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Metoauyeckne yka3aHHsl COCTaBIIEHbI B COOTBETCTBHHM C TPEOOBaHUSMU
@denepanbHBIX TOCYAApPCTBEHHBIX O00pPa30BATENbHBIX CTAHAAPTOB  BBICIIETO
obpazoBanusa mo 38 VYI'CH. VYTBepkxaeHbl Ha 3aceJaHHMU YUYEHOrO COBETa
dakynpTeTa negaroruku u ncuxoioruu ®I'bOY BO «AI'Y». IlpeanasnaueHsl
JUI CTYAEHTOB (paKyJbTeTa IE€IarorukKd W TICMXOJOTHMH BCEX HaIpaBlIeHUH

IIOATOTOBKHM.



OBIIME MMOJIOKEHUSA

®denepanbHbIM TOCYAAPCTBEHHBIM 00pa30BaTEIbHBIM CTAHJIAPTOM BBICIIETO
oOpa3zoBaHus ¥ pabOYUM YUEOHBIM IIJIAHOM [0 HampaBlieHHio noAroroBku 44.03.01
Ilemarornueckoe  oOpa3zoBaHue  HampaBiIeHHOCTh (mpodunb) «HauampHOE
o0pa3oBaHuE» MPEyCMOTPEHO MPOXOXKICHUE CTYJEHTaMU MOCIEI0BATENbHO ABYX
BUJIOB MpakTUK. [IpakTuka MMeeT 1e/Ibl0 KOMIUIEKCHOE OCBOEHHE 00YUaroIUMUCS
BCEX BHUJIOB MPOPECCUOHAIBHOW JIESITENIbHOCTH 10 HaNpaBlIeHUIO OOyYeHus,
dbopMupoBanre 00X W MOpoPecCHOHATBHBIX KOMIETEHIIMH, a Takke
npuoOpeTeHre HEOOXOJUMBIX YMEHUW U OMNbITa MpPaKTUYeCKOW paboThl. Bumamu
MPAKTUKA OOYyYalolMuXCcs SBISIOTCS: ydeOHash MpPaKTUKA WU TMPOU3BOJCTBEHHAs
MpaKTHKa, B TOM YUCJE NpeAAUIUIOMHAs (IIE€pEeUEHb U COJIepKaHNe MPAKTHK MOKET
MEHSTBCS B 3aBUCHUMOCTH OT YpPOBHSI W HANpaBJICHUS MOJATOTOBKH). YueOHas
MpaKkTUKa MPOBOAMUTCS B LEIAX TMOJYy4EHUS NEPBUYHBIX MPOodhecCHOHANTbHBIX
yMEHUM U HaBbIKOB. [IpoM3BOACTBEHHAss MpaKTHUKa MPOBOAMUTCS B ILEIAX
MOJIy4eHHs]  MPO(ECCHOHATBHBIX yMEHHUH UM ombiTa  MNpodeCCHOHATBHON
nesarenbHocTH. Ecnm  craHmapToM  MpelycMOTpeHa  3alluTa  BBITYCKHOM
KBATU(PUKAIIMOHHON paboThl, TO B COCTaBe MPOU3BOJCTBEHHONW MPAKTHUKU
00s13aTEIHHO TIPOBOIUTCS TIPEITUTIIIOMHAS PAKTHKA.

ConepxaHue BceX BUIOB MPAKTUKH OIPENEISAeT HporpamMma MpPaKTHUKH,
oOecrieunBaromas OOOCHOBAHHYIO IOCJIEIOBATEILHOCTh IPOIIECcCa OBIIAJCHUS
CTyJIGHTAMU CHUCTEMON MPO(ECCHOHATBHBIX YMEHHMH M HABBIKOB, IETOCTHOU
npoecCHOHanbHON  NESITENbHOCTBI0O W TNEPBOHAYAIBHBIM  OIMBITOM B
COOTBETCTBUH c  TpeOOBaHUAMH denepanbHOroO rocyJ1apCTBEHHOT O
oOpazoBaTeapHOro cTanaapra Beiciiero oopaszoBanus (PI'OC BO). Opranuzanus
npoBefieHUa — npakTuku, npeaycmorpernHo — OIIOII  BO  (ocHoBHas
npodeccuoHalibHasi o0pa3oBaTelibHas IIporpaMMa BBICIIETO OOpa3oBaHMS),
OCYHIECTBIISIETCS OpPraHU3alMsIMA Ha OCHOBE JOTOBOPOB C OpraHU3ALUSIMU,
JESTENBHOCTh KOTOPBIX COOTBETCTBYET MPO(ECCHOHATBHBIM KOMIETEHIUSIM
(nmpodwnpHas opranuzanms). JlJIsS pyKOBOJCTBAa MPAKTHKOW, MPOBOJAUMON B

npoUIbHON OpraHu3alii, Ha3HAYAIOTCS PYKOBOAUTENb MPAKTUKH W3 YHUCIA



JUL,  OTHOCSAIIUXCS K  TIpodeccopcKo-MpenoIaBaTeIbCKOMy  COCTaBY
OpraHu3aluy, OPraHu3yIoIIel MPOBEICHUE MPAKTUKUA U PYKOBOAUTEND MPAKTUKH
13 4nciia pabOTHUKOB NMPOGUIBLHON OpraHU3alliH.

Pykosooumenv npakmuku om opeanusayuu.:

— cocTaBiisieT pabounii rpaduk (T1aH) NpoBEICHUS TPAKTUKY;

- paspabaTbiBaeT HHIMBUAYyAJIbHBIE 3aJaHUs 4  OOydaroluxcs,
BBITIOJIHSIEMBIE B MIEPUO]] TPAKTUKY;

— Y4acTBYET B pachpeaesieHuu oOyJaromuxcs no pabounuM MecTaM W BUAaM
paboT B OpraHU3aIINH;

— OCYIIECTBISIET KOHTPOJb 3a COOJIIOAEHUEM CPOKOB MPOBEIACHUU MPAKTUKHU
U COOTBETCTBHEM €€ cojiepkanus TpedoBanusM, ycraHoBieHHbIM OITOIT BO;

— OKa3bIBa€T METOJAMYECKYIO MOMOIIb OOYYaIOIIUMCS MPU BBIMOIHEHUH UMU
WHJVMBUAYaIbHBIX 3aJlaHuM, a Takxke Mpu cOope MaTepualoB B BBITYCKHOU
KBaTU(UKAMOHHON paboTe B XOJ€ NPEAIUILNIOMHON MPAKTUKY;

— OIICHUBAET PE3yJAbTaThl MPOXOKACHUS MPAKTUKUA 00yUAIOITUMUCS.

