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A OPOPMAEHHIO OTYETA
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AJBITeliCKUil rOCY1TapCTBEHHBIN YHUBEPCUTET



Meroanueckue yka3aHUsI COCTABJICHbl B COOTBETCTBUM C TpeOOBaHUSMU
denepadbHBIX TOCYAAPCTBEHHBIX OOpa30BaTENbHBIX CTAHIAPTOB  BBICIIIETO
oOpa3oBaHus. YTBEpKIECHbl Ha 3acellaHhd YUYEeHOro coBeTa (akynbTera
MareMaTuku U KoMnbloTEpHBIX Hayk PI'BOY BO «AI'Y». IlpennaznaueHsl miis

CTYACHTOB (baKy.HBTCTa MAaTCMaTUKHU U KOMIIBIOTCPHBIX HAYK.




1. OBIIME NMOJIOKEHUSA

[IpakTka WMeeT LEeNbI0 KOMIUIEKCHOE OCBOEHHE OOY4YaroIIMMHCS BCEX
BUJIOB  MPO(PECCHOHAIILHOM  JEATEIbHOCTH IO  HAMpaBlIECHUIO  OOy4YEHHS,
dbopmupoBaHre O0mMMUX W TPO(YECCHOHATHLHBIX KOMIIETCHIIMMA, a TaKke
npuoOpeTeHne HEOOXOIUMBIX YMEHUN M OIbITa MpakTuuecko padboTel. Bumamu
MPaKTUKU OOYYAIOMIMXCSA SBJSIOTCS: ydeOHash MpakTHUKa W MPOU3BOACTBEHHAs
MPaKTUKA, B TOM YKCJIE MPEIIUILIOMHAs (MIEPEUYCHb U COJICPKAHUE MPAKTUK MOXKET
MEHATHCSI B 3aBUCHUMOCTH OT YPOBHS M HAINpaBlIeHUs MOATOTOBKU). YueOHas
MpPaKTUKa TPOBOIUTCS B IEIAX TOJYyYCHHS TEPBUYHBIX MPO(ECCHOHATBHBIX
yMEHUM U HaBbIKOB. I[IpoW3BOJCTBEHHAss TMpakTHKa MPOBOJUTCS B LEJAX
noyiydeHus: NMpodecCHOHANBHBIX YMEHUW UM OmbITa  MIpodeccruoHaIbHOM
nestenpHOCTH. EciM  cTaHAapToM  NpeAyCMOTpeHa  3allluTa  BBIMTYCKHOU
KBAIM(PUKAIMOHHON paboThl, TO B COCTaBe MPOU3BOACTBEHHON MPaKTUKU
00s13aTEILHO TPOBOUTCS MPETUTIIIOMHAS MPAKTHUKA.

Conepxanue BCeX BHJOB NPAKTUKW OINpPEAEseT MporpamMma MpPaKTUKH,
o0ecnieunBaromas OOOCHOBAHHYIO IOCJIEAOBATEIbHOCTh IIpOLEcca OBJIAJACHUSA
CTYJIEHTaMHU CHCTEMOM NpOo(ecCHOHATBHBIX YMEHUW ¥ HaBBIKOB, IIEJIOCTHOU
po(eCcCUOHANBHOMN IEATENIbHOCTHIO U MEPBOHAYAIBHBIM OMBITOM B COOTBETCTBUU
¢ TpeboBaHusIMU DeepanbHOTO TOCYIAPCTBEHHOTO0 00pa30BaTEeIbHOTO CTaHIapTa
Bbiciiero oOpazoBanus (PI'OC BO). Opranuzauus NOpoBEAEHUS MPAKTUKH,
npeaycmotperHoit OIIOIT BO (ocHoBHasi mpodeccuoHanbHas 00pa3zoBaTesibHAsS
mporpamMma BBICIIEr0 00pa30BaHMs), OCYIIECTBIIACTCS OPraHU3alMIMH Ha OCHOBE
JIOTOBOPOB ~ C  OpraHU3alUsIMH, JESITEIIbHOCTh  KOTOPBIX  COOTBETCTBYET
npodecCHOHANBbHBIM ~ KOMIIETeHIMsAM  (poduiibHas — opranmsanus). s
PYKOBOJICTBA MPAKTHKOM, MPOBOANMON B MPOMUIBLHON OpraHu3alliy, Ha3HAYAI0TCS
PYKOBOAMTENb TMPAaKTUKUM M3 4YHUCIAa JUI, OTHOCALMXCS K mpodeccopcko-
MpENnoAaBaTelIbCKOMy COCTaBy OpraHHW3allid, OpPraHU3YIOUIEH IPOBEJICHUE
NPaKTUKU, U PYKOBOJUTENb TMPAKTUKH M3 dYHCIa PaOOTHUKOB MPOQPUILHOMN
OpraHU3alUU.

