METOOHYECKHE YKASAHH/SA
I10 IIOAT'OTOBKE
A OPOPMAEHHIO OTYETA

I10 ITIPAKTHKE

AJBITeliCKUI TOCY1apCTBEHHBIN YHUBEPCUTET




Meroanueckne yka3aHUs COCTAaBJICHBbI B COOTBETCTBHHM C TPEeOOBAHUSIMHU
denepadbHBIX TOCYAApPCTBEHHBIX 00pPA30BATENbHBIX  CTAHJIAPTOB  BBICIIIETO

obOpazoBanus 38 YI'CH. VYTBepxknennl Ha 3acenmanun CoBeTa 3KOHOMHYECKOTO

dakynpreta ®I'BOY BO «AI'Y». Ilpennaznauensl nisi 6akaaaBpoB MPOrpaMMBbL

NPUKJIaAHOro OakanaBpuara 1o HampasieHuto noarotoBku 38.03.03 Yopasnenue

MIEPCOHAJIOM.




OBILIME NOJOXEHUA

HpaKTI/IKa HNMCCT L CJIBIO KOMIIJICKCHOC OCBOCHHC 06y‘IaIOHII/IMHC}I BCCX BHUA0OB

npoecCUOHANBbHON NIeITeIbHOCTH 0 HalpaBieHUI0 oOydeHus, (GpopmMupoBaHue

O0IIMX U MPo(ecCUOHATBHBIX KOMIIETEHINH, a TAKKe TPUOOpeTeHIEe HEOOXOANMBIX

YMEHHM W OIbITa MpakTHUYeCKOH paboTbl. Bumamu mnpakTuku o0ydarommxcs
ABIIAIOTCA: ydyeOHas IpaKkTUKa M IPOU3BOJACTBEHHAs IPAKTUKA, B TOM YHCIIE
npelauIuioMHas (IepeyeHb U COAEpKaHUE MpPaKTUK MOXET MEHATbCI B
3aBUCUMOCTH OT YPOBHS M HalpaBi€HUS MOJArOTOBKH). YueOHas IpaKTUKa
MPOBOJUTCSA B LEISAX MOJYYEHHS MEPBUYHBIX MNPO(ECCUOHANBHBIX YMEHUU H
HaBBIKOB. lIpom3BoaCTBEHHass TMpakTHKa IPOBOAUTCS B LEJSIX IOJYyYEHHUS
npo(eCcCHOHANIBHBIX YMEHMM U OmbITa Mpo(ecCHOHAIbHOM aesTenbHOCTH. Ecmu
CTaHJIaPTOM MPEAYCMOTPEHA 3alllMTa BHIITYCKHOW KBaTM(UKALMOHHON pabOThI, TO B
COCTaBE MPOU3BOJICTBEHHOW MPAKTHKU 00S3aTEIBHO MPOBOAMUTCS MPEIIUIIIOMHAS
IIPAKTHKA.

ConepxaHue BCeX BHUAOB IPAKTHUKH ONPENEIAET IpPOrpaMMa IPaKTHKH,
obecnieuynBaomas OOOCHOBAaHHYIO IOCIIEOBATEIBHOCTh IPOLIECCA OBJIAACHMUS
CTYJ€HTaMHU CHUCTEMOW Npo(ecCHOHATbHBIX YMEHUW M HABBIKOB, LIEJIOCTHOM
po(hecCUOHATIBHOM AESITENTFHOCTHIO U IEPBOHAYAIBHBIM OIIBITOM B COOTBETCTBHH C
TpeOoBaHusIMU DenepabHOr0 rocyJapCTBEHHOTO 00pa30BaTEIbHOIO CTaHAAapTa
Boiciiero oOpaszoBanust (PI'OC BO). Opranuzanus OpoBENEHUS TPAKTHKH,
npeaycmotrperHot OIIOIT BO (ocHoBHasi mpodeccruoHanbHas 00pa3oBaTesibHas
nporpaMMa BBICIIEr0 00pa30BaHusl), OCYIIECTBISETCS OpraHU3alMsIMU Ha OCHOBE
JOTOBOPOB  C  OpPraHU3alUsAMH, ACATEIBHOCTh  KOTOPBIX  COOTBETCTBYET
npodeccCHOHaNbHBIM  KOMIIeTeHUUsAM  (mpoduibHas  opraHuzauus). s
PYKOBOJICTBA MPAKTUKOM, MPOBOAMMON B MPO(UIBLHON OpraHu3aliy, Ha3HaA4YaroTCs
PYKOBOJUTENb NPAKTUKM M3 YHUCIA JIML, OTHOCALIUXCA K IpodeccopcKo-
[IPENOAABATEIbCKOMY COCTaBy OPraHM3alMHM, OPTaHU3YIOLIEH NPOBEIACHUE
OPAKTUKA ¥ PYKOBOAWUTENb MPAKTUKH M3 YHUCIa PaOOTHUKOB MNPOQPHUIBLHOM

opraHmu3aluu.




Pyxoeodumeﬂb npakmuxKu om opeanuzayuu.

— cocTaBisieT pabounii rpaduk (TJ1aH) MPOBEACHUS TPAKTUKH,
— paspabaThiBaeT WHAMBUIYyaJbHBIE 3aJaHusl JUIsl  OOydYaroluxcs,

BBITOJIHAEMbIE B IEPUOJL IPAKTUKH;

— Y4YacTBYET B pacHpe/IeIeHUH 00yJaroIuXxcs Mo paboynuM MecTaM U BUAAM
paboT B OpraHu3alny;

— OCYIIECTBIISIET KOHTPOJIb 32 COOIOICHHEM CPOKOB MTPOBEICHUH MPAKTUKU
U COOTBETCTBHEM €€ COEepKaHus TpedoBaHusAM, yctaHoBiIeHHbIM OIIOIT BO;

— OKa3bIBaCT METOJUYECKYIO TOMOLIb 00YYAIOIIUMCS ITPU BBIIOJIHEHUH MU
WHIVBUAYAIbHBIX 3aJaHUil, a Takke Npu cOOpe MaTepuasoB B BBITYCKHOM
KBaTM(UKAIIMOHHOW paboTe B XOJ€ MPEJAMILUIOMHON MPAKTUKH; — OIICHHUBAET
Pe3yJIbTaThl IPOXOKIACHUS MPAKTUKU 00YUAIOIIUMUCH.