Pykosooumenv npaxmuxu om npo@uibHOU 0peaHu3ayuu.:

— COTJIACOBBIBACT MHAMBU/IYaJIbHbBIE 3a/IaHUs, COJEPKAaHUE U TJIaHUPYEMbIE
pe3yAbTaThl IPAKTUKHY;

— IpeJIoCTaBIseT paboune MecTa 00yJaroIIuMCs;

- o0ecrneunBaeT 0e30MacHbIE  YCIOBUSI  MPOXOXKACHUS  MPAKTUKHU
oOydJaromumMcsi, OTBEUAIOIINE CAHUTAPHBIM NpaBUIaM M TPEOOBAHUSIM OXpaHbI
Tpyna;

— TPOBOJUT HHCTPYKTAX  OOYydYAIOMIUXCS MO  O3HAKOMJIEHHUIO C
TpeOOBaHUAMU OXPAaHbI TPYJA, TEXHUKU 0€30MaCHOCTH, MOKAPHOI O€30MaCHOCTH,
a TakKe MpaBUJIaM BHYTPEHHETO TPYAOBOTO pacropsiaka.

B nepuon npoxoxxaeHusi MpakTUKU CTYACHTHI BBITIOIHSIIOT Psii KOHKPETHBIX
U 00sI3aTeNbHBIX 3aJaHul, MPEAYCMOTPEHHBIX MPOrPaMMOM, M paccMaTpUBAIOT
CaMOCTOSITEJILHO BBISIBICHHBIE MPOOJIEMBI, CBSI3aHHBIE C (PYHKIHOHUPOBAHHEM
0a3bl IPAKTUKHU. 32 3TO BPEeMsl OHHU JOJDKHBI cOOpaTh HEOOXOAUMBIA Marepuai o

IIPAKTHUKC. IIo oxoHnuanuu IMPAaKTUKH CTYACHT JOJDKCH IIPCACTABUTb PYKOBOANTCIIO
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MPaKTUKU OT (pakynpTeTa OTYET MO MpakThke. B oTuét BKItOUaeTcs uHpoOpMaus
oO1iero xapakrepa (paMuiivs, uMsi, OTYECTBO CTYACHTA; BUJ MPAKTUKH U MECTO €€
MPOXOXKACHUS, TMEPUOJl TMPOXOXKICHUS TPAKTUKHU), a TakKe CBEICHUS,
XapaKTEepU3YIOIIUE cojJepkKaHue padoThl U OTPAXKAIOIIUE BBINOJIHEHUE UM

MPOTPAMMBI IMPAKTUKHU.

CTPYKTYPA U COAEPKAHUE OTUETA IO ITPAKTUKE

Ha npotsiskenun Bcero nepuojia padbOThl B OpraHU3alUMd CTYJEHT JIOJDKEH B
COOTBETCTBHUH C MPOrpaMMOM MPaKTUKU cOOMpaTh U 00padaThiBaTh HEOOXOIUMBIN
Martepual, a 3aTeM MpPEeACTaBUTh €ro B BUAE OPOPMIICHHOTO OTYETa O MPAKTUKE
ceoeMy pykoBoguteno ot PI'BOY BO «AI'Y» (dakynbreta). Ortuer
COOTBETCTBYIOILIETO BHJIa MPAKTUKHU SIBISAETCSI OCHOBHBIM JOKYMEHTOM CTYJEHTA,
OTPa’)KaOIIUM BBIMOJHEHHYIO UM BO BpeMsl MPakTUKU padoTy. OTYET O MpakTUKe
COCTaBJSICTCA  WHJUBUAYAIbHO  KaXIbIM  CTyAeHTOM. [lns  cocTaBieHus,
peNakTUpOBaHUSI U O(OPMIIEHUS OTYETa CTYJAEHTAM PEKOMEHIYETCS OTBOJUTH
nocieaHue 2-3 AHS COOTBETCTBYIOIIETO BHJA MNpakTUKU. OT4YeT CTyAeHTa O
MpaKTUKE  JIOJDKEH  BKJIIOYATh  TEKCTOBBIM,  Tpaduueckuit u  Apyrou
WUIIOCTPUPOBAHHBIM MaTepuanbl. JlegeHue oTdeTa Mo NpaKTUKE Ha pa3aeibl
(T7aBBl) ¥ MYHKTHI OOYCJIOBIICHO JIOTMKOW W3NOKeHUsA. B pasmene, kak mpaBuio,
collepKUTCsl OOMbINasi CMBICTIOBAs €AMHUIIA, B MIYHKTE — JJOTUYECKH Ba)KHASI YacTh
pasznena. IlyHkTbl nenmstTcs Ha ab3aipl, B KaXKIOM M3 KOTOPBIX COJIEPKUTCA
3aKOHUYEHHAs MBICTb. 3arOJIOBKU PA3JeiOB M MYHKTOB JOJDKHBI MOCIEAOBATEIHHO
pacKphIBaTh COJIepKaHHE OT4YeTa B IEJIOM. BbigeneHue pas3ienoB, MYHKTOB H
CTPYKTypa OTUYeTa B IIEJIOM JOJIKHO ObITh 0OTOBOPEHO C PYKOBOJUTEIEM MPAKTUKHU
OT YyHHUBepcuTeTa. B KOHIlE KaXJoro pasaena WIM IyHKTa JKeJIaTelbHO
chOpMyIHPOBATH JIOTHUECKHE BBIBOBI 110 W3JI0KEHHOMY MaTe€pUaly, SIBISIIOITUECS
MIEPEXO0JIOM K CIEAYIOIEeMY pa3aeiny paboThl.

