METOOHYECKHE YKA3AHH/SA
I10 IIOAT OTOBKE

H O®POPMAEHHIO OTYHETA
I10 IIPAKTHKE

AApbIreiCKMN rocyAapCcTBEHHbINA YHUBEPCUTET



MeToanyeckne ykasaHWA COCTaB/leHbl B COOTBETCTBUMM C TPeboBaHMAMM
defepanbHbIX rocyAapCTBeHHbIX 06pa3oBaTe/ibHbIX CTaH4APTOB BbICLLIErO 06pa-
30BaHMA No 38 YICH. YTBepXaeHbl Ha 3acefaHNM Y4YeHOro coBeTa 3KOHOMMYe-
ckoro (hakynobteta ProOY BO «Al'Y». NpeaHasHayeHbl Ans CTYAEHTOB 3KOHO-

MNYeCKOoro gakynbTeTa.



OBIIME NOJOXEHUA

[MpaKTnKa NMeeT LieNIbl0 KOMM/IEKCHOE OCBOEHMEe 00y4aloLmMMnUCa BCEX BU-
[0B NMPOEeCCNOHaIbHOW AeATEeNbHOCTI MO HanpaBfeHUo 06yyeHus, hopMMpoBa-
HVe 00LWMX M NPOGECCNOHAIbHBIX KOMMETEHLMIA, & TaKXKe NpuobpeTeHne Heobxo-
AVMbIX YMEHWIA 1 ONbITa NPaKTUYeCKO paboTbl. BuaaMm NpakTukn obyyaroLmx-
CA ABNAOTCA: yyebHasd MpakTvkKa M NPOM3BOACTBEHHAS MPaKTMKa, B TOM 4umcre
npesauniomHas (nepeyeHb 1 cofepXkaHue NPakTUK MOXeT MEHATHCA B 3aBUCUMO-
CTW OT YPOBHA W Hanpas/ieHNA MOLrOTOBKM). YuyebHad npakTuka npoBOAUTCA B
Lensax NonyyeHUs NepBUYHBLIX MPOGECCUOHANIbHBIX YMEHWUIA N HaBblKOB. pouns-
BOACTBEHHAA MPaKTMKa MNPOBOAUTCA B LENAX MOAyYeHUs NPOgecCUOHasbHbIX
YMEHUI 1 OnblTa NPOJecCMOHaNIbHON AeATeNIbHOCTU. Ecnn cTaHfapTom npegy-
CMOTPEHA 3aLLMTa BbIMYCKHON KBa/IM(DMKALMOHHON paboThl, TO B COCTaBe MPoun3-
BOACTBEHHO NMPaKTUKN 0643aTe/IbHO NPOBOAUTCA NPeAAMNIIOMHAN MPaKTUKa.

Cofiep)XaHve BCeX BWAOB MPaKTUKW OMpeAenser nporpamma npakTuku,
obecneynsaroLLas 060CHOBaHHYHO MOC/e0BaTe/lbHOCTL NPOLLecca OBaAeHUs CTy-
[eHTaMN CUCTEMOI MPOMECCUOHANbHBIX YMEHWUIA U HaBbIKOB, LENIOCTHON npodec-
CVOHA/IbHOW [eATeNbHOCTLI0 M NepBOHAaYa/IbHbIM OMbITOM B COOTBETCTBUK C Tpe-
6oBaHMAMYM  PefepasibHOr0 rocyapCTBEHHOro 06pa3oBaTe/lbHOro CTaHAapTa
BbicLlero obpasosaHus (PrOC BO). OpraHunsaumsa npoBefeHns NpakTuKn, npeay-
cmoTpeHHor OIMOI BO (ocHoBHas npodieccroHanbHas obpasoBatesibHast Mpo-
rpaMmMa BbICLLErO 06pa30oBaHms), OCYLLECTBSETCA OpraHM3aLMsamMmn Ha OCHOBE [0-
rOBOPOB C OpraHu3auusMu, AedTeNlbHOCTb KOTOPbIX COOTBETCTBYET Mpoteccuno-
Ha/lbHbIM KOMMNeTeHUMAM (NpognibHasA opraHusaums). Jns pykoBoAcTBa NpakTu-
KOW, MPOBOAUMOI B NPO(UILHON OpraHusauny, HasHa4varTCa PYKOBOAUTESb
MPaKTUKM 13 YKCna NnL, OTHOCALLMXCA K MPOGecCOpCKO-NpenoaBare/i.CKoOMy Co-
CTaBy oOpraHu3auuu, OopraHusyloLler NpoBefeHVe NPakTUKN N PYKOBOAUTEb
MPaKTUKKN 13 Yymcna paboTHNKOB MPOUIBHON OpraHn3aunu.

PykoBoAMTe/Nb NPaKTVKN OT OpraHu3auun:

— COCTaBNseT pabounii rpagmk (nnaH) NpoBeAeHNS NPaKTUKK;



— paspabaTtbiBaeT MHAMBUAYaASIbHbIE 3afaHusA ANs 00yyatoLmMxcs, BbIMNoS-
HAeMble B Mepuof, NPaKTUKK;

— Y4yacTBYeT B pacnpefeneHum obydarowmxcs no paboymm mectam v Bu-
Aam paboT B opraHu3aunm;

— OCYLLIeCTB/IAET KOHTPO/Ib 3a COO/OAEHMEM CPOKOB MPOBELEHMN MPaKTy-
KW 1 COOTBETCTBMEM €€ COAepXXaHusA TpeboBaHUAM, ycTaHoB/IeHHbIM OMOI BO;

— OKasblBaeT METOAMYECKYHO MOMOLLb 06y4YatoLMMCs NPy BbINOIHEHUN
UMW UHAMBUAYAbHBLIX 33[laHuil, a Takxe npu cbope martepuanoB B BbIMYCKHOM
KBa/IMPMKaLMOHHOM paboTe B Xo4e NPeaannIOMHON NPaKTUKW;

— OLeHMBaET pe3y/ibTaTbl MPOXOXAEHMS MPAKTUKM 00yYatoLMMuCA.