PyKOGO()Mmeﬂb NnpakmuKu om opeaHuzayuu.




— cocTaBjsieT pabounii rpaduk (MIaH) MPOBEACHUSI MPAKTHUKH;

— pa3pabaThiBae€T HWHAMBUAYAJIbHBIC 3aJaHUs I OOyYarOIIMXCA,
BBITIOJTHSEMBIC B TICPUOJT TTPAKTHKH;

— y4acTByeT B paclpeAciieHuH OOydJarolmuxcs M0 padoyuM MecTaM H
BUJIaM pabOT B OpraHU3allnu;

— OCYIICCTBIIIET KOHTPOJIb 33 COOJIOJCHHEM CpPOKOB TIPOBEIACHHUU
MPAKTUKH W COOTBETCTBHEM €€ COJACpX)aHUS TPeOOBAHUSAM, YCTAaHOBJICHHBIM
OIIOII BO;

— OKa3bIBae€T METOJMYECKYIO0 IMOMOIIL OOYYaOIUMCS TIPU BBITIOJTHEHUH
UMW WHIWBUIYAIBHBIX 3aJaHUH, a TaKkKe MpU cOOpe MaTepHalioB B BBITYCKHOU
KBAIM(PUKAMOHHOMN paboTe B X0/1€ MPEIIUIIIOMHON MPAKTUKY;

— OILICHUBAET PE3YIbTAThl IPOXOXKACHUS TPAKTUKUA 00YUYAIOIIIUMUCS.
Pyxogooumenv npakmuxu om npogunsbHot opeanuzayuu:

— COINTaCOBLIBACT MHANBUAYAJIbHBIC 3adaHUs, COACPKAHNUC 1 IIIIAHUPYCMbIC
PE3YIIbTAThI IIPAKTHUKH

— [IpCaAOCTaBIIACT pa6que MCCTa O6y‘IaI-OIHI/IMCH;

— obecnieunBaeT  Oe€30MacHble  yCIOBUA  MPOXOXKIAEHUS  MPAKTHKU
00yJaromuMcsi, OTBEYAIONIME CAaHWTAPHBIM MpaBWiIaM U TPEOOBaHUSAM OXpPaHBI
Tpyna;

— MPOBOJUT  MHCTPYKT@X  OOyYarOIIMXCS MO  O3HAKOMJICHHIO  C
TpeOOBAHUSIMU OXPaHbI TPYJa, TEXHUKH 0€30MacHOCTH, MOKApHOU 0€30MacHOCTH,
a TaK»e MpaBWJIaM BHYTPEHHETO TPYIOBOTO PACTIOPSIKA.

[lo okOHYaHWM TPAKTHKU CTYJAEHT AOJDKEH MPEACTaBUTH PYKOBOJIUTEIIO
NPAaKTUKA OT YHHUBEPCUTETa OTYET TO TpakThuke. B oT4ér BKIOYaeTcs
uHdopmarusi obmiero xapakrepa ((amwms, WMs, OTYECTBO CTYACHTA; BHI
MPAKTHUKHA U MECTO €€ MPOXOKICHUS; TMEePHOJ] MPOXOKIACHHUS MPAKTUKH), a TaKKe
CBEICHUS, XapaKTEpU3YIOLUE CO/AEpKaHUE PadOThl U OTpa)karollHe BBIMOJTHEHHE

VM MPOTPAMMBI IPAKTUKHU.




2. CTPYKTYPA U COAEPKAHUE OTUYETA 10O IPAKTHUKE

Ha npoTtspkenun Bcero nepuona paboThl B OpraHU3alluu CTYAEHT JOJDKEH B
COOTBETCTBHUH C MPOTPAMMOM MPAKTUKU COOUPATh U 00pabaThiBaTh HEOOXOUMBIN