B oruér Bxmrouaercs wHpopMmamms obmero xapakrepa (dhamwuims, uMs,
OTYECTBO CTYACHTA; BHUJ TMPAKTUKU M MeCTO €€ MPOXOXKICHUS; MEPHOT

NPOXOXKIEHUSI TPAKTUKH), a TaKXKE CBEICHUS, XapaKTepU3YIOIIHUE COJAEpIKAHUE



paboThl U OTpaXKAIOIIKE BBHIMOJIHEHUE UM IporpaMMbl mpakTuku. O0beM oTyeTa o
MPOXOXKACHUU YYEOHOM MNpPaKTUKU cocTaBisgeT 15-20 cTpaHull MaIMHOMUCHOTO
Tekcra, 14-ro keris Times New Roman ¢ mosryTOpHBIM HHTEPBAJIOM.

Obwas cmpykmypa omuema OO0JIHCHA BKAIOUAMND.

Tutynbusiii muct (Ilpunoxenue A)

Conepxanue

OcHOBHas 4acTh

BBenenue (akTyanbHOCTb, OOBEKT, MpEAMET, IEAb W 3aJa4d MPAKTUKH).
OcHOBHbBIE pa3fenbl (XapaKTepUCTUKA OpraHu3alud — MeCcTa MPOXOXKIACHUS
NPaKkTUKU (OTYET O MPAKTUUYECKOM dTare MPAKTHKU): MOAPOOHO OMUCHIBAIOTCS
BCE€ pe3yabTaThl (pa3paOOTKH, HUCCIAEAOBAHUS M T.N.), TOJYYEHHBIE B XOJI€
MPOXOKACHUS TPAKTUKU U BBITIOJIHEHUSI UHIUBUAYAJIBHOTO 3a/ITaHUS ).

3axnouenue (pe3yabTaTbl MPOBEAEHHBIX HCCIEIOBAHUMI, BBIBOJBI MO HUM.
VYkazaTe npuoOpeTeHHbIE YMEHUS W HaBBIKA, COPMHUPOBAHHBIE KOMIICTEHIIUU.
OTMETUTh TOJHOTY BBINOJHEHHS MPOrPAMMBI MPAKTHKHU, CTENEHb BBINOJIHEHUS
3agaHui. Creayer Takke JaTh CBOM MPAKTUYECKHUE 3aKIIIOYEHUS W MPEISIONKEHUs
[0 YJIYYIICHHIO pabOThl B OpraHHU3aIlMU, OXapaKTEPU30BaTh CBOE JIMYHOE y4aCTHE
B PEUICHUHU MPAKTUYECKUX 3a/1a4).

Cnucox uUCnonb308aAHHLIX UCMOYHUKOG. BKIIOUAIOTCS BCE HCTOYHUKHU
uH(GOpPMAIINH, U3yYCHHBIE U TPOPAOOTaHHBIE CTYJIEHTOM B MPOIIECCE TPOXOKIACHUS
npakTukd. CIHCOK HUCIOJIBb30BAHHBIX HCTOYHHKOB SIBJISIETCS COCTABHOW YaCTbIO
oTyeTa.

[Ipunoxxenus K oT4eTy (1esb, 3aa4H, IUIAHUPYEMbIE PE3YJIbTAThl IPAKTUKU,
UHANBUAYaTbHOE 3a7aHue, pabouuii rpaduk (IUIaH), CBEACHUS O MPOXOKICHUHU
WHCTPYKTa)ka, THEBHUK, OT3bIB PYKOBOJUTEIS PAKTUKH ).

Ha TuTynbHOM JHMCTE€ OTYETa CTABUTCS MOANUCH CTYJIEHTAa WU MOAIUCH
PYKOBOJUTENS MPAKTUKH OT opraHu3auuu. Kpome 3TOro, Ha TUTYJIBHOM JIHCTE
CTAaBUTCS OLIEHKA MO pe3yJbTaTaM MPaKTUKHU. [Ipy OllEeHKE yUHUTHIBAIOTCA, MPEK]IE
BCEro, COZIep>KaHue U MPaBUILHOCTh ODOPMIICHHS CTYIEHTOM OTYETa MO MPAKTHKE,

a TaKkKe XapakTEePUCTHKA PYKOBOIUTENSI MPAKTHUKUA OT NpeAnpuaTus. B 1enowm,



HEOOXOUMO CTPEMUTBhCA K JIAKOHMYHOCTH M TOYHOCTU XapaKTEPHUCTHK,
apryMEHTallMd BBIBOJIOB U  PEKOMEHJAIMi, MaKCHUMalbHO HCIOJIb30BaTh
rpapuyeckuii  martepuan  (Tabnuilbl, TrpaduKH, OUArpaMMbl,  PUCYHKH),
pacrionarasi ero mo TEKCTY WIM B KOHIIE OTYeTa B BUJE MpuioxkeHui. M3 oTuera
JIOJKHO OBITH MOHSATHO, KAKYI0 KOHKPETHYIO pa0OTy BBIMOJIHSI CTYJEHT BO BpeMs

MPAKTUKU U KaKHe KOMIIETEHIIMN y HETO C(hOPMUPOBAHBI.