PykoBoAMTe/b NPakTWKL 0T NPOUILHOM OpraHn3aLuu:

— COr/1acoBbIBAET MHAMBUAYaA/IbHbIE 3a[jaHNA, COAEPXKaHe 1 NnaHupyemble
pe3y/ibTaTbl NPaKTUKK;

— MpefocTaBnfeT paboyne MecTa 00y4aroLLMMCS;

— o0becneunBaeT 6e3omnacHble YCMOBUS MPOXOXAEHUA MPaKTUKM 06y4yato-
LLMMCS, OTBeYaroLLMe CaHUTapHbIM Npasuiam 1 TpeboBaHNAM OXpaHbl TPYAA;

— NPOBOANT MHCTPYKTaX 00Yy4aroLLMXCA N0 03HAKOM/IEHUIO C TpeboBaHWs-
MW OXpaHbl TPyAa, TEXHWKWM Ge30MacHOCTM, MOXKapHOW 6e30MacHOCTU, a Takxke
npasuiiaM BHYTPEHHEro TPYA0BOro pacrnopsaika.

M0 OKOHYaHUWN MPaKTUKW CTYAEHT [O/DKEH MpPeLCcTaBUTb PYKOBOAUTESHO
MPakTUKK OT YHMBEPCUTETA OTYET MO MpakTuKe. B OTYET BKIOYAETCA MH(OpMa-
Lma obLyero xapakrepa (hamunus, UMs, OTYeCTBO CTYAeHTa; BUA NPaKTUKL N Me-
CTO €€ MPOXOXAEHUS; Mepuos NPOXOXKAEHUSA NPaKTUKK), & TaKXKe CBeAeHus, Xa-
paKTepu3ytoLme cogepxkaHvie paboTbl 1 OTpaXKaroLye BbIMOSIHEHNE UM MPOrpam-

Mbl NMPaKTUKWN.

CTPYKTYPA U COJAEP)KAHUE OTYETA IO NPAKTUKE

Ha npoTtsXeHnn Bcero neproga paboTbl B OpraHn3aumn CTyAeHT LO/IKeH B
COOTBETCTBUW C NPOrpamMmmoi NpakTuKK cobmpatb 1 06pabaTbiBaTb HEOOXOAUMBIA
martepuas, a 3aTem MNpeacTaBUTb ero B BUAE OOPMIEHHOro OTYeTa O MpaKTUKe
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csoemy pykosoautento ot PreOY BO «AlY». OTYeT COOTBETCTBYIOLLENO Buaa
MPaKTUKN ABNSETCA OCHOBHbIM LOKYMEHTOM CTYAEHTa, OTPaXKAtOLLMM, BbINO/HEH-
HYIO UM, BO BpPeMs NpPakTUKW, paboTy. OTYET O NpakTKe COCTaBNAETCA WHAMBU-
AYya/IbHO KaXXAbIM CTYAeHTOM. [J1s COCTaB/IEHUS, PefaKTUPOBaHNA 1 OPOPMIEHNSA
oTyeTa CTy[eHTaM pPeKOMeHAYeTCA OTBOAMTL NocnefHue 2—3 AHA COOTBETCTBY-
toLLlero Buaa npaktuku. OTYeT CTyAeHTa O MPaKTUKe AO/DKEH BKIHOYATb TEKCTO-
BbliA, rpaiMyecKnii U Apyroi UNNKCTPUPOBAHHLIN MaTepuanbl. [leneHue oTyeta
Mo NpakTuKe Ha pasgenbl (rna.bl) U MYHKTbI 00YCIOB/IEHO IOTUKOW U3/10XKeHNS. B
pasfene, Kak npaswnio, COAEPXKMTCA 60/bLIas CMbIC/IOBas eAnHMLaA, B NMYHKTE —
NOTNYECKN BaXKHaA YacTb pasgena. MNMyHKTbl enatcd Ha ab3albl, B KXXA0M U3 KO-
TOPbIX COAEPXKMTCA 3aKOHYEHHAsA MbIC/b. 3aro/I0BKN pasfesioB Y MYHKTOB AO/HKHbI
noc/iefoBaTe/lbHO PacKpbiBaTh COAep)KaHWe OTyeTa B Le/ioM. BbigeneHne pasge-
NOB, MYHKTOB M CTPYKTYypa OTyeTa B LIE/IOM [JO/IKHO ObITb 06roBOPEHO C PYKOBO-
ANTENEeM NPaKTUKK OT YHMBepPCUTETA. B KOHLLE KaXXA0ro pasgena Uam nyHKTa xe-
natenibHO C(HOPMY/IMPOBATL /IOrMYECKMe BbIBOAbI MO W3/I0XKEHHOMY MaTepuany,
ABNAIOLLMECH Nepexo0oM K CNefytoLlemy pasgeny paborbl.

B OTYéT BK/tOYaeTCA MHopMaLmsa 00LLero xapakrepa (hammnuns, nms, oT-
YeCTBO CTY[eHTa; BUJ, NPaKTUKM U MECTO €€ NMPOXOXKAEHWS; MepUo NMPOXOXAeHNS
MPakTUKK), a TaKXKe CBEAEHMS, XapaKTepusyrLlne cogepxaHme paboTbl U OTpa-
YaroLLme BbINO/IHEHME MM MporpaMMbl NMPakTUKM. O6beM OTYETA O MPOXOXKAEHNN
y4ebHON NpakTUKM cocTasnseT 15—20 cTpaHWL, MalIMHOMUCHOro TekcTa, 14-ro
Kerns Times New Roman ¢ NonyTOPHbIM MHTEPBA/IOM.

OO6LLas CTPyKTYypa 0TUeTa LO/MKHA BKIKYATD!:

TutynbHbIA NNCT (MpunoxkeHne A)

CopepxxaHue

OCHOBHad YacTb

BeefeHve (aKTyalbHOCTb, 00bEKT, NpeAMeT, Lieflb U 3a4a4n NPakTUKu).

