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1. e mpou3BOACTBEHHON NMPAKTUKH

HensiMu mnpPoOW3BOACTBEHHON NPAKTHKH SABJISIETCSL  3aKPEIJICHUE
TEOPETHUYECKUX 3HAHWUM, TOJYYEHHBIX HpPU U3Yy4eHUH KypcoB «OCHOBBI
YIOPABJICHUS NEpcOHANOM»,  «VHHOBAIIMOHHBIA MEHEKMEHT B YIPAaBICHUU
nepcoHanom», «OCHOBBI TEOPUHU YIpaBiIeHUsD», «OCHOBBI 0€30MMACHOCTH TPYAA»,
«IlmanupoBanue Ha npeanpusatun», CraHgapTu3auus, METPOJOrus |
ceprudukanns, «OCHOBBI OpraHU3alMU TPYyAa» U JIp.; pa3BUTHE M HAKOIICHUE
IPAKTUYECKUX HABBIKOB [0 O3HAKOMJIEHUIO C CUCTEMOM YIPaBJIECHUS [IEPCOHAIOM,
a Takke cOOp HMHPOPMAIMOHHBIX MAaTEPUANIOB JJs TOJATOTOBKH KYpPCOBBIX
IIPOEKTOB B 7-8 cemecTpax o0yueHUsI.

2.  3apavu MpoM3BOJCTBEHHOH NMPAKTHKHU

3agauM NPOU3BOJACTBEHHOM NMPAKTUKHU COCTOAT B CIEAYIOIIEM:

— H3ydeHune  OpraHM3allMOHHO-METOJUYECKUX U HOPMATHUBHO-TEXHUYECKUX
JIOKYMEHTOB JUISl PELIEHUs OTHCNbHBIX 3a/lady  yIpaBJICHHUS MEPCOHATIOM
OpraHu3alyy [0 MECTY MPOXOKICHHUS PAKTUKU;

— H3ydeHne OpraHu3allMOHHOW CTPYKTYpPhl  YIOPABJICHHS IEPCOHAIOM
OpraHu3alMd u (YHKIUOHAJIBHBIX OTIEJIOB OCYIIECTBISIOIUX OTOOD,
HAOOp U IpHeM Ha paboTy paOOTHUKOB OpraHU3aluy;

— H3ydeHHe  OCHOBHBIX  DJIEMEHTOB  CHCTEMBI  KOPIOPaTUBHOIO U
NEPCOHATILHOTO UMHUJ[KAa OPTAaHU3ALMHU 110 MECTY MTPOXOKICHUS MPAKTHKY;

— H3ydeHHe OCHOBHBIX 3TallOB CHCTEMbl YIPABICHHS B OpraHu3alid II0
MECTY MPOXOKACHUS MPAKTUKH;

— H3ydeHue opraHu3alMK CUCTEMbI 0€30MAaCHOCTH TPyJAa B OpraHU3alUdd 1O
MECTY MPOXOKACHUS MPAKTUKH;

— H3ydeHne OCHOB OpraHU3allMM CHUCTEMBI INIAHUPOBAHUS B OPraHU3aluu 110
MECTY MPOXOKACHUS MPAKTUKH;

— H3ydeHue cUCTEMBbI CTaHAAPTU3ALMH U CepTU(UKAIMK, TPUMEHSIEMON B
OpraHu3aliy M0 MECTY MPOXOXKACHHS MPAKTUKU;

— COop HEOOXOUMBIX MAaTEPUATIOB U TOKYMEHTOB Jis1 O(DOPMIIEHHS OTYETA O
IIPOXO0’KJIEHUN TPOU3BOACTBEHHOM MPAKTUKH.

3. Mecto mnpou3BOACTBeHHOM mpakTHKH B cTpyKType QOII
O0akanaBpuara

B cootBerctBUM ¢ TpebOoBaHusMH DeneparbHOTO TOCYIapCTBEHHOTO
0o0pa3oBaTeILHOIO CTaHJapTa BbICIIETO MPOGECCHOHATIBHOTO 00pa3oBaHMs IS
HanpasjeHuss moaAroroBku 38.03.03 «YnpaBiieHUE epcoHAIOM» MO MPOPHIIIO
VYrpaBneHue nepcoHanoM opraHuzanuu (KBanu@ukanus (CTeneHb) «0akanaBpy) B
yueOHOM Tu1aHe moarotoBku pazgen OOIl OGakamaBpuaTa, MPOU3BOJCTBEHHBIC
MPAKTUKKU SIBJSIIOTCA  00SI3aTENbHBIMU M MPEACTABISIIOT COOOM BHUJ YUYEOHBIX
3aHATUH,  HEMOCPEICTBEHHO  OPHEHTUPOBAHHBIX Ha  MpodeccHOHATbHO-



MPAKTUYECKYIO TMOJArOTOBKY oOOyuwaromuxcs. [IpakTUKM 3akperuisioT 3HAHHUS U
yMEHUs, MpuodpeTaeMble 00yJaronMMUCS B PE3yJIbTaTe OCBOCHUS TEOPETUUECKHUX
KypCOB, BbIpaOaThIBAlOT MPAKTUYECKUE HABBIKA M CIIOCOOCTBYIOT KOMILIEKCHOMY
bopMHpPOBaHUIO  OOMIEKYJIBTYPHBIX M MNPOPECCHOHAIBHBIX  KOMIETCHIIHM
oOyuatomuxcs. Opranuzanusi y4eOHbIX NMPaKTHK HallpaBleHa Ha oOecreueHue
HEIPEPBIBHOCTH U MIOCJIEI0BATEIbHOCTH OBJIAJICHUSA CTYJE€HTaMU
po(hecCHOHATBEHOM e TENbHOCTBIO.

[Ipon3BOACTBEHHON NPAaKTHKE NPEAMIECTBYIOT Kypcebl «Mmumxenorus»,
«OCHOBBI TEOpUHU YyNpaBiIeHUs», «OCHOBBI YNPABIECHUS MEPCOHAIOM», «OCHOBBI
0e3zonacHocTH Tpyaa», «llnanupoBanwe Ha mnpeanpusatun», «CTaHgapTU3aLu,
METpPOJIOTHUS, CepTU(PUKALKD) MPEaINoiaralole MpOBEIEeHUE JIEKIIMOHHBIX U
CEMUHAPCKUX 3aHATUN C 00s13aTEIBHBIM UTOTOBBIM KOHTPOJIEM B (pOpMeE IK3amMeHa.

3HaHUs, YMEHHUS U HaBBIKH, PUOOPETEHHBIC B PE3YJIbTATE MPOXOKICHUS
IIPOU3BOJICTBEHHON NPAKTUKH MOTYT YCIICIIHO HCIOJIb30BaThCS IPU W3YYCHUU
NOCIEAYIOIUX KYpPCOB MNPO(PECCHOHAIbHOM MOJITOTOBKM MEHEIKEPOB IO
YIPABJIICHUIO IEPCOHAIIOM.

Pe3ynpTaThl NpakTUKU HUCIOJB3YKOTCA CTYAEHTAaMU JUIS  HAIMCAHUS
KYPCOBBIX, JUIUIOMHBIX pa0OOT, MOATOTOBKH HAay4YHO-HCCIEAOBATEIbCKUX padoT,
nyONMuKaluii, BBICTYIUICHMI Ha «KPYIJIBIX CTOJIaX», KOH(EpeHUHMsX, MpHU
pa3pabOTKe aBTOPCKUX MPOCKTOB U T.]I.

4. ®opMbl IPOBeIeHUs] IPOU3BOACTBEHHON NMPAKTUKH

®opMoil TIpOBENEHHSI MPOU3BOJICTBEHHOW MpakTHKU (3 Kypc 6 cemectp)
SBJISIETCSA aKTUBHAs MpakTHKa (6 3.€. Wi 4 Heleln).

5. MecTo 1 BpeMs NpoBeieHHs] IPOM3BOJACTBEHHON NPAKTUKHU
Mecmamu npoxodwcoenuss npou3800CMEEeHHOU NPAKMUKU MO2YM AGNAMbCA!

1. Tlpenmpusitusi, Gupmsl (rocyaapCTBEHHBIC, YACTHBIE, OOIIIECTBEHHEIE);
2. T'ocyapCTBEHHBIE YUPEKICHUS U UHCTUTYTHI.

6. Kommnerenuum oOyuawinerocsi, ¢Qopmupyemble B pe3yJbTare

MPOXO0:KICHUS] IPOU3BOACTBECHHOM NMPAKTHKH

B pesynbpTaTe mpoxokIieHHsS MPOM3BOJCTBEHHON MPAKTUKH OOYyYarOIIHICs
JOJDKEH ~ TpUOOpecTH  CIAeAYIoIHMe  MPAaKTUYECKHEe  HaBBIKH,  YMEHUS,
yYHUBEpCaIbHbIC U TPO(HECCHOHATILHBIC KOMIIETCHITUU:

— CIIOCOOHOCTh MCHOJB30BaTh OCHOBBI TPABOBBIX 3HAHUN B PA3TMYHBIX
chepax aestenpHocTr (OK-4);

— 3Hanue Kopgekca 00 aaMHHHCTPAaTHUBHBIX NpaBoHapylleHusXx Poccuiickoit
denepanuu, YToloBHOTO Kojiekca Poccuiickoit deneparinu v UHBIX (eaepanbHbIX
3aKOHOB B YAaCTU OIPEIECIICHUS OTBETCTBEHHOCTH 3a HApyLIEHHS TPYAOBOIO
3aKOHOAATENbCTBA M UHBIX aKTOB, COJIEpKAIIUX HOPMBI TpyaoBoro mpasa (OITK-
2);

- CIIOCOOHOCTH aHAIM3UPOBATH PE3YIbTAThI HCCIICIOBAHNN B KOHTEKCTE IIEJIeH
u 3a1a4 cBoert opranuzaruu (OIIK- 5);

— CIIOCOOHOCTh MCIOJIb30BaTh HOPMATHMBHBIE IIPABOBBIE AaKThl B CBOEH
npo(hecCHOHANBHON N1eATEIbHOCTH, aHAJIM3UPOBATh COLMAIBLHO-3KOHOMHYECKHE



npoOjemMbl W TPOLECCHl B OpPraHM3allid, HaXOAUTh  OPraHU3alMOHHO-
YIPABJICHUYECKME M SKOHOMUYECKHUE PEIICHMs, pa3padaThiBaTh aJTOPUTMBI HX
(OIIK-8);

— 3HAHUE OCHOB KaJpOBOTO IUIAHUPOBAHHUS M KOHTPOJUIMHIA, OCHOB
MapKeTUHTa TIEpCOHaNa, pPa3padOTKH M peaTu3alMd CTPATETHH TMPUBICYCHUS
nepcoHaia 1 yMEHUEM NMPUMEHTh ux Ha npaktuke (I1K-2);