Pykosooumenv npakmuxu om npoghunvHou opeanuzayuu:

— COTJIaCOBBIBACT MHIUBUIYyaJIbHBIC 3a/IaHNUs, COACPKAHNE U TUITAHUPYEMbIC
pe3yabTaThl IPAKTHKY;

— MPEJOCTABIISIET paboure MecTa 00yJarouMCs;

oOecrieynBaeT 0O€30MAacHbIE  YCIOBUS  NPOXOXKIAEHUS  MPAKTUKU
OoOy4aroluMcsi, OTBEYAIOIIME CAHUTApPHBIM IpaBUJaM U TPEOOBAHUSM OXPAHBI
TpyAa;

— MPOBOJUT UHCTPYKTAXK 00yUAIOUTNXCS 10 03HAKOMJICHUIO C TPEOOBAHUAMU
OXpaHbl TpPyJAa, TEXHUKH O€30MaCHOCTH, MOKapHOW OE30MacHOCTH, a TaKxKe
IpaBUJiaM BHYTPEHHETO TPYI0BOTO paclopsiaKa.

IIo oxoHuanuu IMPAaKTUKHU CTYACHT JOJDKCH IIPCACTABUTH PYKOBOIHUTCIIIO

MPAKTUKHU OT YHUBEPCUTETA OTUET 1O MpakTuke. B oTu€T BKITIOUaeTcs nHbopmarus

oO1mrero xapakrepa (paMumus, UMs, OTIYECTBO CTYJIEHTA; BUI MPAKTUKUA H MECTO €€
MPOXOXKJCHUS, TEPUOJ TPOXOXKACHUS TMPaAKTHUKU), a TaKXKe CBEICHMUS,
XapaKTepU3yIoIllhe COJAEpKaHue padOThl W OTPAXAIOLIWME BBHINOJHEHUE UM

IIPOTPaMMBbI ITPAKTUKH.




CTPYKTYPA U COAEP)KAHUE OTUYETA IO NPAKTUKE

Ha npotsbkennn Bcero nepuoja paboThl B OpraHU3alMKU CTYACHT JTO0KEH B
COOTBETCTBHUH C MPOrpaMMOM MPAKTUKU COOUpaTh U 00pabaThIBaTh HEOOXOIUMBII
Marepuall, a 3aTeM MPEJICTABUTh €ro B BUAE OPOPMIICHHOTO OTYETa O MPAKTUKE
ceoemy pykoBoautesito oT @I'bOY BO «AI'Y». OT4eT COOTBETCTBYIONIETO BUIA
MPaKTUKU  SABJISIETCS.  OCHOBHBIM ~ JJOKYMEHTOM  CTYJEHTa, OTpa)kalolluM,
BBITIOJIHEHHYIO UM, BO BpeMs MPaKTUKH, paboTy. OTYET O MPaKTHUKE COCTABIISICTCS
WHJUBUAYAIBHO KaXJbIM CTYIEHTOM. JlJs cocTaBiieHUs, PEAAKTUPOBAHUS U
oopMIICHUSI OTYETA CTYJEHTAM PEKOMEHIYETCS OTBOIAUTH MOCieAHUE 2—3 JHS
COOTBETCTBYIOIIETO BHJAA NPaKTUKU. OTYET CTyAEHTa O NPaKTHKE JIOJKEH
BKJIIOYATh TEKCTOBBINA, TpauuecKuil U JIpyroil WILIIOCTPUPOBAHHBIA MaTEpHAIbI.
Jlenenuie oTuera 1o npakTUKE Ha pa3zesibl (TJ1aBbl) U MYHKTHI 00YCIOBIEHO JIOTUKON
u3NoKeHus. B pazgene, kak mpaBuio, COAEPKUTCA OOJbIIAasi CMBICIOBAs €IUHULIA,
B MyHKTE — JIOTUYECKU BaKHasl yacTh pazjena. [IyHKTHI nensarcs Ha ab3aiibl, B
KKJIOM U3 KOTOPBIX COJEPKUTCS 3aKOHUEHHAsl MbBICIIb. 3aroJOBKH Pa3/esioB U
MYHKTOB JIOJKHBI MOCJIEIOBATENIbHO PACKPBIBATh COJIEPKAHUE OTYETA B LIEJIOM.
Brinenenue paszienioB, MyHKTOB M CTPYKTypa OTYe€Ta B IIEJIOM JIOJDKHO OBITh
OOrOBOPEHO C PYKOBOJMTENIEM MPAKTUKU OT YHHUBEpPCUTETa. B KOHIlE Ka)kaoro
paszena WM TyHKTa J>XeNaTelabHO C(HOPMYIUPOBATh JIOTUYECKHUE BBIBOJBI T10
U3JIOKEHHOMY MaTepuaily, SBISAIONIMECS MEPEeXOo/IoM K CIEAYIOIIEMY pasleily
paboTHI.

B oruér Brmouaercs wHbopmarms oOmiero xapaktepa (dbamunus, ums,
OTUYECTBO CTYAEHTA; BUJI NPAKTUKA M MECTO €€ NPOXOKACHUS, MEPUOA
MPOXOXKJEHUS TPAKTUKH), a TAaKXKe CBEICHUS, XapaKTEPU3YIOIIHE COJIepKaHUE
paboThl U OTpaKAIOIIME BHITIOJTHEHHUE UM MPOTpaMMbl MpakTuku. O0beM OT4eTa O
MPOXOXKJIEHUU YUEOHOU MpPAaKTUKU cocTaBigeT 15—20 cTpaHul] MAlIMHOIMUCHOTO
TekcTa, 14-ro kerns Times New Roman ¢ momyTopHbIM HHTEPBATIOM.