OCHOBHble pasgenbl (XapakTepucTVKa opraHusaumm — mecTa npoxo>kzie-
HUA NPakTWKN (OTYET O NPaKTUYECKOM 3Tarne nNpakTuKK): nogpobHo onucbisa-

IOTCA BCe pe3y/fbTaTtbl (pa3paboTKn, MCCnefoBaHNA U T.M.), NONYYEHHbIE B XOAe
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MPOXOXAEHWSA NPAKTUKN W BbINOHEHNA MHAMBUAYaNbHOIO 3afaHus).

3aknoueHne (pesynbTaTbl NPOBELEHHBLIX UCCNEeA0BaHWNIA, BbIBOAbI MO HUM.
YKazaTb MPUOGPETEHHblE YMEHUA W HaBblKK, CPOPMMPOBAHHbLIE KOMMETEHLUN.
OTMETUTb NOMHOTY BbINOHEHNA MPOrpamMMbl MPaKTUKK, CTENEHb BbIMO/IHEHWS 3a-
AaHui. CneflyeT TakxKe [aTb CBOW MPAKTUYECKME 3aK/TKOUEHNA N NPEeASIoKEHUS MO
yNy4lleHnto paboTbl B OpraHu3aunmy, 0xapakTepmnsoBaTb CBOe /IMYHOE y4acThe B
peLLeHnn NPaKTUYeCKnX 3agay).

CnnCcoK M1CNoMb30BaHHbIX WCTOYHWKOB. BK/OYAOTCA BCE WCTOYHWKN WH-
(hopmavmn, n3yveHHble 1N NpopaboTaHHble CTYAEHTOM B MPOLECCe MPOXOXKAEHUA
npakTUKK. CNMCOK MCMOJb30BaHHbIX MCTOYHUKOB SIBMAETCA COCTaBHOW 4acTbio
oTyeTa.

MprnoxeHns K oTyeTy (Lesb, 3a4a4u, NnaHmpyemMble pe3ybTaTbl NPaKTUKK,
NHAMBUAYabHOE 3afaHune, paboumnin rpaduk (nnaH), cBeAeHUs 0 MPOXOXKAEHUU
NHCTPYKTaXa, AHEBHUK, OT3bIB PYKOBOAUTENSA NPAKTUKN).

Ha TuTynbHOM N1CTe OTYeTa CTaBUTCA NMOAMUCH CTYAeHTa 1 NMOAMUCH PYKO-
BOAUTENA NPaKTUKM OT opraHusaumuv. Kpome 3atoro, Ha TUTY/IbHOM /INCTe CTaBUT-
CA OLeHKa No pesysnibTatam NpakTUKKW. Mpu oueHKe y4nTbIBAKOTCA, MPeXae BCero,
COAepXXaHve W MpaBUIbHOCTb O(OPM/IEHMS CTYZAEHTOM OT4yeTa MO MpakTuke, a
TaKXKe XapaKTepucTuKa PYKOBOAMTENA MNPaKTUKWA OT npeanpuatus. B uenom,
HeobX0AMMO CTPEMUTLCA K TAKOHUYHOCTU Y TOYHOCTU XapaKTepUCTUK, apryMeH-
Tauun BbIBOAOB N PeKOMeHAALMI, MaKCUMa/IbHO MCMOMb30BaTh rpauyeckunin mMa-
Tepvan (Tabnuubl, rpadgukuK, gnarpaMmmbl, PUCYHKK), pacrionarasd ero rno Tekcry
WM B KOHLE OTYeTa B BUAE MPUNOXKEHWNIA. V13 0TUeTa LO/MKHO ObITb MOHATHO, Ka-
KY0 KOHKPETHYHO paboTy BbIMOJHAN CTYAEHT BO BPEMS NPaKTUKK U KaKune Komre-

TEHLMW Y HEro chopMIPOBaHbI

TPEGOBAHUS K O®OPMJIEHUIO OTYETA 11O IPAKTUKE

OTYeT No NpaKTUKe A0MKEH OblTb HammMcaH NOMMYecKW MOCneaoBaTeNbHO,
NATEPaTypHbIM 53bIKOM. [lpu HanmcaHMM OT4YeTa NO MpPaKTUKe WUCMO/b3yeTcs
Hay4YHbIA CTUMb U3MTOXKEHWS, OTINYAIOLLMIACS UCMO/b30BaHNEM CreLManibHON Tep-
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MuHonorum. CnegyeT NOMHUTL, YTO MaTepuan OTYeTa Mo NPakTUKe LO/HKEH M3Nna-
ratbCs 6e3 Moapo6HOro nepeckasa OTAENbHbIX MEePBOMCTOYHUKOB, HEOBXOAUMO
BblAeNIATb Te acreKTbl, KOTOPble NPeACTaBNAT UHTEPEC 1 B3aMMOCBA3aHbI C 3aja-
yamu COOTBETCTBYHOLLEr0 BUAA NPaKTUKN. B 0TUHeTe N0 NpakTuKe He creayeT yno-
TPe6NATb TakMe BbIPWKEHWNA KaK: «A HabMoAan», «a CUMTar», «no Moemy MHe-
HUIO» W T.M. Jly4lle BCEro MCNob30BaTh BbIPAKEHMS B 6E3/IMYHON Popme: «U3y-
YeHVe 3KOHOMMYECKOrO OnblTa CBMAETENIbCTBYET O TOM, YTO...», «HA OCHOBE Bbl-
MOSIHEHHOIO aHaM3a MOXKHO YTBEPXAaTb...», «MNPOBEAEHHbI aHann3 NoaTBep-
ann..» U T.n. M3noxeHne MOXHO BECTM OT TPeTbero /imua B HeonpefeneHHo-
JINYHOM 3HAYEeHWUM, HanprvMep «aBTOPOM YCTAHOBJ/IEHO...», /IMGO WMCMNONb30BaTbH
0e3N1YHble KOHCTPYKLMKM, HanpuMep, «Ha 3TOM 3Tare UCCNeaytoTcs crefytoLyme
MeTOAbl...», «pa3paboTaHa HOBas MeTOAMKa pacyeTta...» W T.N. B oTyeTe Mo npak-
TUKe LO/MHKHO ObITb COOMOAEHO eMHCTBO CTUA U3MI0XKeHUd, obecrieyeHa opdo-
rpauyeckas, CMHTaKCU4eckas 1 CTUANCTUYECKas rPaMOTHOCTb B COOTBETCTBUM C
HOpPMaMKn COBPEMEHHOIO PYCCKOro fA3blka. O6LWmii 06beM paboTbl JO/KEH COCTaB-
NnATb NpuMepHO 15—20 cTpaHuL, NeyaTHOro TekcTa 6e3 npunoXkeHUn OTYET no
NpaKTVKe LO/DKEH ObITb CAaH PYKOBOAMTENO NPaKTUKX OT YHUBEPCUTETA B yCTa-
HOBJ/IEHHbIE CPOKMU.