TPEBOBAHUSA K O®OPMJIEHUIO OTYETA 11O IPAKTUKE

OT4eT Mo TpaKTUKE JOHKEH OBITh HANMCAH JIOTHYECKH IMOCIICOBATEIBHO,
JTUTEPATYpPHBIM sI3bIKOM. [lpu HamucaHWm oOT4YeTa MO TPAKTUKE HCTIOIB3YyeTCs
HAay4YHbId CTWIb W3JIOKEHUS, OTJIHYAKOWIMICA HCIOJIb30BAHUEM CHEHUATBHON
tepmuHoJoruu. CrlemayeT MOMHUTh, YTO MaTepuall OTYeTa MO MPAKTHKE TOJIKEH
u3naratbcsi  0e3  MOAPOOHOTO  Tepecka3a  OTACIBHBIX  TEPBOMCTOYHUKOB,
HEOOXOMMMO BBIICNIATh TE€ AaCMEKThI, KOTOpPHIE TMPEACTABISIOT WHTEPEC U
B3aMMOCBSI3aHBI C 3aJlayaMd COOTBETCTBYIOIIETO BHJA MPaKTUKU. B oTdere mo
MPAKTUKE HE CIEAYeT YMOTPEeOJATh TaKWe BBIPAKCHHUS KakK: «1 HaOTomam, «i
CUHTAI0», «II0 MOEMY MHEHHIO» W T.I. JIydIie BCEro MCIoibh30BaTh BHIPAKECHUS B
0e3MM4HON (opMe: «H3YyUYCHHE TMEJarorHYeCKOTO OIbITa CBHIIETEIBCTBYET O TOM,
9TO...», «HAa OCHOBE BBIIOJIHEHHOTO aHajW3a MOXKHO  YTBEPXKIATh...»,
«(TPOBEACHHBIM aHaNU3 MOATBEPAUI...» U T.M. M3M0KEHHE MOMXKHO BECTH OT
TPEThETO JIMIIA B HEOINPEACIICHHO-INYHOM 3HAY€HWUHU, HANPUMEDP «aBTOPOM
YCTaHOBJICHO...», MO0 HCIOJB30BaTh OE3TMYHbIE KOHCTPYKIIMH, HANIPUMEp, «HA
ATOM OJTame WCCIEeNYIOTCA CIEAYIONMe METOMABL..», «pa3paboTaHa HOBas
METOJIMKA...» W T.N. B oTueTe Mo mpakTUKe MOKHO OBITH COOIOEHO €IMHCTBO
CTWJIS  M3JIOKEHHs, oOecrieueHa opdorpadudeckas, CHHTAaKCHYeCKas U
CTWJINCTUYECKAs] TPaMOTHOCTh B COOTBETCTBMM C HOPMaMU COBPEMEHHOTO
pycckoro s3bika. OO6mmii 00beM padOThl JOMKEH COCTaBIAThH mpumepHo 15-20
CTpaHHUII MEYaTHOTO TeKcTa 6e3 mpuiokeHuil OTUeT Mo MpakTHKE AOHKEH OBITh
CIaH PYKOBOJMTEIIO MPAKTHUKU OT YHUBEPCUTETA B YCTAHOBIICHHBIE CPOKH.

B mexcme pabomul ne donyckaemcsi:



- MIPUMEHSITh 000pOTHI pPa3roBOPHOI peun, TEXHUIIU3MBI,
poheCCHOHAIU3MBI;

— TPUMEHSTh MJI1 OJHOTO W TOTO >KE€ TOHSATUS pa3JIMYHbIE HAay4YHO-
MeJarornuecKue TEPMUHBI, OJIM3KHUE MO CMBICTY (CHHOHUMBI);

— IPUMEHSITh COKPAIIIEHUS CJI0B, KPOME OOIIECTIPUHSTHIX;

— MPUMEHSTh MAaTEMAaTHUYECKUWA 3HAK MHUHYC «—» TEpej] OTPULIATEeIbHBIM
3HAYEHUEM BEJIMYMHBI (CJIeNYET MUCATh CIIOBO «MUHYCY);

- 32 UCKIItIOUeHHEeM (HopMyI1, TabJIUIl U PUCYHKOB MPUMEHSITh 0€3 UYMCIOBBIX
3HAQYEHUN MaTEeMaTHYEeCKUe 3HaKh «>», «<», «=» u T.A. (cieayer mucaTh
«OO0JIBIIIEY, KMEHBIIIEY, «PABHOY);

— KaBBIUKHU B TEKCTE O(POPMIIAIOTCS €IUHOOOPA3HO.

Tekct oTuera HaOupaercs B Microsoft Word, neuataercst Ha 01HOM CTOpOHE
nucta ¢popmata A4 KHUKHOM OpUEHTAUNHU U cOAEPKUT npuMepHo 1800 meyaTHbIX
3HAaKOB Ha CTpaHuile (cuuTas MpoOesibl MEXAY CJIOBAMHU M 3HAKU MPEINUHAHUS).
JlonmyckaeTcs NpUMEHEHHE B pabOTe OTIENbHBIX JUCTOB dopmara A3 (297x420
MM) [Ji WIIIOCTpAalUil U TaOaul] B BUJE MNpUIIOKEHUH. TpeOoBaHUS K TECTY:
mpudt Times New Roman — oObruHbIN, pazmep — 14 MyHKTOB, MEXIYCTPOUHBIH
unTepBan — 1,5; Bepxaee u HmxHee nonsa — 2,0 cMm, igeBoe none — 3,0 u mpaBoe —
1,5 cm; ab3ar momkeH OBITh paBeH 1,25 cM; BEIpaBHUBAHUE 1O WUDUHED.

Ha3BaHusi CTpYKTYpHBIX 3JI€MEHTOB padOThl, a TaKXe pa3feioB (rjIaB) U
noApa3feiaoB (MYHKTOB) OCHOBHOM 4YacTH BBIMOJHAKOTCA JKUPHBIM MIPUDTOM,
ctpounbiMu OykBamu (Copnepkanue, BBenenue u T.1.), 0€3 MHEPEHOCOB U C
BBIPAaBHUBAHUEM 110 LIEHTPY. DTH 3ar0J0BKH OTAEIAIOTCSA OT TEKCTa MEXCTPOUHBIM
uHTEepBaJIoM cHU3y. [loguepkuBaTh M HUCIOJNB30BATH KYpPCHUB B 3arojOBKaX HeE
cinenyer. Touky B KOHIIE 3arojloBKa CTaBUTh HE HYKHO. 3arojOBKH NUIIYTCS 0€3
KaBblueK. Henb3s B KOHIIE CTpaHUIBl OCTAaBISATh OJWH 3arojloBOK 0€3 eINHOM
CTPOUYKM TEKCTa 3a HHUM. Takoil 3arojloBOK JOJKEH OBbITh IIEPEHECEH Ha
CHEAYIOIY cTpaHuly. Kaxapli CTPYKTYpHBIM DJJIEMEHT M pasfenl CIeAyeT
HAaYMHATh C HOBOW CcTpaHUIlbl. CTPYKTYpPHBIM 3JIEMEHTaAM HOMEpP HE MPUCBANBAETCS,

T.e. 4yactu pabotel Copepxanue, Bseaenue, 3akmrouenue, Ilpunoxenus



MOPSIAKOBOI0 HOMEpa He uMerT. Hymepanuu nojyexar TOJbKO pa3ziesbl (TJIaBbl)
U NMYHKTHl B paMKaX OCHOBHOM 4yacTH OoT4eTa. B conepikaHue BBIHOCATCS TOJBKO
Ha3BaHUs pa3zieNioB (IJ1aB) U MYHKTOB B paMKaX OCHOBHOW 4YacTU C Hymepaluew,
6e3 cioB «I'nmaBay, «[lyHKT» U T.II.

