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Conepxanue

[NosicHuTenpHAs 3amucKa

Lenu v 3a1a4u JUCIUTUIMHBI (MOYJIS)

O6beM TuCHMIUIMHEBL (MOIYJIS) MO BUIAM y4eOHOM paboThl
ConeprkaHue JUCIUTUINHBI (MOIYJIS)

CamocrosrenbHas paboTa 00yJaromuxcs
Y4eOHo-MeToAuYeCKOe 00ecTIeYeHIE TUCITUTUIMHBI (MO/TYIIS)
O6pa3zoBaTebHbIE TEXHOJIOTHH

MeTtoauueckre peKOMEHIANU TI0 JUCIUILTUHE (MOIYIIIO)

XNk WD =

O6ecneyeHre oOpa3zoBaTEILHOTO TIpoLIecca IS JIUI C OTPAaHUYECHHBIMHU
BO3MOXHOCTSIMH 3/I0POBbsI 1 MHBAJIU/I0B

MartepuaiabHO-TEXHUYECKOE 00ecriedeHre TUCIUILIUHBI (MOAYJIS)
10. Jluct perucrpannuy U3MEHEHUN

e
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CMK. OII-2/PK-7.3.3

IHosicHUuTEJbHASA 32N CKA

Pabouast mporpamma AUCHMIUIMHBI (MOAYJISI) COCTaBJI€HA B COOTBETCTBUU C TPEeOOBaHUSIMHU
®I'OC BO no nanpasieHuro noarotoBku 38.03.03 Vnpaenenue nepconanom, HanpaBieHHOCTh
DKOHOMHMKA U yTPABIICHUE YEIOBEUECKUMHU PECypcaMu

JuctunnuHa «JloKkyMeHTaIllMoOHHOE 00ecTieueHre YIIPaBICHYECKON IEATEIbHOCTI OTHOCUTCS

K 00s13aTenbHOM yacT biioka 1 «Jlucuuriinabl (MOIYITH )» y4eOHOTO TUTaHa.

TpyaoeMKOCTh NUCHUIUIUHEL: 23.€./ 72 4.}

KOHTaKTHas padoTa:

3aHATUS JEKUUOHHOrO THna — 14 u.,

3aHATHUSI CEMUHAPCKOTO TUIa (ceMuHapsl) — 16 4.,

KOHTPOJIb CAMOCTOSITENIbHOM paboTh — 0 4.,

WHas KOHTakTHas padota — 0,25 4.,

KOHTpOJIUpyeMas muchMeHHas padora — 0 4.,

CP -39,75 u.,

KOHTpOJb — 0 4.
KiroueBwie croBa: JOKYMEHT, CUCTEMBI JOKYMEHTAIIMH, HOMEHKJIATypa el

1. Hesn ¥ 3a1a49¥ JUCHUILIMHBI (MOYJIfA).

Ilenp  ocBoeHHMS  AMCHUIUIMHBL:  (OpMHpOBaHHE  MPOQPECCHOHAIBHBIX  KOMIIETEHIIUI
oOyyaromuxcss B 0O0JAacTH OpraHW3alyy JOKYMEHTAIIMOHHOTO OO0ECTeYeHUsl YIPaBIICHUYECKOM
JESTEIbHOCTH B OpraHU3aIiu.

3ajaun OCBOCHUS JUCITUTUTHHBI:

1. PackpeITh 0011IME TOJOXKEHUS IO JOKYMEHTHPOBAHUIO JEATEILHOCTH OPraHU3allNH;

2. PackpeITh HampaBlIeHUs] OPTAaHU3AIIMN JETOMPOU3BOICTBA

3. PackpbITh cHCTEMBI U METOJbI OILICHKH, MOPATOK O(OpMIIECHHUS, BEIEHUS M XPaHEHUs
JIOKYMEHTAIlMU  OpraHW3allid, CTAHIAPTHl  YHUQPUIMPOBAHHOW CHCTEMbl  OpPTaHH3AIIMOHHO-
pacnopsAUTeIbHON JOKYMEHTAIIUU

4. OxapakTtepu3oBaTh WHPOPMAITMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJIOTUH, OPTAHMU3YIOIIUE W
CUCTEMAaTH3HUPYIOIINE MOTOKUA JOKYMEHTAIMH B OpraHu3aluu

5. CdopmupoBaTh HaBBIKM  JOKYMEHTHPOBAHHUS  OPraHU3AIlMOHHO-PACTIOPSIUTETHLHOM
JESITEIbHOCTH OpraHu3aIuu.

N3yyeHne qUCIUILTMHBI HAITPaBICHO HA (DOPMHUPOBAHHE CIACAYIOUINX KOMIETCHIINA:
OIIK-3 Cnocoben pa3pabaThiBaTh W OCYIISCTBIISITH MEPOIPHUSATHS, HANIPABJIICHHBIC HA PEATH3AIHIO
CTpaTeTuu YTpaBICHHUS TEPCOHAIOM, OOECHeurMBaTh WX JOKYMEHTAI[MOHHOE COIMPOBOXKICHUE U
OLICHMUBATL OPraHU3allMOHHLIC U COMUAJIBHBIC MMOCIICACTBUA,
OIIK-4 Cnoco0OeH MpUMEHSTh COBPEMEHHBIE TEXHOJIOTUM W METOAbl OMEPaTHBHOTO YIpPaBICHUS
MIEPCOHAJIOM, BECTH JJOKYMECHTAITMOHHOE COITPOBOXKJICHUE U YUCT;
[IK-12 3nanue OCHOB pPa3pabOTKH M BHEAPEHUS KaapoBOM U YINPaBICHUYECKOH JAOKyMEHTAIIHH,
onTuMmu3sanun ILOKYMCHTOO60p0Ta u CXEM q)YHKHHOHaJ'IBHI)IX B3alMOCBSI3eN MCKOY
MoIpa3eNieHUusIMU, OCHOB Pa3padOTKH M BHEIPEHHUS MPOLIETYP PETYIUPOBAHUS TPYIOBBIX OTHOIICHUI
Y COMPOBOXKIAIOIIEH TOKYMEHTALIMHU

Tabmuma 1. TlepedeHb IUTAHUPYEMBIX PE3YJIbTATOB OOYYCHHSI IO AMCIUILIMHE (MOIYIIIO),
COOTHECEHHBIX C MHAMKATOPAMH JTOCTHKEHUS KOMIIETSHIIUN
Komnerenuust NuaukaTopsbl J0CTHXKEHUS Pe3yabTarhl 00yueHnust
(K01 ¥ HAMMEHOBAHUE) KOMIIeTeHIIUil
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OIIK-3 Cnoco6en | OIIK-3.3 Odopmisiet | 3naem: OCHOBHblE 8UObI
pa3pabarsiBaTh U | pa3paboOTKy  MEPOIPHUATHH, | 0OKYMEHMAYUOHHO20 —o0becneyeHus
OCYIICCTBIISATH HaIpaBJICHHBIX HA | YnpaenieHyeckol OesameibHOCmu 8
MEPONPUSTHUS, pean3aiuio CTPaTEruH | Yacmu Meponpusimuil, CeA3aHHbIX C
HaIpaBJICHHBIC Ha | yIpaBICHUS TIEPCOHANIOM | peanuzayueti cmpamezuu
pean3anuo CTPaTEeTUU | COOTBETCTBYIOIIUM MAKETOM | YHPAGIeHUsl NEPCOHANOM
YOpaBJICHUS  MEPCOHAIIOM, | JOKYMEHTAIH Ymeem: cocmasname ooxymenmuol u
obecrieunBaTh 170'¢ eecmu  OOKYMeHmMoobopom  no
JIOKyMEHTAITMOHHOE MEPONPUAMUAM, — CBA3AHHbIM — C
CONPOBOXKICHUE u peanusayuei cmpamezuu
OIICHUBATH VIPagenus nepCoOHAIOM
OpTraHHU3aIOHHBIC u Bnaoeem:  nasvikamu  noobopa
COIIMAJIbHBIE ITOCIIEACTBUSA O0OKYMEeHmMO8 o

OOKYMEHMUPOBAHUSL MePONPUAMULL

CBA3AHHBIX c peanusayuet

cmpamez2uu YNpaenenus

NepCOHANIOM
OIIK-4 Crnoco6en | OITIK-4.3 Cocrasnsier | 3naem: npoyecc
OPUMEHATh  COBPEMEHHbBIE | JOKYMEHTBI u BEIIET | OOKYMEHMUPOBAHUSI ONEPAMUBHO20
TEXHOJIOTHH U METOJBI | TOKYMEHTOO0O0pOT 0 | ynpasaeHusi NepcoHaIom
OTIEPaTHUBHOTO YIPABIICHUS | MEPOIPUITHUSIM, CBA3AHHBIM C | YMmeem: 2comosums  OOKyMeHmbl
MIEPCOHAIIOM, BECTH | ONIEPATUBHBIM YIIPABICHUEM | ONEPaAmMUEHO20 YNpaenenus
JIOKYMEHTAIlMOHHOE MEPCOHAIIOM NepCOHANIOM Op2aHU3ayul

COIIPOBOKACHUC U YUCT,

Bnaoeem: nasvikom opeanuzayuu
00KYMeHmoobopoma onepamueHo20
VIPAGIeHUs. NePCOHALOM

[1K-12 3HaHue OCHOB
pa3paboTKU ¥ BHEIPEHUS
KaJpOBOM u
YIIPABJICHYECKOU
JOKyMEHTaLUH,
ONITUMH3AINN
JOKYMEHTO000pOTa U CXEM
(YHKIIMOHATBHBIX
B3aUMOCBSA3EH MEXY
HOJIpa3AcCHUsIMU,  OCHOB

pa3paboTKu ¥ BHEIPEHUS
OPOLIEAYP  PETYIHUPOBAHUSA
TPYIAOBBIX OTHOILIEHUH U
COIIPOBOXKAAIOLLIEH
JOKYMEHTalluu

IK-12.1 Vcnonb3yeT 3HaHUA

OCHOB  JOKYMEHTHPOBAHUS
TPYIOBBIX  OTHOIIEGHHH  C
y4ETOM TpeOOBaHMIA

Tpynosoro Konekca P®.