B TekcTe paboTbl He ONyCKaeTCA:

— MNPUMeHATb 000POTbI Pa3roOBOPHOM peyn, TEXHULM3MbI, MPOogeccroHa-
NN3MbI;

— TMNPUMEHATb 419 OLHOIO M TOr0 >Ke MOHATUA pas/inyHble Hay4Ho-
TEXHUYECKME TEePMUHbI, 6/IM3KME MO CMbICNY (CUHOHMMBbI);

— MNPVUMEHATb COKPaLLLeHWS CI0B, KPOMe OOLLENPUHATBIX;

— COKpawatb 0603Ha4YeHNA eAVHUL, (DU3NYECKNX BESIMYMH, €C/IM OHWU YNO-
TpebnsaTca 6e3 ungp, 3a UCKNIOYEHNEM eANHWL, BE/IMYMH B TOIOBKaxX M GOKOBU-
Kax Tabnuu, 1 B paclungpoBkax 6yKBeHHbIX 0603HaYeHW, BXOAALWMX B (DOPMY/Ibl
N PUCYHKMU;

— MNPUMEHATb MaTeMATUYECKUIN 3HAK MUHYC «—» MNepef oTpuuaTe/ibHbIM

3HauYeHMeM BENNUMHBI (CNeayeT NucaTb COBO «MUHYC»);



— 3@ UCK/IoYeHMeM opmyn, Tabnuu, 1 pUCYHKOB NPUMeHATb 6e3 uncno-
BbIX 3HAYeHWi MaTeMaTUYECKME 3HAKM «>», «<», «=» W T.O. (cnemyeT nucatb
«B0/bLUE», KMEHbLLE», «PaBHO»);

— KaBbl4YKM B TEKCTe 0hOPM/IAKOTCA eAnHO06pasHo.

TekcT oTyeTa Habupaetca B Microsoft Word, neyataeTtcst Ha OfIHO CTOPOHE
nncta hopmata A4 KHXXHON OpUeHTauumn 1 coaepXxmt npumMepHo 1800 nevaTHbIX
3HaKOB Ha CTpaHuue (cunTad npobenbl Mexay CroBaMu U 3HaKW MpenuHaHns).
[lonyckaeTtcsi npumeHeHne B paboTe OTAeNbHbIX UCTOB hopmata A3 (297x420
MM) AN WAMKOCTPaunin U Tabnuy B BUAE MPUIOXKEHWA. TpeboBaHUA K TecTy:
lwpndT Times New Roman — 06bI4HbIiA, padmep — 14 NYHKTOB, MEX/AYCTPOUHbI
NHTepBa — 1,5; BepxHee N HMKHee nona — 2,0 cMm, nesoe none — 3,0 1 npasoe
— 1,5 cm; ab3au, Jo/mKeH BbITb paBeH 1,25 cM; BblpaBHMBaHWE «MO LUNPUHE.

Ha3BaHUsi CTPYKTYPHbIX 3/1EMEHTOB PaboThl, a Takke pa3aenos (rnas) U
nogpasgenos (MyHKTOB) OCHOBHOWM YacTW BbIMOSHAKOTCA >XUPHbLIM  LUPUGTOM,
cTpo4yHbIMK 6ykBamn (CogepxxaHue, BeegeHve v T.4.), 6€3 NepeHOCOB U C Bblpas-
HVBaHWEM MO LEHTPY. DTN 3arofIoBKM OTAENAKTCSA OT TeKCTa MeXCTPOUHbIM WH-
TepBa/loM CHM3Y. [ofyepKMBaThL U UCMO/b30BaTh KYPCUB B 3aro/l0BKax He cnefy-
eT. TOUKy B KOHLe 3aro/ioBKa CTaBUTb He HY>KHO. 3aro/ioBKu nuLyTcs 6e3 Kasbl-
yeK. Henb3d B KOHLEe CTpaHWULbl OCTaB/ATb OAUH 3aro/loBOK 6e3 e4UHOIN CTPOUKM
TeKcTa 3a HUM. TakoW 3aro/loBOK JO/DKEH ObITb NEpeHeceH Ha CreaytoLLyro CTpa-
HULY. Kaxabl CTPYKTYPHbIA 3NIEMEHT 1 pasfen cnefyeT HauMHaTb C HOBOM CTpa-
HULbl. CTPYKTYPHbIM 3/1eMeHTaM HOMepP He MpucBavBaeTCs, T.e. YacTu paboThbl
CopfepxxaHue, BeegeHue, 3aknwouyeHue, [NpunoXeHns NOpALKOBOro Homepa He
nMMetoT. HymMepaummn noanexar TonbKo pasgens (rnaebl) U NMyHKTbl B pamMKax oc-
HOBHO 4acTu oT4yeTa. B cofepxaHue BbIHOCATCH TO/IbKO Has3BaHUA pa3fenoB
(rnaB) M MyHKTOB B paMKax OCHOBHOM 4acTu C Hymepauueir, 6e3 cnos «I nasa»,
«TYHKT» 1 T.1.

