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IHosicHuTEALHAA 3aIIHCKA

Paboyas mporpamMma JAUCHUILIMHBI COCTaBIeHa B cOOTBETCTBHU ¢ TpeboBanusmu OI'OC BO mno
HarpaBiieHHu0 moarotoBku 38.03.02 MeHeKMEHT HanpaBieHHOCTh «['0CyAapCcTBEHHOE yIpaBieHuUE
Y MyHULUNIAAbHBIA ~ MEHEIPKMEHT».

PII mpencraBnsier co00i COBOKYIMHOCTh JUIAKTHUYECKUX MAaTE€pPHUaIOB, HAIIPABICHHBIX HA peajH-
3aLMI0 COAEPKATENIBHBIX, METOIMYECKMX U OPraHU3al[MOHHBIX YCIOBUI NOATOTOBKHU 10 HANPABJIECHUIO
noarotoBku (crneunanbHocTH) 38.03.02 MeHepKMeHT.

JlucLMIUIMHA OTHOCUTCS K JUCLHMIUIMHAM 0a30Boi yactu bioka 1.

TpynoemkocTs qucuurinHel: 3 3.€./108 u.;

KOHTaKkTHas pabora: 34,25 vaca

3aHATHUA JISKIIMOHHOTO THIIa — 16 4.,

3aHATHUS CEMUHApPCKOro Tuna (JadoparopHele 3aHaTHs) — 18 u.,

WHas KOHTaKTHas padora — 0,25 4.,

CP —73,75 u.

KiroueBblie cnoBa: uHpopMarus, HHOOPMAIIMOHHBIE TEXHOJIOTHH, HH(POPMALIMOHHbBIE CUCTEMBI,
CeTH

Cocrapurens: lllanaTtos B.B., k.3.H., no1eHT.

1. Heau n 321241 AUCHUNJIMHBI (MOIYJIS).

W3yueHne qUCUUIUIMHBI HAIIPaBJICHO HAa (POPMUPOBAHUE CICAYIOIINUX KOMIIETCHIINA:

Oobmenpodeccuonansubie kommereHuu (OIK):

CrnocoOHOCTh pemiaTh CTaHIapTHBIE 3a/1a4d MPO(ECCHOHANBHON AEATENIbHOCTH HAa OCHOBE WH-
dopmanioHHoit U Oubmmorpaduyeckod  KyJabTypbl C  NIPUMEHEHHEM  MH(POPMAIMOHHO-
KOMMHHKAIIMOHHBIX TE€XHOJOTHH C y4€TOM OCHOBHBIX TpeOOBaHMI MH(MOPMAIIMOHHON 0€30macHOCTH
(OIIK-7);

[Tpodeccuonansubie komnereHuuu (I1K):

BJIQJIETh HABBIKAMU aHaIN3a WH(pOpMAIMK O (YHKIMOHUPOBAHUU BHYTPEHHETO JOKYMEHTO000-
poTa opraHu3aium, BeJeHus 0a3 JaHHBIX 0 Pa3IMYHBIM MOKa3aTesiM U popMupoBaHus HHGopMaIy-
OHHOT'0 00eCTeYeHHs YUaCTHUKOB OpraHu3aoHHbIX mpoektoB (ITK-11).

Tloka3zaTenssMu KOMIIETEHIINN SIBJISIIOTCS:

3HAHUSI — OCHOBHBIE KOMIETCHIIMH MPOPECCHH, POIh N3YU4aeMbIX TUCIUIUIMH B TIOJTOTOBKE O
CHEIMATLHOCTH,; OCHOBHBIE ATalbl Pa3BUTHS KOMITBIOTEPHOUW TEXHUKH U MH()OPMAIIMOHHBIX TEXHOJO-
T'U U CUCTEM

YMEHUS — pellaTh CTaHAapTHbIC 33a4H MpodecCHOHATBHON NesITeIbHOCTH Ha OCHOBE MH(OP-
MalMOHHOW W Oubnuorpaduyeckod  KyJabTypbl C  NPUMEHEHHEM  HH()OPMALMOHHO-
KOMMYHHUKAIIHOHHBIX TEXHOJIOTUI C y4ETOM OCHOBHBIX TpeOOBaHMI MHPOPMALMOHHON 0€301MacHOCTH

HaBBIKH — aHal3a WH(GOpMAIMK O PYHKIIMOHUPOBAHUH BHYTPEHHET0 JOKYMEHTOO0OpOoTa Op-
raHM3allny, BeJIeHus 0a3 JaHHBIX MO Pa3IMYHBIM IOKa3aTeIsiM U GOPMHUPOBAHUS HH(OPMAITMOHHOTO
o0ecreyeHns y4aCTHUKOB OPTraHU3AI[MOHHBIX TPOESKTOB.

2. O0beM JUCHUILVINHBI (MOYJIs1) IO BHAAM Y4eOHOil padoThl.

Tabmuma 1. O6beM AUCHUTIIHHBI (MOIYIISI) 00IIast TPYAOEMKOCTE: 3 3.€.
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Bcero Pacnpenenenue
Bunpl yaeOHOM paboThI 4acoB 10 CEMECTpaM B Hacax
VII

OO01mast TpyI0eMKOCTh AUCIIUTITHHBI 108 108
KonrakrtHas pabdora: 34,25 34,25

Jlexuun 16 16

JlaGopaTopHblie 18 18

HKP 0,25 0,25
CamocrosrensHas padora (CP) 73,75 73,75
Kypcosas pabota (mpoekr)
Bun npomexyro4yHoro KOHTpOJIs 3auet 3auet

3. Conep:xanue TMCHUIIIHHBI (MOAYJIST).
Tabnuua 2. Pacripenenenue yacoB o TeMaM M BHJIaM y4eOHOM paboThl

Howmep HaumenoBanue pasznenos O6beM B yacax
paszena U TEM JUCUUIUIMHBI (MOYJIS) Beero T TKP C 1P cp
DKoHOMHUYEcKasi HHPOpMaLus
1 KaK 9acTh MHPOPMALMOHHOTO 14,25 2 0,25 2 10
pecypca obmectBa. Knacest C
Oransl coznanus UC. O6o01ieH-
2 Has cXeMa )KU3HEHHOIO LIUKJIA 14 2 2 10
OUC
3 Cragun u dtamnsl co3manust AUT 18 4 4 10
u AN
4 B/I: mpoextuposanue UC. IIpo- 16 ) 4 10
extupoBanue b/l
5 Knaccugukarms 6a3 gaHHbBIX 14 2 2 10
6 Oomtue CBEJICHHA O CETAX. Tormo- 14 ) ) 10
JIOTHsI CETeH.
7 OcHOBHBIE TIPOTOKOJIBI 0OMEHA B 17,75 ) ) 13,75
KOMIBIOTEPHBIX CETSIX
Htoro 108 16 0,25 18 | 73,75