- 3HaHWE OCHOB pa3padOTKW W BHEApPEHUS TPeOOBaHWI K JTOHKHOCTSM,
KpUTEpPUEB MOA00pa M PACCTAHOBKU IEpcOHAja, OCHOB HaiiMa, pa3pabOTKu U
BHEJIPEHUSI MpPOrpaMM W Tpoleayp noadopa v orOopa MepcoHala, BIaJeHUEM
METO/IaMH JIeJIOBOM OIIEHKH MepcoHaa rnpu Haitme u ymenue npu (I1K-3);

— 3HaHWE OCHOB COIMAIM3alMU, MPOQOpUEHTAMU U TpodeccHoHaATU3aIH
NepCcoHaNia, MPUHIUIOB (OPMUPOBAHUS CHCTEMBl TPYIOBOM  aganmTaiiuu
NepcoHasa, pa3paboTKu M BHEIPEHUS MPOrpamMM TPYAOBOM agamnTariid U yMEHUE
npuMeHsATh ux Ha npaktuke (11K-4);

— 3HAHUE OCHOB MPO(PECCHOHAIBHOIO pPa3BUTHUS IEpCcOoHaia, IPOIECCOB
oOydeHMs,  YIpaBJCHUS  Kapbepoll W CITykeOHO-1poheCCUOHATBHBIM
MPOJIBIKEHUEM TepCcoHaia, OpraHu3auu paboThl C KaJpOBBIM PE3EPBOM, BUJIOB,
dbopM 1 MeTo/10B OOyYEHHS MEepCcoHANa U YMEHHEM MPUMEHSATh UX Ha MPaKTHKE
(IIK-6);

- 3HaHUE MeJel, 3alad U BUJOB AaTTECTAlMd W APYTUX BHIIOB TEKyLIEH
JICJIOBOM OLIEHKHM TIepcoHajia B COOTBETCTBUU CO CTPATETHYECKUMHU IUIaHAMU
OpraHu3allid, YMEHHEM pa3padaTbiBaTh U NPUMEHATh TEXHOJIOTUU TEKYIIeH
JIEJIOBOM OIICHKH TEpPCOHAIa U BJIaJICHUEM HAaBbIKAMHU TPOBEACHUS aTTECTalUU
(IIK-7);

- 3HaHHE OCHOB pPa3pabOTKH W BHEIPEHUS KaJApOBONW U YIPaBICHYECKOM
JIOKyMEHTAIlUU, ONTUMH3AIMUA JOKYMEHTOO0OpOTa U cXeM (YHKIIHOHAIBHBIX
B3aMMOCBSI3€M MEXKIy TMOJpa3/eJICHUsIMUA, OCHOB pa3pabOTKU U BHEIPECHUS
NpoLEAYp PEryJupOBaHUS TPYAOBBIX OTHOUIEHWH W  COMPOBOXKAAIOLIEH
nokymenrtaruu (I1K-12);

— yMEHHE OLICHUTh A(PPEKTUBHOCTh ATTECTAIIMU W APYTUX BUIOB TEKYIIEH
JIEJIOBOM OLICHKU TIepCOHasa, BJIaJICHMEM HaBbIKAMH MOJy4eHUs: 0OpaTHOM CBS3U
Mo pe3yJibTaTaM TeKyIlen nenoBoi onenku nepconana (11K-20);

- 3HAHUE OCHOB IOJTOTOBKH, OPTaHU3AlMK M TPOBEACHUS HCCIEAOBAHUMN
YIOBIETBOPEHHOCTH TepCOHaNia pabOTOM B  OpraHuM3alMd ©W  YMEHUEM
ucrnoiab30BaTh ux Ha npaktuke (I1K-23);

- 3HAHUE OCHOB IMPOBEJCHUS ayJIUTa U KOHTPOJUIMHTA NIEPCOHANIA U YMEHUEM
NPUMEHATh HUX HAa  TPaKTHKe, BIQJCHUEM  BaXHEUIIMMH  METOJaMU
HKOHOMMYECKOTO M CTAaTUCTHUYECKOTO aHAJIN3a TPYJOBBIX MOKa3aTesae, MeTogaMu
OromkeTrpoBanus 3arpart Ha nepconan (I11K-26);

— 3HAHWE OCHOB BO3HUKHOBEHUSI, MPOMHMIAKTAKU U pa3pernieHus TPYAOBBIX
CIIOPOB M KOH(IMKTOB B KOJUICKTHUBE, BJIQJICHHEM HAaBBIKAMHU JIMarHOCTHKU H
yIpaBJIeHHUS] KOHPJIMKTAMU M CTPECCaMU B OPraHHU3allid U YMEHUE TIPUMEHSTh UX
Ha nipakTuke (ITK-30);



— 3HaHUE OCHOB pa3pabOTKHM U HCIOJb30BAaHUSA HMHHOBAIM B cdepe
yOpaBJIEHUSI TEPCOHAIIOM, CIOCOOHOCTHIO BHOCUTH BKJAaJ B IUJIaHUPOBAHMUE,
CO3/IJaHUE U pealu3alMi0 WHHOBAI[MOHHBIX IPOEKTOB B 00JacCTH YIPaBIICHUS
nepconaiom (I1K-35);

— BJIaJICHUE HAaBbIKAMM OpraHu3allid W BEJCHHUS B3aUMOJCUCTBUS 1O
KaJIpOBBIM BOINpoOcaM ¢ HeKoMMepueckuM maptHepcTtBoM "BBK - HanuonanbHbli
coro3 KaapoBHKOB", "HamuoHanbHBIM COIO30M OpraHu3aluid MO MOJATOTOBKE
KaJIpoB B o0jactu ynpasieHus nepconanom (I1K-38);

— 3HaHHE OCHOB pa3pabOTKW U BHeApPEHHUS NMPodecCHOHANbHBIX, B TOM YHCIIE
KOPIOPAaTUBHBIX CTaHJAPTOB B O00JIACTH YIPABJICHUS MEPCOHAIOM, YMEHHEM
COCTABJISITH ONMHCAHWS W pacupeneisaTh (yHKOUM W (QYHKIHMOHAIBHBIC
00s3aHHOCTH COTPYJIHUKOB, a TaKKe (PYHKIIUU TMOAPA3NCICHUN Pa3HOTO ypPOBHS
(ITK-17)

— 3HAaHWE OCHOB HAyYHOW OpraHu3allid U HOPMHUPOBAHUS TPyJa, BiajcHUE
HABBIKAMH TPOBEJCHUS aHalIM3a paboT M aHaiM3a pabOYUX MECT, ONTUMU3AIUU
HOPM OOCITY>KWBAaHHS U YUCICHHOCTHU, CIIOCOOHOCTH d(PPEKTUBHO OPTaHU3OBBHIBAThH
IPpyNIoByl0 pabOTy Ha OCHOBE 3HAHMS MPOIECCOB TPYMNIOBOM JTUHAMUKH U

HpI/IHHI/IHOB CI)OpMI/IpOBaHI/IH KOMAH/bI 1 YMCHI/Ie HpI/IMeHﬂTB HUX Ha HpaKTI/IKC (HK-
5);

- BJIaACHUC HABBIKAMU aHAJIN3d 3KOHOMHYCCKUX HOKa3aT€H€ﬁ JCATCIIBHOCTHU
OpF AHU3AllU1 U HOKa?)aTeJIef;I I10 pr,[ly, d TaKXC HaBBIKAMH pa3pa60TI<H nu

HKOHOMHYECKOTO OOOCHOBAHHUS MEPOIPHUSATUN MO UX YIYUIICHHI0O U YMEHUEM
npuMeHsTh ux Ha npaktuke (I1K-14)

7. CTPYKTYypAa U coJepKaHue NMPOU3BOJACTBEHHOM NMPAKTUKH

[Ipou3BoACTBEHHAsT  TIpPaKTUKAa  SABJISETCS ~ COCTaBJstomed  6a30BOi
(oOmenpodecCHOHANIBHOM) YacTU MNPOTpaMMbl  MOJTOTOBKM — OakajgaBpa U
IIPOBOJIUTCS HAa TPEThEM Kypce B 6 cemecTpe ueThipe Henenu (He 6osee 36 yacoB B
HEJIeNI0) B 00beMe 6 4acoB B JICHb.

O06mass TPyAOEMKOCTh TPOW3BOACTBEHHOW MPAKTUKU COCTaBIISET 6
3a4eTHRIX earHuI] 216 yacos.

[IpousBoACTBEHHAs] TpPaKTUKa pPa3BOPAYMBAECTCS KaK COBOKYIMHOCTh TpeX
B3aMMOCBSI3aHHBIX ATaIoOB MOATOTOBUTEIIbHBIN, TEXHOJIOTUYECKUH,
3aKJIFOYUTEIIbHBIN).



Ne | Paznens! (3Tamsi) Bunel npou3BoAcTBEHHOM pabOThI, HA MPAKTHUKE BKIIOYAs CAMOCTOSTENIbHYIO Pa0OTy CTYJCHTOB dopmbl
MPaKTUKU TEKYLIETO
n/ B BY3e Ha 0a3e MPaKTUKH CPC TpynoemMKocTb KOHTPOJIA
n B Hacax
1 | IloaroroBUTeNnbHbIM | ycTaHOBOYHASI KOH(GEPEHIINS: O3HakoMUTENbHBIE JEKLHNH JAIOILKE | PErYJISIPHO 4 OtmeTka B
JTall: - OIpEIENICHHUE LIEJIeH, 3a4a4, | IPEACTABICHUE O AEATEIIbHOCTH OpPraHU3alluu, | 3alliChiBaTh B JKypHajie 1o
3a/1aHUI; €ro OpPrcTPyKType, 0 MecTe (PYHKIIMOHAIBHOTO | THEBHUK TEXHUKE
- BCTpeYa C TpYNNOBBIM | OTAENIAa B JCATEIbHOCTH OPraHU3allMUd B | MPAKTUKHU 0e301macHOCTH
PYKOBOJAUTENIEM KOTOPOM MPOBOAMUTCS NPAKTUKA, UHCTPYKTAX | pE3YyJIbTaThl
10 TEXHUKE 0€30MMacCHOCTH OCBOCHHE
OCHOBHBIX
BHJIOB
JIEATEITbHOCTH
2 | Texnomornueckuit - 3aganme 1. M3yunTsr M TIPOBECTH aHAIM3 | PETYJSIPHO 120 ExeHenenbHas
3Tall: AOKYMCHTOB, XapaKTCPpU3yIOINX CUCTEMY | 3alMMCHIBAaTH B CyIIEpBU3US B
YIIPaBIICHUS IIEPCOHAIIOM. U3yuntsb | rpepnuk BY3€;
OpraHH3alHOHHYIO CTPYKTYpPY CHCTEMBI | poaTykn eKETHEBHBIH
YNPABICHHA TEPCOHATOM OPTAHM3ALMH: COCTAB | oy yaer sBKM Ha
MOJAPA3JAEIICHU W JOJDKHOCTHBIX  JIMI;  HX
OCBOCHHUE MPaKTUKY B
HEPAPXUYECKYI0  CTPYKTYpYy,  IIOAYMHEHHOCTD.
COCTaBUTL cXeMy oprerpykrypsl  ynpasienns | OCHOBHBIX YIpexACHNH,
HepCOHAIOM, OLEHUTh ee pAIMOHaNbHOCTH. JlaTs | BUAOB HOATHCH
NpeioKeHHe 1Mo ee  coBepiueHcTBoBanmio. | ACATCIBHOCTH PYKOBOHUTEJIA
W3yuntsb byHKIIT oTzena yIIpaBJICHUS oT
MEPCOHAJIOM U JPYTHX HOAPA3JCICHUS] CUCTEMBI YUPEXKICHUS B
yIpaBJIeHHs TEPCOHAIIOM Ha OCHOBe «IloJOXKeHUs JTHEBHUKE
00 oTmene»; MX pacHpelelieHHe MeXIy Opo, NPaKTHKY;
rpyImmamMu u pabOTHUKAMH oT/IeNa; o6GMeH
(hyHKIIMOHATBHBIE B3aUMOCBSA3H OT/ENA C IPYTHMHU nrdopMarmeit
MOJIpa3/IeICHUsIMH OpPTaHU3aIINH. MEKITY
CocraBuTh TaOMHUIBl (PYHKIMOHAIBHOTO
pasiesieHust TpyJa TPOBECTH MX aHAU3 C TOYKH PYKOBOZHMTCIIA
3peHHsi JyOiaupoBaHMsl (DYHKIMIH, HaIWYUs WIH MH OT BYy3ad H
HEOOXOIUMBIX (hyHKITHIA, YIPCKACHHA.