Hymepanust ctpanunl oryeta — CkBO3Hasi (0€3 MPOMYCKOB U MOBTOPEHHI),
HayMHasg C TUTYJIBHOrO JHcTa. HemocpeacTBEHHO Ha THUTYJIBHOM JIUCTE,
COJIep’)KaHMM HOMEp CTpaHulbl He cTaButcs. llocimenyromiue CTpaHUIIbI
HYMEPYIOTCA apabCKUMH HUppaMu MOCEPEANHE HIKHEN YacTH JUcTa 0€3 TOUKU B
koHle. CTpaHuila,Ha KOTOPOM MOMEIIAETCSl COJIEPKAHUE OTUETA, CUUTAETCS, HO HE
Hymepyetrcs. Hymepanus cTpanul] oTdeTa HAuYMHAETCA C  BBEIACHUS —
COOTBETCTBEHHO, MEPBasi CTPAHUIIA BBEACHUS SIBIISECTCS TPEThEN CTPaHUIICH BCETO
orueta. Wmmroctpamuu, TaOmuibl, TpaduKd, pPACIOIOKEHHBIE HA OTIEIHHBIX
JUCTaX, BKIFOYAIOTCS B OOIIYI0 HyMEPAIUIO CTPAHHUIL.

Hnniocmpayuu  (deptexu, TpaQuKd, CXEMbI, IUarpaMmbl, (POTOCHUMKH,
PUCYHKH) CJeAyeT pacrojaraTb B OTYETE€ HEMNOCPEACTBEHHO IOCIE TEKCTa, B
KOTOPOM OHHM YIOMHUHAIOTCS BIIEPBBIC, WJIM Ha CIEAYIOIIEH CTpaHWIlEe, €CIH B
YKa3aHHOM MECT€ OHM He NomemaroTcs. MImocTpaTuBHBIA MaTepuan IOJDKEH
OBITh PACIIOJIOKEH TaK, 4TOOBI €ro ObUIO YJ0OHO paccMaTpuBaTh 0€3 IMOBOPOTA
oT4eTa WIM C T[OBOPOTOM IO 4YacoBoW crpenke. Wmmtoctpauun crieayer
HyMepOoBaTh apaOCKUMH IuppaMu CKBO3HOU MOPSAKOBOM HyMepalue B mpeaenax
Bcero oryeta. Ha Bce miumrocTpanuu H0KHBI OBITh JAHBI CCHUTKH B TEKCTE OTYETA.
Hamnpumep, «... B COOTBETCTBUU C pUCYHKOM 1.2». JlomycTrMa TakXke CChLJIKAa Ha
WJUTFOCTPAITMIO 3aKJIF0UeHHAsl B CKOOKax, Hampumep, «...(pucyHok 1.4)...». Homep
WUTIOCTpAlUU CIENyeT pa3MeliaTh MoJ caMOW WIITIOCTPALMEN MocepeuHe Mocie
cioBa «PucyHok», «Cxeman, «Jluarpamma», «®DOTOCHUMOK» H T.J. TOCIHE
MOSICHUTENIbHBIX JIaHHBIX, 0€3 KaBbIUeK, Oe3 3Hauka «No» mepen 1mudpoi, HO ¢
Toukoi mocie Hee. Ecam B Tekcre pabOThl TOJMBKO OJHA WILTIOCTparus, e€
HYMEpPOBATh HE CJIEIYET U CI0BO «PUCYHOK» moj HEeW He nuinyT. [Ipy Hanuuuu B
OTYETE I[BETHOTO rpaduyeckoro marepuana (rpagukd, CXemMbl U T.II.) U

HEBO3MOXKHOCTHU HBGTHOI;'I [Ne4aTnu JaHHOI'0 MaTCpHalda, pCKOMCHAYCTCA BBIIIOJHATD



(BMecTO 3amoyiHeHUsi (QUryp I1BETOM) INTPUXOBKY (GUTYp CpelcTBaMu
nporpammHoro ooecreuenus Microsoft Word.