IK-12.2 [Ipumensier
COBpPEMEHHBIE  TEXHOJIOTHH
paboThI ¢ JOKyMEHTALIUEH.

3naem: obOwue nonodcenus no
OOKYMEHMUPOBAHUIO O0esimebHOCU
opeanuzayuu,  OCHOBHble  BUOLL
OOKYMEHMO8; Hanpasienus
opeanuzayuu  0elonpouU3B00Cmed;
UHDOPMAYUOHHO-

KOMMYHUKAYUOHHblE — MEXHON02Ul,
cucmemvl U Memoovl  OYeHKU,
Nopsi0oK O0oOpMIeHUs, BeOeHUsT U
XpaueHus O0OKyMeHmayuu
00pa306amenvHOl  OpeaHu3ayuy
cmanoapmaol VHUDUYUPOBAHHOU
cucmembl Op2aHU3AYUOHHO-
PAcnopsaoumenbHol OOKYMeHmayuu
Ymeem: ocyujecmensams
OOKYMEHMUposanue

OpeaHU3AYUOHHO-

PAcnopsaoumenvHou  0esimelbHOCmu
8 Op2anu3ayuu;  aHAIU3UPOBAMb
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HOPMAMUBHO-NPABOBbie axkmeol,
peznamenmupyrouue 0esimenbHOCMb
opeanuzayuu;

Bnaoeem: HAaBbIKAMU
OOKYMEHMUpOBanus
OP2aHU3AYUOHHO-
pacnopsaoumensrol  OesimeabHOCmu
opaanuzayuu

2. O0beM JUCUMILUIMHBI (MOIYJISA) 10 BUAAM Y4eOHOH padoThl.
Tabnuma 2. O6beM AUCHUTUTHHBI (MOIYJIS) 001Iast TpPyA0EMKOCTh: 23.€. / 72 .
®opma 00yyeHHs - OyHast

Bcero Pacnipenenenue
Buapl yaeGHO# paboThI 4acoB 0 CEMECTpaM B Yacax
6
OO0mas TpyA0eMKOCTh TUCIUTUTHHBI 72 72
KonrakTnHas pabora:
3aHITHS JIEKIMOHHOIO TUIIA 14 14
3aHATUSL CEMUHAPCKOIO TUIIA 16 16
(cemuHapbI)
KOHTPOJIb CAaMOCTOSITEIBHON paboThI - -
WHas KOHTaKTHas pabota 0,25 0,25
KOHTpOJIUpYyeMas MMCbMEeHHas paboTa - -
KOHTPOJTb - -
CamocrositenpHas padota (CP) 39,75 39,75
KypcoBas paboTta (mpoekr) - -
KCP 2 2
By npomMekyTOYHOT0 KOHTPOJIS (3a4eT, 3ayeT 3aueT
9K3aMeH, Aud. 3a4er)

3. Copep:kanue TUCHUIIMHBI (MOAYJISA).

Tabmuma 3. Pactipenenenye 4acoB 1o TeMaM M BHIaM Y4eOHOU pabOThI
dopma 00y4yeHHs] OvHAS

Cemectp 6
Howmep HaumeHnoBanue paseinon O0beM B yacax
pasznena Y TeM JUCIUILUIAHBI (MOTYJIS) Bcero J I13 C JIP CP
U UHas
pabora
1. Ponb u 3HAYCHUE 8 2 1 5
JOKYMEHTAIHOHHOTO
obecriedeHnss  YIpaBICHUECKOU
JCSTEILHOCTH. OcHOBHBIE
TTOHSITHSI JICJTOTIPON3BOICTBA.
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CoBpemeHHass HOpMaTHBHas 0a3a
JIOKyMEHTAIMOHHOTO
oOecrieueHus yupaBiIcHHUS.
2. [IpaBuiia odopmiieHus 8 2 1 5
JTOKYMEHTOB
3. CucreMbl JIOKYMEHTaIuu B 8 2 2 4
OpraHu3aluu
4. Opranuzanus JEJIOBOH 8 1 2 5
TEPENUCKHA B OpraHu3aIluu
5. TexHonorun JEIONPOU3BOJICTBA 8 2 2 4
OopraHu3aluu
6. XpaHeHue JIOKyMEHTOB B 9 2 2 5
00pa3oBaTebHON OpTaHU3aAINH
7. Opranuzanus paloThI c 7 1 2 4
KOH(pHICHIIMATEHBIMU
JIOKYMEHTaMH1 B OpraHu3alliu
8. JlokyMeHTHpOBaHHE paboOThl C 8 1 2 5
MepCOHAJIOM OpTraHU3alNHI
9. KomnbrorepHnas HOJITOTOBKA 8 1 2 5
JTOKYMEHTOB
Hroro: 72 14 16 42

4. CamocrosiTeqibHAs padoTa 00y4arOMXCH.

]_ICJ'II/I CaMOCTOSITEILHOM pa6OTI>I — OCBOUTH TC pa3aciibl TUCHUILIMHBI, KOTOPBLIC HC ObLIH

pacIIupUTh TPaHUIIBI

MMOJIy4acMbIX 3HaHI/II>'I,

Tabmuua 4. ConepkaHue caMOCTOSITEIFHON paboThl 00yUarOIUXCs

3aTPOHYTHl B IPOLECCE ayJAUTOPHBIX 3aHATUN, HO NPELYyCMOTPEHbI pabodeil MporpaMMoM, a Takke
YMEHUH ¥ HaBBIKOB (BNaJeHUI) B mporuecce
JIOTIOJIHUTEIIBHOTO HM3YYEHUS OTACIBHBIX TEM, PEIICHUHM MPAKTUYECKUX 3a]ad, HCCIIECIOBAaHUs
OTAEIBHBIX BOIPOCOB JAUCIUILIMHBI C MOMOIIBIO Y4eOHO-METOANYECKON JTUTEPATYPhl; MOATOTOBUTHCS
K 3aHATHUSAM JIEKIIMOHHOTO U CEMHUHAPCKOIO THIIA.
Buowi camocmosmenvrotl pabomui:
- MOATOTOBKA pedepaTos;
- U3y4YEHHUE OTAEIBHBIX TEM, BOIIPOCOB, UX KOHCIIEKTUPOBAHMUE;
- IOJArOTOBKA JIOKJIAJI0B 110 OTAEIIBHBIM BOIIPOCAM TEM;
- MIOATOTOBKA MPE3EHTALN 110 OTAEJIBHBIM BOIIPOCAM TEM;
- IOJArOTOBKA K 3aHATHUAM JIEKLIHOHHOIO U CEMUHAPCKOT0 TUIIA;
- MIOATOTOBKA K TEKYIIUM KOHTPOJBHBIM MEPOIIPUATHIM;
- Ipyrye BUJIbl CAMOCTOATEIbHON PabOTHI CTYJEHTOB.

Ne, Bun Pasnensl dopma
n/m CaMOCTOSITEJIBHON paboueit OTYETHOCTH
paboThI IIPOrpPaMMBbI
1 | Bueayauropnas: 1 KOHCIICKT,
- U3y4YEHHE TEOPETHUYECKOr0  Marepuana 1o 2 pedepar,
KOHCIIEKTaM  JIGKIIMH;  KOHCHEKTHPOBAHUE 3 JOKJIAJ,
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BOIIPOCOB, OlOBOPEHHBIX HA JIEKIMH, IO 4 cooO1ieHue,
y4eOHOM TUTEepaType; 5 Mpe3eHTalus,
- BBIIIOJIHEHUE JTOMAIIHUX 3aJaHUi M MOATOTOBKA 6 y4dactue B
K MPAKTUYECKUM 3aHATHSIM; 7 00CyKIEHUHN
- IOATOTOBKA cooO11eHuit, BBICTYIUICHHH, 8 OCHOBHBIX
KOHCIIEKTOB U Jp. BOIIPOCOB
TEMBI,
KypCOBOI1
3a4yeT

1.

4.1. Tunbl ceMecTpOBBIX 3alaHUMN:

IToaroroBka OTHASIBHBIX JOKJIAA0OB 10 TEMaM 3aHITHI.
2. IloarotoBka MyJIbTUMEIUWHONW MPE3CHTALINH.

Ilpu nHeobxooumocmu 00basume uHbLle MUNBL CEMECMPOBLIX 3A0AHULL.
5. YueOoHO-MeToAMYecKOe 0o0ecnieyeHue TUCIMIIMHBI (MOLYJIsl).