Marcpuail, a 3aTcM IPCACTABUTL €TI0 B BHUIC O(bOpMJIGHHOFO 0OT4YCTa O IIPAKTHUKC

ceoeMy pykoBogutento oT ®I'BOY BO «AI'Y». OTuer cOOTBETCTBYIOUIETO BUJIA
MPAaKTUKA  SBJISIETCS. OCHOBHBIM  JIOKYMEHTOM  CTYIEHTAa, OTpa)karollHM,
BBIIIOJIHEHHYIO UM, BO BpEMs IPAKTUKH, pab0Ty. OTUET O MPAKTUKE COCTABIISAETCS
VWHIUBUIYAIBHO KaXJbIM CTyJIEeHTOM. JlJIg cocTaBlieHHs, pENaKTUPOBaHUS U
oopmileHHsI OTYETa CTYJIEHTaM PEKOMEHAYETCS OTBOAMUTH MOcieAHHE 2—3 IHS
COOTBETCTBYIOILIETO BHAA MPAaKTHKUA. OTYET CTyA€HTa O NPaKTUKE JIOJDKEH
BKJIFOUATh TEKCTOBBIN, IpaUyecKuil U APYrol WIIOCTPUPOBAHHBINA MaTepUabl.
Jlenenne oT4eTa MO MPAKTUKE Ha pasfeibl (IVIaBbl) MU MYHKTHI OOYCIIOBJIEHO
JIOTUKOW M3NI0KeHUs. B paszzgerne, kak NpaBuiio, COAEPKUTCA OOJIbIIAs CMBICIOBAS
€AVHMIIA, B IIYHKTE — JIOTMYECKU Ba)KHas 4acTh pasnena. IIyHKTeI nensarcs Ha
a03a1pl, B KaXJIOM H3 KOTOPBIX COJEPKHUTCS 3aKOHUEHHAs MbICIb. 3arojOBKU
Pa3enoB ¥ MyHKTOB JOJDKHBIIIOCIIEIOBATEIBHO PACKPHIBATh COAEP/KAHUE OTYETA B
1eiaoM. Beiienenne pasnenoB, MyHKTOB M CTPYKTypa OTYETa B ILIEJIOM JOJIKHO
ObITh OOrOBOPEHO C PYKOBOAMUTENEM IMPAKTHKKM OT YyHUBepcuTeTa. B KoHIle
Ka)KI0ro pasjiena WK MMyHKTa KelaTeIbHO CPOpMYITUPOBATh JJOTUYECKUE BBIBOIBI
M0 U3JIOKEHHOMY MaTepHuaiy, SBISIOIIMECS NEePeXoAoM K CIEAYIOLIEMY pa3aeny
paboTHL.

B otuér Bxmrowaercs uHpopmanus oOmero xapakrtepa (hamMuius, ums,
OTYECTBO CTYAECHTAa; BHJ MNPAKTUKA M MECTO €€ TMPOXOXKIAEHUs; MepUuoa
IIPOXOXKJICHNS NPAKTUKH), a TAaK)KE CBEICHUS, XapaKTEPU3YIOIIHE COJEp KaHUE
paboThl M OTpaXKaroIIMe BHIMOJIHEHUE UM MPOTrpaMMbl MpakTuku. OObeM oTdeTa o
MPOXOXKJIEHUU Y4eOHOM MpakTUKHU cocTaBiseT 15—20 cTpaHul] MAalIMHOMUCHOTO
TekcTa, 14-ro kersst Times New Roman ¢ moyToOpHBIM HHTEPBAIOM.

Obwas cmpykmypa omuema OO0JIHCHA GKIIIOUAMb!

TUTYIBHBIN JIUCT




Conepxanue

OcHOBHAs 4aCTh

Beeoenue (axkmyanvnocmo, 06vexm, npeomem, yeib U 3a0a4u NPAKmMuKu).
OcHosHble pazoenvl (Xapakmepucmuka opeanu3ayuu — mMecma npoxorHcOeHuUs
npakmuxu (omuem o NPaKmu4eckom dmane NPaKmuKu). MOAPOOHO OTMHMCHIBAIOTCS
BCE pe3ynbTarhl (pa3pabOTKH, MCCIEAOBAaHUS U T.II.), TIOJYYCHHBIE B XOJIE

MPOXOXKACHUS IIPAKTUKU U BBIITOJIHCHNA MHIANBUIYAJIBHOI'O SaHaHH}I).