4. CamocTosTe/IbHAsI pa0oTa 00y4aromuXCs.
Tabnuua 3. ConepxaHue caMOCTOSTENIbHONW pabOThl 00yJarOIUXCs

Ne | Bua camocrosiTeibHOI pado- Paspenbl i TeMbl ®opMa 0TYETHOCTH
n/n Thl padGoueii mporpaMmbl

1 NunuBuayansHoe nomariHee | [Io BRIOpaHHOU CTyneHTaMH | BHICTYIUIEHHE Ha CEMH-
3a7aHue TEeME. Hape, KOHCIIEKTHl Ha Oy-
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MaXHOM HOCHUTCIJIC, IIPC-

3EHTAIHH.
2 | Pedepar ITo npennoxennoit rematuke | Pedepar Ha OymakHOM
pedeparos. HOCHTEJNE, BBICTYIICHHE

Ha CEMUHape.
3 Joxnan ITo npemnoxenHoi rematuke | Te3ucsl Ha OyMa)kHOM
JOKJIa/I0B. HOCHTEJNE, BBICTYIICHHE

Ha CEeMHUHApeHd Hay4HO-
NPaKTUYECKOH  KoH(e-
peHIMM (10  SKEJTaHWIO
CTYJICHTA).

4 | CamomnoarotoBka (pedepupo- | Bce mnpennoxennsie Ttembl | KoHcniekTel Ha Oymaxk-
BaHUE JTUTEPATYpHI) paboueii mporpaMmBl. HOM HOCHUTEJNE, COCTaB-
JICHUE TI10Cccapyst

Bcero yacos: 37,75

4.1. Tembl KypcoBBIX padoT (IIPOEKTOB).

4.2. IlepeyeHb y4eOHO-METOAUYECKOr0 o0ecmeYeHusl VI CaMOCTOSITeIbHONH PadoThl 00Y-
Yamuxcs.

1. HudopmManmoHHbIe CUCTEMBI M TEXHOJIOTUH B SKOHOMHKE M YIIpaBJICHUH : yueO. 1yt Oakaias-
poB / mox pexa. B.B. Tpodumona; C.-Iletepb. roc. yH-T S5KOHOMUKU U PUHACOB. - 4-€ U3, TIe-
pepab. u mom. - M. :FOpaiit, 2013. - 543 c.

2. Jlorunos B.1.
WudopmanoHHbIE TEXHOJIOTUH YIIpaBiIeHus : yuael. nocobue no creu. "['oc. 1 MyHHUIIUII.
ynp.". - 3-e u3n., crep. - M. :Kuaopyc, 2013. - 239 c.

3. Hoa penKontoxosckoro I1.B. u Konecoa JI.H. Oxonomuueckas uHpopmaruka.-CIIo Iu-
1ep.2010.-580c.um.

IlepeyeHb coBpeMeHHBIX NMPOGecCHOHATBHBIX 0a3 AAaHHBIX H WH(POPMANHOHHBIX CHPABOYHBIX
cCHCTEM
Undopmanmonnas cucrema "EamHoe OkHO JocTyma K oOpa3oBaTelbHBIM — pecypcam' -
http://window.edu.ru/
CrmpaBouHas paBoBasi cuctemMa «KoHCyabTaHT MmToc» www.consultant.ru
CnpaBouHas npaBoBas cucrema «['apant» www.garant.ru

5. YueOHO-MeTOoaMYecKOe 0oOecnevyeHue TUCIHUIIMHBI (MOIYJIs).

Tabnuua 4. OcHOoBHas1 IUTEpaTypa

Ne Bbubanorpaguueckoe
onucaHue

L. | MgopmammonHbie CHCTEMBI 1 TEXHOIOTHH B SKOHOMHKE U YIPABICHHH : ydeb. 1 Gaka-
naBpoB / nmox pen. B.B. Tpopumona; C.-Iletep6. roc. yH-T 3KOHOMUKH U (PUHACOB. - 4-¢
u3 ., mepepad. u gom. - M. :KOpaiit, 2013. - 543 c.
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2. | Jloruuos B.M.
WudopmanoHHbIE TEXHOJIOTUH YIIpaBiIeHus : yuel. mocobue no creu. "['oc. 1 MyHHUIIUII.
ynp.". - 3-e u3n., crep. - M. :Knopyce, 2013. - 239 c.

3. | Mox peaKomntoxosckoro I1.B. u Konecosa JI.H. Dxoxommueckas urdopmarika.-CI16 ITu-
1ep.2010.-580c.u.

Tabnuua 5. JlononHuTenpHas auTeparypa

Ne

n/n

HaumenoBanue, bubnuorpaduieckoe onrcanue

Adonnukun AW [lpunatue ynpaBlieHYECKUX PEIICHUH B SKOHOMHYECKUX CHUCTEMax. :
VYue6. mocobue.-Capanck: M3n-Bo Moppos. yH-Ta, 1998.-184 c.

Hy6una A.C.,Opnosa c.o.,lllyounaH.lO., XpomoB B.B. Excel ans 3KOHOMHUCTOB U Me-
HemkepoB-CII0: Turep 2004-295¢.:un

®enepanbHblil 3ak0H Poccuiickoit @enepannu “O6 unpopmarnyu, nHpopMaTH3aLUU U 3a-
mute uHopmaruu’” ot 20.02.1995 Ne 2;-P3.

JUx. Kyprep, A.MapkBuMicrosoft Officce2000:  yuebnbiii  kypc-CI16:  Ilurtep,2001.-
640:m1.