Obwas cmpykmypa omuema OOJIHCHA BKAIOYAMD:

Tutyneneiil muct (Ipunnoxenue A)




Conepxanue

OcHoOBHas 4acTh

Beeoenue (axkmyanvnocmos, 06vexm, npeomem, yeib U 3a0a4u NPAKmuKu).
OcHosHble — pazdenvbl  (Xapakmepucmuka  OpeaHu3ayuu Mecma

NPOXOHCOEHUSL NPAKMUKY (OmYem 0 NpaKkmuyecKkom dmane npaxkmuxi): moJpooHo

OTMCHIBAIOTCS BCE PE3yJIbTaThl (pa3pabOTKU, UCCIEAOBAHUS U T.I1.), TIOJyYCHHBIC B

X0A€ MPOXOKIACHHUA ITPAKTUKH U BBIIIOJIHCHWA MHANBUAYAJIbHOT'O 3aI[aHI/I}I).

3axnouenue (pe3yabTaThl TMPOBEICHHBIX HCCIICIOBAHUMA, BBIBOJBI O HUM.
VYkazaTh npuoOpeTeHHbIE YMEHHS U HaBBIKH, COPMUPOBAHHBIE KOMIIETEHIIUU.
OTMETUTh TIOJHOTY BBIMOJHEHUSI MPOTPAaMMBbl MPAKTUKU, CTENEHb BBITOJIHECHUS
3amannid. ClaeayeT TakKe aTh CBOM MPAKTUYECKHUE 3aKITFOYCHUS U TIPEITIOKESHUS 10
YIIYYIICHHIO padOTHl B OpraHU3aIfK, 0XapaKTepU30BaTh CBOE JIMYHOE ydacTHE B
pelIeHNH MPaKTUYEeCKUX 3a/1a4).

Cnucox ucnonvb3068anHblx UCMOYHUKO8. BKIIOUaloTcs BCE HCTOYHHKH
uH(OpMaIH, H3yUYCHHBIE U MPOPaOOTaHHBIC CTYICHTOM B ITPOIIECCE MPOXOKICHHS
npakTUKu. CHUCOK HUCIOJIb30BAHHBIX WCTOYHUKOB SIBJISIETCS COCTAaBHOM YaCThIO
oTyeTa.

[Tpunoxenus K otuety (1eNb, 3a1a491, JIAHUPYEMbIE PE3yIbTaThl MPAKTHKH,
WHIUBUyalIbHOE 3ajaHue, padounii rpaduk (TaH), CBEAEHUS O MPOXOXKICHUH
WHCTPYKTaKa, THEBHUK, OT3bIB PYKOBOJIUTENSI IPAKTUKH).

Ha tutynpHOM nmcTe OTYeTa CTaBUTCS MOANMKMCH CTYJICHTa WM IOAIHKCH
PYKOBOJIUTENSI TPAKTUKA OT opraHu3amnuu. Kpome 3Toro, Ha THUTYJIHLHOM JIHUCTE
CTaBUTCS OIICHKA IO pe3yjbTaTaM NpakTUKH. [Ipy oleHKe yUHUTHIBAIOTCS, MPEXKIC
BCET0, COICP)KaHNE U MPABIIIBHOCTH O(OPMIICHHUS CTYICHTOM OTYETa IO MPAKTHKE,
a TaKKe XapaKTECPUCTHKA PYKOBOAMTENS MPAKTUKH OT MpeAanpustus. B 1emowm,
HEOOXOJMMO CTPEMHUTBhCS K JIAKOHUYHOCTH M TOYHOCTH XapaKTEPHUCTHK,
apryMEHTAIlud  BBIBOJOB M PEKOMEHIAIMHA, MAaKCUMaJbHO HCIOJIb30BaTh
rpaduyeckuii Marepuain (Tadauibl, rpaduKu, JUarpaMMbl, PUCYHKH), pacrojaras

€TI0 I1I0 TECKCTY WJIKM B KOHIC OTYCTA B BU/C HpPIJIO)KCHI’Iﬁ. N3 otuera JOJIDKHO OBITh




MOHSTHO, KaKyl0 KOHKPETHYIO pa0OOTy BBINOJHSI CTYJAEHT BO BpeMs MPAKTUKU U

KaKHNC KOMIICTCHIIUHN Y HCTO C(bOpMPIpOBaHI)I

TPEBOBAHUS K O®OPMJIEHUIO OTYETA IO ITIPAKTUKE

OT4eT Mo MpakTUKE MOJDKEH OBITh HAMMCAH JIOTUYECKH IOCIIENOBATEILHO,
JUTEPATYPHBIM SI3BIKOM. [lpw HammcaHw®M oOT4YeTa TO TPAKTHUKE HCIIOIB3YETCs
HAy4YHBIM CTWJIb H3JIOKEHUS, OTIMYAONIUNACS HCIOJIb30BAaHUEM CIICIIHATBHOM
tepMuHOJioTHH. ClielyeT MOMHUTh, YTO MaTepHall OTYeTa IO MPAKTUKE JOJKEH
u3jiaratbcsi  0e3  MOAPOOHOrO  Tepeckasa  OTJEIbHBIX  IEPBOUCTOYHUKOB,
HEOOXOJMMO BBIACNATh TE€ AaCHEKThl, KOTOpPbIE TMPEACTABISIOT HHTEpPEC U
B3aMMOCBSI3aHbl C 3ajadyaMyd COOTBETCTBYIOIIEro BHUAA NpakTUKU. B oTuere mo
MpPaKTHKE HE CICAYeT YHOTpeOJATh TaKhe BBIpAKEHHUS KaK: «s HAOMIOJam», «s
CUMTAIO», «II0 MOEMY MHEHHUIO» U T.II. JIydIlie Bcero MCIoiab30BaTh BHIPAKEHUS B
0e3muuHON (opMe: «HU3yYeHUE IKOHOMUYECKOTO OIbITa CBUJECTEIILCTBYET O TOM,
YTO...», <«HA OCHOBE BBIMIOJHEHHOIO aHajdu3a MOXHO  YTBEPXKAATh...»,
«IPOBEJICHHBIN aHATIN3 TTOATBEPAMIL...» U T.I1. VI37105)K€HHE MOYKHO BECTH OT TPETHETO
JUIIa B HEOIPEICICHHOINIHOM 3HAYCHUH, HAIPUMEDP «aBTOPOM yCTaHOBJICHO...»,
au00 HCTOJIb30BaTh OE€3JIMYHBIC KOHCTPYKIIMH, HAIpUMEp, «HAa OSTOM JTare
UCCIIEYIOTCS CIEIYIONIUE METO/IB...», «pa3paboTaHa HOBasl METO/IMKA pacyeTa...»
u T.aI. B oTyere mo mpakTUKE JOJDKHO OBITh COOJIIOJCHO €IUHCTBO CTHIIS
U3JI0KeHusI, obecrieueHa opdorpaduieckas, CHHTAKCHYECKas M CTUIMCTHYSCKAs
I'PaMOTHOCTh B COOTBETCTBHH C HOPMaMH COBPEMEHHOTO PYCCKOTO si3biKa. OOTImii
00BbeM pabOThI IOJKEH COCTABIIATh NPUMEPHO 15—20 cTpaHMI] MeYaTHOrO TEKCTa
0e3 mpusoxkeHuit OT4ET 1Mo MPaKTUKE JOJKEH OBITh CIaH PYKOBOUTEIIO MPAKTUKH