Hymepaumsa cTpaHuL, oTyeTa — CKBO3Hast (6e3 MpornyckoB U NOBTOPEHWI),
HauMHaa C TUTYNbHOrO incTa. HernocpeAcTBEHHO Ha TUTY/IBHOM NINCTE, COAEPIKa-

HUWM HOMEP CTpaHWLbI He CTaBUTCS. MocneayoLye cTpaH Lbl HyMepyoTcs apa6-
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CKUMM Updpamm nocepefmHe HUXHER YacTu nncTa 6e3 ToUKM B KOHLUe. CTpaHuLa,
Ha KOTOPOI NOMeLLAeTCcs COAepXKaHmne 0THeTa, CUMTaeTcs, HO He HymepyeTcs. Hy-
Mepaumsa CTpaHuL, OTYeTa HauyMHaeTcs C BBEAEHUS — COOTBETCTBEHHO, MNepBas
CTpaHMUa BBEAEHUA ABNAETCA TPETbel CTpaHWUUen BCero otyerta. Mnntoctpaymu,
Tabnnubl, rpagnkm, PacrosioKeHHbIE Ha OTAENbHbLIX NINCTaX, BK/OYAKTCA B 06-
LYK HYMepaLuio CTpaHuL,.

MnnocTpaummn (Yeptexun, rpaukun, cxembl, gnarpammbl, (QOTOCHUMKK, py-
CYHKW) CfieflyeT pacnosiaratb B OTYETE HEMOCPeLCTBEHHO MOC/e TEKCTA, B KOTOPOM
OHW YMOMWHAKOTCA BNepBble, WU Ha CefyroLein CTpaHule, eciv B yKasaHHOM
MeCTe OHW He rnomeLlatoTca. VInmocTpaTBHLIA MaTepuan LO/MKEH ObITb pacrosio-
YKeH Tak, 4Tobbl ero 6b1710 y406HO paccMaTpusarb 6e3 MoBOpPOTa OTUHETa UK C MNo-
BOPOTOM MO 4acoBOi cTpenke. MnmocTpaumm cregyetr HymMepoBaTb apabCcKumu
Lmdpammy CKBO3HOI NOPSAKOBO HyMepauuMein B npefenax Bcero otyera. Ha Bce
WNNCTPaUMM AO/MKHBI ObITb JaHbl CCbI/IKM B TEKCTE OTYeTa. Hanpumep, «... B CO-
OTBETCTBUM C PUCYHKOM 1.2». JlonycTMMa TakKXXe CCblKa Ha WKCTPauuto 3a-
K/OYeHHas B CKOOKax, Hanpumep, «...(pucyHok 1.4)...». Homep mnntocTpaymm
cneflyeT pasMeLLaTb Mnog camoir uantcTpalmeid nocepeanHe nocne cnosa «Pucy-
HOK», «Cxema», «[dunarpamma», «®POTOCHUMOK» W T.A. MOCME MOACHUTE/bHbIX
ANaHHbIX, 6e3 KaBbluek, 6e3 3Hauka «No» nepef LMGPONR, HO C TOYKOIN MOCne Hee.
Ecnu B TekcTe paboTbl TONILKO OAHA WANKOCTPALUSA, e8 HyMepoBaTb He CrnefyeTt u
C/I0BO «PUCYHOK» Mof Heill He NuLyT. [py HaM4YMM B OTYeTe LBETHOIO rpagmye-
cKoro matepuana (rpajuku, cxembl U T.M.) U HEBO3MOXXHOCTU LIBETHOW reyvatu
[aHHOro martepuana, peKoOMeHAYeTCA BbINONHATL (BMECTO 3aro/IHeHNa uryp uge-
TOM) LUTPUXOBKY (pUryp CcpeacTBaMn MNporpaMMHOro obecriedeHus Microsoft
Word.

LiMhpoBOin MaTepran peKoMeHAYeTCs NMoMeLLaTb B OTYeTe B BUAe Tabnuu.
Tabnuuy cnefyeT pacnonaratb B OTYETe HeMoCPeLCTBEHHO MOC/e TeKCTa, B KOTO-
POM OHa YNOMUWHAETCA BrepBble, UK Ha CeAyHoLLen CTpaHULE, ecv B YKa3aHHOM
MeCTe OHM He nomeLyaroTcs. Tabnuubl cregyeT HyMepoBaTh apabckummn uugpamm