Tabmuia 6. Pecypcbl nHGOPMaIMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn «HTepHEeT»

Ne HazBanue (agpec) pecypca
/i
1 Wudopmaruka. [DnekrpoHHslit pecypce]. - http://elibrary.ru/contents.asp?titleid=26694
2 | Uadpopmarika 1 MaTeMaTHYECKHE METO/Ibl B MOJICIIUPOBAHUHT
http://elibrary.ru/contents.asp?titleid=32871
3 | Madopmarnmonnsle cucteMsl U TexHosoruu http://elibrary.ru/contents.asp?titleid=28336
4 | UapOopMaIIMOHHBIC TEXHOJIOTUH MOJICTMPOBAHUS U YIIPABICHHUS
http://elibrary.ru/contents.asp?titleid=25286
5 | Maremaruueckue MOJenH U HH(QOPMAIMOHHBIE TEXHOJIOTUU B OPTaHU3aluHU TPOU3BO/ICTBA

http://elibrary.ru/contents.asp ?titleid=26560

6. MeToguveckne peKOMEHIAUNHU MO TUCIUILINHE

MeToanuyeckue PECKOMEHAAUN IMTPpEnoaaBaTeJI10

N3yuuB copepxkanue ydeOHOM AUCIUILTUHBL, [1eJIeco00pa3Ho pa3paboTaTs MaTpuIly Haubosee

MPEANOYTUTEIBHBIX METOJIOB 00yueHHUs U (JOPM CaMOCTOSITETLHON pabOThl CTYIEHTOB, aJeKBAaTHBIX

BHUJaM JICKITUOHHbIX 1 CCMUHAPCKUX 3aHATHH.
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Heo0xoauMo npeycMoTpeTh pa3BuTHe (GopM caMOCTOATENBHOM paboThl, BEIBOJIS CTYIEHTOB K
3aBEpUICHUIO M3Y4YCHHS Y4eOHOU MUCIUIUIMHBI HA €€ BBICIIMK YpPOBEHb. [lo yueOHOMY IUIaHy Mpery-
CMOTPCHO NPOBCACHUEC PA3HOI'O TUIIA 3aHITUH.
By3oBckast nekius — riiaBHOE 3BEHO JUIAKTUYECKOro Iukia oOydenus. E€ nems — hopmupo-
BAHME Yy CTYJACHTOB OPUEHTUPOBOYHON OCHOBBI IS IOCIIEAYIOIIETO YCBOCHHMS MaTepHalla METOAO0M
camocTosTeNibHOW paboThl. Cojep)kaHue JIEKUMH JO0JDKHO OTBEeYaTh CIEAYIOIUM IHIAKTHUYECKUM
TpeOOBaHUSAM:
— H3JIOKEHHE Marepuaa OT IIPOCTOr0 K CIOKHOMY;
— JIOTUYHOCTB, YETKOCTb U SICHOCTb B U3JI0KEHUU MaTepHUalla;
—  BO3MOXHOCTb IPOOJIEMHOTO M3JI0KEHHUS, TUCKYCCUH, AUAIOTa C LEeNbI0 aKTUBHU3AIMU JIes-
TEIILHOCTHU CTYJCHTOB;

— OIOpa CMBICTIOBOM YacTH JIGKIIMU HA MOJUIMHHBIE (PAKTbI, COOBITUS, SIBICHUS, CTATUCTHYC-
CKHE JTaHHBIE;

— TecHas CBSI3b TEOPETUYECKUX IOJIOKEHUH M BBIBOJOB C MPAKTHUKOW M Oymymieil mpodec-
CHOHAJIBHOU JIEATEIBbHOCTBIO CTYICHTOB.

IIpenonaBarens, YUTAIOMUHI JIEKIIMOHHBIE KYPChI B BY3€, NOJDKEH 3HATh CYLICCTBYIOIIUE B IIe-
JAroru4ecKOM HayKe W MCIOJIb3yeMbIE Ha IPAKTUKE BAPUAHTHI JICKLUUN, UX TUIAKTUYECKUE U BOCIIH-
TBHIBAIOIIE BO3MOKHOCTH, a TAK)KE UX METOJJMUECKOE MECTO B CTPYKTYpE Ipolecca 00ydeHHUsI.

JlekMM YUTAIOTCS C MCHOJB30BAHMEM HATJIAAHBIX MOCOOMH M 3JIEKTPOHHBIX MPE3EHTALUH, C
MPUMEHEHHEM COBPEMEHHBIX METOJIOB OOyUYCHHS, CTUMYIUPYIOIIUX MO3HABATEIbHYIO0 aKTUBHOCTh. B
Hayajle KaXkJ0ro IPAKTUYECKOTO 3aHATHUS IIPENOJAaBATECIIbOPIaHU3yeT IIOBTOPEHUE H3YYEHHOTO Ha
JIEKIIMM MaTepHaia 110 KOHTPOJIbHBIM BOIIPOCAM K JJaHHOMY ITPAaKTUYECKOMY 3aHATHUIO, BCIOMUHAET CO
CTyIE€HTaMM IOHATUHHBIA anmnapar. [Ipy BOZHMKHOBEHUU 3aTPyJHEHUU Yy CTYACHTOB IIPU PEIICHUU
3aja4y MpenojiaBaTesb MoApoOHO pa30MpaeT KaKAbIH IIar peueHus ¢ 00s3aTeIbHBIM BOBJICUECHHEM
CTYZIEHTOB T'PYIIIIBI B IIPOLIECC 0OCYXACHUS alTOPUTMA PEIICHUS 3a0a4H.

B ycnoBusix npeo0nagaonero TeopeTuyeckoro o0yueHust o0s3aTesIbHbIM YCIIOBUEM s (hop-
MHUPOBAaHHs YMEHHMI U HABBIKOB SBIISICTCS YCBOCHUE TEOPETUYECKOIO MATepHaja, I03TOMY BOIPOCHI
KOHTPOJISL JOJIKHBI IIPOBEPATH TOT TEOPETHUUECKUIM MaTepHuall, CoAepKaHUEe KOTOPOro MpeACTABICHO B
KOHCIIEKTE JICKIIMM U yKa3aHHOW Jmreparype. Ilepedens paccMaTpuBaeMbIX BOIIPOCOB 10 TEME IIpe-
nojiaBaTeNb OPMHUPYET BO BPEMsl UYTCHUS JICKIIUH.