OTCYTCTBHSA
ueHTpanuzamu Qysxkuuid; V3yuyuTh NTOMHKHOCTHBIE




WHCTPYKUMH PaOOTHUKOB OTIETIA.

[IpoBectu aHanu3 KaJpoBOTO,
METOANYECKOTO, NH(POPMALLOHHOTO u
TEXHUYECKOr0 O0eCleueHUs] CUCTEMBbl YIPaBICHUS
MEPCOHAIOM: aTh XapaKTEPUCTUKY KaueCTBEHHOTO
1 KOJIMYECTBEHHOI'O COCTaBa paOOTHUKOB KaJIpOBOH
CITy>KOBI Ha OCHOBE IITATHOT'O PACIIMCAHMSI U OTYETa
opranmzanun o  1pyny (Popma  Ne2-T);
OTIPENICIIUTD HaJIn4ue OCHOBHBIX
pEerIaMeHTHPYIOIIMX  JOKYMEHTOB  KaJIpoBOH
ciyObl (ToJIoKeHHe 00 OTHenax, JOJDKHOCTHBIC
WHCTPYKLMH); HM3YYUTh COCTaB M HCIIOJIb30BaHHE
KaIpOBBIX JOKYMEHTOB, CIIOCOOBI WX BEICHHS,
cUCTEeMaTHU3alliK, KOHTPOJIb HCIIOJHEHHUS; COCTaB U
WCTIONB30BAaHAE TEXHHYECKUX CPEICTB  CITYKOBI
YIpaBJICHUs IEPCOHATIOM.
3aganme 2. M3yuuth cucremy Haiima m oTOopa
nepcoHana B OpraHM3aIlny; WCTOYHUKHU
MPUBJICUCHNS IIEPCOHANIA; OPraHM3alUI0 HaiMa U
premMa NepcoHaa; MOPsAAOK HaliMa U YBOJIbHEHUS
pabOTHUKOB; O3HAKOMHTCSI c HAJINYHEM
periaMeHTHpyIoel AOKyMEHTAaluN 10 HalMy W
pueMy HepcoHaa.

W3yunth cucteMy mpoBeleHHsT  0TOOpa
MepcoHana B OpraHW3ally: TMpOLeaAypy OTOOopa,
COCTaB KOMHCCUH, OPIaHU3aLMIO ¢ paboThl, COCTaB
mokasaresieid oToopa, cOCTaB JOKYMEHTOB, CXEMBI
3aMeIIeHUsI JIOJDKHOCTEH, TpeGoBaHUs K
KaHOuIaTaM Ha 3aMelIeHue BaKaHTHBIX
JOJKHOCTEH, METO/IBI OLIEHKH M 0TOOpa MepcoHaa,
MEpPONPHUITAH TIO BBEACHUIO B  JIOJDKHOCT,
(yHKIIME pabOTHUKOB, OTBETCTBEHHBIX 3a HAeM,
0TOOp M MpHEM IepcoHaa.

[punoxenus:: npukaspl 0 NpUEMe W YBOJHHEHUU
pabotHHKOB. CxeMa OpraHM3alMOHHON CTPYKTYPHI
ynpaBicHHS. DopMEI CTaTOTYETHOCTH.




JOKHOCTHBIE WHCTPYKLUMH pabOTHUKOB OTHENa
KaJpOB.

3aganue 3. 3yunTh CTPYKTYpy KOPIIOPATUBHOTO H
MEPCOHANTBHOTO UMH/KA B OPTraHU3alUH.

3aganme 4. Jlatb XapaKTEpHCTHKY OCHOBHBIX
3TAIlOB CUCTEMBI YIIPABICHUS B OpPraHU3aIUH.
3aganue 5. OLEHUTH COCTOSHUE OpraHU3alUuN
CHCTEMBbI 0€30MaCHOCTH TPY/A B OpPraHU3ALIUH.
3apanme 6. l3yunTh OpraHu3alUI0 CHUCTEMBI
IUTAHUPOBAHUS B OPTaHU3ALHH.

3ananue 7. Hatb OLIEHKY CUCTEMBI
CTaHIAPTU3aLUHU U CEPTU(UKALIUN B OPTaHU3ALNY.
3apanme 8. IlpoBecTw  aHamu3  CHCTEMBI
OpraHU3alMU TPyJa NEpCOHAIA.

Oo0pabotka u ananu3 | B cooTBercTBuM ¢ Bompocamu | B coorBerctBun ¢ coOpannbiM MartepuanoMm B | CocTaBlieHHE 60 IIpoBepka
ITOJIyYEHHOMN MIPOTrpaMMBbI IIPAKTUKHA OpraHu3anuu YEPHOBOTO YEPHOBOTO
uH(popMauu: BapHaHTa BapHaHTa
oT4yeTa oTyera
ITonroroBka otuera | Mcxons n3 TpeOOBaHMU, - - 36 Otuer

10 TIPAKTHUKE:

MPEABABIACMBIX K
0()OpMIIEHHIO OTYETA.
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8. OOpasoBaresibHbIE, HAYYHO-HCCJIEAOBATEIbCKME W  HAYYHO-
NPOU3BOJICTBEHHbIE METOAUKH, UCIIOJIb3yeMble B MPOU3BOJACTBEHHOM MPAKTHKE

OcHOBHBIMU HOPMAaTHBHO-METOINICCKUMU JIOKyMEHTaMH,
pETJIAaMEHTUPYIOIIMMHU pabOTy CTYyJCHTa Ha TMpakTHUKe, SBistoTcs — [Iporpamma
MPaKTUKH U «J[HEBHUK CTYJEHTA IO MMPAKTHUKE.

MeTonpl  CTaTUCTHYECKOTO W  KAadyeCTBEHHOTO aHajiW3a, HaOIIoACHUS,
WHTEPBBIO, aHaM3 JOKYMEHTOB, pedepupoBaHus HWCTOYHUKOB WHGOPMAIIHH,
oboOmraroree omucareabHbIE METOABl HMCCICAOBaHUSA. TEXHOJOTHS COCTAaBJICHUS
OTY€TOB M TMOATOTOBKH Tpe3eHTarui. JIMCKycCHs O COIMaIbHO-PKOHOMUYECKOM
3HQYUMOCTH  Oyaymied mnpodeccuu W OCOOCHHOCTSM  MpodecCHOHATBHOM
JCSATEIIEHOCTH B YUPEIKICHUSX.

9. CamocrosiTesbHasi  padoTra CTyYAeHTa MNPH  NPOXOKICHUH
NPOU3BOACTBEHHON NMPAKTUKU

CTtyaeHT B XOAC€ TPOXOXKIACHUS TPAKTUKH JIOJDKEH CaMOCTOSITEIIBHO

PaccMOTPEThH CIEAYIOIINE BOMPOCHL:

1. JlaTb XapakTepUCTUKYy OpraHM3alluM, 3Tana €€ pa3BUTHUSA, OCHOBHBIX
IMOKa3aTeJiey IeITEIILHOCTH.
2. CocTaBUTh CIMCOK HOPMATHBHBIX MPABOBBIX JOKYMEHTOB, Ha OCHOBaHUU

KOTOPBIX OCYIIECTBJISIET CBOIO JEATEIbHOCTh OpraHu3alus M Ccliyx0a
yIPaBJIEHUS IEPCOHATIOM.

3. CocTaBUTh  CXE€My  OpraHU3AIMOHHO-(QYHKIHUOHAIBHOM  CTPYKTYphI
OpraHu3allid W ONHUCaTh OCHOBHbIC (YHKIIMOHAIBHBIE W JIMHEHHBIC
B3aMMOCBS3H, ITOKa3aTh MECTO CIY>KOBI YIIpaBICHUs IEPCOHAIOM B 00OLIEH
CTPYKTYpE OpTaHU3alINH.

4. CocTaBuUTh CcXeMy CIYy>KObl yIpaBJICHHS IEPCOHAJIOM, OMKCATh 3a/auH,
packpeiTh  (YHKIWU, BBITIOJHIEMBIE  COTPYIHUKAMHU  CIYXKOBI H
POAHANM3UPOBATh pactpeaeneHne (QyHKIMA Mexay paOOTHUKAMU,
OMKCATh YCIOBUS JACSITEIILHOCTU CIEUATNCTOB.

5. [Ipoananu3upoBaTh KOPIOpPaTUBHBIC CTaHAAPThl B 00JACTH yIpaBJICHUS
MIEPCOHAJIOM, U3TIOKUTH OCHOBHBIE MPUHIIMITBI KaJPOBOW TMOTUTHUKH, ITAIIbI
pa3pabOTKH KaJpOBOM MOJUTUKHU B OPraHU3aLUU.

6. [Ipoananu3upoBaTh  IMITATHOE  pacHUCaHuE, CTPYKTYpy, IITATHYIO
YUCJICHHOCTh M JIMHAMUKY TiepcoHana (yIeNbHBIA BEC OTIEIbHBIX
KaTeropuii, KadyecTBEHHbI cocTaB pPAaOOTHUKOB MO 00pa3oBaHMUIO,
npodeccusiM,  MOIYy,  BO3PaCTy, CTaXy  paboThl,  JUHAMHKA
CPEHECIIUCOYHOW YNCIEHHOCTH, YPOBEHb TEKYUYECTH KaJPOB B LIEJIOM U 1O
OTZIEJLHBIM KaTErOpHUsIM MepcoHaa, kKodhduimeHTsr 000poTa 1o npueMy u
YBOJIbBHEHHUIO, OCHOBHBIE TIPHUUHBI TEKY4ECTH);

7. [lepeuncnuTh OpraHU3aMOHHO-PACTIOPSANTEIBHBIE TOKYMEHTHI 10 YYETY
KaJIpOBOT'0 COCTaBa paOOTHUKOB, OTYETHBIEC JJOKYMEHTHI.

