
TaK)K€ CChUIKa Ha TaOJUIly 3aKIlOUYeHHas B CKOOKax, Hampumep (Tabnuna 1.4).
3aroyioBOK pa3MeliaeTcss HajJ caMmMoW TaOJMLEd MO LEHTPY. 3arojOBOK TaOJUIbI
JIOJDKEH OTpaXkaTh €€ cojeprKaHue, ObITh KpaTKUM U TouHbIM. CrioBo «Tabnuma» u
3aroJ0BOK HAYMHAIOTCS C TIPOMUCHOM OYKBBI, TOUKA B KOHIIE 3ar0JIOBKA HE CTABUTCS.
3arosnoBku rpad TaOIMIIEI JOJDKHBI HAUMHATHCS C MPOMUCHBIX OYKB, MOA3ar0JIOBKU
CO CTPOYHBIX, €CJIM TMOCJIEeIHUE TOJYMHSAIOTCS 3aroJioBKy. 3aroJioBKH rpad
YKa3bIBAIOTCS B €MHCTBEHHOM umciie. Kpome Toro, B 3arojioBKe MPUBOAMUTCS, Kak
paBUJIO, €MHUIIA U3MEPEHUS, €CIIM BCE JaHHbIE TAOJHWIIBI WJIM WX TOAABIISIOIIAs
4acTh NPEJCTABJICHBI B OJHOM €IMHUIIE U3MEPEHUS (B MOCIEIHEM cliydae JIpyrue
€IMHUIIBI U3MEPEHUsI OTACTBHBIX JAHHBIX PUBOJIATCS B cCaMOi TabuIle). 3aroJIOBKU
Tabnuibl, Tpad M CTPOK MHUIIYTCS MOJHOCThIO, 0€3 COKpalleHWil uepe3 OJIuH
uHTepBas. Yucna B Tabnuuax cieayeT MpeACTaBiIsITh B CepeinHe Tpad, OHO IMOA
JAPYTUM: €IUHUIBI TIO]T €IMHUIIAMHU, 3aIISITast MOJ1 3aIATOMN, YETKO COOII0/1ast IIPU 3TOM
ux pazpsaHocTb. OKpyTieHue Ynucen B mpejiesax OJHON U TOH ke rpadbl WM CTPOKHU
cieayeT MPOBOJUTH C OAMHAKOBOW CTENEHBbIO TOYHOCTHU (0 LEJIOT0 3HAKa WUIU J10
necarou u 1.1.). Ecim Bce uncna oHoM 1 TOH ke rpadbl WU CTPOKHU JIaHBI C OJHUM
JIECTUYHBIM 3HAKOM, a OJTHO M3 YMCE MMEET JBa 1 OoJjiee 3HaKa IMOCIe 3amsiToi, To
yycia ¢ OJHMM 3HAKOM IIOCJE 3aIsiTOM CleAyeT OMOJHATh HYJIEM, TEM CaMbIM
MOIYEPKUBAsi X OJJMHAKOBYIO TOYHOCTb. TalblHUIly clieyeT pa3MemaTrh TakK, 4YTOObI
guTaTh €€ 0e3 MOBOpPOTA OTYETA, €CIU TAKOE PA3MEIICHHE HEBO3MOXKHO, TaOIHILY
pacmoJiaratoT Tak, 4To0bl €€ MOKHO OBLTIO YWTaTh, TOBOPAYHMBASL OTYET IO YaCOBOU
ctpenke. [Ipu mepeHoce TabIUIIBI «IIANKY» TaOIUIBI CIEAYeT TOBTOPUTH, U HaJI HEl
pasmematot cioBa «lIpogomkenue TabauIbny 0€3 KaBbIYEK, C yKa3aHHEeM €€ HoMepa
0e3 3Hauka «Noy mepen mudpoit n 6e3 Touku mocie Hee. Ecnu «mamkay TaOJHIbI
BEJIMKA, JIONMyCKaeTcs €€ He MOBTOPSATh, B 3TOM CIIy4yae CIIelyeT MPOHYMEPOBAaTh

rpadbl ¥ TOBTOPUTH UX
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HyMEpallMi0 Ha CIEAYIOMEH CTpaHMIIE. 3arojOBOK TaONHIBI HE TOBTOPSIOT. B
TaONMHMIIaX PEKOMEHAYETCS HCIOJIb30BaTh MPUPT pazMepoM 11 U MEKCTPOIHOTO
WHTEepBasia pasmepoMm 1,2 nr, ecnu Tabnuna mpu OoJibllieM pazMepe mpudra u
WHTEpBaIa BBIXOIUT 33 TPAHUIIBI JTUCTA WIIM HE YUTACTCS SICHO M YETKO.