IIo ypOBHIO CIIOKHOCTH NPELyCMATPUBAIOTCS CaMbl€ Pa3jIU4HbIE BOIIPOCHI, IIPEANIOIIAratoIue
BOCIIPOM3BEICHUE U 3aKPEIUICHUE TEOPETUUECKOI0 MaTepHualla, IIPOBEPKY €ro OCMBICICHHUS], BOIIPOCHI
Ha 00o011eHne, aHanu3 U cuHTe3 U Ap. O043aTenbHO NPEayCMaTPUBAIOTCS KOHTPOJIbHBIE BOIIPOCH HA
MIPOBEPKY YCBOCHUS OIMPENCICHUI KITFOUYEBBIX MOHATUN, 3HAaHUE (PAKTOB, TEOPHM, KOHIICTIIUN, TO €CTh
BCETO TOT0, YTO OIPEEIIIET OCHOBHOE COJIEPKAHUE TEMBI.

Bomnpoce! 1 3agaHus A1 KOHTPOJIS JTOJDKHBI ITO3BOJIUTE CTYIEHTaM CaMOCTOSITEIIBLHO OIpese-
JUTHh YPOBEHb YCBOEHHs y4eOHOro marepuaia Mo TeMe, IPEJCTAaBICHHOrO B JICKIMH, HA MpaKTHYe-

CKOM 3aHATHH.
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CemuHap IpOBOIUTCA 0 Y3JIOBBIM M HanOoJee CI0KHBIM BOIIpocaM (TemMaM, pasjenam) yueo-
HOM mporpammbl. OH MOXKeET OBITh IOCTPOEH KaK HAa MaTepHalie OJJHOU JIKIIMH, TaK U Ha COJCpKaHUU
0030pHOM JIEKIMH, a TAKXKE 10 ONPEAEIEHHON TeMe 0e3 UTeHUs peABApUTEIbHON JeKIUU. | 1aBHas U
OTIpeNIeNAoNnasi 0COOEHHOCTh JI000TO CeMHMHApa — HAJMYKE AJIEMEHTOB JTUCKYCCHH, MPOOIEMHOCTH,
JMaiora MeXxay NPenoiaBaTeieM U CTyJeHTaMH U CAMUMU CTYAECHTaMHU.
IIpy moAroTOBKE KIACCMYECKOIO CEMHUHAPA JKEIATEeIbHO IPUIEPKUBATHCS CIEIYIOLIETO aJIro-
puT™Ma:
a) pazpabomka yueOHO-Memoouyecko20 Mamepuaia:
- (dopMynHpOBKa TEMBI, COOTBETCTBYIOIIECH TPOrpamMMme;
- OIlpeneNeHue TUAAKTUIECKUX, BOCIIUTHIBAIOIIUX U (POPMHUPYIOLINX IIeTICH 3aHATHS;
- BBIOOp METOJIOB, IPUEMOB U CPEACTB OOyUCHHUS I IPOBEACHUS CEMUHAPA;
- Toa0op IUTEpaTyphl AJIs MPENOoJaBaTeis U CTYICHTOB;
- TIpU HEOOXOIUMOCTH MPOBEJCHNE KOHCYIbTALUMN TS CTYICHTOB;
0) n0020mMo8Ka cmyOeHmos u NPenooasamelis:
- COCTaBJIEHHUE IIaHA CEMHHAapa U3 3-4 BOIPOCOB;
- IIpeloCTaBJIEHUE CTyAECHTaM 4-5 AHel Juid MOATOTOBKH K CEMUHAPY;
- TpeAoCTaBlIeHHE PEKOMEHIALUN O MOCIEA0BATENILHOCTH M3YUYEHUS JIUTEpaTyphl (yueOHu-
K{, ydyeOHble TT0cOOus, 3aKOHBI U TOCTAHOBJICHUSI, PYKOBOJCTBA M TOJIOKECHUS, KOHCIIEKTHI JIEK-
U, CTaThH, CIPABOYHHUKH, HHPOPMAITUOHHBIE COOPHUKH M OIOJUIETEHH, CTATUCTUYECKHUE JTAaHHbBIE
¥ Ip.);
- co3JzaHue Habopa HarJISIHBIX TOCOOUH.
IToaBosg UTOrM CEMUHApa, MOYKHO HCIIOJIb30BATh CIEAYIOIINE KPUTEPUHN (ITOKA3ATEIHN ) OLIEHKU
OTBETOB:
- IIOJIHOTa U KOHKPETHOCTh OTBETA;
- IIOCJIEJOBATEIBHOCTD U JIOTUKA U3JI0KEHHUS;
—  CBS3b TCOPETUYECKUX IOJIOKEHUN C IPAKTUKOM;
-~ 000CHOBAHHOCTH U JI0Ka3aTEIbHOCTh M3JIaraeMbIX MOJIOKEHHIA;
- HaJM4ue Ka4eCTBEHHBIX U KOJIMYECTBEHHBIX MOKA3aTeNeH;
- HaJW4Me WUTIOCTPALUN K OTBETaM B BUJIE UCTOPHUYECKHUX (PAKTOB, IPUMEPOB U IIP.;
— YpPOBEHbB KyJbTYpHl pEUH;
—  HCIOJIb30BaHUE HATJISAIHBIX TOCOOUH U T.IL
B koHIle ceMuHapa peKOMEHAYETCs 1aTh OLIEHKY BCEro CEMHUHAPCKOTO 3aHSATHS, 0OpaTUB 0CO-
00€ BHMMaHUE Ha CIICAYIOIINE aCTIeKThI:
- KayecTBO MOATOTOBKH;
— CTEIEHb YCBOECHUS 3HAHMI;
—  aKTHBHOCTH;
— TIOJIOXKHTEJIbHbIE CTOPOHBI B pabOTe CTYIEHTOB;
- LIEHHBIE U KOHCTPYKTUBHBIE ITPENTIOKEHUS;

- HEJOCTaTKU B pabOTe CTYJIEHTOB;
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— 3a/1a4y U IIyTU YCTPAHEHUS HEJOCTATKOB.