[TepeyeHnb coBpeMEHHBIX MTPO(PECCHOHATBHBIX 0a3 TaHHBIX U HHPOPMAIIMOHHBIX CIIPABOYHBIX

CUCTEM
Tab6muma 5.1. OcHOBHas UTepaTypa
No
i HanmenoBanwne, Onbnmrorpaguaeckoe Onucanmne
1 Bemkyposa, A.b. JlokyMeHTaIIMOHHOE 00eCTICUeHNE YITPaBICHUS: yaeOHOe TTOCOOHuE s

CTYJICHTOB CpeliHero npodeccuonaabHoro oopazoBanus / A.b. Bemkyposa. — Mocksa ;
bepnun : lupexr-Menua, 2020. — 170 c. : ui., Tabn. — PexxuM goctymna: 1o noAmnucke. —
URL.: http://biblioclub.ru/index.php?page=book&id=570999 (nata oOparieHus:
17.03.2020). — bubauorp.: c. 156-159. — ISBN 978-5-4499-0436-2. — DOI
10.23681/570999. — TekcT : 2AEKTPOHHBIH.

Tabymma 5.2. JlonoaHuTeNbHAs JIMTEpaTypa

1. | Muxaiinos, C.I'. JlokyMeHTaIlMOHHOE 00ECTICUCHHE YITPaBICHUS ITPOCKTaMU : YIeOHHUK /
Muxaitnos C.I'., PymsinueBa T.B. — Canxr-IletepOypr, 2019. — 102 c. — Pexum gocryna:
https://www.elibrary.ru/item.asp?id=41295587 (narta ob6pamenus: 16.03.2020). — Teker :
2JICKTPOHHBIMN.

2. | benyrun, FO.H. [lokymenTanuronHnoe odecnieuenue ynpasnenus / benyrun FO.H., Uepenos

[1.B., Canmarapos P.Y. — Craspomnois : ®adyna, 2019. — 108 c. — Pexum moctyna: https:/
www.elibrary.ru/item.asp?id=37606127 (mata ob6pamenus: 16.03.2020). — Tekcr
3JIEKTPOHHBIN.

Tabmuia 5.3. Pecypcel nH()OpMAIMOHHO-TEIIGKOMMYHHKAITMOHHOM ceTn «IHTepHeT»

No

o/

HasBanue (agpec) pecypca



https://www.elibrary.ru/item.asp?id=41295587
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http://biblioclub.ru/index.php?page=book&id=570999
https://www.elibrary.ru/item.asp?id=37606127
https://www.elibrary.ru/item.asp?id=37606127
https://www.elibrary.ru/item.asp?id=41295587
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1. HNudopmanmonno-npaBoBas cuctema «['apant» [DnekTpoHHbI pecype] — Pexum
noctyna: http://garant.ru/
2. Nudopmanmonno-npaBoBas cuctema «Koncynprant [1mtocy [DneKkTpoHHBIH pecypc] —
Pexxum noctyma: http://consultant.ru/;
DnekrporHas oudauoreunas cucrema eLIBRARY.RU (http://www.elibrary.ru)
baza nqaHHBIX MEXTYHApOIHBIX HHICKCOB HayuHoro IutupoBanus Web of Science (WoS)
http://webofscience.com/;
baza nannbix pedepaToB u uTHpoBaHus Scopus: http://www.scopus.com;
baza oTkpeIThIX ganHbIX Pochuamonntopunra: http://fedsfm.ru/opendata;
baza otkpseiThix gannbix Poccrara: http://www.gks.ru/opendata/dataset;
baza oTkphITEIX AaHHBIX YTpaBieHus PenepaibHON ciyKObl rOCy1apCTBEHHON
cratuctuku 1o Kpacuomapckomy kpato u PecriyOnuke Agpires: http://krsdstat.gks.ru/wps/
wcem/connect/rosstat ts/krsdstat/ru/statistics/krsndStat/db/;
9. Hayuynas snekrponnas ouoimorexka (HOB): http://www.elibrary.ru/;
10. OnektpoHHas bubanoreka Jluccepranmii: https://dvs.rsl.ru;
11. Hayunas snekrponnas 6ubnuoreka KubepJlennnka: http://cyberleninka.ru.

Ta6mmma 5.4. [lepnoanyeckue u3gaHus

No HaunmenoBanue

n/m

(O8]

o

XN

1. Jenonpon3BoacTBo https.//www.elibrary.ru/contents.asp?id=34484603

Bectauk PITY. Cepus: [lokymeHTOBeneHHe U apxuBoBeneHue. MHpopmaTuka. 3ammra
nHpopmarnuu 1 uHopMaImoHHas O6e3onacHoCcTh  https://www.elibrary.ru/contents.asp?
1d=34228168

JIeKTPOHHbBbIE Pecypchbl HA OCHOBE JIMIEH3UOHHBIX 10roBopoB ®I'BOY BO «AI'Y»

IBC «YHuBepcuTeTcKas 0udIM0TeKa OHJIaiiH» www.biblioclub.ru

Pecypc comepxuT yueOHUKH, yueOHble MOCOOMs, MOHOrpaduH, MEePHUOAUYECKHE W3/1aHus,
CTIPAaBOYHHKH, CJIOBapH, OJHIUKIONEAWHd. B Hacrosimee Bpemsi BkiIrodaeT Oomee 130  ThIC.
HalMeHOBaHUHU. Pexxum Joctymna: ass 3aperucTpUupOBaHHBIX M10JIb30BaTENEH.

OBC AI'Y wna 1wiarpopme  ammapaTHo-porpammHoro  kommiekca OOO KOV
http://adygnet.bibliotech.ru Pecypc conepxut a1nekTpoHHbIE aHAJIOTH TPYAOB NpenogasaTeneil AI'Y.
OobecnieunBaeT JOCTYI K HEOOXOIUMBIM JIJIsl 00pa30BaTEIBHOTO MPOIecca N3JaHusAM. Pesxxum ocryma:
JUIS 3apETUCTPUPOBAHHBIX MOJIb30BaTeNEH.

9BC «IOpaiit» www.biblio-online.ru o0Opa3oBaTeNnbHBIA pPEeCypc, IEKTPOHHAS OWOIHMOTEKAa W
MHTEpPHET-Mara3uH, € YHUTAIOT M IOKYNalT 3JIEKTPOHHbIE M I€YaTHble YYEOHUKH aBTOPOB —
npernoaBaTeNel BeAyIMX YHHBEPCHTETOB /ISl BCEX YpPOBHEH NMpO(hecCHOHATBFHOTO 00pa3oBaHMS, a
TaKXke MOJIb3YIOTCS BUJIEO- U ayTMOMaTepualaMi, TECTUPOBAHUEM U CEpPBHUCAMHU JUTS ITperoiaBaTeneil.
Pexwum noctyna: ass 3aperucTpUpOBaHHbBIX M10JIb30BATENECH.

IBC «Jlanb» www.e.lanbook.com Poccuiickuii pa3paboTUMK M TOCTABIIUK COBPEMEHHBIX
obpaszoBatenbHbIX IT-pemenuit, ¢raarmanckumii TpoxykT «JlaHm» — COOCTBEHHAs JIEKTPOHHO-
oubinmoreynas cucrtema (OBC), mpenocraBistomas 00pa3oBaTelIbHbIM OpraHU3alMsIM JOCTYH K
AIIEKTPOHHBIM BEPCUSIM KHHUT BEAYIIUX W3ATEIbCTB Y4YeOHOH, HaydyHOU, NpOQecCHOHATBHOMI
JUTEpaTypbl U TEPUOAMKHM IO Pa3IMYHBIM HAalpaBJIEHUSM IMOJATOTOBKHM. Pexxum noctyma: amis
3apEeruCcTPUPOBAHHBIX MOJIb30BATENECH.



http://www.biblioclub.ru/
http://www.e.lanbook.com/
http://www.biblio-online.ru/
https://www.elibrary.ru/contents.asp?id=34228168
https://www.elibrary.ru/contents.asp?id=34228168
https://www.elibrary.ru/contents.asp?id=34484603
https://www.elibrary.ru/contents.asp?id=34191843
https://www.elibrary.ru/contents.asp?id=34228168
https://www.elibrary.ru/contents.asp?id=34228168

denepanbHOE TOCYAAPCTBEHHOE OFOJHKETHOE 00pa3oBaTeIbHOS

YUpEXKJIEHUE BBICIIETO 00Pa30BaHUS
OI'bOY BO

«AT'Y»

«AJBITEUCKHUI TOCYJAPCTBEHHBIN YHUBEPCUTET)

Pabouas nporpamMma JUCHHUTUTHHBI (MOIYJIs)
CMK. OII-2/PK-7.3.3

®I'BY «Poccmiickasi rocynapcTBeHHass OuOamoreka» http:/dvs.rsl.ru CoctaB momosnHseTcs
00BEMOM JUCCEPTALUI TI0 BCEM CIENHATBHOCTIM (KpOME MEIUIMHBI U (hapMaluu), 4TO COCTaBIISET
okosio 30000 mucceprammii B roxa. JlocTynm K MONHBIM TEKCTaM AMCCEPTALMA TOJIBKO B OTHENE
anekTpoHHbIX nmyonukanuit Hb AI'Y. Pexum noctyna: ans 3aperucTpupoBaHHbIX [10JIb30BATENEH.