[udposoii Matepuan peKOMEHIyEeTCs MOMENaTh B OTYETE B BUAEC Mabauy.
Tabnuiy cregyetr pacmosiaratb B OTYETE HEMOCPEACTBEHHO TMOCIE TEKCTa, B
KOTOPOM OHa YINOMHUHAETCSl BIIEpBbIC, WJIM HA CIEAYIOUIEH CTpaHUIle, €CJIU B
yYKa3aHHOMMECTE OHM He moMeliatoTcs. Tabuuiibl clielyeT HyMepoBaTh apabCKUMHU
urdpamu nopsiAKOBOM Hymepainue B mpenenax Bced paborel. Homep TaGmuiisi
u cioBo «Tabnuia» 0e3 KaBbIUEK ClieyeT pa3MellaTh B MPaBOM BEPXHEM YIIIy
yacTu TekcTa 0e3 3Hauka «Ne» mepen uudpoil m 6e3 Touku mnocie Hee. Ecnu B
pabote onHa Tabnuia, e€ He HyMepyloT U cloBo «Tabnuna» He numyt. Ha Bce
Ta0JIUIbl JOJDKHBI OBITh CCBUIKM B TekcTe. Hampumep, «... B COOTBETCTBUHU C
tabmuuein 1.2». JlomycTrma TakXe CChUIKa Ha TaOJUIly 3aKJIIOUYEHHAs B CKOOKax,
HanpuMep (Ttabnmuua 1.4). 3arosioBoK pasmemnjaercs HajJ camMoil TaOimuuen 1o
LEHTPY. 3aroJIOBOK TAOJIHIIbl JIOJHKEH OTpa)xaThb €€ CcoJepikaHue, ObITh KPaTKUM
u TouHbIM. CnoBo «Tabnuna» M 3arojlOBOK HAYMHAIOTCSA C MPOMUCHON OYKBBI,
TOYKa B KOHIIE 3arojiOBKa HE CTaBUTCSA. 3arojioBKH Tpad TaOIWIlBl JOJKHBI
HAYMHATHCSI C MPOMUCHBIX OYKB, MOJ3aroJIOBKM CO CTPOYHBIX, €CJIH IOCIEIHUE
MOTYMHSIOTCS 3ar0JIOBKY. 3arojOBKU I'pad yKa3bIBalOTCS B €IWHCTBEHHOM YHCIIC.
Kpome Toro, B 3aroioBke MPUBOAUTCA, KaK MPaBUJIO, €IMHUIIA U3MEPEHHUS, €CIIH
BCE€ JaHHbIE TaOMWUBl WJIA MUX MOAABIAIONIAS YacTh NPEACTABICHbI B OJHOMU
€AUHULIE U3MEpEeHUs (B TOCIEAHEM CIydae Jpyrue eAUHUIbBl H3MEPEHUs
OTIEIBHBIX JAHHBIX MPUBOASATCS B caMOW TaOnuile). 3arojoBKU TaOMHIIbI, Tpad u
CTPOK THUIIYTCS TMOJHOCTHIO, 0€3 COKpallleHWd dYepe3 OAuH HMHTepBal. Yucia B
TaONMIAX CIeAyeT MPENCTaBIATh B cepeauHe rpad, OJHO MO APYTUM: €IUHUIIBI
M0J1 €IMHUIIAMH, 3arIsITas 01 3aMsITON, YeTKO COOIII01ast MPU ATOM UX Pa3psSIHOCTb.
OxpyriaeHue uducen B Tpeneniax OAHOW W TOW ke Tpadbl WM CTPOKH CIEIyeT
MIPOBOJIUTH C OJIMHAKOBOM CTENEHBIO TOYHOCTH (A0 LIEJIOr0 3HAKa WIH 10 JECATOU U
T.71.). Ecnmu Bce umcma omHoit W TOM ke rpadbl WM CTPOKH JIaHBl C OJHUM
JECATUYHBIM 3HAKOM, a OJTHO M3 YKCENl UMEET J1Ba U 0oJiee 3HaKa MOCIIe 3aMsITO!, TO

quciia ¢ OAHHMM 3HAKOM IIOCJIC 3ansaToun CICAyCT AOIIOJHATHL HYJIICM, TCM CaMbIM
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MOAYEPKUBAs UX OJAMHAKOBYIO TOYHOCTh. TalauIly cieayeT pa3Mellarh Tak, YTOObI
yuTaTh €€ 0€3 MOBOPOTa OTYETA, €CJIM TAKOE Pa3MEICHUE HEBO3MOXKHO, TaOIHILY
pacronararoT Tak, 4ToObl €€ MOXXHO OBUIO YWTaTh, I[OBOpAaYMBask OTYET MO
yacoBoil cTpenke. Ilpu mnepeHoce TaOMUIBI «IANKy» TaOJMUIBI CIEAYET
MOBTOPUTH, U HaJl HEHl pa3meniaiot cioBa «I[Ipomomxkenue Tadbnuiby 0€3 KaBbIYEK,
c ykazaHueM e€ Homepa 0e3 3Hauka «No» mepen uudpoil u 6€3 TOYKU Mocie Hee.
Ecnm «amanka» taGiauubl Beauka, JOMyCcKaeTcs €€ He IMOBTOPSITh, B 3TOM Clydae
cieAyeT MNpOHyMepoBaTh rpadbl M MOBTOPUTH KX HYMEpalMIO Ha CIeayrolen
CTpaHHUIE. 3arojiOBOK TaOJUIbl HE MOBTOPAIOT. B Tabmuuax pekoMeHayeTcs
UCIIOIB30BaTh WIPUPT pazMepoM 11 U MeKCTpOUHOTO UHTEPBaia pasmepom 1,2 mT,
ecau Tabnuia npu 0onblIeM pa3Mepe mpudTa U UHTEPBaIa BBIXOAUT 32 TPAHUIIBI
JIMCTA UM HE YUTAETCA SICHO U YETKO.

Dopmynvl CAEAYyeT BBIACTATh U3 TEKCTA B OTACIBHYIO CTPOKY C OT/CIICHHEM
OT TeKCTa mpoOeraMu B OJWH MEXCTPOUHBIA MHTEpBall CBepxy U cHu3y. Eciu
dbopmyna He yMmellaeTcss B OJHY CTPOKY, OHA JOJDKHA OBITh IMEpeHeceHa IMOocie
3HaKa paBeHCTBa (=), WM TMOcie 3Haka Ioc (+), WIM Tocle JPyrux
MaTeMaTU4YeCKUX 3HAKOB C HMX 00s3aTelbHbIM MOBTOPEHHEM B HOBOW CTpOKE.
[losicHenne 3Ha4eHUI CUMBOJIOB M YUCJIOBBIX KOI(P(MUIIMEHTOB CIETyEeT MPUBOIUTD
HETOCPEJACTBEHHO 1oa (GOpMyIoll B TOW JXK€ TMOCIEAOBATEIbHOCTH, KaK M B
dbopmynie. 3Hau€HHE KaXJOTO CHUMBOJIAa M YHUCJIOBOrO Ko3(d@uiHeHTa cieayet
JlaBaTh C HOBOM CTPOKH, IEPBYIO CTPOKY MOSICHEHUSI HAUMHAIOT CO CJIOBa «rae» 0e3
KaBbIUEK, 0e3 nBoetouus. Gopmyiibl B OTUETE CIEAYET HyMEpPOBAThb MOPSIKOBOM
HyMepalueu B mpejaenax Bceid paboTel apaOCckuMu udpaMu B KPYTJIbIX CKOOKax ¢
MpaBoil CTOPOHBI HAMPOTUB (popmyibl. CCBUIKM B TEKCTE Ha MOPSIKOBBIE HOMEPA
dbopMynn maroTcs B KPYrabIX CKOOKax, Hampumep, «... B ¢opmyne (1)». Ecmu B
OTYETE TOJBKO OJIHA POpMYyJIa, TO €€ HE HyMEPYIOT.