IIpyn mpoBeneHuM arTecTalMM CTYAEHTOB BAa)KHO BCErJa IIOMHUTb, YTO CHUCTEMATUYHOCTb,
00BEKTUBHOCTb, apryMEHTUPOBAHHOCTh — TJIaBHBIE NMPHUHIMIIBL, HA KOTOPHIX OCHOBAaHBI KOHTPOJb U
OILICHKA 3HAaHMH CTYJEHTOB. 3HAHWE KPUTEPHEB OLIEHKU 3HAHUU 00s3aTeNbHO Ul MpenojaBaTeis U

CTYJICHTA.

MeToanuyeckue YKazaHudA CTyACHTaM MO TMCHUIIJINHE

[TpodeccronapHasi HOArOTOBKA B COBPEMEHHBIX BY3aX CTPOUTCS IO MPUHIUITY «OT TEOPHH K
MPAKTUKE», YTO co3AaeT 0a3y /it (OPMHUPOBAHUSA YMEHHUN M BIaJIeHUH (HaBBIKOB) HA OCHOBE YCBOE-
HUS TEOPETUYECKOro MaTepuana. FiIMEeHHO mO3TOMY cieayeT ocoboe BHUMAaHUE YIETsITh Ka4eCTBY yc-
BOCHHS TEOPETUYECKOTO MaTepuaa.

W3yueHne MUCHUIUIMHBI PEelycMaTpUBaET JICKIIMOHHBIC M MPAKTHUECKUE 3aHATHUS, a TAKXKe ca-
MOCTOSITENIbHYIO paboTy. M3ydeHue Kypca 3aBepuiaeTcsi MpOMEKYTOUHOM aTTecTanuei. YcmemrHoe
U3yueHHe Kypca TpeOyeT MmoceneHus JIeKIUi, akTUBHON padOThl Ha MPAKTUYECKUX 3aHATHIX, BBINOJ-
HEHUs BCEX YUEOHBIX 3aJaHMii, 03HAKOMJICHUS C OCHOBHOW U JIOMOJIHUTEIBHOMN JINTEPATypOil.

Lenp nexuuu — (GopMHUpPOBaHUE OPUEHTUPOBOYHOM OCHOBBI JUIS TOCIEIYIOLIETO YCBOCHUS
CTyZIeHTaMH y4eOHOro Marepuaia. JIeKius B mporecce n3ydeHus TUCIHUILTMHBI MO3BOJISIET MpeacTa-
BUTH CTYJICHTY HOBBIN y4eOHBIN MaTepuai, pa3bsiCHUTh TEMbI, TPYJHbIC IS TOHUMAHUs, CUCTEMAaTH-
3UpOBaTh YUeOHBIN MaTepuai, COPUEHTUPOBATh B CTPYKTYPE U COJECP)KaHUU YUeOHOTO Ipoliecca.

B xone nexuuii nmpenogaBarenb U3araeT U pa3biACHICT OCHOBHBIC, HAaM0OOJIeE CIO0KHbIE MOHS-
THUS TEMBI, a TAK)KE CBA3aHHBIC C HEH TEOPETUUECKUE U MPAKTHUECKUE MTPOOJIEMBI, JaeT PEKOMEH AN
JUTSL IPAKTUYECKOTO 3aHATHS U YKa3aHUs I BBITIOJHEHUS! CAMOCTOSTENIBHOM pabOTHI.

B Xxo/1e NeKIMOHHBIX 3aHATHI 00yYaroImeMycsi He0OX0IMMO BECTH KOHCIEKTUPOBaHUE yduel-
Horo Matepuasia. OOpaiare BHUIMAaHUE Ha KaTeTOpHH, (JOPMYIUPOBKH, PACKPBIBAIOIIUE COJIEPIKAHHE
M3y4yaeMOl AUCUUIUIMHBI, HAYYHbIE BBIBOAbBI M MIPAKTUYECKUE PEKOMEHIAIIH.

Marepuan Kaxa0i JeKIMU TOJDKEH OBITh MpOpabdOTaH: JOJKHBI OBITH BBIAETICHBI ONpeaee-
HUSl, IOHATUS, 3aKOHBI, TEOPEMbI U UX J0Ka3aTelbCcTBa (IpHU HaIuMuuu). JJomkHa ObITH YCBOEHA JIOTH-
YecKasi CBSA3b AIEMEHTOB U3yYEHHOTO MaTepuana.

[Tpu mapannensHO# pabore ¢ yueOHOH nuTepaTypoil He0OX0AUMO KOHCIIEKTHPOBATh popada-
ThIBa€MbIif MaTepuail. Bce HEMOHATHBIE MOMEHTHI ClIelyeT 00s3aTebHO pa3o0paTh ¢ MpernojaBaTeneM
Ha 3aHATHU Wi B pamkax CP.

[TonroToBka K JIEKIIUH 3aKJIIOYAETCS B CIEIYIOIIEM: MPOYUTANUTE YUeOHBIH MaTepHal 1o Teme
JeKIMHM B y4eOHUKaX M YYeOHBIX MOCOOUAX, YSICHUTE MECTO M3ydyaeMOW TeMbl B CBOEH mMmpodeccuo-
HAJIBHOM MOATOTOBKE, BHIMUIINTE OCHOBHBIE TEPMUHBI, YSICHUTE, KAaKUE YUEOHBIE AJIEMEHThI OCTAINCh
JUISL BaC HESICHBIMU, 3aIUIINTE BOIIPOCHI, KOTOPBIE BBl 33Ja/IUTE JIEKTOPY HA JIEKIIHH.

[TpakTuyeckoe 3aHiaTHE — (popMa opraHuzanuu oOyyeHHs, KOTOpas HampaBieHa Ha (GOPMHPO-
BaHUE MPAKTUYECKUX YMEHUN M HaBBIKOB M SIBJISIETCS CBA3YIOIIMM 3BEHOM MEX]y CAMOCTOSTEIbHBIM
TEOPETHYECKUM OCBOCHHEM CTYJIEHTAMU Y4€OHOW NUCHMIUIMHBI U MPUMEHEHUEM €€ MOJIOKEHHH Ha