000 «Hayynass »jexkTpoHHasi OuOamorexka» (HOB) www.elibrary.ru Poccuiickuit
MH(POPMAMOHHO-aHATUTHYECKUH TIOpTa B 00JaCTH HAYKH, TEXHOJIOTHU U 00pa30BaHMs, B TOM YHCIIE
3NIeKTpoHHbIE Bepcuu Oosee 3900 poccuiCKMX HayyHO-TEXHHUUECKUX JKYypHAJIOB, U3 KOTOPBHIX Oojee
2800 xypnanoB B otkpsiToM noctyrne. HOb eLIBRARY coxepxkut mnardpopmy Poccuiickuii namexc
HayuyHoro uutupoBanus (PUHL). Pexxum goctymna: 11 3aperucTpupoBaHHBIX MOJIb30BaTENEH.

HexomMepueckoe mNapTHepPCTBO «ACCOLMHUPOBAHHBbIE perHoOHAIbHbIe OHMOJIMOTEYHbIE
koHcopuuymb» (APBUKOH) http:/arbicon.ru/services/ 3To KpymnHeimas MeXBeIOMCTBEHHas
MeXperuoHanbHasi OMOIMOTEYHAs! CeTh CTPAHbI, pacrojararouias COBOKYINHBIM HH(GOPMalMOHHBIM
pecypcoM, KOTOpPBII JaeT BO3MOXKHOCTb HalTH Oojee 50 MUIJIMOHOB JOKYMEHTOB B 57 permonax
CTpaHbI ¥ YTOYHUTb, B (DOHIIAX KAaKUX OMOJIMOTEK MX MOXHO TTOTYYHUTh.

Hexommepueckoe NapTHEPCTBO «HanuoHnaabHbIN 3JIEKTPOHHO-UH(OPMALMOHHBII
koHcopuuym» (HOUKOH) www.neicon.ru oObeauHsAE€T BO3MOXHOCTH POCCHHCKUX OMOIHUOTEK M
HaY4YHbIX OpraHM3aluil A7 KOPIOPAaTMBHOTO JOCTyIa K AJIEKTPOHHBIM 0a3aM JaHHBIX Hay4YHBIX
NEPUOANYECKUX H3JIaHUM, NpeiaraéMblX POCCUHCKUMU U 3apyOeKHBIMM M3IaTeIbCTBAMU U
MH(POPMALIMOHHBIMU areéHTCTBAMHU.

000 «®aktop ILmoc» (CIIC «KoncyastanTt Ilaroc») www.consultant.ru — 3T0 coBpeMeHHas
CIpaBOYHasi cHucTeMa, oOecreuyuBaromas OONbIIOEe KOJIMYECTBO BO3MOXKHOCTEH mpu padboTe C
TEKCTOBBIMM  IPaBOBBIMU  JOKyMeHTaMH. IIporpamMma mnpenHazHaueHa Ui KayeCTBEHHOI'O
OIEePaTUBHOI'O CHA0XKEHUS PaBOBON MH(OPMALIMEH IOPUCTOB, a TAK)XKe APYTUX JIMLI, HCIIOJIB3YIOIINX B
cBOeH paboTe HOPMATHBHO-TIPABOBYIO JIOKYMEHTAIIHUIO.

000 «Komnanusa AIIM «I'”APAHT» www.garant.ru CripaBouHo-ITpaBoBasi cuctema «l'apant» —
3TO MPOTPAMMHOE MPUJIOKEHHUE Ul KOMIIbIOTEpA, B KOTOPOM COJIEP’KUTCS IOJIHAsA, MOJIBEPrHYyTast
CHCTEMaTHU3aLUHU U [TOCTOSIHHO OOHOBJIIEMasi 3aKOHO1aTeNIbHAst MH(OpMAIHsL.

Me:xkayHapoaHble 0a3bl JAHHBIX HAYYHBIX U3aHUI

Web of Science https://apps.webofknowledge.com Haykomerpuueckass pedepatuBHas 0Oa3za
JMAHHBIX JKypHaToB W KoH(pepeHuuil. [lo3BomseT momydnTh AOCTYm K OonbmioMy 00BEMY
HCCIIEI0BATEIbCKON JIUTEPATypbl MUPOBOTO Kilacca, CBSI3aHHOM C TIIATEIbHO OTOOPAHHBIM CIIHCKOM
KypHanos. Pexum nocryna: IP agpeca ynusepcurera

Scopus https://www.scopus.com/search/ — 310 HaykomeTpuueckas pedepaTuBHas 06a3a JaHHBIX,
BXozsmas B 0a3y maHHbIX SciVerse komnanuu Elsevier. SciVerse o0beaunseT B cebe MaTepuaibl U3
KOJIJIEKIIMM PELIeH3UPOBaHHOW JuTeparypbl SciVerse Scopus, coOpaHUs NOJHOTEKCTOBBIX CTaTei
SciVerse ScienceDirect, ToCTyn K KOTOpPOI omnpeaensieTcsl yCIOBUsIMU MOANUCKH. Pexum noctyma: 1P
azipeca yHUBEPCUTETA.

buoanorexku Poccun
Poccuiickas rocyaapcreennas oubnmoreka (PI'B), r. Mockpa
Poccuiickas Hannonansuas oudnuoreka (PHB), r.Cankr-IleTepOoypr
bubnuoteka Poccuiickoii akagemun Hayk (PAH), r.MockBa
dynnamenranpuas 6ubanoreka MHWMOH PAH, r.MockBa
Hayunasg 6ubnnoreka MOCKOBCKOr0 rocyaapcTBeHHoro yuusepeutera (MIY) nm. M.B.JlomoHocoBa
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JKOHOMHKA U yIIPpaBJIeHHE

AUP.Ru: nabopMaMoOHHO-METONNYECKIUI HHTEPHET-PECYPC 110 BONPOCAM SKOHOMUKH, (DMHAHCOB,
MEHE/DKMEHTA U MApKETUHTa Ha MPEANPUITUN

Economicus.Ru : mopran no 5KOHOMUYECKUM JTMCHUTIIUHAM

KopnopaTuBHbIN MEHEKMEHT : aHATUTUYECKUE CTATbU, KHUTH M KYDChI JEKIINH, ON3HEC-TIIaHbI

pEATbHBIX NPEANPUATHI
OkoHoMuka. Cormonorusa. MeHemKMEHT: denepalbHblid 00pa3oBaTeIbHBINA TOPTAT

6. O0pa3oBaTebHbIC TEXHOJIOTHHU
Tabmuia 6. O6pa3oBaTeNIbHBIC TEXHOJIOTUU

Ne i/ [ HanmeHnoBanue Buabl yueOHbIX
N Oo0pa3oBaTte/ibHbIE TEXHOJIOTUH
n pasnea 3aHATHI
1 2 3 4
1. Ponr wu 3uauenue|J/lexyus 1. Beoonas nexyus ¢ ucnonvzosanuem
JIOKYMEHTAI[MOHHOTO 8UO0EOMAMEPUATIO8
obecrieueHus Cemunap 1. Pazeepnymas 6eceda c obcyscoenuem
yIpaBICHYECKON 0oKnaoa
JIESITCIIBHOCTH. Camocmosmenvhas
OcCHOBHBIE  TIOHATUS |paboma Koncynemuposanue u nposepka oomauwinux
JIeITOTIPON3BO/ICTBA. 3a0anull NOCPedCmeom 21eKmMpPOHHOLL
CoBpemeHHas noumol
HOpMaTuBHas  0aza
JIOKYMEHTAIMOHHOTO
obecrnieueHus
YIpaBJICHUSI.
2. Cemunap 1. Passeepnymas 6eceda c obcysrcoenuem
o0oknaoa
IIpaBuna
S P—— Camocmosmenvhas
paboma Koncynemuposanue u nposepka oomauinux
JIOKYMEHTOB . N
3a0aHull OCPeOCmeoM INEKMPOHHOU
noumol
3. Cemunap 1. Pazsepruymas beceoa ¢ obcyacoenuem
Cucrembl 0oknaoa
JIOKYMEHTAITUU B|CamocmosmenvHast
o0pa3oBaTenbHON paboma Koncynemuposanue u nposepka oomauinux
OpraHu3aIu 3A0aHUll NOCPEOCMBOM INEKMPOHHOUL
noumol
4. Cemunap 1. Paszeeprymas 6eceda c obcysicoenuem
Opranuzanus ooxnada
JenoBoi nepenucku B|Camocmosamenvhas
o0Opa3zoBaTebHON paboma Koncynemuposanue u nposepka oomauwinux
OpraHu3alu 3A0aHULL NOCPEOCMBOM INeKMPOHHOLL
noumbl
5. TexHonoruu Cemunap 1. Paszeeprymas 6eceoa c obcysicoenuem
JIeTIOTIPON3BOICTBA ooxnada
00pa3oBaTeNbHOI CamocmosmenbHast
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paboma Koncynsmuposanue u npogepka domawnux
OpraHu3aIu 3A0aHUll NOCPEOCMBOM DJIEKMPOHHOT
noumul
6. Cemunap 1. Pazeepnymas 6eceda c obcyscoenuem
XpaHeHue 0oKnaoa
JIOKYMEHTOB B|Camocmosamenvnas
o0Opa3oBaTenbHON paboma Koncynemuposanue u nposepka oomauwinux
OpraHu3aIu 3a0aHUll NOCPEOCMBOM INeKMPOHHOL
noumuvl
7. Opranmzamust pabotsl| Cemunap 1. Pazeepnymas 6eceda c obcyscoenuem
C ooknaoa
KoH(puaeHmmanbHeIM |CamocmosmenvHas
U JIOKyMEHTaMH B|paboma Koncynemuposanue u nposepka oomauinux
00pasoBaTenbHON 3A0aHULL NOCPEOCMBOM IJIEKMPOHHOT
OpraHu3aIu noumbl
8. Cemunap 1. Passeepnymas 6eceda c obcyarcoenuem
JlokymeHTupoBaHue
o0oknaoa
paboThI
Camocmosmenvras
MEPCOHAIIOM
. paboma Kouncynomupoeanue u npoeepka oomawunux
o0Opa3oBaTeNnbHOI . N
3a0anuii NOcpedCcmeoM 1eKmMpOHHOU
OpraHu3aIu
noumuol
9. Cemunap 1. Pazsepuymas beceoa ¢ obcyacoenuem
ooknaoa
KomnerorepHas
CamocmosmenvHas
MOJITOTOBKA
paboma Kouncynomupoeanue u npoeepka domawunux
JIOKYMEHTOB . N
3a0anuii NOcpedCcmeoMm 1eKMpOHHOU
noumbl