OT YHUBCPCHUTCTA B YCTAHOBJICHHBIC CPOKH.

B mexcme pabomul ne oonyckaemcs:

OPUMEHSATH  OOOpPOTHI ~ pPAa3rOBOPHOM  pedyd,  TEXHULU3MBI,
npodecCuOHANN3MBI;
OPUMEHSTh U1 OJHOTO W TOrO0 K€ TOHSATUSL  pa3IMyHbIe

HAayYHOTEXHUYECKUE TEPMUHBI, OJIU3KKE MO CMBICTY (CHHOHUMBI);
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— MPUMEHATh COKpPAIIEHUS CJIOB, KpOME OOILIETIPUHSATHIX;

— COKpamiaTh 00O3HAYeHUS €AUHMI] (PU3NYECKUX BEIUYMH, €CJIH OHU
ynotpeonsitorcss 6e3 uudp, 3a UCKIIOYEHUEM EIUHUIl BEJIMYMH B TOJIOBKaX H
OOKOBHMKax TabJML, U B paclIM(ppoBKax OYKBEHHBIX OOO3HAUECHMI, BXOISAIIMX B
(bopMyIibl U PUCYHKH;

— MPUMEHSATh MaTEMaTUYECKUNW 3HAK MHUHYC «—» Iepel] OTPUIIATEeIbHbIM
3HAYEHUEM BEJINYMHBI (CIEAYET MUCATh CII0BO «MUHYC));

— 3a UCKJIIoUeHueM (opMyJl, TAOJIUI] U PUCYHKOB MPUMEHSATH 0€3 UNCIOBBIX
3HaYCHUN MaTeMaTUUYECKHUE 3HAKH ), «<», «=» U T.J. (CIeyeT nucaTh
«OO0JBIIIE», KMEHBIIIEY, PABHOY);

— KaBbIYKH B TEKCTE 0(OPMIIAIOTCS €AMHOOOPA3HO.

TekcT oTuera HaOupaercs B Microsoft Word, neuaraercst Ha 01HOM CTOpOHE
mucta popmaTta A4 KHMKHOW OPUEHTAMU U coAepKUT npumepHo 1800 meyaTHbIX
3HAaKOB Ha CTpaHMIE (CUMTas MpOOEsbl MEXIY CIOBAMM M 3HAKU MPENHHAHUS).
JlomyckaeTcs mpuMeHeHre B paboTe OTAeIbHBIX TUCTOB popmaTta A3 (297x420 mm)

JUTSL WJUTFOCTPALMA M TaOduI] B BUAE MpUIOKeHUuU. TpebdoBaHUs K TecTy: WIPUPT

Times New Roman — oObiuHBIH, pazmep — 14 MyHKTOB, MEXITYCTPOUYHBIN

uHTEpBaT — 1,5; BepxHee u HkHee oyt — 2,0 cM, JieBoe nosie — 3,0 U mpaBoe
— 1,5 cM; ab3ar goimKeH ObITh paBeH 1,25 ¢M; BRIpAaBHUBAHUE /1O WUUPUHE.
Ha3BaHusi CTpYKTYpHBIX 3JIEMEHTOB PaOOThl, a Takxke pas3AeyioB (rjaB) U
nmo/pa3iesioB (IMMyHKTOB) OCHOBHOW YAaCTH BBITIOJHSIOTCS >KUPHBIM IIPUDTOM,
ctpounbiMu OykBamu (Copepkanue, BBenmenue u T.1.), 6€3 TMEPEHOCOB U C
BBIPABHUBAHUEM TI0 IIEHTPY. DTH 3ar0JIOBKH OTACIISIIOTCS OT TEKCTa MEKCTPOUYHBIM
WHTEpBAJIOM CHU3Y. lloguyepkuBaTh M HUCIHOJIL30BaTh KYpPCUB B 3arojioBKax HeE
cineayer. Touky B KOHIIE 3aroJIOBKa CTaBUTh HE HYHO. 3aroJIOBKM MUIITYTCs 0e3
KaBbIueK. Henb3si B KOHIIE CTpaHUIIBI OCTABJIATH OJWH 3arojOBOK 0€3 €IUHOM
CTPOYKHM TEKCTa 3a HUM. TaKoi 3aroioBOK JOKEH OBITh IEPEHECEH Ha CIEAYIONIYIO
cTpanuily. KaxxJbIii CTpYKTYpPHBIN 3JIEMEHT M pa3zell clieyeT HauMHATh C HOBOM
cTpanuiibl. CTPYKTYPHBIM 3JIEMEHTAM HOMED HE MPUCBAUBAETCS, T.€. YaCTU PAOOTHI

Copnepxxanue, Benenue, 3axmrouenue, [IpunoxkeHuss mopsaKOBOro HOMeEpa He




uMeroT. Hymepanuu mnopasieskaT TOJIBKO pas3zaeiibl (TJaBbl) M IMYHKTBI B paMKax
OCHOBHOM 4acTH oTyeTa. B cojepxaHue BBIHOCSTCS TOJBKO Ha3BaHUs pa3JieiioB
(r7aB) ¥ MYyHKTOB B paMKaX OCHOBHOW 4HacTW C Hymepalei, 6e3 cioB «l 1aBay,
«IIyHKT» M T.II.