NopsiKOBOM Hymepauuelr B npegenax Bce paboTbl. Homep Tabnuubl U CNOBO



«Tabnmua» 6e3 KaBblueK CreayeT pasMeLlaTb B NPaBOM BEPXHEM YI/y YacTW Tek-
cTa 6e3 3Hauka «No» nepef UMgpPoin n 6e3 ToUKKM nocne Hee. Ecnn B paboTe oaHa
Tabnunua, eé He HyMepyrT U COBO «Tabnmua» He NULWYT. Ha Bce Tabnnubl LOK-
Hbl 6bITb CCbI/IKM B TeKCTe. Hanpumep, «... B COOTBETCTBUM C Tabnuuen 1.2». [o-
MycTUMa TaKXXe CCblNKa Ha Tabnuuy 3akntoveHHas B CKObKax, Hanpumep (Tabniu-
ua 1.4). 3aronoBoK pa3MelLaeTcs Haf camoil Tabnmuein no LeHTpy. 3arosioBok
Tabnuubl JO/MKEH OTpaXaTb ee CofepXXaHue, OblTb KPaTKUM U TOYHbIM. C/oBO
«Tabnmua» 1 3arofIOBOK HauMHAKOTCA C NPOMUCHOM 6YKBbI, TOUKA B KOHLE 3aro-
NIOBKA He CTaBUTCA. 3aro/ioBKu rpad Tabnmubl LO/MKHbI HAYNMHATHCA C MPOMUCHBIX
OyKB, NOA3aro/I0BKM CO CTPOYHbIX, €C/IM NOCNeAHME NOAYMHAIOTCA 3aronoBKy. 3a-
ro/I0OBKN rpad) yKasblBalOTCSH B €4UHCTBEHHOM uucne. Kpome TOro, B 3aro/ioBKe
NPUBOAUTCA, Kak NpaBuo, eauHuLa 3MepeHns, ecnmn Bce AaHHble Tabnuubl Um
MX NOAABNAOLAA YacTb MPefCcTaB/ieHbl B O4HOW eAnHULE n3MepeHns (B nocnes-
HeM Cnyyae Apyrue efuMHWULbI M3MEPeHUs OTAeNbHbIX AaHHbIX MPUBOAATCA B Ca-
MO Tabnumue). 3aronoBKM Tabnnubl, rpad U CTPOK NULLYTCA NOHOCTLIO, 6e3 co-
KpalleHnin Yyepe3 OAnH UHTepBasl. Yncna B Tabnmuax cnefyet npeactasnaTb B ce-
pefvHe rpad), O4HO Mo4 APYrvM: eAVHULbI MO eAnHMLaMK, 3ansaTas nog, 3ansTou,
YETKO COO6/M0Aas npu aTom MX paspsgHocTb. OKpyrieHve Ynucen B npepenax of-
HOM M TOW >e rpadbl UM CTPOKK ChefyeT MPOBOAUTL C OAMHAKOBOW CTEMEHbLHO
TOYHOCTU ([0 LieNoro 3Haka 1Uam Ao AecaTon u T.4.). Ecnm Bce uncna ogHoM 1 Tou
e rpadbl UM CTPOKU AaHbl C OAHUM AECATUYHbLIM 3HaKOM, a OHO W3 YMCes UMe-
eT ABa 1 60/ee 3HaKa Mnoc/e 3ansaToi, TO YMcna C OAHUM 3HAKOM MOcC/e 3ansaToi
cneflyeT [OMOSHATbL Hy/leM, TeM CaMbIM MOAYEPKMBAA MX OAMHAKOBYH) TOYHOCTb.
Tabnuuy cnegyeT pasmelyatb Tak, YTo6bl YnTaTh €& 6e3 NoBOpPOTa OTYeTa, ec/u
Takoe pasMellieHne HeBO3MOXKHO, Tabsimuy pacrnonaratoT Tak, YToObl eé MOXHO
ObI/10 YMTaTh, NOBOPAYMBAs OTYET MO YaCOBOWN CTpesike. [pu nepeHoce Tabnmupl
«Llanky» Tabnuubl cnefyet NOBTOPUTb, M Haf HeW pasmellaroT cnosa «[pogon-
XeHve Tabnuubl» 6e3 KaBblyek, C yKa3aHueM eé HoMepa 6e3 3Hauka «Nox» nepef
LMdpor 1 6e3 TOUKKM Nocne Hee. Ecn «wanka» Tabnuubl BenMKa, JonycKaeTcs eé

He MOBTOPSATb, B 3TOM C/lyyae cnefyeT NMPOHYMepoBaTb rpadbl M NOBTOPUTL MX
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HyMepauuio Ha cnegytowleil cTpaHuue. 3aronioBokK Tabnuubl He NOBTOPSOT. B
TabnMuax peKoMeHAyeTcs UCNOMb30BaTh LIPUYT pasmepoM 11 M MEeXCTPOYHOro
NHTepBasia pasmepomM 1,2 NT, ecnm Tabnuua npu 60/bLLEM pasMepe WwpngTa u NH-
TepBasia BbIXOAWT 3a rPaHuLbl INCTa NN HE YNTAETCA SCHO M YETKO.

dopmynbl CnefyeT BblAeNsTb U3 TEKCTA B OTAE/bHYIO CTPOKY C OTAeNeHVEM
OT TeKkCTa npobenamMn B OAMH MEXCTPOUHbLIA WMHTepPBasl CBEPXY W CHU3Y. Eciun
(hopMyna He ymellaeTcs B OAHY CTPOKY, OHa AO0/MKHA OblTb MepeHeceHa nocrne
3HaKa paBeHCTBa (=), Unm nocrne 3Haka nawoc (+), UAK nocne Apyrnx matemaTuye-
CKMX 3HAKOB C MX 06s3aTeNlbHbIM MOBTOPEHMEM B HOBOI CTPOKe. MOsSICHEHME 3Ha-
YEHWA CUMBO/OB N YUCMOBbIX KO3IP(ULMEHTOB cneayeT NPUBOAUTL Henocpes-
CTBEHHO nof JopMy/on B TOWM XKe Noc/efoBaTeIbHOCTU, Kak 1 B hopMyrie. 3Haue-
HMEe KaX[oro CMMBOJIA W YMC/IOBOr0 KO3h(uLMeHTa cneayeT [aBaTb C HOBOWM
CTPOKMW, NEPBYHO CTPOKY MOSCHEHWUA HAYMHAKOT CO C/ioBa «rae» 6e3 KaBbluek, 6e3
ABoetoumnsi. Popmynbl B OTYETE CNefyeT HYMepoBaTb MOPSAAKOBOM HyMepaLmein B
npefenax BCei paboTbl apabCKUMKM LMdpammn B KPYT/bIX CKOGKax ¢ NpaBon CTO-
POHbI HanpoTMB (hopMysibl. CCbIIKA B TEKCTE Ha MOPALKOBble HOMepa (hopmyn
[Al0TCs B KPYT/IbIX CKOOKAX, HaNpumep, «... B hoopmyne (1)». Ecnm B 0TUeTe TOMb-
KO 0fjHa hopmyna, TO ee He HyMepytoT.