7. MeToau4eckne peKOMEHIAUMHU 10 JUCHUIJIMHE (MOYJIIO).

MeTtoauyeckue peKoMeHIANNH MPENoIaABaATETI0

N3yuuB conmepxanue yuyeOHOU AMCITUILUIMHBI, IIeJIecoo0pa3Ho pa3paboTaTh MaTpuily Hanboee
NPENOYTUTENIFHBIX METO/I0B 00yueHHsI U (POPM CaMOCTOSATENFHONW paboThl CTYACHTOB, aJ€KBATHBIX
BUJIaM JICKIIMOHHBIX ¥ CEMUHAPCKUX 3aHATHH.

Heo6xonumo mpeaycMoTpeTh pa3BuTHE (POPM CaMOCTOSITEIbHOM pabOTHI, BBIBOJIS CTYACHTOB K
3aBEPIICHUIO HM3Y4YCHHs yYeOHOH NMWCIHMIUIMHBI Ha €€ BBICIIMKA ypoBeHb. [lo ydeOHOMY TIUIaHy
MPEeyCMOTPEHO MPOBEACHUE PA3HOTO TUTIA 3aHSATHH.

By3oBckasi JeKmus — TJaBHOE 3BEHO IUAAKTUYECKOTO IWKiIa oOydeHws. Eé memp —
dbopMUpOBaHUE y CTYJACHTOB OPUEHTHPOBOYHOW OCHOBBI IS IMOCIEAYIOIIEr0 YCBOCHUS MarepHaia
METOZIOM CaMOCTOATENBbHOW paboTel. ConepkaHuWe JEKIUH JJODKHO OTBEYATh  CJICIYHOIIUM
JTUIAKTHYECKUM TPEOOBaAHUSIM:

- M3JIOKEHUE MaTepualia OT IMPOCTOTO K CIOKHOMY;

— JIOTUYHOCTb, YETKOCTH 1 SACHOCTH B U3JIOKCHHUU MaTCpHajia;,

—~ BO3MOXXHOCTh MPOOJIEMHOTO HW3JOKEHUS, JUCKYCCHUH, IUANOra C IENbI0 aKTHBHU3AIUU

NeSITeIbHOCTH CTYCHTOB;
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- Oomopa CMBICJIOBOM dYacTh JIeKIMM Ha TMOMJUHHBIE (aKThl, COOBITHS, SBJICHUSA,
CTaTUCTUYECKHUE JIaHHBIE;

— TeCHas CBS3b TEOPETUYECKUX TIOJOKEHUH U BBIBOJOB C TPAKTUKOW U Oymyrien

npodeccuoHaNbHOM NesTeIbHOCTIO CTYICHTOB.

[IpenonaBaTenp, YUTAIOIIMK JIEKIIMOHHBIE KYpChl B BY3€, JIOJDKEH 3HATh CYLIECTBYIOLIUE B
MeJarornyeckoil Hayke M MCIIOJIb3yeMble Ha NpPaKTUKE BapHaHTHI JIGKIMHA, UX AUIAKTUYECKUE U
BOCIIUTHIBAIOLINE BO3MOYKHOCTH, a TAK)KE MX METOJIMYECKOE MECTO B CTPYKTYpe Iporiecca 00y4deHusl.

Jlekuuu 4UTAIOTCS C MCHOJB30BAaHUEM HATJIATHBIX MMOCOOMI M AIEKTPOHHBIX MPE3eHTALUM, C
NPUMEHEHUEM COBPEMEHHBIX METOAOB OOYYEHHUs, CTUMYJIHPYIOIIUX MO3HABATEIbHYI0 aKTUBHOCTh. B
Hayajie KaXXIO0ro MPaKTUYECKOro 3aHSATHS MpPEnojaBaTelb OpPraHu3yeT MOBTOPEHHE HU3YUYEHHOI'O Ha
JIEKLMU MaTepraia o KOHTPOJIbHBIM BOIPOCaM K JaHHOMY MPAKTUYECKOMY 3aHSTHIO, BCIOMUHAET CO
CTyJEHTaMU NMOHATUWHBIN anmapatr. [Ipy BO3HMKHOBEHHH 3aTpyIHEHUH y CTYACHTOB MpPU pPEUICHUU
3a7ad TMpernojaBareib MOJPOOHO pa30dMpaeT KaXAbli MIar pemeHus ¢ 00sf3aTeNbHBIM BOBIICYEHUEM
CTYJEHTOB I'PYIMIbl B IPOIECC 0OCYkACHUS aIrOpUTMa PELICHHS 3a1a4u.

B ycrnoBusx mpeoOiagaroniero TeOpeTUYeCKOro OOydYeHHs O00s3aTelbHBIM YCIOBHEM IS
dbopMUpOBaHUS YMEHUH M HABBIKOB SIBJIETCS YCBOCHHE TEOPETHMUECKOTO MarepHualia, I[03TOMY
BOIIPOCHI KOHTPOJISL JIOJDKHBI TPOBEPSTH TOT TEOPETUUYECKUII MaTepuas, COJEp)KaHue KOTOPOIo
MIPEJICTaBJICHO B KOHCIEKTE JIEKLIMU U YKa3aHHOU juteparype. [lepeduens paccMaTpuBaeMbIX BOIIPOCOB
10 TeME MperoiaBaTesb GOPMHUPYET BO BPEMs UYTEHUS JICKIIUH.

[To ypoBHIO CIOKHOCTH MPEyCMATPUBAIOTCS CaMble Pa3IMYHbIE BOIMPOCHI, MPEANOAraiolnue
BOCIIPOM3BEJICHUE U 3aKPEIUIEHUE TEOPETUUECKOI0 MaTepuala, IPOBEPKY €ro OCMBICIEHHUS, BOIIPOCHI
Ha 000011eHue, aHau3 U cuHTe3 U Jp. O0A3aTeTbHO MpeyCMaTPUBAIOTCS KOHTPOJIbHBIE BOIIPOCHI Ha
MIPOBEPKY YCBOCHUS ONPE/IEICHNUN KIIFOUEBBIX TIOHSATUH, 3HaHUE (DAKTOB, TEOPUH, KOHIETIIHA, TO €CTh
BCEI0 TOTO, YTO OTNPEAECIISET OCHOBHOE COJIEP)KAHUE TEMBI.

Bompockl u 3amaHus Ui KOHTPOJISL JIOJDKHBI IO3BOJIUTH CTYJEHTaM CaMOCTOSATEIbHO
OTpEECTUTh yYPOBEHb YCBOCHHS Y4eOHOro MaTepuajia MO TeMe, MPEACTAaBICHHOIO B JIEKIUH, Ha
IIPAKTUYECKOM 3aHSATHUU.

CeMuHap NpPOBOAUTCS IO Y3JOBBIM W HambOoJee CIO0XKHBIM BOIpocaM (Temam, pasjiesam)
yueOHoil mporpammbl. OH MOXET OBITh MOCTPOCH KaK Ha MaTepuajie OJHOW JIEKIMH, TaK M Ha
coJiep>KaHUU OO30pHOM JIEKIIMM, a TaKXke IO ONpeAenEHHOW Teme 0e3 uTeHHs NpeaBapUTEIbHOU
nexiuu. [7aBHasT W ONpenensomas OCOOCHHOCTh JIOOOro CeMHHapa — HaJlW4Yhe HIIEMEHTOB
JUCKYCCHH, TPOOJIEMHOCTH, AHAIOTa MEX/1y MPEnoiaBaTeIeM U CTYJeHTaMH U CAMUMU CTYICHTaMHU.