[Ipu cchuike Ha JuTEpaTypy HOMEpP HWCTOYHUKA MPOCTAaBISETCS B
KBaJpaTHBIX CKOOKax IMOCJE yIOMHHAHUA O HEM B TEKCTE€ OT4YeTa. B HEKOTOPBIX
ciyyasix (OOBIYHO TpPU MCHOJBb30BAHUM UIU(PPOBBIX JAaHHBIX WM IUTATHI)

YKa3bIBAKOTCA W CTPAaHHUIbl HCTOYHHKA, HAa KOTOPLIX IIOMCINACTCA HCIIOJIbB3yCMasd
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unopmanus. HoMep HCTOYHMKA JTOJKEH COOTBETCTBOBATH TOMY HOMEpPY, MO
KOTOPBIM HCTOYHUK 3HAYUTCS B CITUCKE.

Cnucox ucnonb306aHHbIX UCMOYHUKOS SIBISIETCS COCTABHOM 4YacThIO OTYETA
U OTpPa)kaeT CTENEHb W3YYEHHOCTHM paccMaTpuBaeMoro marepuaia. Jlurepartypa
OOBIYHO TpyHmupyeTcss B CHUCKE B andaBUTHOM TIOpSAKE B CIEAyrouen
MOCJIETIOBATENIbHOCTH 3aKOHOJIaTEIIbHbIE 151 HOPMAaTHUBHO-METOJIMYECKHE
NOKYMEHTbl W Marepuansl: KoHctuTynus, 3akoHbl, ykasel lIpesunenta PO,

nocra”oBieHus [IpaBurensctBa PO B XpOHOIOTrHYECKON MOCIEI0BATENBHOCTH;

1) BeIOMCTBCHHBIC MIPaBOBBIE aKThI B XPOHOJIOTUYECKOU
MOCJIEIOBATENBHOCTH;

2) WCTOYHHUKH  CTATHCTHYCCKUX JAHHBIX B XPOHOJIOTUYECKOU
MOCJIEIOBATENBHOCTH;

3) JMOKYMEHTBI M MaTepHaJIbl TOCYJapCTBEHHBIX apXWUBHBIX YUPESKICHUH B
XPOHOJIOTHYECKON MOCIIEI0BATETLHOCTH;

4) cnernuanpHas HaydHas OTCYECTBEHHAs W 3apyOCiKHas JMTeparypa
(MoHorpadun, ydeOHWKH, HAay4YHbIE CTaThU M T.II.) Ha PYCCKOM S3bIKE — B
an(aBUTHOM TIOPSIKE;

5) KHUTH U CTaTbU HA HHOCTPAHHBIX SA3bIKaX — B aJI(paBUTHOM IOPSIJIKE;

6) WHTEPHET-UCTOYHUKH.

BriroyeHHass B CHHCOK JUTEparypa OOBIYHO HYMEPYETCS CIUIOUTHBIM
MOPSAJIKOM OT TIEPBOTO J0 TocienHero HaszpaHus. [lo kakmomy JauTeparypHOMY
UCTOYHUKY YyKa3bIBae€TCA: aBTOp (WJIM TpYIa aBTOPOB), MOJHOE HA3BAaHUE KHUTHU
WIK CTaThbH, MECTO M HAaWMMEHOBAaHME H3JATENbCTBA (JJI1 KHUT W OpOIIOp), TOM
U3JIaHUA; I SKYPHAJIBHBIX CTaTel yKa3blBaeTCd HAMMEHOBAHUE XypHaja, TOJ
BbIMMycka U HoMmep. [lo cOopHuKaMm TpyaoB (cTaTeil) yKa3pIBAETCSl aBTOP CTAThH, €€
Ha3BaHHE U Jlajiee Ha3BaHWE KHUTH (COOpPHHMKA) U €€ BBIXOIHbIC TaHHbIC.

Marepuan, JIONOJHSIOIIAN TEKCT OTYETa, JOMYCKAaeTCs TMOMElaTh B
npuioxkeHusix. [IpunoxkeHussMu MOTyT OBITh, Hampumep, rpaduueckuii MmaTepual,
TaOIUIBl 00JBIIIOTO (popMaTa, pacdeThl, ONMCAHUE aJITOPUTMOB U MIPOrpaMM 3ajiad,

KOHKpPETHbIE  JOKYMEHTHl WM  OnaHku  (GOpM  JOKYMEHTa, HMEIOIIUe

12



CaMOCTOSITEIbHOE 3HAYEHUE U T.JI.

Ilpunoscenus cnegyer oQOPMISATh KaK MPOJOJDKEHHWE OTYeTa Ha €ro
nocieAyrmux crpanunax. Kaxnaoe npunokeHue AOKHO HAYMHATHCS C HOBOM
ctpanunpl. [Ipunoxenus cienyet HymepoBaTh apadckumu udpamu. B mpaBom
BEpXHEM YTy CTpaHUIlbl yKa3biBaeTcs ciaoBo «lIpuiioxenne» 0e3 KaBbIYEK U €ro
OykBeHHOe 00O3HaueHue 0e3 TOuku Ha KoHile. Huke ykas3piBaeTCs 3arojoBOK
MPUJIOKEHUSI, KOTOPBIM PaClojlaraeTcsi MO LEHTPY JIMCTa OTACIBbHOM CTPOKOM H
neyataercs NponucHeiMU OykBamu. Eciu o0beM Marepuasa KOHKPETHOTO
MPUJIOKEHHS TPEBBIIIAET OJHY CTPAHUIy, TO HAa BCEX MOCIEAYIOIINX CTPAHUIIAX
JAHHOTO TPUJIOKEHUST B TMPABOM BEPXHEM YIIIy CTpPaHULbl YKa3bIBaeTCS
«IIpogomkenne IpUIIOKEHHUS...» U OYKBeHHOEe 0003HaueHHe 0e3 TOUKU Ha KOHIIE.
Ecnan npunoxenue oaHO, TO OHO He HymepyeTcs. Ha Bce mpuIIOKeHUSI B TEKCTE
oTueTa JOJKHBI OBITh CChUIKM. PacmonaraTe OpuiiOKEHHUS CIEAYEeT B TOPSJIKE
MOSIBJICHUSI CCBUIOK HAa HHUX B TEKCTE€ OT4YeTa. Eciu B KayecTBE MNPUIIOKEHUS
UCIIOIb3YETCS] KOHKPETHBIM JOKYMEHT WU OJIaHK (OPMBI IOKYMEHTa, UMEIOIINMA
CaMOCTOSITEJIbHOE 3HAY€HHUE, €ro BKJIAJbIBAIOT B OTYET 0O€3 HW3MEHEHHM 10
CpPaBHEHUIO C OpuUrMHaIoM. [[ns oopmiieHHs] TaKOro MPUIOKEHUS UCTOIb3yeTCs
JUCT, B MPAaBOM BEpPXHEM YTy KoToporo nuiiercs cioBo «lIpumoxenue» 06e3
KaBbIUEK U €ro OykBeHHOe 00O3HaueHue 0e3 TOUKM Ha KoHIle. Tak ke Ha 3ToOM
JUCTE TMPOCTABISETCA TMOPSIKOBBIM HOMEp 3TOM CTpaHulpl. TakuM 00pa3om,
JAHHBIN JIUCT TPEACTaBIsieT COOOU «OOJOXKKY» ISl OPUTMHAIBHOIO JOKYMEHTa
Wiy OJIaHKa.