Dopmyavl CACAYET BBIICIATh U3 TEKCTA B OTICIBHYIO CTPOKY C OT/ACIICHUEM
OT TeKCTa MpoOelaMH B OJWH MEXKCTPOUYHBIM HHTEPBAJl CBEpXy M CHHM3Y. Ecim
dbopMyIta He yMeraeTcsl B OJIHY CTPOKY, OHa JIOJDKHA OBITh TIEPEHECEHA MOCIIe 3HaKa
paBeHCTBa (=), WIK MOCe 3HaKa IuTtoc (+), WIM TOoCie APYTuX MaTeMaTUYeCKUX
3HAKOB C MX 00s3aTCIIbHBIM TOBTOPEHUEM B HOBOW CcTpoke. [loscCHeHHMe 3HaYeHUMU
CHUMBOJIOB M YHCJIOBBIX KO3(P(DHUIIMESHTOB CIICyeT MPUBOIUTH HEITOCPEICTBEHHO 10T
dbopMyIIOli B TOH K€ MOCJIEIOBATEILHOCTH, KaK U B (popMysie. 3HaUCHUE Ka)JI0T0
CUMBOJIA M YHCJIOBOTO0 KO3 (HIIMEHTA ClIeyeT JaBaTh ¢ HOBOH CTPOKH, MEPBYIO
CTPOKY IIOSICHCHHSI HAYMHAIOT CO CJIoBa «rac» 0e3 KaBblueK, O€3 JBOCTOYMS.
®dopMyIIBl B OTYETE ClIeAyeT HyMEpOBaTh MOPSIKOBOM HyMEpaIMeH B Mpeeiiax Bcek
paboThl apabckuMu IUPpPaMuA B KPYIJIBIX CKOOKAax C MpaBO CTOPOHBI HAIPOTHB
dopmynbl. CCBIIKM B TEKCTE Ha MOPSIKOBbIE HOMepa (HOpMyI Jar0TCS B KPYTIIBIX
ckoOkax, Harpumep, «* B popmyne (1)». Eciu B oTdere Tonpko oHa popmyia, TO ee
HE HyMEpYIOT.

[Ipu ccpuTKe HA TUTEPATYpPy HOMEP UCTOYHHKA TTPOCTABISIETCS B KBaIPATHBIX
CKOOKax 1mociie yIIOMHUHAHUS O HEM B TEKCTE OT4eTa. B HEKOTOPHIX cirydasx (0OBIYHO
NPY UCTIOJIB30BAaHUHU MHU(PPOBBIX NAHHBIX WM IIUTATHI) YKA3bIBAIOTCS U CTPAHHIIBI
UCTOYHHMKA, HAa KOTOPBIX IIOMEINAeTcsi HuCIoib3yemMas uHpopMmaius. Howmep
HMCTOYHUKA JIOJDKEH COOTBETCTBOBAaTH TOMY HOMEPY, TMOJ KOTOPHIM HCTOYHUK
3HAYUTCS B CITHCKE.

Cnucok ucnonb308aHHbIX UCMOYHUKOG SIBIISIETCS COCTABHOM YacThIO OTYETA U
OTpakaeT CTEeNeHb W3YyYEHHOCTH paccMaTpuBaeMoro wMarepuana. Jlureparypa
OOBIYHO TPYINIUPYETCS B COHCKE B an(aBUTHOM TMOPSAKE B CIEAYIONMEH

IIOCJICAOBATCIbHOCTH .
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1) 3akoHOnAaTEeNIbHBIE W HOPMATUBHO-METOJUYECKUE  JOKYMEHTBHI U
marepuanbl: KoHcTuTynwns, 3akoHbl, ykassl Ilpesunenta PP, nocraHoBieHUS

[IpaBurenbcTBa PO B XpOHOJIOTMYECKOW NOCIEI0OBATEIIBHOCTH;

2) BeIOMCTBEHHBIC MPaBOBBIE aKTbl B XPOHOJIOTUYECKOM
MIOCJIE0BATENBHOCTH;

3) HCTOYHUKHU CTaTHCTUYECKUX JTAHHBIX B XPOHOJIOTUYECKOM
MIOCJIE0BATENBHOCTH;

4) TOKYMEHTBI M MaTepHalibl FOCYJAapCTBEHHBIX APXHMBHBIX YUPCIKICHUH B
XPOHOJIOTUYECKOM MOCIIeI0BaTEIbHOCTH;

5) cnenmanbHas HaydHas OTEUYSCTBCHHass W 3apyOexHas JuTepaTypa
(MoHOrpadum, y4eOHMKH, Hay4dHbIE CTaThU M T.II.) Ha PYCCKOM SI3bIKE — B
an(aBUTHOM TOPSIJIKE; 6. KHUTH U CTaThbU Ha HHOCTPAHHBIX S3bIKaX — B aJI()aBUTHOM
MOPSIJIKE;

7) UHTEPHET-UCTOYHHKH.