Hywmepanus crpanul otuera — ckBo3Has (0e3 MPOIyCKOB M MOBTOPEHUN),
HAayMHasi C TUTYJIbHOro JucTa. HemocpencTBeHHO Ha THUTYJIBHOM JIUCTE,
CoJIep>KaHUM HOMEP CTpaHuLbl He ctaBuTcd. [locneayrone cTpaHruibl HyMEPYIOTCS
apabckumu nudpaMyd TOCEpeAMHE HUXKHEW 4YacTu Jiucta 0e3 TOYKM B KOHIIE.
Crpanuna, Ha KOTOPOW IOMENIAETCS COAEP)KAHWE OTYETa, CUUTAETCS, HO HE
Hymepyercsa. Hymepanust cTpaHull oOT4YeTa HAYMHACTCS C BBEACHUS —
COOTBETCTBEHHO, II€pBasi CTPaHUIAa BBEJICHUS SBIISIETCS TPETbEW CTPAHULIEH BCETO
otuera. WMmmoctpauuu, TaOmuupl, rpadukd, pacloiOKEHHbIE Ha OTAEIbHBIX
JUCTaX, BKIKOYAIOTCA B OOIILYI0 HyMEPAIUIO CTPaHUL.

Hnmocmpayuu (4epTexu, rpaduku, CXeMbl, IUarpaMmmbl, (POTOCHUMKH,
PUCYHKH) CIIEIlyeT paclojaraTb B OTYETE€ HEMOCPEACTBEHHO IOCJIE TEKCTa, B
KOTOPOM OHHM YINOMHHAIOTCSl BIIEPBBIE, WJIM Ha CIEIYIOUIEH CTpaHWUIE, €CIU B
yKa3aHHOM MECTE OHM He MoMelnarTces. UrocTpaTuBHbIi MaTepua JOHKEeH ObITh
pacmoioKeH Tak, yToObl ero ObUIO yA00HO paccMmaTpuBaTh 0€3 MOBOPOTA OTYETA
WIM C TOBOPOTOM MO 4acoBOil cTpenke. WMiirocTpaiuu cienyer HyMepoBaTh
apabckumu 1M pamMu CKBO3HOU MOPSIKOBOM HyMepallien B pejiesax BCero OT4yeTa.
Ha Bce nittoctpaliiuu JoJKHBI ObITh JJaHbl CCHUIKH B TeKCTe oTyeTa. Hanpumep, «...
B COOTBETCTBUM C PUCYHKOM 1.2». JlomycTHMa TakKe CChUIKA Ha WILIIOCTPALUIO
3aKJIIOUCHHAs B CKOOKax, Hampumep, «...(pucyHok 1.4)...». Homep wumoctparuu
ClelyeT pa3MellaTh TMOJ CaMOM WJUIIOCTpAlMel MocepenHe IOce CJIoBa
«Pucynok», «Cxemay, «Jlnarpammay, «©OTOCHUMOK» U T.J. IOCJIE MOSICHUTEIbHBIX

JAaHHBIX, 0¢3 KaBbIUeK, O0e3 3Hauka «Noy rmepen nudpoi, HO ¢ TOYKOH IOCie Hee.

Ecnmu B TekcTe paboOThI TONBKO OJTHA WILTIOCTpAIHsl, €€ HyMepoBaTh HE CICIYET U

cinoBo «PucyHok» mnox Heil He nuinyT. [lpu Hamuuum B OT4YeTe LIBETHOIO
rpaduueckoro martepuana (rpaduku, CXeMbl U T.N.) U HEBO3MOXKHOCTH IIBETHOU

neuyaTn JaHHOI0 Marcpuajida, PCKOMCHAYCTCA BBIIIOJIHATD (BMCCTO 3aI10JIHCHUA




buryp I1BETOM) IITPUXOBKY (UIYp CpPEICTBAMHU MPOrPAMMHOTO OOeCIeYeHHUs
Microsoft Word.

[udpoBoii MaTepuan peKOMEHIyeTCs MOMEIIaTh B OTYETE B BHUJIE madiuy.
Tabnuiyy cnemyeT pacmonaraTh B OTYETE HEMOCPEACTBEHHO TIOCTE TEKCTa, B
KOTOPOM OHAa YIOMHUHAeTCs BIIEPBBbIC, WM Ha CIEAYIOLIEH CTpaHUIE, €ClId B
YKa3aHHOM MECTE OHHU He nomelnarorcs. Tabnuibl ciieayeT HyMepoBaTh apadCKUMU
nudpaMu TOPSIKOBOM HyMeparie B mpeaenax Bce padotel. Homep Tabmuibl u
cioBo «Tabnunay 0e3 KaBbIYEK CIEyeT pa3MeNlaTh B IPABOM BEPXHEM YTy YacTH
Tekcra 0e3 3Hauka «Ney nepen uudpoii u 06e3 Touku nociue Hee. Eciu B pabote o1Ha
Tabnuua, e€ He HyMepyroT U cioBo «Tabnuua» He nuuryT. Ha Bce Tabau1bl JOIKHbBI
ObITh CCBUIKM B Tekcre. Hampumep, «... B COOTBETCTBUU ¢ Tabmuuen 1.2».
JlomycTuMa TakXe CChbUIKAa Ha TaOJMIy 3aKJIIOYEHHas B CKOOKax, Hampumep
(tabmuma 1.4). 3arojoBoK pa3MeliaeTcss Haja caMOl TaOnuIed 1o IEHTpY.
3aroyioBOK TabJIUIBI TOJKEH OTpa)XaTh €€ CoJepKaHue, ObITh KPATKUM U TOUHBIM.
CrnoBo «Tabnuna» U 3aroJIoBOK HAYMHAIOTCS ¢ POMUCHON OYKBBI, TOUKAa B KOHIIE
3aroJioBKa HE CTaBHUTCS. 3arojioBKM Tpad TaOmuubl AOHKHBI HAYMHATBCA C
MPOMUCHBIX OYKB, MOJ3aroJIOBKM CO CTPOYHBIX, €CJIHM IMOCIEIHUE MOTUUHSIOTCS
3aroJIOBKy. 3arojIoBKU rpad yka3bIBalOTCs B €AMHCTBEHHOM 4uciie. Kpome Toro, B
3aroJIOBKE NPUBOJAMTCS, KaK IMPAaBWIO, €AVMHHUIA WU3MEPEHHUs, €CIU BCE JIaHHBIE
TaOJIMIBI MM UX MTOJIABIISAIONIAs YaCTh MPECTABICHBI B OIHON €IUHUIIE U3MEPEHUS
(B mocyieIHEM cllydae APyTHUe eAMHUIIBI U3MEPEHUS OTAEIbHbBIX JaHHBIX TPUBOISITCS