B npunoxxeHnu mpuBeIEHbI MaKeThl TUTYJIBHOTO JIUCTA, OTYETa U OT3HIBOB

PYKOBOJUTENEN MPAKTUKHU.
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Ipunoowcenue
IHAMSATKA
O JOKYMEHTAIIMUOHHOMY O®OPMJIEHUIO
HPOXOXKIAEHUSA ITPAKTUK OBYUYAIOIIUMUCA

1. ITucbMO OT OpraHU3aAIUM:

- JlaTa Ha TapaHTUHHOM MUCHbME JOJKHA OBITh HE Mo3AHee 1-ro AHS Hayana
MPaKTHKY,

- eclM TapaHTUHHOE MNHChbMO Ha (UPMEHHOM OJlaHKe, TO TMe4YaTh HE
TpedyeTcs, eciau Ha oOblyHOM JHcTe dopmaTta A-4, TO HEOOXOAUM OTTHUCK IMEYaTH
repOOBOM UK MTPOCTOM;

- B TapaHTUIIHOM TMHCbME JOKEH OBbITh Ha3HAY€H PYKOBOJUTEIb
npakTuku ot npodunbHoi opranuzamnuu (OGUO, nomkHOCTD);

2. JloroBop O MPOXOXKACHUU MPAKTHUKUA 0053aTEIBHO JIOKEH OBITH C J1aTOU
He no3aHee 1-ro IHsS Havalla MPaKTUKU,

3. OT3bIB pYKOBOJUTEJSI MPAKTUKU OT MPOGUIBHOW OpraHU3alvu JO0JKEH
coJiepKaTh:

- nognuch U ®UO nuna, ykazaHHOro B THUCHBME OT OpraHu3anuu (Ha
(¢bupMeHHoM OJlaHKE MevaTh HE TpedyeTcs);

- aTy (He paHee MOCIEIHEro THS MPOXOKICHUS MPAKTUKH).

4. JIHEeBHUK IO MPOU3BOACTBEHHOW/ MPEITUILNIOMHON MTPAKTUKE:

— B TUTYJIBHBIX JTUCTAX JAOJIKHBI ObITh 3aMIOJIHEHBI BCE PEKBU3UTHI.

5. WupuBuayanbHOE 3aJjaHue [Jisi TMPOXOXKJICHHS MPOU3BOJCTBEHHON /
MpeAAUTUIOMHON MPAaKTUKHU:

— COTJIACOBAHUE C PYKOBOJUTEIEM MPAKTUKU OT OpPTaHU3AIMK — HE MO3JHEE
1-ro nHs Hayana npakTUKU (eYaTh HE TpeOyeTcs);

- nata Bblgauu 3aganHus pykoBoguteneM BKP - ne mosnnee 1-ro ans
IIPAaKTUKH, Toanuch pykosoautens BKP;

- 3a/laHue TMPUHSAJ K UCIOIHEHUIO (aTa He mo3aHee 1-ro JHA NpakTHUKH),
o0s3aTeNbHA MOANUCH 00YYarOIIEerocs;

6. MnouBunyaneHoe 3amanue pykoomutens BKP Ha mnpoxoxnaenwue
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MPaKkTUKA JOJDKHO OBITh BBIJJAHO HE TO37HEe 1-ro [OHS Havala MpPaKTUKH
(mpou3BosibHAS hopMa).

7. TexcroBas ¢(opma ordyera ¢ TPHIOKEHUAMH B medaTHoM Buue (14
mpudt, 1.5 unrepnan);

8. B cnydae OTCyTCTBHUSI MO TEKCTy OTYe€Ta PUCYHKOB, CXEM, TaOJuIl,
JarpamMm, 00s13aTeNIbHO JOJIKHBI OBITh MPUITOKEHUS.

9. B oT13bIBe pPYKOBOAUTENS TMPAKTUKH OT OpraHu3aiuu o0s3aTeabHa
OIICHKA, MOJIMKUCH, paciIupPOBKA MOJAMKUCH, NIeYaTh OPraHU3allMKi U JaTa HE paHee
MOCJIEHErO JTHS MPAKTUKU.

10. B ot3biBe pykoBoautens npaktuku ot PI'bOY BO «Al'Y»: 3akiroueHue
M0 BHIMTOJTHEHUIO UHIMBUAYAILHOTO 3a/1aHMs], PEKOMEH/I0BaHHAs OlIEHKA, MOAIUCH,
pacuindpoBka TOAMNKUCH, AaTa HE MO3JHEE TPEX AHEH C MOMEHTa OKOHYaHUS
MPaKTUKU.

11. B mpoekte mnpuKaza Ha TMPAKTUKY PYKOBOJIUTEIh TMPAKTUKH OT

PO UILHON OPraHU3alKi HE YKa3bIBACTCHI.
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