IIpy TNOArOTOBKE KIACCMYECKOIO CEMUHApa JKEJIaTebHO IPUICPKUBATHCS CIEIYIOLIETO
aJropuTMa:

a) paspabomka yuebHO-MemoouUYecKo20 Mamepuaia:

- (opMyIHpOBKa TEMbI, COOTBETCTBYIOIIEH MPOTrpaMMme;

- OmpejesieHUue NUJAKTUYECKUX, BOCIUTHIBAIOUINX U (POPMUPYIOLIUX LIETEH 3aHATHS;

- BBIOOp METOJIOB, IPUEMOB U CPEICTB OOYUYECHHUs JJIsl IPOBECHHUS CEMUHAPA;

- 1oa0op JIUTEPATyphl AJIS IPEToAaBaTess U CTYACHTOB;

- IIpH HEOOXOJIMMOCTHU MPOBEJICHUE KOHCYIbTALUMN 1JIs CTYI€HTOB;

0) no02omosKa cmyoeHmos u npenooasamens:

— COCTaBJICHHUE IUIaHa CEMUHapa U3 3-4 BOIPOCOB;

- TMPEeOCTaBJICHHE CTyJeHTaM 4-5 qHell 1 MOArOTOBKU K CEMHUHApY;

- TPeNOCTaBICHUE PEKOMEHJAIMi O TMOCJIeNOBAaTeNbHOCTH M3YUYEHHS JIUTEPaTypbl

(yueOHuKH, yueOHbIE TOCOOMS, 3aKOHBI U TIOCTAHOBJICHUS, PYKOBO/ICTBA U MOJIOKEHUS, KOHCTIEKTHI
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JEKIUH, CTaThbH, CIPAaBOYHHUKH, HH(OpPMAlMOHHBIE COOPHHUKH W OOJIJIETEHH, CTaTUCTHUECKHE
JTaHHBIE U JIP.);
- co3AaHMe Habopa HATJISIIHBIX TOCOOMIA.
[TogBoast uTOrM ceMuHapa, MOKHO MCIOJIB30BATh CICAYIOIINE KPUTEPUH (ITOKA3aTENIN) OIICHKA
OTBETOB:
- TIOJHOTa U KOHKPETHOCThH OTBETA;
— IOCJICIOBATCIBHOCTD U JIOTHKA U3JI0KCHUS,
-  CBf3b TEOPETUYECKUX MOJIOKEHUN C TIPAKTUKOM;
— 000CHOBAHHOCTH M JIOKA3aTEJIbHOCTh M3JIAra€MBbIX ITOJI0KCHHIL;
— HaJIM4Y¥e KAUSCTBECHHBIX M KOJMYCCTBCHHEIX ITOKA3aTCIICH;
- HaIMYUe WUTIOCTPAlUi K OTBETaM B BHJIE HICTOPUUYECKUX (PaKTOB, MPUMEPOB U TIp.;
- YPOBEHb KYJIbTYPHI pEUH;
—  HCIIOJIb30BaHUE HATJISAIHBIX TOCOOMH U T.II.
B koHIle cemMuHapa pEeKOMEHIYeTCs JaTh OIEHKY BCEr0 CEeMHHApCKOTO 3aHSATHS, 0OpaTuB
0c000e BHUMAHHUE HA CIICIYIONINE aCTICKThI:
- KayecTBO ITOJArOTOBKHU;
— CTENEHb YCBOEHUS 3HAHMIA;
— aKTHBHOCTB;
— TIOJIOKUTENbHBIE CTOPOHBI B pabOTE CTYACHTOB;
- IICHHBIC U KOHCTPYKTUBHBIE TIPEIIOKCHHS;
- HEJOCTaTKH B pabOTe CTY/ICHTOB;
- 3aJa4d U MyTH yCTPaHEHHs HEJOCTATKOB.

[Ipn mpoBeneHUM arTecTallud CTYJIEHTOB Ba)XHO BCETJa MOMHHUTBH, YTO CHCTEMATUYHOCTD,
OOBEKTUBHOCTh, apTYMEHTUPOBAHHOCTh — TJIABHBIC MPUHIUIBI, HA KOTOPBIX OCHOBAHBI KOHTPOIb U
OIICHKA 3HAHWUU CTYJICHTOB. 3HAHHWE KPUTEPHUEB OICHKW 3HAHWUU 0OS3aTENHHO IS MPENoaaBaTes U
CTYJICHTA.

MeToauyeckue yKazaHusl CTy/IeHTaM MO0 JUCHUIIHHE

[TpodeccuonanpHas MOArOTOBKA B COBPEMEHHBIX By3aX CTPOUTCS IO MPHUHIIUITY «OT TEOPHUU K
NPaKTUKE», 4TO co3/laeT 0a3y i (OpMHUPOBAHUS YMEHMH M BiIaJeHUH (HABBIKOB) HAa OCHOBE
YCBOGHHSI TEOPETHYECKOro Marepuana. VMIMEHHO mo3TOMy clieyeT o0coboe BHUMaHUE YIENATh
KaueCTBY YCBOECHHS TEOPETUUECKOI0 MaTepuaa.

W3ydyeHne NUCHUIUIMHBI TNpeayCMaTpUBAaeT JIEKIMOHHBbIE W IMPAKTHUECKHUE 3aHSITHs, a TaKke
CaMOCTOSITENbHYIO paboTy. M3yueHne Kypca 3aBeplaeTcsi MPOMEXYyTOYHOM aTTecTaliei. Y cremHoe
U3ydYeHHe Kypca TpeOyeT MOCeHIeHMs JIeKIHH, aKTUBHOW paboThl HA MNPAKTHUECKUX 3aHSTHUIX,
BBITOJIHEHHSI BCEX YUEOHBIX 3aJ[aHNi, 03HAKOMJICHHUS C OCHOBHOM U JONOJIHUTEIBHON JTUTEPATYPOH.

[lenp nexuuu — (GOpMUPOBAHHWE OPUEHTHUPOBOYHOW OCHOBBI ISl MOCJIEAYIOIIErO YCBOEHUS
CTyleHTaMHM Yyd4eOHoro warepuana. JIekmus B TMpolecce H3Y4YeHHs JIUCIUIUIMHBI IO3BOJISET
MIPEJICTaBUTh CTYJEHTY HOBBIM Y4YeOHbII Marepual, pa3bsCHUTh TEMbl, TPYJHBIE IJi1 MOHUMAaHUS,
CHCTEMaTU3UPOBATh Y4eOHBIH MaTepHaj, COPUEHTHPOBATh B CTPYKTYpe M COJEpXKaHUU Y4eOHOTro
mporuecca.

B xone nexkmuii mpernojaBaTeNb HM3JIaraeT M pa3bsCHAET OCHOBHBbIE, Haubojee CIO0XKHbIE
MOHSTHUS TEMbl, a TaKXKE CBS3aHHbIE C HEW TEOpPETUYECKUE W TMpaKTUUYEeCKHe MpoOJieMbl, HaeT
PEKOMEHIALUH JUTSI TPAKTUYECKOT0 3aHATHS U YKa3aHUs JJISl BBIIIOJTHEHUSI CAMOCTOSTEIbHON PaOOTHI.
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B xonme neknMOHHBIX 3aHATHH oOOydaroumieMycsi HEOOXOIMMO BECTH KOHCIIEKTHPOBAaHUE
yueOHoro wMmarepuana. OOpamaTh BHUMAaHHE Ha KaTeropud, (OPMYIHPOBKH, PACKPBIBAIOIINE
coJiepKaHue U3y4aeMOM TUCLIUIUIMHBL, HAy4YHbIE BHIBOBI U MIPAKTHUECKUE PEKOMEHIALINH.

Martepran KaxJI0oM JEKUUMH JOJDKEH ObITh NpopaboTaH: JOKHBI OBITH  BbIAEICHBI
OIIpeNIeJICHUs], TOHSITUS, 3aKOHbI, TEOPEMbl M MX JOKa3zaresibcTBa (Mpu Haiauuuu). JloskHa OBITH
YCBOEHA JIOTHYECKAs CBSI3b JIEMEHTOB N3yYSHHOTO MaTepuana.

[Ipu mnapamnensHON paboTe ¢ ydeOHOM mUTEepaTypoil HEOOXOIUMO KOHCHEKTHPOBAThH
npopabaTeiBaeMblii MaTepuasl. Bce HENMOHSATHBIE MOMEHTHI ClelyeT 00s3aTeNbHO pa3o0paTh C
npernojiaBaTeseM Ha 3aHATUU Win B pamkax CP.

[TonroToBKa K JIGKIIMHU 3aKJIIOYACTCS B CICIYIOIIEM: NMPOYUTANTE yUeOHBI MaTepHal 1Mo TeMe
JeKIMM B YyYeOHMKAaX M Y4eOHBIX NOCOOMSX, YSICHMTE MECTO M3y4aeMol TeMbl B CBOEH
npoeCCHOHATBHON IMOJATOTOBKE, BBIUIINTE OCHOBHBIE TEPMHUHBI, YSICHUTE, Kakhe YydeOHbIe
3JIEMEHTHl OCTAJINCh Ul BAac HESCHBIMH, 3AIUIIWTE BOMPOCHI, KOTOpPBIE BBl 33aJaJUTE JIEKTOPY Ha
JIEKIINH.