B camoi Tabinuiie). 3arojioBKU TaOIMIkl, rpad U CTPOK MUIIYTCS MOJHOCTHIO, 0€3

COKpaIHeHI/Iﬁ ucpe3 OJAHMH HMHTCpPBAJ. Yucna B Ta6n1/1uax CJIeaAyeT MnpcACTaBJIsAAThL B

cepeauHe rpad, OJHO MO APYTUM: TUHHIIBI 1O/ €TUHULIAMHU, 3aIIsITast 01 3aISITOH,
YeTKO COOJI0Iast P 3TOM UX Pa3psaaHOCTb. OKpyIiieHHe Yhcel B peaeaax OJHON
¥ TOM K€ Tpadbl WM CTPOKH CJIETYET MPOBOIUTH C OIMHAKOBOM CTETIEHBIO TOYHOCTH
(1o 1IesI0T0 3HaKa WM J0 ecsATou u T.1.). Eciu Bce uncna onHOM u TOM e rpadsl
WIA CTPOKHU JaHbl C OJHUM JACCATUYHBIM 3HAKOM, a OJTHO M3 YUCEJ MMEET JIBa U
OoJsiee 3HaKa MOCIE 3aMAToM, TO YKuciaa C OJHUM 3HAKOM IIOCIE 3alsiToil ciemayer

AOIIOJIHATE HYJIEM, TEM CaMbIM IMOAYCPKHBAA UX OAWHAKOBYIO TOUHOCTD. Ta6J'II/II_Iy
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clieqyeT pa3MellaTh Tak, 4ToObl uMTarth €€ 0e3 MOBOpOTa OTYETa, €ClId TaKoe
pa3MelleHre HEBO3MOXHO, TabJMIly pacroJiaraloT Tak, 4ToObl €€ MOXKHO ObLIO
YUTaTh, IOBOpAYMBAs OTUET 10 YacoBoi cTpenke. [Ipu nepeHoce TabIUIbI «IIAMKY»
TaONMHIBl CIEAyeT TOBTOPUTh, W HaA HEW pasmemarT cioBa «lIpomomkeHue
TabnuIb» 0€3 KaBBhIUEK, ¢ yKa3aHueM e€ HoMmepa 0e3 3Hauka «Noy mepen nudpoi u
0e3 Touku mnocie Hee. Ecnm «manka» TaOmuUbl BeJMKa, JTONMYCKaeTcs €€ He
MOBTOPATh, B 3TOM CJy4yae cClielyeT MPOHYMepoBaTh Tpadbl M MOBTOPUTH HX
HYMEpallMI0 Ha CJEIYIOUIeH CTpaHuIle. 3arojoBOK TaOJIWIBI HE MOBTOPsOT. B
Ta0JIUIaX PEKOMEHYETCS MCMOJIb30BaTh MIpUPT pazmepom 11 U MEXKCTPOUYHOTO
MHTEepBaJia pazmepoM 1,2 nt, ecau Tabnuua npu OosblieM pasmepe mpudra u
MHTEpPBAJIA BBIXOAUT 3a TPAHULIbI JINCTA WK HE YATAETCS SICHO U YETKO.

Dopmynvl CAEQYET BBIAEIATh U3 TEKCTA B OTAEIBHYIO CTPOKY C OTAEIICHHUEM
OT TEKCTa MmpoOeraaMu B OJMH MEXKCTPOUHBIM HMHTEpPBA CBEpXYy U CHuU3y. Eciu
dbopmya He yMelaeTcs B OJJHy CTPOKY, OHa JIOJKHA OBITh IIEpEHEeCeHa MOCIIe 3HaKa
paBeHCTBa (=), WM TOCJE 3HAaKa IUTIOC (+), WU TMOCJe JPYrUX MaTEeMaTUYECKUX
3HaKOB C UX 00s3aTEJIbHBIM MOBTOPEHHEM B HOBOM cTpoke. [loscHeHue 3HaueHui
CHUMBOJIOB M YHCIIOBBIX KOA(PHHUIIMEHTOB ClIeyeT MPUBOIUTH HETIOCPECTBEHHO MO/
dbopmMyII0ii B TOH K€ MOCIEA0BATEILHOCTH, KaKk U B (hopmysie. 3HaUueHUE KaXKJ0To
CUMBOJIA U YUCIOBOTO KOd(hPUIMeHTa ciaeayeT /1aBaTh ¢ HOBOW CTPOKHU, MEPBYIO
CTPOKY TOSICHEHHS HAUMHAIOT CO CJIOBa «rjae» 0e3 KaBblueK, 0€3 JIBOETOYMs.
@opMyIibl B OTUYETE CIEAYET HyMEpOBaTh MOPSAKOBOM HyMepaluend B Ipenaenax

BCcell paboThl apaObCKMMU LUPpaMU B KPYIJIBIX CKOOKax C MPaBOH CTOPOHBI

HarpoTuB Gopmyibl. CCHUIKK B TEKCTE Ha MOPSIIKOBBIE HOMEpa (POPMYIT TArOTCS B

KpPYTJIBIX CKOOKax, Hampumep, «... B ¢dopmyne (1)». Eciu B oT4ere TOIbKO OfHA
dbopmyia, To ee He HyMepYIoT.