[Mpn CCbiNIKe Ha NUTepaTypy HOMep MCTOYHMKA NPOCTaBMsSeTCA B KBajpar-
HbIX CKOOKax mnocne yrnoMmHaHUsi 0 HEM B TEKCTe OT4yeTa. B HEKOTOPbIX Cry4asx
(06bIYHO NPY UCMOMb30BAHUN LMGPOBbIX AaHHbLIX UMW UMUTATbI) YKa3blBAKOTCA U
CTpaHuLbl MCTOYHMKA, Ha KOTOPbIX MOMELLAETCA WCMoNb3yemas WHGopmaums.
Homep MCTOYHMKA [O/MKEH COOTBETCTBOBATb TOMY HOMEpY, NOA KOTOPbIM UCTOY-
HMK 3HaYMTCA B CTUCKEe.

CnnCOK MCMNONb30BaHHbIX UCTOYHNKOB SIBNSETCS COCTaBHOM YaCTbHO OTYeTa
N OTpPaXKaeT CTereHb M3YYeHHOCTM paccMmaTtpvBaeMoro matepuana. Jlutepartypa
06bIYHO TPYNMNUPYETCA B CNCKe B aNhaBUTHOM NMOPSAKe B CreAyHroLLel nocneao-

BaTE/IbHOCTU:
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1) 3aKoHOZaTe/IbHble N HOPMATMBHO-METOLMNYECKME JOKYMEHTbI U MaTepua-
Nbl: KOHCTUTYUKSA, 3aKOHbI, YKasbl [1pe3ngeHTa P®, noctaHoBNeHUA [paBuTeb-
cTBa P® B XpOHO/IOrMYeCKom nocneaoBaTelbHOCTHY;

2) BeJOMCTBEHHbIE MPaBOBble aKTbl B XPOHO/IOMMYECKON NoC/ef0BaTe/IbHO-
CTu;

3) UICTOYHUKM CTATUCTMYECKUX [AaHHBbIX B XPOHO/IOrMYeCcKoM MocnefoBa-
Te/IbHOCTH;

4) JOKYMEHTbl 1 MaTepuasibl rocyAapCTBEHHbIX apXMBHbLIX YUPEeXAeHWUA B
XPOHOI0rMYECKOiA NoCcne0BaTe/lbHOCTY;

5) cneunanbHasa Hay4YHas 0TeyeCTBEHHas U 3apyb6exxHasa nuteparypa (MOHO-
rpaum, y4ebHUKN, Hay4Hble CTaTbl U T.M.) HA PYCCKOM 5i3blKe — B a/1)aBUTHOM
nopsgKe; 6. KHUTM U CTaTbl HA NHOCTPAHHBIX A3blKaX — B a/IPaBUTHOM MOPALKE;

7) NHTEPHET-UCTOYHUNKM.

BKoYeHHas B CMMUCOK NnTepaTypa 00bIYHO HYMepyeTcs Cr/IOWHbIM Mo-
PAAKOM OT MepBOro 4O Moc/efHero HasBaHud. 10 KaX4oMy nuTepaTtypHOMY UC-
TOYHWKY YKa3blBaeTCs: aBTop (MK rpynna aBTopoB), MOSIHOE Ha3BaHWE KHUTY U
CTaTbW, MECTO U HauMeHOBaHVe M3aaTensCcTea (4N KHAT 1 6poLutop), rof msga-
HUA; 0015 KYPHa/IbHbIX CTaTel YKasblBaeTCA HavMeHOBaHWe XXypHana, rog Bbinyc-
Ka n Homep. Mo c6opHMKam TpydoB (CTaTeil) ykasblBaeTCA aBTOp CTaTbu, ee
Ha3BaHWe W fanee Ha3BaHMe KHUMM (COOPHUKA) 1 ee BbIXOAHbIE JaHHbIE.

MaTepuas, LOMOMHAKOLWMIA TEKCT OTYeTa, JOMYCKAeTCA NnoMeLlatb B Mpuso-
XeHusAX. TprunoXeHUsMM MOryT ObiTb, Hanpumep, rpaguyecknii Matepuan, Tab-
NUbl 60NbLLIOr0 (hopMaTa, pacyeTbl, OnucaHve airopUuTMOB M MporpaMMm 3ajau,
KOHKPETHble [LOKYMEHTbl WM GNnaHKM popM [LOKYMeHTa, MMeoLme CcamocTosi-
Te/IbHOe 3HayeHve 1 T.[4.

[Mpuno>keHnsa cnepyeT ohopmIATL Kak NPOAO/HKEHNe OTYeTa Ha ero noce-
AYOWNX cTpaHuuax. Kaxgoe npuioXxkeHne AO/MKHO HAYMHATLCA C HOBOWM CTpaHu-
ubl. MNpunoxeHns cnefyet HyMepoBaTb apabcknumu uugpamu. B npaBom BepxHeEM
Yrny CTpaHuUbl YKa3blBaeTcs CoBo «I1punoxxeHme» 6e3 KaBblUeK U ero OyKBeH-