npaktuke. [IpakTuueckoe 3aHATHE MO3BOJSET Pa3BUTh y CTYACHTOB MPO(ECCHOHANBHYIO KYIbTYpYy U
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npodeccuoHanbHYI0 KOMMYHUKaIMIO. [IpernogaBarens B 3TOM cilydae SBIISETCS KOOPIUHATOPOM 00-
CYXJICHHH TPEIOKEHHBIX MPAaKTUYECKUX 3a/laHUi, MOATOTOBKA KOTOPBIX SBJISIETCS 00S3aTENbHOM.
[TosTOMy Tema, MpaKkTHUECKUE 3aJaHUs U OCHOBHBIE MCTOUYHUKHU OOCYXACHUS MpeiaraloTcs CTyACH-
TaMm 3apaHee. Llenu oOcyXJIeHHs U BBINIOJHEHHS 3aJaHU HarpaBlieHbl Ha (OPMUPOBAaHUE 3HAHUI,
YMEHUI ¥ HaBBIKOB MpoecCHOHaNBHON MOJEeMUKH U (popMHupoBaHue KomreTeHIuid. Ha stane mozaro-
TOBKHM JOMUHHUPYET CaMOCTOsTeNIbHAsi padoTa CTYyJICHTOB 10 PEIICHUIO MPOoOJIeM U 33/1aHuil, a B Ipo-
1[ecce 3aHATUS UJET aKTUBHOE 00CYXKIECHUE, TUCKYCCUU U BBICTYIUICHUS CTYIEHTOB, TJie OHU IOJ PYy-
KOBOJICTBOM IIPEIOJIaBaTeNs IeatoT 0000IIa0IIe BEIBOIBI M 3aKIIIOYCHHUS.

3Has TeMy NPAaKTUYECKOTO 3aHATHUS, HEOOXOAMMO TOTOBUTHCS K HEMY 3a0JIarOBPEMEHHO: YH-
TaTbh PEKOMEHIOBAHHYIO U JONOJHUTEIbHYIO JINTEPATypPy, KOHCIIEKT JIEKIIUI, METOIUYECKUE YKA3aHUS
K IPAaKTUYECKUM 3aHATUSAM, CTPYKTYpUpPOBaTh MaTepuall, COCTaBIATh CI0BAph TEPMUHOB, OTBEYATh Ha
KOHTPOJIbHBIE BOIIPOCHI, pELIaTh CUTYallMOHHBIC 3a1a4y U T.11. Ha IpakTU4ecKoM 3aHATUU Bbl MOXKETE
MOJIyYUTh KOHCYJIBTAIMIO MPETOaBaTes Mo J0oMy ydeOHOMY BOIIPOCY U3y4aeMON TEMBI.

[Ton camocToATeNnbHON PabOTON CTYAEHTOB MOHUMAIOT Yy4eOHYIO JEATENLHOCTH CTYJCHTOB,
KOTOpasi OpraHu30BaHa MPENoaBaTeIsIMUA, HO OCYIIECTBISETCS CTYAEHTOM 0€3 HernocpeaCTBEHHOIO
y4JacTus MperojaBateliss B yueOHOU IEATeNbHOCTH CTyAeHTa. Bce BUABI CaMOCTOSATENBHONW PabOThI
CTY/IEHTOB MO JUCIMILIMHE MPEACTABICHBI B ()OHIE OLIEHOYHBIX CPEeICTB. YeTKas opraHu3anus camo-
CTOSITENIbHOW PAabOTHI CTYACHTOB JenaeT ee APPeKTUBHONH. DTO 0OecreunBaeTcsl Mpe1oCTaBICHUEM
CTYZIEHTaM: Y4€OHBIX U Yy4eOHO-METOAMYECKHX MOCOOMi; TEeMAaTHUECKUX TUIAHOB JIGKLIUH, MpaKTHye-
CKHUX 3aHATUH, 00pa310B KOHTPOJIBHBIX PadOT, TECTOB, KEHCOB U Jp.; epeUHs 3HAHUNH U YMEHMH, KO-
TOPBIMU OHH JIOJKHBI OBJIA/IETh IPU M3YYEHHUH TUCIUILTUHBL; HHPOPMALUK O TPOLEIype CAauu 3ade-
Ta ¥ 3k3aMeHa U Ap. OTBEThl MPEACTABISIOTCA B MUCbMEHHON (hopMme (I1e4aTHOM, HEMOCPEICTBEHHO
IIPETOIaBATEINI0, NI SIEKTPOHHOMN).

CamocrosTenbHas paboTa CTyICHTa SIBJISIETCSI OCHOBHBIM CPEJICTBOM OBJIAJCHUS YU€OHBIM Ma-
TEepHAJIOM BO BpPeMsi, CBOOOTHOE OT 00sI3aTENIbHBIX y4eOHBbIX 3aHsaTH. OHA BKJIIOYAET B CeOs BHITION-
HEHHE pa3IMYHOTo poja 3aJaHHii, KOTOPble OPUEHTUPOBAHBI Ha OoJjiee ITyOOKoe YCBOCHHE MaTepuaa
n3ydaeMoi aucuurnebl. [lo kaxmol TeMe y4eOHOW NMCIUIUIMHBI CTYIEHTaM MpeJyiaraetcs mnepe-
YeHb 3aJaHUN JUII CAMOCTOSTEIILHON paOOTHI.

K BBINOJHEHHUIO 3aJaHUN JJIS1 CAMOCTOSTEIILHONW PaOOThl MPENBABISIIOTCS CIEAYIoIne Tpebo-
BAHMA: 3aJaHUS JIOJDKHBI UCIIOJHATHCS CAMOCTOSITENIBHO U NPEACTABIATHCA B YCTAHOBJICHHBIN CPOK, a
TaKXe COOTBETCTBOBATH YCTAHOBJIEHHBIM TpeOoBaHUAM 10 oopmieHuto. CTyeHTaM CIeayeT: pyKo-
BOJICTBOBATHCS I'Pa(hUKOM CaMOCTOSTENILHONW pabOThI, BBHIIIOJIHATh BCE IJIAHOBBIC 33JaHUs, BblJaBaec-
MBI€ MIPETI0IaBaTENIEM JJIsi CAMOCTOSTEILHOTO BBIMOJIHEHHS, U pa3dupaTh Ha CEMUHAPax M KOHCYIbTa-
IIUSAX HESICHBIE BOIPOCHI; MIPU MOJArOTOBKE K 9K3aMEHY MapajuielbHO MpOopadaThiBaTh COOTBETCTBYIO-
[IM€ TEOPETHUECKUE U MPAKTUUYECKHE pa3lelibl AUCHUIUINHBI, (UKCHUPYS] HESICHBIE MOMEHTHI JUIS MX
o0CyX/IeHUs] Ha KOHCYJbTAIUHU C TIPETO/IaBaTEIIEM.