[Ipu cchuike HA TUTEpPATYpy HOMEP UCTOYHUKA IPOCTABISAETCSA B KBAIPATHBIX
CKOOKax IOCJie YIIOMHWHAaHUS O HEM B TEKCTE OT4eTa. B HEKOTOpHIX Cirydasix
(0OBIYHO TPU KCIONB30BAHUU LU(PPOBBIX JAHHBIX WJIM IUTAaThl) YKa3bIBAIOTCS U

CTpaHullbl HCTOYHHKA, Ha KOTOPBLIX IIOMCIIACTCA HCIIOJIb3yEMas I/IH(I)OpMaHI/I}I.




Howmep ncrounnka 10KeH COOTBETCTBOBATh TOMY HOMEPY, IOJT KOTOPBIM HCTOYHUK
3HAQYUTCS B CITUCKE.

Cnucok ucnonvb306aHHbIX UCMOYHUKOS SIBIISIETCS COCTABHOM YaCThIO OTYETA U
OTpaXXaeT CTEINEeHb M3YYEHHOCTH paccMarpuBaeMoro wmarepuana. Jlureparypa
OOBIYHO TPYNIHUPYETCs] B CHHCKE B al(aBUTHOM TIOpSAKE B CIEAYIONICH
MMOCJIEOBATEIILHOCTH:

1) 3aKOHOJIATENIbHBIE W HOPMAaTUBHO-METOJIMYECKHE JTOKYMEHTBHI U
Marepuanbl: KoHCTuUTylus, 3akoHbl, ykas3el I[Ipesumaenta PP, mocTaHOBiICHUA
IIpaBuTenbcTBa PO B XpOHOJIOTHYECKOM TTOCIEA0BATEIBHOCTH;

2) BEIOMCTBCHHEBIE MPaBOBBIC aKTHI B XPOHOJIOTHUYECKON
MOCJIeI0BAaTEILHOCTH;

3) WCTOYHUKH  CTAaTUCTUYECKUX  JAHHBIX B  XPOHOJOTHYECKOU
MOCJIeI0BAaTEILHOCTH;

4) JIOKYMEHTBI U MaT€pHUAIIbI TOCYIAPCTBEHHBIX APXUBHBIX YUPEKICHUN B

XpOHOHOFH‘I@CKOﬁ ITOCJIICAOBATCIBbHOCTH,

5) crierMaiabHasi Hay4dHasi OTEYECTBEHHAs M 3apyOekHas JuTeparypa

(moHOorpadum, yuyeOHUKH, Hay4dHbIE CTaTbU M T.I.) Ha PYCCKOM SI3bIKE — B
anaBUTHOM TOpsAKe; 6. KHMUIM W CTaThbM Ha HMHOCTPAHHBIX fA3BIKAX — B
asipaBUTHOM MOpPsAKE; 7) UHTEPHET-UCTOYHUKH.

BxitoueHHass B CHMCOK JIMTEpaTypa OOBIYHO HYMEPYETCS CIUIOLIHBIM
MOPSIIKOM OT MEpPBOro A0 MOCieAHEero Ha3zBaHus. [lo Kaxaomy JuTepaTypHOMY
VCTOYHHKY YyKa3bIBaeTCs: aBTOP (WJIM Ipylnna aBTOPOB), MOJHOE Ha3BAaHUE KHUTH
WIA CTaThU, MECTO U HAaUMEHOBAHME W3JaTEeNbCTBA (Uil KHUT U OpOIIOp), TOA
W3JIaHUS; NI KYpPHAJbHBIX CTaTed yKa3blBaeTCsl HAMMEHOBAHUE >KypHala, TOJ
BbITycka 1 HoMmep. [lo cOopHHMKaM TpyaOB (cTaTeil) yka3bIBaeTCs aBTOP CTAThU, €€
HA3BaHUE U J1ajiee Ha3BaHUE KHUTU (COOpPHUKA) U €€ BBIXOHBIC JaHHbIC.

Marepuan, JOMOJHSIOMIMA TEKCT OTYeTa, JOMYCKaeTcss MOMElaTh B
npuioxeHusx. [IpunoxxeHussMu MoryT ObITh, HapUMeEp, Tpauueckuil MaTepuall,

TabnuIel 60JbIIOTO (hopMaTa, pacyeThl, ONMCaHUE aITOPUTMOB U MPOTpaMM 3ajad,




KOHKpPETHbIE  JOKYMEHThl WM ONaHku  (QopM  JOKyMEHTa, HMEIOIIUe

CaMOCTOSITEJIbHOE 3HAUYCHUE U T.[I.

llpunooswcenus cnenyet oQOpMIISITh KaK MPOJOHKEHHE OT4YeTa Ha €ro
MOCIEAYIOMMUX CTpaHulax. Kaxnaoe npuiokeHue JOJHKHO HAYMHATBCS C HOBOM
ctpanuibl. [IpunoxeHust ciemxyer HymepoBaTh apaOckumu mudpamu. B npaBom
BEPXHEM YTy CTpaHUIIbl YKa3biBaeTcs cioBo «lIpuioxkenue» 6e3 KaBbIUEK U €ro
OykBeHHOEe O0OO3HaueHWe Oe3 TOYkM Ha KOHIEe. Huke yka3bIBaeTCs 3arojoBOK
MPUJIOKEHHS, KOTOPBIM PaCIOjaraeTcsl Mo LEHTPY JIMCTa OTIACIBbHOM CTPOKOU U
neyaTtaeTcss NponucHbIMM OykBamu. Ecnu o00beM Marepuana KOHKPETHOTO
IIPUJIOKEHHS IIPEBBIIIAECT OJHY CTPAHHUILy, TO Ha BCEX ITOCICAYIOLIUX CTPAHULIAX
JAHHOTO TMPUJIOKEHUS B IPABOM BEPXHEM VYINIy CTPAHULBI YKa3bIBaCTCs
«IIpomomkeHne NpuIoKEHUs...» U OyKBeHHOE 0003HaUeHUE 0€3 TOUKU Ha KOHIIE.
Ecnu npunoxeHune oJHO, TO OHO HE HyMmepyercs. Ha Bce mpuiiokeHust B TEKCTE
oTueTa JOJKHBI OBITh CChUIKH. PacromaraTe NpUIOKEHUS CIEAyeT B TOPSJIKE
MOSIBJIEHUSI CCBUIOK HAa HHUX B TEKCTE OTYeTa. ECIM B KA4yeCTBE NPUIIOKEHUS
UCIIOJIB3YETCSl KOHKPETHBIM JTOKYMEHT WK OJIaHK ()OPMBI JOKYMEHTA, UMEIOIINI
CaMOCTOSITEJIbHOE 3HAYEHHME, €ro BKJIAJBIBAIOT B OTYET 0O€3 HU3MEHEHUM TI0
CpaBHEHUIO ¢ OpUTUHANIOM. {11 0OopMIIeHHS TaKOTO MPUIIOKEHHUS UCIIOJIb3YETCs
JUCT, B MPAaBOM BEpXHEM YTy KoToporo mwuiiercs ciioBo «lIpunoxkenue» 6e3
KaBBIUEK U €r0 OYKBEHHOE 0003HaYeHHE O€3 TOUKU Ha KOHIIE. Tak ke Ha TOM JIUCTE
MPOCTABJISCTCS MOPSIKOBBIM HOMEp TOU cTpaHuUllbl. Takum 00pa3oM, TaHHBIN JTUCT
MIPECTABIISAECT CO00M «OOIOXKKY» JIJIsi OPUTMHAIBHOTO JOKYMEHTA WA OJIaHKa.