8. JlaTb  KpaTKoe OINUCaHWe OCHOBHBIX HAINpaBICHUN  JEATEIbHOCTH
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CHELMATUCTOB B 00JIACTH YIPABJICHUS [IEPCOHANIOM, METOAOB U KaJIpOBbIX
TEXHOJIOTUH.
0. [Ipoananu3npoBaTh OCHOBHBIE METO/BI YIIPABJIECHUs B OPTaHU3ALUN.
10. IIpoBectn aHanM3 KOPHIOPATUBHOTO UMUIKA OPraHU3ALIHH.
11.  JlaTe oOIIyIO OIICHKY CHCTEME TUIAaHUPOBAHUS B OpTraHU3aI1H.
12.  Jlath OOIIyIO OIEHKY CHCTEME O€30MaCHOCTH TPYy/Ia B OPTaHU3AIUH.
13.  HM3yunTh M NpoBECTH aHAIU3 JOKYMEHTOB, XapaKTEPU3YIOIIUX CUCTEMY
YIPaBJIEHHUS IEPCOHAIOM.
14.  Omnpenennuts HaIM4YUME OCHOBHBIX PENNIAMEHTHPYIOIIUX JOKYMEHTOB
KaJIpOBOH CIIyKOBbI (I10JI05kE€HUE 00 OTAeNaX, JOKHOCTHBIE HHCTPYKIUN);
15. HM3yuuTh cOCTaB M HCHOJB30BAaHUE KaJIPOBBIX JOKYMEHTOB, CIIOCOOBI MX
BEJICHUs, CUCTEMAaTU3ALM1, KOHTPOJIb UCIIOHEHUS;
16. M3yuuTh cucremMy HaiimMa U 0TOOpa NEpCcoOHaIa B OpraHU3alui; UCTOYHUKU
IPUBJICYCHHs] IIEPCOHANA; OPraHM3alMI0 HaiiMa M IIpUeMa IEepPCOHAIIA;
NOPSJIOK HaliMa W YBOJBHEHHUS PAOOTHHUKOB; O3HAKOMHTCS C HAIUYUEM
pErIaMEHTUPYIOLIEN JOKYMEHTAIMU 110 HAMy ¥ IPUEMY IIEPCOHAIIA.
17.  Ilpoananuzuposams cucmemy op2aHu3ayuu mpyoa 6 OpeaHu3ayuu.
18. Cnenate BBIBOABI B BHAE O00O0OIIEHHS U BO3MOXKHBIC HaIPaBICHUS
COBEPILIEHCTBOBAHUSI POXOXKACHHS IPOU3BOICTBEHHOW MPAKTUKHU.
19. Otyer 0 NPOXOXKIAEHUU MPOU3BOACTBEHHON NPAKTUKH OQPOpMISETCS B
NAIIKe-CKOPOCIIMBATEIIE 10 BOIPOCAM YKa3aHHBIM B 3aJJaHMAX pa3jea 9.
K otuery 00s3aTeNbHO MPUKIIAIBIBACTCS JTHEBHUK O MPOXOKICHUM MPAKTUKH,
B KOTOPOM YKAa3bIBAa€TCS NAThl MPOXOXKICHUS MPAKTUKH, IIEPEYCHb PACCMOTPEHHBIX
BOIIPOCOB I10 MPOXOKIAEHUIO MPAKTUKH C YKa3aHUEM JaThl pACCMOTPEHHUSI BOIIPOCOB U
XapaKTEPHUCTHKA HA CTYIECHTA-NIPAKTHUKAHTA, KOTOPYIO JAeT PyKOBOAUTENb IPAKTUKH
oT npennpusTus. Iledatn npennpusaThs B AHEBHUKE CTaBATCA HA JlaTax Hadajla U
OKOHYAHMsI NpPAKTUKM W HAa XapaKTEPUCTHUKE, KOTOPYIO JAeT PYKOBOJAUTEIb Ha
CTYJIEHTa-MIPaKTUKAHTA, TaM, IJIe€ OH CTaBUT OLIEHKY MPOXOXKJACHUS MPAKTUKUA U CBOIO
MOJIHKC.

10. ®opmbl NPOMEXYTOYHON aTTeCcTAIMU (MO0 HUTOraM MNPOM3BOACTBEHHOM
NMPAKTHKH)

1. IToAroTOBUTH JHEBHUK U OTYET O MPOXOXKACHUM IMPOU3BOJCTBEHHON MPAKTUKN HA
3 Kypce.

2. [logroroButhes K cnaye nUPGepeHIIIPOBAHHOTO 3a4€Ta M0 MPAKTUKE.

ATTecTanuus CTyJI€HTOB IO UTOTaM MPOXOXKJIECHUSA Y4eOHO-03HAKOMUTEIBHOM
MPaKTUKKH  TPOU3BOJUTCS HA OCHOBAaHMU O(QOPMIIEHHOIO B COOTBETCTBHH C
YCTAaHOBJICHHBIMU TpEOOBaHUSIMU CBOAHOro oTdera. [lo wrtoram  arrecranuu
BBICTaBJISIETCS OLICHKA (oTHMYHO, XOpOLLIO, YI0BJIETBOPUTEINBHO,
HEYOBJIETBOPUTEIBHO).

OneHka Mo MTOraM MPOXOXKJIEHUS YYEOHO-O3HAKOMHUTEIbHOM  MPaKTHUKU
NPUPABHUBAETCA K OIEHKAM M0 TEOPETUYECKOMY OOYYEHHIO, MPOCTaBISETCS B
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3a4ETHYI0 KHWKKY M aTTECTALMOHHYIO BEJOMOCTb, U YYUTBIBACTCS IIPU IOJBEICHUN
UTOTOB 00ILIEN yCIIEBAEMOCTH CTYI€HTOB.

CryzneHThl, HE BBIIIOJHHUBIIME MPOrpaMMy NPaKTHUKH, HE MPEIOCTaBUBILHE
OT4ETA O MPOXOKACHUHM NPAKTUKH, WIM MOJYYUBIINNA HEYIOBIECTBOPUTEIBHYIO
OLICHKY IIPH 3aIATE OTYETA, HANPABISAETCA HA MPAKTUKY IOBTOPHO, HA YCIOBHUAX
JIMYHOM JTOTOBOPEHHOCTH C AHAJIOTMYHBIMHU NPEANPUATUSAMH, WIA OTYUCISAETCA U3
BYy3a.

11. Y4eOHO-MeTOAMYECKOE U HH(pOpPMaALIMOHHOE o0ecrnieueHue
NMPOU3BOACTBEHHON NPAKTHKHU

Ne | [lepeueHb OCHOBHOU U JIOTIOJIHUTEILHOM JINTEPATYPHI 110 TEMaM MPAKTHKH (C YKa3aHUEM
KOJIMYECTBA IK3EMILISIPOB B OMOIMOTEKE), IporpamMmmHoe obecrieuenne u MaTepHeT-
pecypcehl, a TakXKe IPyroe HeOOXOMMOE Ha PA3JIUYHBIX dTAaX MPOBEICHUS TPAKTHKH
y4e0HO-MeTOInYeCKoe U HH(OPMAIMOHHOE 00ecTieueHre

OcHoBHast TUTepaTypa

1. | ITonoBuuy, E. JlokymeHTanmoHHOEe oOecreyeHue YIpaBiICHUs MEPCOHAIOM : yuyeOHOe
nocobue / E. ITlomoBmu ; MmuHHCTEpCTBO 00pa3zoBaHMs W Hayku Poccuiickoii
@enepanuy, dexnepanbHOEe  rOCyJapCTBEHHOE  OHOKETHOE  00pa3zoBaTeIbHOE
yUpeXJI€HHE  BBICHIETO  INpodeccuoHaIbHOrO  oOpazoBaHus  «OpeHOyprckuii
rocyJapcTBeHHbIM yHuBepcuteT». - OpenOypr : OI'Y, 2014. - 112 c. ; To xe
[DnexTponnsiit pecypc]. - URL: http://biblioclub.ru/index.php?page=book &id=259328

2. | Poroxun, M.IO. JlokymeHTallOHHOEe oOOecIeuyeHrue yrapaBleHUus : y4deOHOo-
npakTuaeckoe mocodue / ML.IO. Poroxun. - Mocksa ; bepiun : Iupexkr-Menua, 2014.
- 384 c. - bubmuorp.: c. 258-259. - ISBN 978-5-4475-1648-2 ; To xe [D1eKTpOHHBIN
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=253704

3. | Baxpymes, B.JI. Opranusauus tpyaa nepcoHana : yueOHuxk / B.J[. Baxpymes ;
MununcrepcrBo Tpancnopra Poccuiickoit @enepannn, MoCKoBcKasi rocy1apCTBEHHAs
aKaJeMusi BOJHOIo TpaHcnopTa. - Mocksa : Ansraup-MI'ABT, 2011. - 392 c. : Tabu.,
CXEM. ; To xKe [DneKTpOHHBIN pecypcl]. - URL:
http://biblioclub.ru/index.php?page=book&id=429775

JlononHuTENBHAS IUTEPATYypa

1. | Hemun, FO.M. Jlenonpoun3BoacTtBo. JIOKYMEHTAIMOHHBII MEHEIKMEHT : ydeOHOe
nocobue / FO.M. Jlemun. - Mocksa ; bepnun : [lupekr-Menua, 2014. - 205 c. : a6,
cxeM. - bubmuorp. B kH. - ISBN 978-5-4475-1572-0 ; To xe [ DneKTpOHHBIIA pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=253657

2. | PabuukoBa, T.A. OcHOBbI opranuzanuu Tpyja : yaeoOHoe nocobue / T.A. Psbunkosa ;
MunucrtepctBo obpazoBanus u Hayku Poccuiickoit ®enepanuun, Tomckuit
I'ocynapcrBennsiii  YHuBepcuter Cucrem VYmnpasiaeHus u  PaamosnekTpoHUKH
(TYCVYP). - Tomck : TYCVYP, 2016. - 92 c. : un. - bubmmorp.: ¢. 89. ; To xe
[DnextponHsIil pecypc]. - URL: http://biblioclub.ru/index.php?page=book&i1d=480891

MasankoBa, T.B. Opranusanus, HOPMHpPOBAaHHE M OIUIaTa TPyJda Ha MNPEIIPUATHH
oTpaciu (TOProBiH): Kypc Jekiui : yaeonoe nmocodue / T.B. Ma3ankoBa. - Mockaa ;
bepnun : Iupexkr-Meaua, 2015. - 214 c. : un., cxem., Tabn. - bubauorp.: c. 205-208. -
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ISBN 978-5-4475-3630-5 ; To xe [DOnekrtponnsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=271777

3anarosa, T.5. Opranuzanus Tpyna nepconana : yaeonoe nocooue / T.5. [I3anarosa
; MunHCTepcTBO 0OpazoBanus W Haykum Poccuiickoit ®denepanuu, DenepaibHoe
roCy/1apCTBEHHOE ABTOHOMHOE o0Opa3oBaTebHOE  YUPEkKACHUE BBICILIETO
po¢eCCUOHAITBHOTO o0OpazoBaHHs «CeBepo-KaBkazckuit dbenepanbHbIT
yausepcuteT». - CraBponoiss : CKOY, 2015. - 149 c. : un. ; To xe [DneKTpOHHBIH
pecypc]. - URL: http://biblioclub.ru/index.php?page=book&id=457904

[IporpamMmHuoe obecnieuenue u MHTEpHET-peCypChl

IIporpamma mpou3BOACTBEHHOMN IIPAKTUKH HAIIPABIICHUS «Y IIPaBICHUE IIEPCOHATIOM)

["apanT [DnekTpoHHbI pecype] : nHopmamornHo-mnpaBoBoi moprain / OO0 «HIIIT
«["apanT-cepuc». — OnekTtpoH. naH. — [Mocksa], 2018. —  Pexum pocryna.:
http://www.garant.ru/, CBOOOIHBIN.