CamocrosTenbHas paboTa CTYJCHTOB SIBJISICTCS 00S3aTENbHBIM KOMIIOHEHTOM 00pa3oBaTellb-
HOTO TIpOLIecca, TaK KaK OHa 00eCIeYrnBaET 3aKpeIICHHE MMOJIydaeMbIX Ha JICKIIMOHHBIX 3aHATUSAX 3HA-

HUI IyTeM NpUOOPETEHUsI HABBIKOB OCMBICIICHUSI U PACIIMPEHUSI UX COJCPKAHUS, HABBIKOB PELICHUS
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aKTyaJbHBIX MPoOIeM (OPMUPOBAHUS OOIIEKYIBTYPHBIX M MPO(ECCHOHANBHBIX KOMIIETEHIMH, Hay4-
HO-HCCIIEI0BATENILCKOM IeATEbHOCTH, IMMOATOTOBKH K CEMHUHApaM, JIabopaTopHbIM paboTam, caue 3a-
YEeTOB M 9K3aMEHOB.

[TonroToBka K MPOMEKYTOYHOW aTTECTAllMU BEJETCS HA OCHOBE MOJYYEHHOTO JIEKIIMOHHOTO
MaTepHualia i peKOMEHJ0BAaHHOMN JIMTEPaTyphbl, OCMBICICHHs pabOThl HAa MPAKTHUECKUX 3aHATUAX U Ca-
MOCTOSITENIbHOM paboTHI.

7. ObecneyeHue 00pa30BaTEJIbHOI0 MPOLECCa JJIs JIUI ¢ OTPAHMYEHHBIMU BO3MOKHOCTS-
MM 3/10pPOBbSI 1 HHBAJIHN/I0B

B xone peanuzanuu JUCHUIUIMHBI HCIIOJIB3YIOTCS CIEAYIOIINE TOTIOJHUTEIBHBIE METO B 00Y-
YEHUs1, TEKYILEro KOHTPOJISl YCIeBAEMOCTH U MPOMEXKYTOYHOM aTTecTalyu 00y4aroluxcs B 3aBHCH-
MOCTH OT X HHIUBUAYaJIbHBIX OCOOCHHOCTEH:

® IS CIENBIX U CIa00BUAAIINX:

- JIEKIMU 0(OPMIISIOTCS B BHJIE AJIEKTPOHHOTO TIOKYMEHTA, JOCTYIHOTO C IIOMOIIbIO KOMIIBIOTEpA
CO CHENMATU3UPOBAHHBIM IPOTPAMMHBIM 00ECIIEYCHUEM;

- MMCbMEHHBIE 33JaHUSI BBIIIOJIHAIOTCS Ha KOMIIBIOTEPE CO CHELMATN3HPOBAHHBIM ITPOIPaMMHBIM
oOecrieyeHreM, T MOTYT ObITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrieunBaeTCs MHAUBHIyaIbHOE paBHOMEpHOE OcBemieHne He meHee 300 JIroKc;

- 17151 BBITIOJTHEHUS 33JJaHUs TP HEOOXOIMMOCTH TPEAOCTABIISETCS YBEIUMYMBAIOIIEE YCTPOUCTBO;
BO3MOJKHO TaK’Ke UCIOJIb30BaHUE COOCTBEHHBIX YBEITMUNBAIOUINX YCTPOUCTB;

- MIUCBbMEHHBIE 3aJaHUsI O(POPMIISIOTCS YBEIIMUEHHBIM HIPUPTOM;

- 9K3aMEH U 3a4€T MPOBOJATCS B YCTHOM (pOpMe WM BBHIMOIHSIOTCS B MUCBMEHHOM (hopMe Ha KOM-
IIBIOTEPE.

® IS TIYXUX U CIa00CIBIIIAIINX:

- JIeKUMU 0(OPMIISIIOTCS B BHUJIE AJIEKTPOHHOTO JOKYMEHTA, JIMOO MPEJOCTaBISIETCs] 3BYKOYCHUIIH-
BaOIlasl annaparypa MHANBUAYAJIbHOTO NIOJb30BaHUS;

- MIUCbMEHHBIE 33JJaHHs BBITIOJHAIOTCS Ha KOMIIBIOTEpPE B MMCBMEHHOM (popme;

- 9K3aMeH M 3a4€T MPOBOJATCS B MUCHbMEHHOM (hopMe Ha KOMIIBIOTEPE; BOZMOKHO MPOBEACHUE B
(dbopmMe TeCTUpOBAHUSI.

e JUIsl JIUL| C HAPYIIEHUSIMHU OIIOPHO-/ABUTaTENILHOTO alniapara:

- JIEKIUU 0(OPMIISIOTCS B BHJIE AJIEKTPOHHOTO TIOKYMEHTA, JOCTYIHOTO C IIOMOIIbIO KOMIIbIOTEpA
CO CHEIMATU3UPOBAHHBIM IPOTPAMMHBIM 00ECIIEYeHUEM;

- MCbMEHHBIE 33JaHUSI BBIIIOJIHAIOTCS Ha KOMIIBIOTEPE CO CHELMATIN3UPOBAHHBIM ITPOIPaMMHBIM
oOecreueHueM;

- 9K3aMEH U 3a4€T MPOBOJATCS B YCTHOHM (pOpME WM BBHIMOIHSIOTCSA B MUCBMEHHOM (hopMe Ha KOM-
IIBIOTEPE.

[Tpu HEOOXOIUMOCTH TPEAYCMaTPUBACTCS YBETUUEHUE BPEMEHH ISl IOATOTOBKU OTBETA.
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[Tponientypa npoBeeHUs MPOMEKYTOYHON aTTeCTaluu it 0OydaronIXcs YCTaHAaBIMBACTCS C
y4ETOM UX WHAMBUIYAIBHBIX MCUXO(PU3NUECKUX ocoOeHHOCTel. [IpomMekyTouHast aTTecTanus MOXKeT
IIPOBOJIUTHCS B HECKOJIBKO JTAIlOB.