B npunoxennsix A—M npuBeneHbl MAaKETbl TUTYJBHOTO JINCTA, OTYETA U
OT3bIBOB PYKOBOJIUTENEH MPAKTUKHU.

IIpunoscenue M

IHAMSITKA
O JOKYMEHTAIIUOHHOMY O®OPMJIEHUIO
NPOXOXKIAEHUSA NPAKTUK OBYUYAIOIIIUMUCA
1. [TuceMO OT opraHuzanuu:
— JlaTa Ha rapaHTHUIHOM MHChME JOJDKHA OBITh HE To37Hee 1-ro JHsS Hadasa
MIPAKTUKH,




— €CITM TapaHTUHHOE MUChbMO Ha (PUPMEHHOM OJIaHKe, TO Meyath He TpeOyeTcs,
eclii Ha 0ObIyHOM JiucTe popmara A-4, To HEOOXOAUM OTTUCK IeuaTH repOOBON MU
MIPOCTOM;

— B FrapaHTUITHOM MHUCHhME JIOJDKEH OBITh HA3HAYEH PYKOBOJUTENh PAKTUKHU OT
npoduibHoi opranuzanuu (OO, nomKHOCTS);

2. JIoroBop O MPOXOKAECHUH MPAKTUKH 0053aTEIbHO JOJKEH ObITh C 1aTOM
HEIo3/Hee 1-ro IHS Havala MPaKTUKH,

3. OT3bIB pyKOBOJUTEIS MPAKTUKUA OT MPOPUILHON OpraHu3aluu J0JHKEeH
coJiepKaTh:

— mnoamuch 1 OUO nuna, ykazaHHOTO B MUCBME OT OpraHu3alnuu (Ha
dbupMeHHOM OJIaHKE TevaTh He TpeOyeTcs);

— Jaty (He paHee MOCIEeIHETo THS MPOXO0XKICHUS MMPAKTUKH).

4, JIHEeBHUK 1O IPOU3BOACTBEHHON/IPEIAUITIOMHOMN MPAKTUKE:

— B TUTYJIbHBIX JINCTAX JOJDKHBI OBITH 3aIIOJTHEHBI BCE PEKBU3UTHI.

S. WuauBunyanbHoe 3aJaHue Jis MPOXOXKACHHUS TPOU3BOJICTBEHHON /
NPEAIUIUIOMHON IPAKTUKH:

— COTJIaCOBaHME C PyKOBOAMUTENEM MPAKTUKHU OT OpraHu3aIlii — He mo3aHee 1-
r'o JTHS HavaJia MpaKkTUKH (I1e4aTh He TpeOyeTcs);

— JjaTta BbIgauyM 3aaanus pykoBoautenem BKP — ne mosmnee 1-ro gHs
MPaKTUKH, ToANUCH pykoBoauTess BKP;

— 3aJjlaHue MPUHSI K HCIOJHEHUIO (JaTa HE MO3JHee 1-ro JHS MpPaKTHUKH),
o0s13aTeNnbHa MOJIUCH O0YYAIOIIETOCs;

6. NunuBnnyansHoe 3amaHue pykoBoaurtens BKP Ha npoxoxknenue
NPaKTUKU JOJDKHO OBITh BBIIAHO HE TMO3AHEEe 1-TO AHS Hauyajna MpPaKTHUKU
(mpousBopHas popma).

7. TexkcToBas popMa oT4eTa C MPUIOKEHUAMU B TiedyaTHOM Bue (14 mpudr,
1.5 unTepnan);

8. B cmydae OTCyTCTBHS 1O TEKCTy OTYETa PUCYHKOB, CXEM, TaOIuIl,
JUarpaMm, 00s13aTeNbHO JOJIKHBI ObITh MPUIOKEHUS.

9. B oT3biBe pykoBOAMTENs MPAKTUKH OT OpTaHM3alluu o0s3aTenbHa
OTMeTKa 3aumeno | He 3aumeno, TONNMKUCH, pACIIUPpPOBKA MOJIKCH, TMCYATh
OpraHu3alliy U JaTa He paHee MOCIASAHET0 AHS MPaKTUKH;

10. B om3miBe pykoBoautens npaktuku oT DI'BOY BO «Al'Y»: 3akmtodueHue
M0 BBITIOJTHEHUIO WHIWBUIYAIBHOTO 3aJaHMsI, PEKOMEHIOBAHHAS OIICHKA, TOJIIHUCH,
pacimudpoBKa MOIMICH, JaTa HE TO3HEE TPEX JHEW C MOMEHTA OKOHYAHHUS TIPAKTUKH.

11. B nmpoekTe mpuKkasa Ha TMPAKTUKY PYKOBOJAUTENIb NPAKTUKUA OT
npoHIbHON OpraHU3aluy HE YKa3bIBAeTCH.