Koncynprantllntoc — npaBoBas nmojanep:kka [DeKTpoHHBIN pecype] : odull. calT
Komnanun «Koucynsrantllmocy / Kommnanus «Koncynprantllmioc». — DnekTpoH. gaH. —
M., 1997 — 2014. — Pexxum noctyma.: http://www.consultant.ru, cBOOOIHBIH.

Pabora ¢ mepconamom [DneKTpoHHBIN pecypc]: 3MeKTpoH. KypH. - [ M.], 2018 -
2018. — Pexxum noctyna: http://www.HR-Journal.ru, 9acTH9HO TUTaTHBIIA.

YnpapneHue nepcoHanoM [ DIEeKTPOHHBIN pecypc] : callT KypH. «YIp. MEPCOHATIOM»
/ Nznat. nom «Ymp. nepconanom». — M., 2012 — 2018. - Pexum moctyna: http://www.top-
personal.ru, CBOOOTHBIA.

HanponansHe1ii cOI03 KaJpOBUKOB [ DIEKTPOHHBIN pecypc]: / Hail. coro3 kaapoBHKOB.
- [Mockga], 2012 - 2018. - Pexum noctyna: http://www.kadrovik.ru/, cBo601HBI.

12. MaTepuaibHO-TeXHH4YECKOe O0ecredeHne MPOU3BOJACTBEHHON MPAKTUKH
PaGouee mecTo pazMmerieHus: CTYJE€HTa B OpTraHU3AIMH — MECTE MPOXOKIACHUS
MPaKTUKHU: CTOJ, CTyJd. Heobxommmbie maTepuanibl uisi cOopa UHPOpMalUU MpU
HAllMCaHUU OTYeTa O TPAKTUKE: TMOJOKEHUS TO0 Pa3IMYHBIM HaAIPaBICHUSM
NESTETbHOCTY B OpraHu3anud, (OpMbI CTAaTUCTUYECKOW OTYETHOCTH, CXEMBbI
OpTaHU3aIMOHHON  CTPYKTYPBHI  yNpaBleHUs, (QYHKIMOHAIBHBIC OO0S3aHHOCTH
pabOTHUKOB Pa3IUYHBIX OTAETIOB OCYIIECTBISIIOIINX YIIPaBICHUE IEPCOHATIOM H JIp.

13. Oo0s13aHHOCTH CTyJAEHTAa (mpakTHKaHTa) npu MPOXO0KACHUMN
NPOU3BOJACTBEHHON MPAKTHUKH

CTyaeHThI-IPAKTUKAHTHI 00s13aHbI
00 omve30a Ha NPAKMUKY:



http://www.garant.ru/
http://www.consultant.ru/
http://www.top-personal.ru/
http://www.top-personal.ru/
http://www.kadrovik.ru/
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- IOJYYUTb METOJWYECKHE PEKOMEHJALUU IO IPAKTUKE, O3HAKOMMTBCS C HHUM,
IIPOMTH MHCTPYKTAXK y PYKOBOJMTEIS IPAKTUKU OT YHUBEPCUTETA;
- oQOopMHUTH U TpeACTaBUTH Ha Kadeapy JOTrOBOpP O NpPaKTHKE (MOTYyYUTh
HaIlpaBJIEHUE HAa MPAKTHUKY ), IOATOTOBUTH JTHEBHUK;

80 8peMs NPOXOAHCOCHUA NPAKIMUKU.
- CBOEBPEMEHHO MpUOBITH HA MNPEANPUITHE, CHAENaTh OTMETKY O IPUOBITHH B
THEBHUKE, 0QOPMUTD MIPOIYCK U IPYTHe HEOOXOANMBbIE TOKYMEHTHI,
- OpUOBITh K PYKOBOAUTEIIO MPAKTHUKU OT MPEIANPUATHS, MPOUTH UHCTPYKTAXK IO
OXpaHE TpyJAa, TEXHUKE OE30MACHOCTH U IpaBUJIaM BHYTPEHHETO paclopsika Ha
MECTE IIPAKTUKH;
- PETYJSIPHO BECTH JHEBHUK M FOTOBUTH MaTepHalbl JUI OTYETA, MPEICTABIATh UX
Ha IPOBEPKY PYKOBOJIUTEISAM IIPAKTUKY;
- y4acTBOBaTh B OOLIECTBEHHOM paboTe MpeanpUsITHsI-0a3bl IPAKTUKH;

- 0OpMUTH OTYET O MPAKTUKE B MAIKe-CKOPOCIIHWBATENb, CAaTh €r0 Ha MPOBEPKY
PYKOBOJMTEISAM MPAKTUKH U MOATOTOBHUTHCS K 3alllUTe OTYETa B YHUBEPCUTETE,
3aBepIIUTH 0()OPMIICHUE THEBHUKA;
- OTMETUTH YOBITHE C MPAKTUKU B THEBHHUKE;

10O OKOHYAHUU NPAKMUKU U 8036DAUIEHUU 8 VHUBEPCUMEN.
- cAaTh OTYET O MPOXOKACHUH y4eOHO-03HAKOMUTEIBHOM MPAKTUKUA U 3al0JTHEHHBIN
JTHEBHUK, 03HAKOMUTHCS C TPA(UKOM 3aIIHUThl OTYETOB.

14. O6s13aHHOCTH PYKOBOIUTEJIA MPAKTUKHU
PykoBoauTenb NpakTUKU OT YHUBEPCUTETA OCYIIECTBIISET:

- MHCTPYKTaX I10 IMOJATOTOBKE K IIPAKTUKE;
- KOHCYJIBTAIIMM TIO BBIOOPY 0a3bl MPaKTUKH W KOHTPOJb 32 CBOEBPEMEHHBIM
3aKJIFOYEHHEM JOTOBOpPA C OpraHU3aluen;

- MEePUOINYECKUIM KOHTPOJIb 32 pabOTOM CTYICHTOB B OpPTaHU3aIUH;

- KOHCYJIbTallUM B O(QOPMIICHHH OTYETA O MPAKTUKE, MPUHUMAET ydyacTHE B
OLICHKE PE3YyJIbTATOB MPAKTHUKH.

15. O®OPMJIEHUE OTUYETA

[Io OKOHYaHWM TPAKTUKH COCTABIAETCS OTYET. B oOTdeTe IOJKHBI HAWTH
OTPa)XCHUE: MECTO M BPEMs TMPOXOXKICHUS IMPAKTUKHU; OIKUCAHUE BBIIOJHEHHOMN
paboOTHI 1O OTACIBHBIM pa3jiesiaM MPOrpPaMMbl IPAKTUKH; aHAJIU3 HauOO0JIee CI0KHBIX
Y MHTEPECHBIX JEJ1, U3YYEHHBIX CTYAECHTOM Ha MPAKTUKE, YKa3aHUs HA 3aTPYIHEHUS,
KOTOpbI€ BCTPETWJIMCh NPU NPOXOXKICHUU TMPAKTUKW, U3JTO0KEHHUE CIOPHBIX,

CJIOXHBIX HNPHINYCCKHX BOIIPOCOB, BO3ZHHKAKINHWX II0 KOHKPCTHBIM ACJIaM, U HX
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pelIeHNEe; OCHOBAHHBIE HA HOPMATUBHBIX MaTepragax 3aMEeYaHus MO TEM WIIU UHBIM
NOKYMEHTaM, C KOTOPBIMH CTYJEHT 3HAKOMUTCS] BO BPEMS IPAKTUKHU.

B oTyere cTyneHT AOJKEH ykKaszaTh, KaK MPOXOJWJia MPaKTHKA, KaKyl OHa
IpUHECTA TI0JIb3y B YCBOCHHMM TEOPETHUECKOTO Marepuajia, M KaKyl IOMOIIb
OKa3bIBAJIM €EMY PYKOBOJUTENH MPAKTUKH (IPAKTUUECKUE PAOOTHUKN).

OTyeT J0JDKEH OTpa)xaTh OTHOIIEHUE CTYAEHTa K M3YYEHHBIM MaTepuaiam, K
TOW JESTENbHOCTH, C KOTOPOM OH 3HAKOMWIICS, a TAaK)KE€ T€ 3HAHHWS WM HaBBIKW,
KOTOPBIE OH NMPUOOPEIT B XOJI€ TPAKTHUKH,

K oTyeTy 0 mpoX0oKIeHUU MPAKTUKH JIOJKHBI OBbITh MPUIOKEHBI JIOKYMEHTHI,
COCTaBJICHHBIC CAMUM CTYJEHTOM IPU €€ MPOXO0XJAeHUU. Bo Bpems 3aluThl oTueTa
CTYICHT JIOJDKEH YMETh aHaJIM3UpOBATh T€ WM WHBIE JCUCTBUS U PEUICHUA, O
KOTOPBIX OH NUIIET B JAHEBHHKE M OTYETE, yKa3aTh, MPU KAKOM YCIIOBHUH OHH
SIBJISIFOTCS] 3aKOHHBIMU, 0OOCHOBAHHBIMH.

OTt4er 00 MPOU3BOJICTBEHHON MPAKTUKE M BCE MAaTEpUAIbl €€ MPOXOKICHUS B
COOTBETCTBHHM C MEPEYHEM, YKA3aHHBIM B IPOrpaMMe U METOANYECKUX YKA3aHUSIX IO
JTAHHOMY HAMpaBJICHUIO MOATOTOBKH, CTYJEHT JIOJKEH MPEICTaBUTh HAa (DAKYJIbTET.
OTyeT O MNPaKTUKE COCTABISIETCS CTYAEHTOM-TIPAKTUKAHTOM B COOTBETCTBUHM C
MPOTPaMMON MPAKTUKHU, C JOTOJHUTEIbHBIMU YKa3aHUSIMU PYKOBOJUTENSI MPAKTUKH.
K otyery mo0/KHBI OBITH TPHUIOKEHBI OOpasibl JOKYMEHTOB, COCTaBJIEHHBIX
CTYIEHTOM BO BpEMs MPOXOKICHHS TPAKTUKHU.