[IpakTuyeckoe 3aHsATHEe — (¢dopMa OpraHu3aluu OOydeHHus, KOTopass HampaBieHa Ha
(dbopMHpOBaHHE TPAKTHYECKHMX YMEHMH W HABBHIKOB U SBIISIETCS CBS3YIOIIUM 3BEHOM MEXIY
CaMOCTOSITEJIbHBIM TEOPETUYECKMM OCBOEHHMEM CTYJEHTaMHU y4eOHOH AMCUUIUIMHBI U MPUMEHEHUEM
ee TOJIOKEHWH Ha mnpaktuke. [IpakThdeckoe 3aHATHE TO3BOJSET pa3BUTh Y CTYACHTOB
npodeCcCHOHATBHYIO KYJIbTypy M HpodecCHOHANbHYI0 KOMMYyHHKanuioo. [IpemomaBarens B 3TOM
cllydae SIBIISIETCS KOOPIWHATOPOM OOCYKICHUI MPENTIOKESHHBIX MPAKTHUECKUX 3aaHUH, MOATOTOBKA
KOTOpBIX sBJIseTCsl 00s13aTrenbHOl. [oaToMy Tema, mpakTudeckue 3aJaHusi U OCHOBHBIE MCTOYHMKH
OOCY)XIECHUSI TIpeIUIaraloTcsl CTyJeHTaM 3apaHee. llenn oOCyXIOeHuS ¥ BBIIOJHEHHS 3aaHUM
HafpaBieHbl Ha (OPMHPOBAHUE 3HAHUH, YMEHHH U HaBBIKOB NPO(ECCHOHANBHOM IMOJEMHUKH U
dopmupoBaHne KoMmIeTeHIWH. Ha »3Tame TOArOTOBKM JOMHHHPYET CaMOCTOSITeTIbHas paboTta
CTYIGHTOB IO pEIICHUI0 MpoOJieM M 3aJaHui, a B Mpolecce 3aHATUS HJET aKTUBHOE O0CYXKJIEHHE,
JTUCKYCCUM W BBICTYIUICHHS CTYJEHTOB, TA€ OHH II0Jl PYKOBOJCTBOM TIPENOIABATENS JENAI0T
000011aro1I1e BBIBOBI M 3aKJIIOUECHHUS.

3Hasi TeMy TNPAKTHYECKOTO 3aHATHSA, HEOOXOAMMO TOTOBHUTHCS K HEMY 3a0JIarOBPEMEHHO:
YUTaTh PEKOMEHIOBAaHHYI0 U JIOTOJHUTENBHYIO JIMTEPaTypy, KOHCHEKT JIEKUUH, MEeTOAMYECKHUEe
yKa3aHUs K NPAaKTUYECKAM 3aHSTHSAM, CTPYKTYPHPOBATH MAaTEpUal, COCTABIISATH CIOBAapPh TEPMHUHOB,
OTBEYATh HAa KOHTPOJIbHBIE BONPOCHI, pEIIaTh CHUTYallMOHHBIE 3adaud W T.1. Ha mnpakTuyeckom
3aHSATHH BBl MOXKETE IOJNyYUTh KOHCYJBTAIMIO MPEMoJaBaTelsi Mo JI000My y4eOHOMY BOIIPOCY
U3y4aeMOi TEMBI.

[Tox camocTosTenbHONW pabOTON CTYJEHTOB MOHUMAIOT Y4EOHYIO JESATENbHOCTh CTYIEHTOB,
KOTOpasi OpraHU30BaHa IMPENoiaBaTeN MU, HO OCYLIECTBISETCS CTYIEHTOM 0€3 HemoCpeICTBEHHOTO
y4acTHs TperojaBaTelisi B yueOHOW IESTeNbHOCTH CTyACHTa. Bce BHIBI CaMOCTOSTEIHHON pabOTHI
CTYICHTOB TO JUCLMIUIMHE TMpeACTaBleHbl B (POHAE OLEHOYHBIX cpeacTB. Uerkas opraHuszauus
CaMOCTOSITEIFHOH ~ pabOTBl  CTYACHTOB  JenaeT ee  APQekTuBHOH. D10  obecreunBaeTcs
NPEJOCTABIEHUEM CTYJEHTaM: Y4eOHBIX U y4yeOHO-METOJMUECKUX MOCOOMH; TeMaTHUECKUX IUIaHOB
JICKIHA, TPAKTHYECKUX 3aHATHH, 0Opas3loB KOHTPOJBHBIX pPabOT, TECTOB, KEHCOB M Ip.; MEPEUHS
3HAaHUM M YMEHH, KOTOPBIMU OHU JOJDKHBI OBJAJeTh MPU M3yUYEHUM AUCLMIUIMHBI;, HHPOPMALUHU O
nporenype Caayd 3adeTa W 9k3amMeHa W Jp. OTBETHl NPEACTaBIAIOTCS B TNHUCHBMEHHOH (opme
(meyaTHOM, HETIOCPEACTBEHHO NPENOoJaBaTeNto, I AIEKTPOHHOM).

CamocrosTenbHass paboTa CTYAEHTa SIBISETCS OCHOBHBIM CPEICTBOM OBJIQJICHUS YYeOHBIM
MaTepuajJoM BO BpeMs, CBOOOAHOE OT 00s3aTelbHbIX y4eOHbIX 3aHATHH. OHa BKIIOYaeT B cebs
BBINIOJIHEHUE PA3IMYHOTO poOJa 3aJaHHi, KOTOpHIE OPHEHTHPOBAHBI Ha Ooiiee TIyOOKOe yCBOECHHE




denepanbHOE TOCYAAPCTBEHHOE OFOJHKETHOE 00pa3oBaTeIbHOS

YUpEXKJIEHUE BBICIIETO 00Pa30BaHUS

PIB0Y BO «AJBITEUCKHUI TOCYJAPCTBEHHBIN YHUBEPCUTET)

«Al'Y»
Pabouas nporpamMma JUCHHUTUTHHBI (MOIYJIs)

CMK. OII-2/PK-7.3.3

MaTepuaia wu3ydaemMoi auciuiuidHbel. [lo kaxkgod Teme y4uyeOHOW AUCHMIUIMHBI CTyJIEHTaM
NpeJIaraeTcs mepeueHb 3aJaHui Il CAMOCTOSI TETHON paOOTHI.

K BblmonHeHUIo 3aJaHUil AN CaMOCTOSITENBHOM pabOThl MPENBSABISIOTCS CIEIYIOIINe
TpeOOBaHMs: 3aaHUsl JOJIKHBI HUCIIONHITHCS CAMOCTOSATEIHLHO M MPEACTABISATHCS B YCTaHOBIECHHBIN
CPOK, a TaKX€ COOTBETCTBOBaTh YCTAaHOBIIEHHBIM TpeOoBaHusM M0 odopmieHuio. CTyaeHTam
CIIEyeT: PYKOBOACTBOBATHCS TPaUKOM CaMOCTOSTEILHON pabOThI, BBHITIOIHATH BCE ILIAHOBBIC
3aJaHus, BbIJaBaeMble IpernojaBaTelieM Js CaMOCTOSITENILHOTO BBIMIOJHEHUS, U pa3Ouparh Ha
CeMUHApax M KOHCYJbTAllUAX HESCHBIE BOIPOCHI, TMPU TMOATOTOBKE K OHK3aMEHYy MapajiieIbHO
npopabaTeiBaTh COOTBETCTBYIOIIME TEOPETHUECKHE W TPAKTUYECKUE pa3ieibl AUCIUILIINHBI,
(bUKCHUPYS HESICHBIE MOMEHTHI JIJISl UX 00CYKJIEHUSI Ha KOHCYJIBTAIIUH C IPETO/IaBATEIICM.

CamocTosTenbHass ~ paboTa  CTYAGHTOB  SIBISETCS ~ OOSI3aTENbHBIM ~ KOMIIOHEHTOM
00pa3oBaTEIBHOTO MPOIIECcCa, TaK KaK OHAa 00ECIIEYMBAET 3aKPEIUICHUE TTOTy9aeMbIX Ha JICKIIMOHHBIX
3aHATUSAX 3HAHUNM TyTeM NPUOOPETeHHsS HABBIKOB OCMBICICHHUS W PACIIMPEHHUS UX COJEpiKaHus,
HABBIKOB PEHICHHS aKTYaJIbHBIX MPoOJeM (OPMUPOBAHUS OOMIEKYJIBTYPHBIX U MPO(HECCHOHATBLHBIX
KOMIIETeHIIN, Hay4YHO-UCCIIEeI0BATENIbCKON AeSITENFHOCTH, TOJATOTOBKY K CEMUHApaM, 1ab0paToOpHBIM
pabotam, cjaue 3a4eTOB U IK3aMEHOB.

[ToaroroBka K MPOMEKYTOUHOM aTTECTallUUd BEAETCS HA OCHOBE IMOJNYYEHHOTO JIEKIMOHHOTO
MaTepraia ¥ PEKOMEHIOBAHHON JMTEpPaTyphl, OCMBICICHHS PAa0OTHI Ha MPAKTHYECKUX 3aHATHUAX U
CaMOCTOSITENTFHOU PabOTHI.