BxiroueHHass B CHHMCOK JHMTepaTypa OOBIYHO HYMEpYeTCs CIUIOIIHBIM
HNOPSKOM OT TEPBOro 10 TocieaHero HaszBaHus. [lo kaxaomy JurepaTypHOMY
UCTOYHUKY YKa3bIBAETCs: aBTOP (WJIM TPYyIITa aBTOPOB), MOJTHOE HA3BAHUE KHUTH WIIH
CTaThbW, MECTO U HAUMEHOBAaHUE M3JATeNIbCTBA (JJI1 KHUT ¥ OpOUIIOp), TOJ U3/IaHuUs;
JUISL KYPHAIBHBIX CTAaTE€l YKa3bIBAETCS HAMMEHOBAHHE >KypHasla, rOj BBIMYyCKa U
HoMmep. [lo cOopHuKaMm TpyanoB (cTaTei) yKa3bIBaeTCsl aBTOpP CTaThH, €€ HA3BaHUE U
najee Ha3BaHWE KHUTH (COOPHUKA) U €€ BBIXOAHBIC TaHHBIC.

Marepuan, ONOJHSAIOIIMM TEKCT OTYETA, JIOMYCKAETCS MOMEIaTh B
npuiokeHusX. [IpunoxkeHusMu MOTYT OBITh, HApUMeEp, rpadUdecKuil MaTepHal,
TabyUIbl 00MBIIOTO hopMaTa, pacueThl, OMMMCAHKUE aJTOPUTMOB U MIPOTPaMM 3ajad,
KOHKPETHbIE  JOKYMEHTHl WiM OnaHku  (GopM  JOKyMEHTa, HWMEIOIIUe
CaMOCTOSITEJIbHOE 3HAYECHUE U T.JI.

Ilpunoscenus cnemxyer oQOpMIATh KaK MPOJODKEHHE OT4YETa Ha €ro
MOCJICAYIONNX CcTpaHuiax. Kaxkmoe NpuiioKeHHe JOHKHO HAYMHATHCS C HOBOM
ctpanunbl. [lpunoxxenust ciemyer HymepoBaTh apabckumu 1udpamu. B mpaBom

BEpXHEM YTJIy CTpPaHUIIbI yKa3biBaeTcs cioBo «lIpuiioxxkeHue» 0e€3 KaBBIUEK M €To
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HUS, KOTOPBIM pacrojiaraercsi o LEHTPY JIMCTa OTAEIbHONM CTPOKOW M Medaraercs
npornucHbiMU  OykBamu. Eciaum o0beM Marepuana KOHKPETHOTO MPHIIOKEHHS
MPEBBIIAET OJIHY CTPAaHUIy, TO Ha BCEX MOCIEAYIOIIMX CTPAHMUIAX JaHHOTO
MPWIOKEHUs] B MPAaBOM BEPXHEM YIJy CTpaHMIbl yKa3biBaercs «lIpomomkenue
MIPUJIO- )KeHUsL » U OyKBeHHOE 0003HaueHue 0e3 TOUKM Ha KoHLle. Eciiu nmpuiiosxxeHue
OJIHO, TO OHO HE HymepyeTcs. Ha Bce npuiiokeHust B TEKCT€ OTYETa JOJKHBI OBIThH
cchUIkM. Pacnonarate npuioxeHus ciaeayeT B MOPSIIKE MOSBICHUS CChUIOK Ha HUX B
TekcTe oTueta. Eciu B KauecTBe NMPUIIOKEHUS UCTIONb3YETCS] KOHKPETHBIM TOKYMEHT
win O01aHK (GOpMBI JIOKYMEHTa, HUMEIOIIUNA CaMOCTOATENbHOE 3HAYeHHUE, €ro
BKJIQJIBAIOT B OTYET O€3 HM3MEHEHUH [0 CpaBHEHHUIO C oOpuruHajioM. Jlis
Oo(QOpMJICHUSI TAKOTO TMPHUIOKEHHUS HCIOJIb3YEeTCsl JUCT, B MPaBOM BEPXHEM YIIIy
KoToporo mnuumercst cioBo «lIpumoxxeHune» 0e3 KaBblu€eK M €ro OYKBEHHOE
o0o3HaueHne Oe3 TOYKM Ha KoHIE. Tak e Ha 3TOM JHCTE€ MPOCTaBISIETCA
MOPSIKOBBIN HOMEp 3TOM cTpaHUIlbl. TakuM 00pa3oM, NaHHBIN JIUCT MPEACTaBISET
c000M «O0JIOXKKY» IJI1 OPUTMHAIIBHOTO IOKYMEHTA WIN OJIaHKA.
B nmpunoxxennsx A—"M npuBeaeHbl MaKeThl TUTYJIBHOTO JIUCTA, OTYETA U