[lo oOkOHYaHWUM TPAKTUKU KXKJBIA CTYJIEHT TMPEJCTaBISICT JIHEBHUK,
MOAMKUCAHHBIA U YTBEPKJIECHHBIN PaOOTHUKOM OTJENa, TJe OH MPOXOAUI MPAKTHUKY,
OTYET O BHIIIOJIHEHUHU MTPOTPAMMbI U TEMATHYECKOTO MJIAHA MPAKTUKHU.

OT4eT TOJKEH COIepkKaTh CIEAYIOIUE KOMIIOHEHTHI:

— TUTYJIBHBIN JIUCT;

— BBEJICHUE;

— OCHOBHYIO YacCTh;

— 3aKJII0UYCHHC;
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— CIIMCOK MCIIOJIb30BaHHBIX HCTOYHHUKOB;

— IPWIOKECHHUS.

TumynvHwlil Tucm SBISICTCS TIEPBOM cTpaHUIleH paOOThI U He HyMepyeTcs. Ha
TUTYJIBHOM JIUCTE NPUBOJATCA CIAEAYIOIINE CBEICHMUS:

— HAMMEHOBAaHUE OPTaHMU3aLUN;

— HAMMEHOBAHUE OTYETA;

— TeMa;

— HCHOJHUTENb U PYKOBOJUTEIb;

— MECTO U JaTa COCTaBJICHUS.

Beedenue nomxHO colepkarh ONMMCAaHUE LEJIEH M 3a1ad IMPaKTUKH, KPaTKYIO
XapaKTEPUCTHKY OOBEKTAa NPAKTUKH (OOILIYyI0 XapaKTEpPUCTUKY OpraHu3allui,
CTPYKTYPY €€ yNpaBIICHHs], HA3HAUEHHE OCHOBHBIX CITYKO).

Ocnogénaa wuwacmev JOJDKHA COJEPKUT HUHGOPMALMIO O MPOJEIaHHON
CTYJIEHTOM paloTe 3a NEPUOJ IPOXOKAECHUS TPOU3BOACTBEHHON MPAKTUKHU.

3axnuenue OIKHO COJEPKaTh KPATKHE BBIBOJBI O PE3yJIbTaTax NPAKTUKH,
c(OPMUPOBAHHBIX YMEHUSIX U HABBIKAX.

Cnucok ucnonb306aHHBIX UCHOYHUKOG JIOJDKEH COAEp’KaTh CBEIECHUS 00
MCITOJIB30BAHHOM JINTEpaType B MEPUOJ IIPOXOKICHUS NMPAKTUKU U MPU MOATOTOBKE
oTyeTa.

Ilpunoscenusn conepxar MaTepuabl, CBSI3aHHBIE C IPOX0XKACHUEM NPAKTUKN

(mepBUYHbIE JOKYMEHTBI, TAOJUIbI, CXEMBI U T. 11.).

TpeOdoBanus Kk 0popMIICHUIO 0TYETA 10 MPAKTHKE
OT4er COCTOMT W3 BBEIEHMS, [JBYX TIJaB, 3aKIIOYEHUS, CIHMCKa
WCIOJIb30BAaHHOW JIMTEPATyphl, NpuiiokeHn. Kaxnas riaBa MOXKET NEIUThCS Ha

naparpadsl. [lo 06bemMy oT4eT aoikeH ObITh He MeHee 40-45 cTpaHul] me4aTHOTO

TekcTa uepes 1,5 unrepsana, mpudt 14.

1. O0mme TpedoBaHuA
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Otyer AOKEH OBITh BBIMOJHEH Ha KOMIBIOTEPE, HA OJHOW CTOpPOHE
CTaHJApTHOTO JIUCcTa Oeyoi ogHocopTHOM Oymaru opmara A4 (pasmep 210 x 297
MM), mpudTom 14, yepe3 monropa wHTepBaida. Haspanwe rimaB u maparpados
BBITIOJTHAOTCS IpudTOoM, 14.

[Ipu HanmcaHnuu cieayer coOaoaaTh mois: JgeBoe noie-30 MM, nmpaBoe-10 MM,
BepxHee-20 MM, HmkHee-20 mMm. Pa3smep a®3anHOro OTCTyIa MPUHAT B 5 3HAKOB.
(1,25). Ilocne 3aronoBka OTCTYMAIOT Ha JBa WHTepBaia. [locne monamyHkra — oAuH
uHTepBall. TeKCT oT4eTa JOMHKEH OBITh MPENCTaBICH CTPOrO B IMOCIEIOBATEIHLHOM
HOpSIAKE.

He pomyckaroTcss pa3HOro poja TEKCTOBbIE BCTaBKM M JONOJHEHUS,
HaIlMCaHHbIE Ha OTAEIbHBIX CTPAHUIIAX WM Ha 0OpAaTHON CTOPOHE JIUCTA.

Bce cTpaHnnbl oT4eTa HYMEpYIOTCS, HAUMHAs C TUTYJIBHOTO JINCTA, HOMEpa
CTpPAaHMI] TPOCTABIIAIOT, HAaUMHAasi C BBEICHHUS B INPABOM BEPXHEM YIJy JHCTA.
CrpaHu1bl PUIOKEHUHN BKIIOYAIOTCS B 0OIYI0 HyMEpalHIo.

Kaxxas HoBas riaBa JODKHA HAYMHATHCS C HOBOM CTpaHULbI, cl0BO «laBa»
HE MUIIETCS, CTABUTCA MPOCTO HOMEP IJIABbl U €€ Ha3BaHHE. JTO MPABUIO OTHOCHTCS
Y K BBEJICHUIO, 3aKJIFOYECHHIO, CIIUCKY JINTEPATYPhI U IPUIIOKECHUSIM.

TekcT Ha UHOCTPAHHBIX SA3bIKAX MOXKET OBITh LEIMKOM HaleyaTaH WU BIHCAH
OT pyKHM (meyaTaTh Ha MHINYIIEH MallMHKE OTAENbHbIE OYKBbI WM IUPPHI HE
CIIEYET).

Tekct, pucyHkd, TaOauIBl, QoTtorpaguu AOMKHBI ObITh 0€3 MOMETOK,
KapaHJaIIHbIX UCIIPABICHUM, IATEH U 3arn00B.

TexkcT oTyeTa HEOOXOAMMO TIIATENBHO BBIUMTATh. Bce ommOku U omevaTku
HEO0OXOAMMO HCHPaBUTh. YKCIO HUCOPABICHHH AOHKHO OBITh MHUHMMAJIbHBIM, Ha
CTpaHuIly He Oojiee mATH ucrpaBieHUd. OMmMMOKM WM ONEYaTKH HCHIPABISIOTCSA C
MOMOILBIO Oenui Tumna "WTpux" U MOCAEAYIOIMM BIUCHIBAHUEM HYXHBIX OYKB WM
3HAKOB OT PYKH YEPHUJIAMU YEPHOT'O L[BETA.

2. 'naBbl, MyHKTbI, HOAMYHKTHI
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Kaxxnas coctaBHast 4acTh TEKCTA IOJKHA UMETh HOMED.

Hywmepanus npousBogutcsi apabckumu tudpamu. Homep kaxmaoit coctaBHOM
YacTHU JOJKEH BKJIIOYATh B ce0s BCE HOMEpPa COOTBETCTBYIOIIMX COCTABHBIX YaCTEH
TeKcTa 00Jiee BBICOKUX CTYIEHEH JeIeHUs.

Howmep rnasel (pa3aena) J0JKEH COCTOATh U3 OJHOro uncia: 1,2 u T.x.

Homep myHKTa coOcTaBiseTcss W3 HOMEpAa TJIaBbl M HOMEpPA IIyHKTa,
pazaeneHHbix Toukoit: 1.1, 1.2 u T.1.

Kaxxyto riaBy cienyeT HauMHaTh C HOBOM CTPAaHMIIBIL.

Touka B KOHIIE 3arojioBka (IOA3arojioBka) He craBUTCs. Eciam 3arojgoBok
COCTOMT M3 ABYX INPEIJIOKEHUM, TO UX CIEAyEeT pa3aenauTh Toukou. [lomuepkuBanne
3aroJIOBKOB  (ITOJ3arojIOBKOB), HE Jomnmyckaercsa. Henb3s 3akaHUMBaTh CTPOKY
3aroJIoBKa IPEUIOrOM, COKO30M WIIM HAPEYUMEM - UX IEPEHOCIT Ha CIEAYIOIIHE
CTPOKY. bObIIION 3aroJI0BOK AT MO CMBICITY HA HECKOJIBKO CTPOK.

3. 3anuch KOJMYECTBEHHBIX YHCIUTEIbHBIX

OpnHO3Ha4YHbIE KOJIMYECTBEHHBIE UYUCIMUTENIBHBIC, €CIU NPU HUX HET €IUHHIL
M3MEpEHUs, MUIIYTCS CIOBaMH, HAIpUMED, TpU roja (He: 3 roaa).

MHoro3HauHble  KOJIMYECTBEHHBbIE UWCIMUTEIbHBIE MUIIYTCA  IUPPAMH.
HckitoueHnsi COCTaBIISIOT YUCIUTENbHBIE, KOTOPHIMM HAyMHAIOTCA a03all, Takue
YUCJIMTENbHBIE MUIIYTCS clioBaMu. Hanmpumep, mojI0KUTENbHO CUTYalui0 B 00J1acTh
OLICHUJIN 72 PECIOHIEHTA.

CeMbaeciaT JABa PECHOHIEHTAa OLEHWIM CHTyalldI0 B 00JacTH Kak
ITOJIOKUTENBHYIO.

Uucna ¢ COKpalIeHHbIM O0OO3HAUEHUEM E€IUHUI] HW3MEpPEHUs MUIIYTCS
uuppamu. Hanmpumep, 224, 48 kr.

"n_n n.n n

ITocne cokpamenusa "n", "4", "kr" wm T. 1. ToOuka He craBurca. llpu
MEPEYUCIICHUU OJHOPOJHBIX 4YHceNl (BEIWYMH W OTHOIICHUHN) COKpaIleHHOE
0003HaYCHUE CIWHMIBI M3MEPEHUS] CTAaBUTCS TOJIBKO IIOCJE TOCIEIHEH ITUPHI.

Hanpumep, 8,15 u 75%.



19

KonuyecTBeHHblE  HMMEHA  YHUCIUTENBHBIE  COTJIACYIOTCA C  MMEHaMu
CYILIECTBUTEIILHBIMU BO BCEX MaJEKHBIX (opmax, Kpome (PopM HMEHHUTEIHHOTO U
BUHUTEIBHOTO Majexei. Hampumep, 10 cemMupecaTu MNPOLEHTOB, K MATHIECITH
pyOnsiM u T. A. KonnuecTBeHHbIE YUCIUTENbHBIE MPU 3alUCH apabCKuMu HUPpaMu
HE UMEIOT MaJeKHBIX OKOHUYAHUH, €CJIM OHU COMPOBOXKAAIOTCS CYIIECTBUTEIHHBIMU,
Harpumep, Ha 20 npeanpustusax (He: Ha 20-Tu NpeAnpUATHSIX ).