8. O0ecneuenne 00pa3oBaTeIbHOIO NMpoLECCA IS JIML ¢ OTPAHNYEHHbIMH
BO3MO’KHOCTSIMHU 3/I0POBbSI U HHBAJIN/I0B

B xome peanmuzanuu IUCHMIUIMHBI HMCHOJB3YIOTCS CIEAYIOIIME TOTIOJHUTEIBHBIE METOIbI
oOyudeHusi, TEKYLIEro KOHTPOJS YCIEBAEMOCTH W MPOMEXKYTOUHOM aTTecTalud OOydaromuXxcsl B
3aBUCUMOCTH OT UX MHAUBHUIYATBHBIX OCOOCHHOCTEH:

® JIJISI CJICTIBIX U CITA0OBUISIIUX

- Jexkuud OQOPMIISIFOTCS B BHAE DJIEKTPOHHOTO JOKYMEHTA, JOCTYMHOTO C IOMOIIBIO
KOMITBIOTEpA CO CIEHUAIN3UPOBAHHBIM MPOTPAMMHBIM 00€CIICUeHUEM;

- TNHCbMEHHBIE 3aJaHHUs BBINOJHAIOTCS HA KOMIIBIOTEpE CO  CHEIHAIU3UPOBAHHBIM
MIPOrpaMMHBIM 0OecTieYeHEeM, U MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM;

- obecrieunBaeTCsl HHIMBUYalbHOE paBHOMEpHOE ocBerieHue He menee 300 mokc;

- U1 BBIOJIHEHUS 3aJaHUsd TpU HEOOXOAMMOCTH IMPENOCTABIIAETCS YBEIUYMBAIOIlee
YCTPOMCTBO; BOBMOYKHO TaKK€e MCIIOJIb30BaHHE COOCTBEHHBIX YBEIMYMBAIOIINX yYCTPOUCTB;

- MIUCbMEHHBIE 3aJIaHusl OPOPMIIIOTCS YBEIHMUYEHHBIM HIPU(TOM;

- 9K3aMEH U 3a4€T MPOBOJATCS B YCTHOM (hOpMe MM BBINOJIHSIOTCS B MUCbMEHHOH (opme Ha
KOMIIBIOTEpE.

® JIsl TIIYXUX M CJIA00CIIBITIAIINX

- Jexuud Oo(QOpMISIOTCS B BUAE AJIEKTPOHHOIO JOKyMEHTa, JHO0 MpeaocTaBisiercs
3BYKOYCHJIMBAIOIAs anmnapaTypa MHAUBUIYabHOTO MOIb30BaHHS,

- MUChbMEHHBIC 3aJaHUS BBITIOJIHAIOTCS HA KOMITBIOTEPE B MUCHbMEHHOU (popMme;

- 9K3aMeH U 3a4€T MPOBOJATCS B MUChbMEHHON (hOpMe Ha KOMIBIOTEPE; BO3MOXKHO MPOBEICHUE B
(dbopMe TeCTUPOBAHHS.

® ISl JIMIL] C HAPYILIEHUSIMH OTIOPHO-BUTATEIILHOTO allapara:

- Jnexkuud OQOPMIISIFOTCS B BHAE DJIEKTPOHHOTO JOKYMEHTa, JOCTYMHOTO C IOMOIIBIO
KOMITBIOTEpA CO CIEeHUAIN3UPOBAHHBIM MPOTPAMMHBIM 00€CIIEUeHUEM;

- TNHCbMEHHBIE 3aJaHUsl BBINOJHAIOTCS HA KOMIIBIOTEpE CO  CHEIHAIU3UPOBAHHBIM
MIPOrpaMMHBIM 0OecTieyeHHEM;
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- 9K3aMEeH U 3a4€T MPOBOJATCS B YCTHOM (hopMe MM BBIOJHSIOTCS B MUCbMEHHOH (opme Ha
KOMIIBIOTEPE.

ITpu HEOOXOIUMOCTH MpelyCMaTpUBAECTCS YBETUUEHUE BPEMEHHU JJIs TIOATOTOBKU OTBETA.

[Ipouenypa mpoBeneHus: MPOMEKYTOUHON aTTeCTAllMU Ui OOydarolUXCs yCTaHABIMBAETCS C
y4€TOM HX MHAMBUAYAJIbHBIX Ncuxodusnueckux ocodenHoctel. [IpomexxyTouHas arrecTanus MOXET
IIPOBOJIUTHCS B HECKOJIBKO ATAIOB.

[Ipu mnpoBeneHHHM MpOLENYphl OLIEHUBAHMUS pPE3YJIbTaTOB OOy4YeHHs MpedycMaTpUBaeTCs
WCTIOJIb30BAaHIE TEXHUYECKHUX CPENICTB, HEOOXOAUMBIX B CBS3HM C MHIWBUAYAJIEHBIMH OCOOECHHOCTSIMH
oOydaromuxcs. OTH CpPeACTBa MOTYT OBITh IPEJOCTaBICHbl YHUBEPCUTETOM, MWJIM MOTYT
HCTIOJIB30BaThCsl COOCTBEHHBIE TEXHUYECKUE CPEICTBA.

[TpoBenenue mpoueaypbl OLIEHUBAHUS PE3YIbTaTOB OOy4EHUs JOMYCKAeTCsl C UCIOJIb30BaHUEM
JUCTaHIIMOHHBIX 00Pa30BaTENIbHBIX TEXHOJIOTUH.

OoOecneunBaercs J0CTYyNn K HH(POPMAIMOHHBIM H OuOIMorpadudeckuM pecypcam B CETH
WuTepHeT /Ui Kaxaoro odyyaromierocst B popmax, alaiTUPOBAHHBIX K OTPAaHUYEHUSIM UX 3/0POBbS U
BOCTIPHSITHSI MHPOPMALINH:

® JUISL CJIETIBIX U CIIAa00BUIAIIMNX

- B ICYaTHOM (popMe yBETUUYEHHBIM HIPH(PTOM;

- B (hopMe 2IEKTPOHHOTO JJOKYMEHTA,;

- B (hopMme ayanodaiina.

® IS [NIyXUX U CIAOOCIbIIIAINX:

- B IeyaTHOH Gopme;

- B (hopMe 3IEKTPOHHOTO JJOKYMEHTA.

® J17151 00YYAIOLIMXCS C HAPYIICHUSIMH OTIOPHO-JIBUTATEIILHOTO amnapaTra:

- B IeYaTHOH (opme;

- B (hopMe 2IEKTPOHHOTO JJOKYMEHTA,;

- B (hopMme ayanodaiina.

VY4yeOHble ayIUTOpPUU JUIsl BCEX BHUAOB KOHTAKTHOM M CaMOCTOATENBbHOM pPabOThI, HaydHas
OubsimoTeka W WMHBIC TOMEMICHUS JUIsi OOY4YeHMs OCHAILEHBl CIEHUATbHBIM O00O0pYAOBAaHHEM H
y4€OHBIMH MECTAMHU C TEXHUYECKUMU CPEACTBAMU O0Yy4EHUsI.

9. MarepuaibHO-TEXHUYECKOe o0ecnedeHne JUCHUILTUHBI (MOTYJIs).

JIeKIIMOHHBIE 3aHATHUS MPOBOAATCS B Ay TUTOPHAX, PEIOCTABISIEMBIX JeKaHATOM (haKyJIbTeTa B
COOTBETCTBHMHM C pacnucaHueM. Ha oTaenbHbIX 3aHATHAX HEOOXOAUMBI UCIIOJIBb3YETCS BUICOIPOECKTOP
C 3KpaHOM (MJIM KOMITbIOTEPHBIN KJIAcC).

MarepuanbHO-TEXHHUUYECKOE obecrieueHre y4eOHOro mpoiecca Ha 3KOHOMUYECKOM (haKyJIbTeTe
MOJIHOCTBIO cooTBeTcTBYeT TpeboBaHusiM PI'OC BO, neilcTByromuM CaHUTapHO-TEXHUYECKUM U
IIPOTUBONOXAPHBIM IPABUIIaM U HOMAaM.

Ha ¢akynprere mMmeercs 4 KOMIBIOTEPHBIX Kllacca C BBIXOAOM B MHTepHeT (IHIIEH3WU:
Microsoft@ Windows Professional 7 Russian Upgrade Academic OPEN I License No lrvel. FQC-
02306 (ma 13 paboumx mect); Microsoft@ Windows Professional 7 Russian Upgrade Academic
OPEN No Irvei FQC-02306 (na 1 pabouee mecTo)), yueOHbIE ayJUTOPUU AJISi IPOBEACHUS 3aHATUN
JEKIIMOHHOTO THWIA, 3aHATHH CEMHHAPCKOTO THIIA, KYPCOBOTO TIPOCKTHPOBAHUS, TPYIIIOBBIX U
MH/IMBUAYAIbHBIX KOHCYJbTALMH, TEKYIIEro KOHTPOJIS M IMPOMEKYTOUYHOM aTTecTalliu, a TakKxkKe
MOMEIICHUST /ISl CAMOCTOSITETIbHOM pa0OThl M TIOMEIIEHHs JUIsl XpaHEHHs W MPOQHIAKTUIECKOTO
00CITy>)KUBaHHsI y4eOHOTO 000PYAOBaHMUSL.
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Kommmrext JJUMIICH3UOHHOI'O 1 CBO6OI[HOFO pacinpocTpaHsaeMoro nporpaMMHOTO O6CCHE‘HGHI/I${, B
TOM YHUCJIC OTCUCCTBCHHOI'O IIPOMU3BOJACTBA.

Microsoft Office 2013 Russian Academic

OPEN... Microsoft Open License | 61393641
Acrobat Professional 11.0 MLP AOO Software License

License RU (65195558) Certificate 10981633

Apache OpenOftice MaKkeT OPUCHBIX MPUIOKECHUN
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HHBIX OBaHHBIX

U3MCHCHUA ns1
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