OT3bIBOB pYKOBOHHTGHCﬁ IMPAaKTUKHU.
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Ipunooswcenue M

IMMAMSTKA
MO TOKYMEHTAIIMOHHOMY O®OPMJIEHUIO
MPOXOXKJIEHUS MPAKTUK
OBYYAIOIIUMMCH

1. TluceMoO OT OpraHu3aluu:

— JlaTa Ha TapaHTUHHOM MHUChME JOJKHA ObITh HE TI037iHEe 1-T0 THS Hayaia
MPaKTUKH,

— €CJI TapaHTUMHOE NUCHMO Ha (UPMEHHOM OJaHKe, TO TMeYaTh He
TpebyeTcsi, eciii Ha 0ObIYHOM JincTe popmara A-4, To HEOOXOAUM OTTHUCK TEYaTH
repOOBOM WM TPOCTOM;

— B TAPAaHTUIHOM MHUCHhME JIOJKEH ObITh HA3HAUEH PYKOBOJMTENH MPAKTUKU
ot npoduiibHON opranuzauuu (PO, 1om1KHOCTD);

2. JIoroBOp 0 MPOXOXKACHUU MTPAKTUKU 0053aTEIBHO OKEH OBITh C 1aTON He
no3aHee 1-To qHs Hayvasa MPaKkTHKH,

3. OT3bIB PYKOBOJMUTENSI MPAKTUKU OT MPO(HUIBHONW OpraHu3aliuu JI0JKEH
coJiepKaTh:

— noanuch u ®UO nuna, ykazaHHOro B MHChbME OT OpraHu3anuu (Ha
¢bupMeHHOM OJlaHKe TIedyaTh He Tpedyercs);

— naty (He paHee MOCISAHETO THS MPOXO0KICHUS TIPAKTUKH).

4. ]JIHEeBHUK MO MPOU3BOACTBEHHON/TIPEAIUINIOMHON MPAKTUKE:

— B TUTYJBHBIX JINCTAX JOJDKHBI OBITH 3aIIOJTHEHBI BCE PEKBU3HUTHI.

5. UnauBuayanbHOe 3alaHue [ MPOXOKACHHUS TPOU3BOJICTBEHHOW /
NPELIUTIIIOMHON TTPAKTUKHU:

— COTJIaCOBaHMUE C PYKOBOJUTEJIEM MPAKTUKU OT OpraHU3alui — HE MO3JHEE
1-ro nHs Havana NpakTUKHU (1eYaTh HEe TpeOyeTcs);

— JaTta BbIIauu 3anaHug pykoBoautenemM BKP — ne mosanee 1-ro mus
MPAaKTUKH, TOAHUCH pykoBoauTenss BKP;

— 3aJlaHie MPUHSAT K UCIOJHEHUIO (jaTa He Mo3aHee |-To JHS MPaKTHUKH),
o0si3aTeNTbHA MOIMCh 00yJaroIerocs;

6. UnnuBuayanbHOe 3aaanue pykopoautesss BKP Ha mpoxoskieHrne mpakTHKu
JOJKHO OBITH BBIJJAHO HE TO3AHEEe 1-r0 NHA Havajla MPAKTUKU (MIPOU3BOJIHHAS
dbopma).

7. TexcroBas ¢opma oTUETa C MPUWIOKEHUSIMHU B iedatHoM Bujae (14 mpudr,
1.5 unrepnan);

8. B ciywae oTcyTcTBHS TIO TEKCTy OT4Y€Ta PHUCYHKOB, CXEM, TaOJIHII,
auarpaMm, 00s13aTeIbHO JOKHBI OBITh MPUIIOKEHUS.

9. B o13BIBE pPYyKOBOIUTENS MPAKTUKU OT OPTraHU3AIMK 00s13aTeIbHa OTMETKA
3aumeno | ne 3aumeno, MOANKCH, pacIIH(PpPOBKA MMOANKCH, IT€YaTh OPTaHHU3AIUN U
JlaTa HE paHee MOCIEAHEro JHS MPaKTUKH;

10. B ot3wiBe pykoBoautens npaktuku oT ®T'BOY BO «Al'Y»: 3akmtoueHue
[0 BBIMOJTHEHUIO MHIMBHUAYAJIBHOTO 3aJlaHMs], PEKOMEHI0BaHHAsI OLIEHKA, MOIUChH,
pacmmdpoBKa TMOANUCH, JaTa HE TO3AHEE TPEeX JHEW C MOMEHTa OKOHYAHUS
MPaKTHKHU.

11.B npoekTe TmpuKaza Ha MPAKTUKY PYKOBOJAUTEIb MPAKTUKH OT
npopUILHON OpraHu3allii He YKa3bIBAeTCH.
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