[lopsinkoBble 4YMCIUTEIbHBIE NUIIYTCA cloBaMH. Hampumep, TpeTui,
nByXcoTblid (He 3-mii, 200-p1i1). VICKITIOUEHUSI COCTABISAIOT ClIy4au, KOT/Ia HalKrcaHue
MOPSAJIKOBOIO HOMEpa 00yCIIOBIICHO TpaAuIuel, Hanpumep, 1-s1 yaapHas apMus.

[TopsimkoBbIe YMCTUTEIBHBIC, BXOMSIIME B COCTaB CJIOXKHBIX CJIOB MHUIIYTCS
uuppamu. Hanpumep, 2-ToHHBINA Tpy30BUK, 30- IpOLEHTHBII pacTBop. Jlomyckaercs
Hanucanue: 2% pacTBop.

4. CokpaienHasi 3aliuch cJI0B

[Ipu cokpailleHHO# 3aliCH CJIOB UCTOJB3YIOTCS TPU OCHOBHBIX CIIOCO0a:

- OCTaBJISIETCS TOJIBKO TepBasi (HayaiabHas) OykBa ciioBa (TOHHA - T.);

- OCTaBJISIETCA YacTh clioBa 0e3 cyddukca u okoHuaHus (Tabmauna - TadJ.).

B Tekcte oT4yeTta MOXXHO MCIOJB30BaTh OOIIEHPUHSITHIC  YCIOBHBIE
COKpaleHHsI, KOTOPbIE JIEJIAI0TCS MOCIIe IEPEUUCIICHUS: T. €, (TO €CTh), U T. 1. (4 TaK
nasnee) v T. 1. (1 ToMy moJ00HO0e), U JIp. (M ApyTHE) U 1p. (U MPoUHe).

5. OdopmiieHne UTAT, CCHLJIOK.

[Ipu ncnoap30BaHUM IUTAT HEOOXOAUMO COOIOIATh CIIEAYIONIUE TPEOOBaHMUS:

1. TekcT mUTaTHl 3aKIIOYAETCS B KaBBIYKH, MPUBOJIUTCS 0€3 WU3MEHEHHH U
MIPOU3BOJIBHBIX COKPAIICHUI ¢ COOJIIO/ICHUEM MPABUJT HATTUCAHUS 1TUTAT.

2. Kaxnmas 1murara JOMKHA CONPOBOXKIATHCA CCBUIKOM HA MCTOYHUK,
oubmorpaduueckoe ONMMcaHue KOTOPOTO JOJDKHO IPOBOJMTHECS B COOTBETCTBUHU C
TpeboBaHUsIMU OHOIMOTrpadUUECKUX CTAaHAAPTOB.

[ludpoBbie W CTAaTUCTUYECKHWE MAaTEpUaIbl JIOJDKHBI  COTIPOBOXKIATHCS

CChbUIKaMH Ha HMCTOYHHMKH. CCBUIKH ciaeayer aciiatb 1o TCEKCTY, IoMcHiasi HOMCP
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MCTOYHHUKA, COTJIACHO CIMCKY UCIOJIb30BAHHOM JIUTEPATYPHI, B KBaJIPATHBIX CKOOKAX.
Hanpuwmep, [2].

Ecnu ccblika fenaercst He Ha BECh MCTOYHHK, a HAa €ro 4actb. To psaom c
HOMEPOM MCTOYHHMKA YKA3bIBAIOTCS HOMEPA UCTIOJIb30BAHHBIX CTPAHULI.

Hampuwmep, [2, c. 15-17].

CchulkM B TEKCTE€ Ha HOMEpP PHUCYHKa, TaOJHIIBI, CTPAHUIIBI, TJIaBbl MUIIYT
COKpaleHHo, HarpuMep puc. 1.3, Tadn.2.4, c. 34, ri. 2.

6. Odopmiienne TadIuL

3arosioBoK TaOJMIBI PACHoOJIaraloT MOCEPEAMHE CTpPaHUIBl M MHUIIYT C
MpONHUCHOM OYyKBOl 0Oe3 Toukum Ha KoHie. Ilepen 3aroioBKOM TaOmMIbl cIpaBa
nomMemaercst cnoBo «Tabnuia» U MOpSAKOBBI HOMEp TaOiuilbl O0e3 3Hauka «Noy
nepel uu@poil u Touku nocie Hee. Homep TaOnuibl cCOCTOUT M3 HOMEpa TJIaBbl U
MOPSIIKOBOTO HOMEpa TaOJIMIIbI B IJ1aBE, pa3eIEHHbIX TOUKOH. OCHOBHBIE 3ar0JIOBKU
B camMoil Tabiuue numyT ¢ mnpomucHoil OykBbl. Ilpum mepeHoce TaOnuibl Ha
CJIIEIYIOLY0 CTPaHHMILy 3arojlOBOK HE MOBTOpseTcs. Hax mepeHeceHHOW 4YacThio
crpaBa BBepXy nuinyT cioBa «IIpogomkenue Tadbauubl 5».

B sroM ciyuae pexoMeHayeTcs MpOHyMepoBaTh rpadbl M TMOBTOPUTH HX
HYMEPALIMIO Ha CIEIYIOUIEH CTPAHUIIE.

7. Odpopmiienne ¢popmyJa

@®opmynbl (ect ux Oosee OIHON) HyMmepyroTcs apaOCckumu nudpamMu u
0003HaYaTCs B KPYTJIBIX CKOOKAaxX y MPaBOro Kpasi CTPAaHUILIBI HA YpPOBHE (HOPMYIIbI.
Eciu Homep He ymemiaercss B cTpoke (OpMyJibl, €r0 pacrojiaraloT B ClEIyroIen
CTpoke Huxe Gpopmyisl. HoMep ¢popmyiibl cOCTOUT U3 HOMEpa IiaBbl U MOPSIIKOBOTO
HOMeEpa POpPMYIIbI, pa3eIEHHBIX TOYKOM.

Hanpumep:

Cpennsis rojmoBas MOIIHOCTh NPEANPUSATUS Ompeaenserca OaJaHCOBBIM

METO/IOM 110 (hopMyIIe:
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M}’l .H}’l _ Mﬁ’ .H}’l
M”‘)_M”JFZT z 12 2.1)

rie Mn - MOIIHOCTH, BBEJICHHBIC B JICHCTBHE B TEUCHHE T'0J1a;

Hn - aucno mecsineB sKCIITyaTallui BBEJICHHOMN B JICHCTBHUE MOIIIHOCTH;

Mes - BBIOBITHE B TE€UEHHE I'0J]a MOLTHOCTH;

Heg - yncio mecsiiieB ¢ MOMEHTa BBIOBITHSI MOIITHOCTHU JIO KOHIIA T0J1a.

8. Odopmirenne WIIOCTPALIUIA.

Bce wutrocTpanuu B OTYETE JOJKHBI OBITH MTPOHYMepoBaHbl. VX Hymepanus
aHaJIOrM4YHa HyMepalnuu Tabnui u Gopmyd.

B TexcTe Ha WILTIOCTpalMM JENalOTCAd CCBUIKH, COAEpXKallue MOPSAKOBBIC
HoMepa winttoctpauu. Hanpumep: (puc.1.3) ninm "kak 310 BUaHO Ha (u3) puc.1.3".

Kaxnayro nmoctpanuio HeoOX0IUMO CHAa0XaTh M0 PUCYHOYHON MOJIHUCHIO,
KOTOpasi I0JKHA COOTBETCTBOBATH OCHOBHOMY TE€KCTY M CaMOM MILTIOCTPAIUH.

[Tonmuck noa wmocTpanyei 0ObIYHO UMEET YEThIPE OCHOBHBIX 3JIEMEHTA!

- HAaUMEHOBaHUE TpapUUEecKoro CHKera, 0003HauaeMOro COKpalIEHHBIM
cinoBoMm "Puc."”

- TIOPANIKOBBIA HOMEp WUIOCTpaluu apadckumu mudpamu (6e3 3HaKa
HOMEpa); TEMaTHYeCKHi 3arojOoBOK HIUIIOCTPALlMM, COJAEpKAIMH TEKCT ¢
XapaKTEpPUCTUKON M300pakaeMoro B Haubosee KpaTkoi ¢popme;

NnmoctpautisiMu MOTYT OBITb:

1) TexHUYECKNE PUCYHKH,

2) yepTexH,

3) CXeMbl,

4) nuarpammsl,

5) rpadukwu,

6) hororpadumu.

9. OdopmiieHNe CINCKA UCTI0JIb30BAHHOM JIUTEPATYPbI
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CHnMCOK MCTOYHUKOB M JINTEPATYPhI BKIFOUAET HECKOJIBKO Pa3/I€NIOB:

1.Hayunas mnureparypa. IlepedeHb HaydyHOW JUTEPATypbl COCTABISETCA B
an(aBUTHOM TOpPSIIKE MW BKJIIOYAET HAWUMEHOBAaHUS W3YYCHHBIX CTYJIECHTOM
MoOHorpaduil, HaAy4YHbIX CTaTeH, TUccepTaluii, aBTOpeepaToB Ha COUCKAaHUE YUEHBIX
CTeNEHEHd KaHAuJaTa W JOKTOpa HayK. B coucok B 00s3aTeIbHOM MOPSIKE
BKJIFOYAIOTCS BCE HMCTOYHHKH, Ha KOTOpBIE CHENAaHbl CCbUIKM B pabore. B cnmcok
JUTEPATypbl HE BKIIFOUAIOTCSA U3aHUs, Ha KOTOPbIE aBTOP HEMOCPEACTBEHHO B TEKCTE
He ccbulaeTcs. HecoOuroieHHe MaHHBIX YCIOBUW paccMaTpUBaeTCs Kak rpyOoe
HapylUIEHUE aKaJIEeMUYECKOU ATUKH, TMO0 KaK Tuiaruar.

2.YuebHass u wuHas Jjureparypa. llepedeHb NPOM3BOACTBEHHOW M HWHOMN
JUTEPATYphl COCTaBISETCS B aia(aBUTHOM IMOPSAKE W BKIIOYAET HAMMEHOBAHUS
y4eOHMKOB, y4eOHBIX IOCOOMH, clOBapeil, CHpaBOYHUKOB, SHIUKJIONEIHUH,
CTATUCTUUECKUX COOPHUKOB, OIOJIJIETEHEN U UHBIX TTOJO0HBIX U3JJaHUM.

3. B 3aBucumoctu oT npoduiisi MOArOTOBKK OMOIMOTpadusi MOXKET BKIHOYATh
HOPMAaTHBHbBIE PABOBBIE aKThl, aPXUBHBIE U UHBIE MATEPUAJIBI.