[Ipu mpoBeneHUH TMPOLENYPHl OIICHUBAHHS pPE3YJAbTaTOB OOYYEHHUS TNpeaycMaTpHUBACTCs
UCTOJIb30BaHUE TEXHUUECKUX CPEJICTB, HEOOXOAUMBIX B CBSI3U C MHIAMBHUIYAIbHBIMH OCOOCHHOCTIMU
oOydarommxcsa. OTH CpPeICTBa MOTYT OBbIThb IPEIOCTaBICHBl YHUBEPCUTETOM, MM MOTYT
UCIOJIb30BaThCs COOCTBEHHBIE TEXHUUECKUE CPEJICTBA.

[TpoBenenue mpoueaypbl OLIEHUBAHHS PE3yIbTaToB OOydeHHUsS JOIYCKAETCs C MCIOJIb30BaHUEM

JMCTAHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOJIOTHIA.

ObecnieunBaercs 10CTyI K MHQOPMAIIMOHHBIM U Oubimorpaduyeckum pecypcam B cetu MHTEp-

HET ISl KaXJ0ro oOydaromerocs B (popmax, alanTHPOBAHHBIX K OTPAHUYCHUSM HX 310POBbSI U BOC-
npUATUS HHPOPMALIUU:

® IS CIENBIX U CIIa00BUAAIIUX:

- B IIe4aTHOU (hopMe yBETMUEHHBIM HIPHPTOM;

- B (hopMme 2IeKTPOHHOTO IOKYMEHTA;

- B hopme aynnodaiina.

® s TIYXUX U CIa0OCIbIIAIINX:

- B Ile4aTHO popme;

- B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

e s 00y4aroLUXCs C HapYIIEHUSIMU OMOPHO-ABUIaTEIBHOTO armapara:

- B Ile4aTHOH opme;

- B (hopMme 2IEKTPOHHOTO IOKYMEHTA;

- B hopme aynnodaiina.

VYueOHble ayTUTOPHH Ul BCEX BUIOB KOHTAKTHOW M CAMOCTOSITENIHON paboThl, HayyHast Ouo-
JMOTEKa M WHBIE TIOMEIEHHS JUIsl 00y4YEeHUsI OCHAILEHBI CIEeIUANIbHBIM 000pYJJOBaHUEM U y4eOHBIMU
MECTaMU C TEXHUYECKUMU CPEACTBAMU 00y4EHUSI.

8. MaTepuajibHO-TeXHHYECKOe o0ecneyeHne JUCUUIIIHHBI (MOIYJIA).

JlekIIMOHHBIE 3aHATHS IPOBOAATCS B ayJUTOPHUAX, IPEIOCTABISIEMbIX JeKaHATOM (pakynbTeTa
B COOTBETCTBUU C PACIIUCAHUEM.

Ha oTaenbHBIX 3aHATHAX HEOOXOIMMBI BHJICONPOEKTOP C AKPAHOM (WJIM KOMITBIOTEPHBIH
kiacc). Mcnomp3yroTes TeMaTndeckue MyJIbTUMEIMHBIC TPE3EHTAIIMH C HCII0JIb30BaHHEM HOBEHMIITNX
TEXHOJIOTUH, TEKYII[He U UTOTOBBIE TECTHI MO0 Kypcy B (hopMaTe KOMIBIOTEPHBIX MPOTPaMM, MYIbTH-
MeIUHHBIC JIEKIIUH, TIeYaTHbIE U KOMITbIOTEpPHbIE yYEOHUKU U y4eOHbIE MOCOOUS, MHCTPYKIIUU U Me-
TOAWYECKas TUTEPATypa, TECThI OLEHKU TEOPETUYECKON M METOAMYECKON MOATOTOBICHHOCTH CTY/ICH-
TOB 10 TUCIHIUTHHE, IHTepHET-pecypChl.

Ha dakynprere MMEIOTCSl KOMITbIOTEPHBIE KIIACChl, KAOMHET C OOIUPHON OMOIMOTEKOH, NHTE-
PaKTHBHBIE IOCKH, CTOHKH, CTE€H/1bI, 000PYJOBAHUE JUISI UHTEPAKTUBHBIX 3aHATUH, KOMIUIEKT JIULICH-
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3MOHHOTO ¥ CBOOOJIHO PACIIPOCTPAHSIEMOT0 IMPOrPaMMHOI0 00ECTIEUEeHHUsI, B TOM YHUCIIE OTE€UECTBEHHO-
ro MPOU3BO/ICTBA.

Crnincok ucnonbzyemoro cBo6ogHoro 10

Ne HanmenoBanmue I1O Ha3znauenmue
1 | Apache OpenOffice nakeT O(UCHBIX MPUIIOKCHHIA
2 | LibreOffice nakeT 0(OMCHBIX MPUIIOKCHUN
Crncoxk ucnoaszyemoro kommepueckoro I10
Ne HanmenoBanmue I1O Haumenosanmue
JAOKYMEHTa Homep
Microsoft Open
1 | Microsoft Office 2007 Russian Academic OPEN... License 46605495
Microsoft Open
2 | Microsoft Office 2010 Russian Academic OPEN... License 47818824
Microsoft Office Professional Plus 2010 Russian Aca- Microsoft Open
3 | demic OPEN... License 47818824
Microsoft Windows Professional 7 Russian Upgrade Microsoft Open
4 | Academic OPEN... License 47234707

14




OI'60Y BO
«AT'Y»

denepanbHOE TOCYAaPCTBEHHOE OFOKETHOE 00pa30BaTeIbHOE

yupeKIeHHE BBICILIEro 00pa30BaHUS
«AJIBITeNCKNN TOCYTapCTBEHHBIN YHUBEPCUTET»

PaGouas mporpamMmMa JUCIHILITUHBI (MOTYJIs)

CMK. OII-2/PK-7.3.3

9. JIucT perucrpanum M3MeHEeHUH

Homep Homepa nucros OcHoBaHue Hara
H3MEHCHUS AJBL BHECCHWA | Tlonnuer | Pactimpposka Hara BBEICHUSI
3aMe- HOBBIX AHHYJINPO- NU3MECHCHUS HOIIHCH W3MCHCHUS
HEHHBIX BaHHBIX
[Tanaros B.B.
IIpusene-
1 6-14 HHE B COOT- 16.03.21 | 16.03.21
BETCTBHUE
@roc T 4en | Temes B.A.

15