Hoe 0603HaueHMe 6e3 TOUKM Ha KOHLE. HuKe yKasblBaeTCs 3arofioBOK MPUoxe-
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HWS, KOTOPbIMA pacnonaraeTcs no LeHTPy nncTa OTAeNbHON CTPOKOW 1 neyaTaeTcs
nponucHbIMKM 6ykBamu. Ecnim 06beM MaTepuana KOHKPETHOrO NPUIOXEHUS Mpe-
BbILLIAET OAHY CTpaHMLy, TO Ha BCeX NOCMeAYHLMX CTpaHMLUax AaHHOro npwo-
YXEHMS1 B MPaBOM BEPXHEM Yr/y CTpaHuLbl yKasblBaeTca «[1pofo/mKeHne npuo-
XeHus...» N ByKBeHHOe 0003HayeHue 6e3 TOUKN Ha KOHLe. Ecnv npunoxeHue oa-
HO, TO OHO He HymepyeTcsi. Ha BCce NpuioXeHusi B TEKCTE OTYETa AO/MKHbI ObITb
CCblIKW. Pacnonaratb NPUIOXKEHNA CnefyeT B NOpsAKe NOABEHNSA CCbINIOK Ha HUX
B TEKCTe oTyeTa. ECnm B KayecTBe NPUIOXKEHNS NCNONb3YETCA KOHKPETHbIN AOKY-
MEHT UK 6/1aHK (POPMbl AOKYMEHTa, UMEIOLLMIA CaMOCTOATE/IbHOE 3HAYeHWE, ero
BK/1aAblBatOT B OTHET 6€3 M3MEHEHWNIA MO CPaBHEHWUIO C OpuUrMHaioM. a1 ogopm-
NEHNst TAKOr0 NPUMIOXEHNA UCMNOMb3YETCA INCT, B MPaBOM BEPXHEM YI/y KOTOPOro
nuwieTcs cnoBo «lpunoxkeHne» 6e3 KaBblyeK N ero 6ykBeHHOe 0603HayveHne 6e3
TOYKM Ha KOHLE. TaK >Xe Ha 3TOM NIMCTe NPOCTaBAETCA NOPSAKOBbIA HOMep 3TOM
CTpaHuLbl. Taknm 06pa3oM, AaHHbIA IMCT NPeACTaBaseT CO60M «0BMNOXKKY» A/
OPUIMHAIBHOTO IOKYMEHTa NN 61aHKa.

B npunoxeHnax A—M npuBeaeHbl MakeTbl TUTY/ILHOIO /INCTa, OTYeTa U

0T3bIBOB PYKOBOAWTENEN NPaKTUKMN.
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[Mpuno>kexHne M

NAMATKA
MO TOKYMEHTAIITMOHHOMY O®OPMJIEHHIO
MPOXOKJIEHUSA ITPAKTUK OBYYAIOIIIMMUCS

1. MncbMo oT opraHusalmn:

— [iaTa Ha rapaHTUHOM NMUCbMe AO/MKHA ObITb HE NO3AHee 1-ro AHS Havana
NPaKTUKK;

— €C/I1 rapaHTUHOE NUCbMO Ha (PUPMEHHOM G/1aHKe, TO rneyaTb He TpebyeT-
CAl, ecin Ha 06bl4HOM fincTe hopmaTa A-4, TO He0BX0AMM OTTUCK MeyaTu repboBoi
W NPOCTOM;

— B rapaHTUNHOM MUCbMe [LO/MKEH OblTb Ha3HAYeH PYKOBOAUTENb MPAaKTUKK
OT NpodmnbHO opraHmsaumm (PO, 00MKHOCTL);

2. [loroBop 0 NPOXOXAEHUN NPaKTUKM 0683aTe/IbHO JO/DKEH ObITb C AATON He
nosgHee 1-ro AHA Hayana NpPakTUKK,

3. OT3bIB pyKOBOAMTENSA MPAKTUKMA OT NPOGUILHOM OpraHn3aumm AO/MKEH Co-
[epxxarb:

— nognucb 1 PO nua, yKasaHHOro B NCbMe OT opraHusaummn (Ha pupmeH-
HOM G/1aHKe neyatb He TpebyeTcs);

— party (He paHee MocfefHero AHA NPOX0XKAEHNSA NMPaKTUKMN).

4. [IHEBHUK NO NPOM3BOACTBEHHOW/MPeAANNIOMHON NPaKTUKE:

— B TUTY/IbHbIX ICTaX AO/MKHbI ObITb 3aM0/IHEHbI BCE PEKBU3NTHI.

5. IHauBuayanbHoe 3afaHne Ans NpoXoXXaeHus NPoM3BOACTBEHHON / Npeaan-
NIOMHOW NPaKTUKK:

— COr/lacoBaHune ¢ pyKoBOAUTENIeM MPAKTUKK OT OpraHu3auum — He nosgHee
1-ro gHA Hayana NpakTuky (neyvatb He TpebyeTcs);

— Jara Bblgaun 3agaHua pykosogntenem BKP — He no3gHee 1-ro AHA npak-
TUKW, nognnce pykosoantens BKP;

— 3aflaHne NPUHAN K UCNOSMHeHUIO (Jata He no3gHee 1-ro AHA MpakTUKK),
06s3aTeNibHa NOANUCL 00YyYaloLLerocs;

6. IHanBuAyanbHoe 3agaHne pykosoanTens BKP Ha nNpoxoXaeHne npakTuKu
[O/MKHO ObITb BblAHO He Mo3fHee 1-ro AHA Hadvana npakTuky (Npon3Bo/ibHas qop-
ma).

7. TekcToBas (popma OTYeTa C NPUIoXKeHUAMU B nevatHoOM Buge (14 wpndr,
1.5 nHtepsan);

8. B cnyyae oTCyTCTBMA MO TEKCTY OTYeTa PUCYHKOB, CXeM, Tabnuu, ava-
rpamm, 0653aTeNlbHO A0/MKHbI ObITb NPUIOXKEHUS.

9. B 0T3bIBe pyKOBOAWTENSA MPaKTUKN OT opraHm3auum obssaTe/bHa OTMeTKa
3a4TeHO / He 3a4TeHO, NOAMUCH, PaCLLUM(POBKA NOANNCK, NeYaTb OpraH13aumMm 1 ga-
Ta He paHee MocfefHero AHA NPakTuKu;

10. B oT3biBe pykoBoauTensa npaktuku ot ProOY BO «Al'Y»: 3aknoueHue
MO BbINONHEHNIO WHAMBUAY&IbHOIO 3afaHus, PeKOMeHAO0BaHHasA OLeHKa, MOAMWUCh,
paclungpoBKa NoAnucK, farta He rno3aHee Tpex AHel C MOMEeHTa OKOHYaHUA NpakTu-
KW,

11. B npoeKTe nprKasa Ha NPakTUKy PyKOBOAUTENb MPaKTUKN OT NPOQUIbHON
OpraHu13auumn He yKasblBaeTCs.
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