4. Anpeca B HTepHETE MPUBOMSITCS C YKa3aHUEM JIaThl OOpallleHHUs.

Bce npuBoarMbIE B CIMCKE UICTOYHUKOB U JIUTEPATYPHl HANMEHOBAHUS UMEIOT
CKBO3HYI0 HyMmepauuio. CIHUCOK HCIOJIb30BAHHON JIMTEPATYpbl COCTABJISETCS B
an(paBUTHOM MOPSAKE U MPEACTABISIET COOON MEpPeUEeHb UCTOUYHUKOB, MOCITYKUBUINX
OCHOBOM J1s1 HanucaHusi otyera. OH JOHKEH HOCHTh Pa3HOOOpa3HbI XapakTep U
BKJIIOYATh KOJUJIEKTHBHBbIE MOHOrpaUu, CTaTbU U3 XYpPHAJOB, y4deOHbIE MOCOOMS,
AJIEKTPOHHBIE PECYPCHI U T.J.

Pekomenayercss  yaensTh  0co0oe  BHUMAHME  KPUTEPUIO  HOBHU3HBI
UCIIOJIb3YEMbIX HMCTOYHMKOB (He MeHee 60% HCHOJb3yeMbIX HCTOYHUKOB,
JaTUpOBaHHBIX mocienaHuMu 5-10 romamu). Bee BbixoaHble gaHHble OuOIMOrpaduu
obopmisitorest cornacHo AekictByromemy ['OCTy. B cnucok BKiItOYaeTcsl TOJBKO
(bakTUYECKH HCIIOJIb30BaHHAs JuTeparypa. KolnyecTBO MCHOIb30BaHHBIX B paboTe

WCTOYHUKOB HE JNOJDKHO ObITh MeHbIle 30.
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Kpurepuu oneHku:

«OmMUYHO0» — TIPY BBITIOTHEHUH BCEX TPEOOBAHMI TaHHON TIPOTPAMMBIL;

«XOpouLoy» — TIpY HAJTMYUK HECKOJIBKUX MEJIKMX 3aMeYaHuil Mo 0(hOPMIICHUIO U
COJICP>KaHUIO OTYETA MPU MOJIOKUTEILHOM OT3bIBE;

«y0061emeopumeIbHo» — TIPU HAIMYUU  HEJIOCTAaTOYHO  PACKPBITOrO
coJiep KaHus WIKM 3aMEYaHUi B OT3BIBE C MECTA MPOXOKACHUS MPAKTUKY;

«Hey0061emeopumeibHo» — MPY HEBBINIOJHEHUN TEMATUYECKOTO TUIaHa.

JlunaM, He TPOLICAIIMM TMPAKTUKY O0€3 YBKHUTEIbHOW NPUYUHBI WU

HMCIOIIUM MHOTI'OYMCICHHBIC ITPOITYCKH, ITPAKTHKA HC 3aCHHUTBLIBACTCA.



16.JIuct perncTpanyuu u3MeHeHuit

24

Howmep
HU3MEHEHUs

Homepa nuctos

3aMCHCH
HBIX

HOBBIX

aHHYJIHPOB
AHHBIX

OcHoBaHHe
IUISL BHECEHMS
A3MEHEH S

Tloamuce

PacmmpoBka
HOATIHCH

Jara

Jlata
BBEJICHUS
U3MEHEHUs
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Hpuaoxenne 1

DeepajibHOE TOCYAAPCTBEHHOE OIOI2KEeTHOE 00pa30BaTe/IbHOE YUpeKIeHue
BbICIIET0 00pa3oBaHusl «AJBITeiiCKNH rocy1apCcTBEeHHbIH YHUBEPCUTET»

@aKyJIbTeT SKOHOMHUYECKHI
Hanpasnenue

1o

OTYET

IIPaKTUKE

Cpoxu Hayana «__ » 20

Kadenpa skoHOMHUYECKOH TEOpUH U YIIPABIICHUS IEPCOHAIOM
38.03.03 VmnpasiieHHE DEPCOHATIOM

TI.

Y OKOHYaHUS IPAKTUKH «__ » 20

TI.

Breimonnaun CTYHACHT I'D.

(®.11.0))

(monuce)

(IOIDKHOCTB, (.1.0. PYKOBOAUTEINS OT KadeIphl)

(omeHka) (TroamucE)

(nata)

[Iposepuin:

(moIDKHOCTB, ().1.0. PYKOBOIUTENS OT HPEIIPUSITHS)

(oueHka) (TroaIHCE)

MII

(nata)

(1OIKHOCTB, (.1.0. PYKOBOAUTEINS OT Kadenphl)

(oreHKa) (moxnuck)

(mara)
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IMpusioxenue 2
OT3bIB
0 IMPOXOKACHUM NMPAKTUHKHU HA MIPECANIPUATHH, B YIPECKIACHUMN (oprannsaunn)

CryneHT (xa)

D.1.0.
dakynbrera Kypca TPYIIIBI
HarnpapJeHHe (CHeHaTbHOCTb)
ITPOLICTT IIPaKTHUKY B C 110

IIporpaMMy npakTHUKH BBITIOJIHUII()

(HOHHOCTBIO, B OCHOBHOM, ‘IaCTI/I‘IHO)

[Iponymeno nHew , U3 HUX 10 HEYBAXKUTEIbHOW IPUYNHE

Hapymenue ypoBHsI TEOpETHUECKOM, TPYIOBOM M HCIIOJIHUTEIbHON

JNUCHUILINHEI

JIoIycKal (a), He mposiBUII (&)

OOmuii ypoBeHb MOATOTOBKHU

(OoCTaTOYHBIN, HEJOCTATOUHBIH)

YMmenue paboTaTh C HOPMATUBHBIMU, OTYETHBIMU M UHBIMH JOKYMEHTAMHU U CIIEIIMATbHOM
JUTEpaTypou

nposiBuI (@), He IPOSBUII (a)

OTtHomeHue kK paborte

(nobpocoBecTHOE, HETOOPOCOBECTHOE)

[TonydeHnue AOMOTHUTENBHON Mpodeccuu

(yka3atb npodeccuro)

3aMedaHus 1o KauCCTBY BBIIIOJIHCHUSA pa60T

(umeer, He UMeeT)

ypOBeHB KOMMYHI/IK36CJ'ILHOCTI/I

(HM3KHUH, CpeTHUM, BBICOKHUIT)

HOOH.[pCHI/ISI, B3bICKaHUA

(umeeT, He UMeeT)

OHCHKa MPOXOKACHUA MPAKTUKU

PykoBoauTeNb NPaKTUKU
OT IPEANPUATHS

Tlonmuce ®.1.0., 101KHOCTH
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Hpuaoxenue 3

DenepajibHOE TOCYIAPCTBEHHOE OK0KeTHOE 00pa3oBaTe/ibHOe
yupe:KIeHue Bbiciero o0pa3oBaHus
«ABITECKUI rOCy1apCTBEHHbII YHUBEPCUTET»

DaKyJbTeT_2KOHOMUYECKUN Kadenpa DxoHOMUYECKON TEOPUHU U YIIPABICHHUS TEPCOHAIOM
Hanpasnenue (criennaibHOCTh) 38.03.03 YnpaBieHue nepcoHaioM
JHEBHUK

l'lpOI/I3B0)ICTBeHHOi71 NMPAKTUKHU CTYACHTA

TPYIIBI Kypca

(hamunus, ums, omuecmao)

Hauar

OkoHYeH

BrI0bLT HAa IPAKTHKY « » 20 T

JlekaH SKOHOMHYECKOTO (hakymbTeTa

M.IIL.
/A.A. Tamos/
HpI/I6BIJ'I Ha IIPaKTHUKY
« » 20 T
(momxkHocTh, ®.M.0. pyKOBOAUTENS OT MPEATPUSITHS)
MII
VYObUI C IPaKTUKH
« » 20 1.
(momxHOCTh, ®.11.0. pyKOBOIUTENS OT HPEITPHUSTHS)
MII

Maiikon 201
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MecTo TpoX0oXKACHUS TPAKTUKU

HomxuocTe, @.1.0. HEnOCpeACTBEHHOT0 PYKOBOAUTENS IPAKTUKH OT IPEANPUATHS

YUET BBIIIOJIHEHHOM PABOTbHI

OtMmeTka o
BBIITOJIHEHUHN
Kpatkoe copepxanue pabOThI TPAKTUKAHTA M YKA3aHUS paboTbI

PYKOBOJUTEIICH TIPAKTHKU (OLIEHKa M MOJIHCh
PYKOBOAUTENS
MIPaKTUKN)

Jlata

CryneHT-IpakTUKaHT / /
noonucs pacuughposka noonucu
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Hpunoxenne 4
denepajbHOE TOCYIAPCTBEHHOE OKOIKETHOE 00pa3oBaTe/ibHOE
yupe:KIeHue Bbiciero o0pa3oBaHus
«ABITECKUI TOCy1apCTBEHHbII YHUBEPCUTET»

dakynbTeT Kadenpa
HarpaBJieHue (CIEeIUaTbHOCTD)
«YTBEPX/A HO»
3aB. kadenpoii
/ /
noonuco D.N.0.
(19 2 20 r
3AJIAHUE
Ha MPOU3BOJACTBEHHYIO PAKTHUKY CTYJ€HTAa
(bammmst, nMs1, OTIECTBO)
1. Tema 3a1anus HAa NPAKTUKY
2. Cpok cliauu CTYyJIEHTOM OT4eTa
3. ConepkaHue oTyeTa
4. KaneHaapHbli IJ1aH
DTtanbl TPaKTUKH, coz:epncaHHev: CpOKH BBIONHEHUS SAKITIOYCHIC [loanuck
BBITIOJIHAEMBIX PabOT U 3aaHui I OLEHKA BBITOHEHHS PYKOBOJIUTENS
10 MIPOTPaMMeE PAKTUKH Hawgano [Oxonyanue MIPAKTUKHU

5. MecTo npoX0xKAEHU PAKTUKU

PYKOBOI[I/ITCJ'IB OT BYy3a

(TrovcH)

PykoBonuTens oT npeanpusaTus

(TroaIHCH)

3a,Z[aHI/IC MMPUHSAJT K UCIIOJITHCHUTO
(TTOAIUCE CTyEeHTA)



31

[Iporpamma coctaBiieHa B cooTBeTcTBHHM C TpeboBanusmMu ®I'OC BO u ¢
yuetoM pekomenaanuii  OOIl BO mno HampaBnenuto mnoaroroBku 38.03.03
«YTmpaBieHue MepcoHaIoM», Mpouis «YmpaBieHHE NEPCOHATIOM OpPTaHU3AIUN
KBanMQuKanys (CTETICHb) BRITyCKHUKA «bakamaBpy.

ABTOp COCTaBUTEND K.3.H., 1oLeHT bromiep E.A..
Penensent: 1.3.H., mpodeccop Tnexypaii-bepzerosa JI.T.

[Tporpamma ogo0peHa Ha 3acefaHuu
(Haumernosarnue ynonnomouennoeo opeana eyza (YMK, HMC, Yuenwiii cosem)
OT roja, mpoTokos Ne