3akntouenue (pe3ylbTaThl MPOBEACHHBIX HMCCIEIOBAaHUM, BBIBOJBI 10 HUM.
VYkazarh npuoOpeTeHHbIE yYMEHHUS U HaBBIKH, CPOPMUPOBAHHBIE KOMIIECTEHIIUU.
OTMETUTh TOJHOTY BBIIOJHEHUS NPOrpaMMbl MPAKTHKW, CTEIEHb BBITOJIHEHUS
3amanuil. Cienyer Tak»e J1aTh CBOM MPAKTUYECKHUE 3aKIIOUCHUS U TIPEIJIOKEHUS
M0 YJIYYIICHUIO paOOThl B OpraHU3allid, OXapaKTePU30BaTh CBOE JINYHOE Y4ACTHE
B PEIICHUU MPAKTUYECKUX 3a7a4).

Cnucok uUCnoIb306aHHLIX UCMOYHUKOS. BKIIOYAIOTCS BCE MCTOYHUKH
uHdopMaIuu, U3YYEHHbIE W  MpopabdOTaHHbIE CTYJEHTOM B  IIpoliecce
MPOXOXKJEHUS TMpakTUKU. CHHUCOK MCIHOJb30BAaHHBIX HCTOYHUKOB SIBIISICTCS
COCTaBHOM 4aCThIOOTUETA.

[Tpunoxxenus k otuety (1eb, 3a7a4M, INIAHUPYEMbIE PE3YyJIbTaThl MPAKTUKH,
WHIMBUAYaJbHOE 3ajaHue, pabouuii rpaduk (IJiaH), CBEJACHUS O MPOXOKICHUU
WHCTPYKTaKa, THEBHUK, OT3bIB PYKOBOJIUTENS TIPAKTUKH).

Ha TuTynbHOM JucTe OTuYeTa CTaBUTCS MOAMUCH CTYJIEHTa W TOJIHUCH
PYKOBOIUTENSL MPAKTUKKA OT OopraHu3anuu. Kpome 3TOro, Ha TUTYJIBHOM JIHCTE
CTAaBHUTCS OLIEHKA MO Pe3yJbTaTaM MPAKTUKU. [IpU OLIEHKE YUUTHIBAIOTCS, IPEXKIIE
BCETO, COJIEp’)KaHME U TNPABUIBHOCTb O(OPMJICHUS CTYJIEHTOM OT4YeTa [0
MPaKTUKE, 4 TAK)KE XapaKTEPUCTUKA PYKOBOJUTENS MPAKTUKHA OT mpeanpusitus. B
1[eJIOM, HEOOXOJUMO CTPEMUTHCS K JIAKOHUYHOCTH W TOYHOCTHU XapaKTEPHUCTHK,
apryMEHTAIlMd  BBIBOJIOB M  PEKOMEHJAIMi, MaKCUMaJIbHO HCMOJIb30BaTh
rpaduueckuit  martepwan  (Tabiuibl, TpaduKu, AMATpaAMMBI,  PUCYHKH),
pacrojiarasi €ro mo TEKCTYWJIA B KOHIIE OTYETa B BHUJE NMpUIOKeHn. M3 oTtuera

JOJKHO OBITh TIOHATHO, KaKyl0 KOHKPETHYIO paOOTy BBIMOJIHSII CTYACHT BO BpeMs




NPAKTUKU U KaKue KOMIETEHLIUN Y HEro c)OPMUPOBAHBI
TPEBOBAHUSA K O®POPMJUIEHUIO OTYETA 110 ITIPAKTHUKE

OTyeT 1o MpaKTUKE JOHKEH ObITh HAMKMCAH JIOTUYECKHU MOCJIEI0BAaTENIbHO,
JUTEPATYPHBIM SI3BIKOM. [lpw HammcaHWM oOT4YeTa TO MPAKTHKE HCIOJIB3yeTCs
HAyYHbIH CTUJIb M3JI0KEHUS, OTIUYAIONIMICS HCIOIb30BAHUEM CIICHUATBLHOM
tepmuHosiorur. CilenyeT TOMHHUTh, YTO MaTepHall OTYeTa IO MPAKTUKE JTOJDKEH
u3naratbCsi 0e€3 MOApPOOHOTO  Tepecka3a  OTIEIbHBIX  IEPBOMCTOYHUKOB,
HEOOXOJMMO BBIIENSATh TE€ AaCHEKThl, KOTOpPbIE TMPEACTABISAIOT HWHTEpPEC U
B3aMMOCBS3aHBl C 33/layaMU COOTBETCTBYIOILIETO BHAA MPAaKTHKU. B oTdere mo
MPaKTUKE HE CJIEAYeT yHOTPeONSTh TaKHE BBIPAKECHHS KakK: «s HaOmogam», «si
CUHTAIO», «TI0 MOEMY MHEHHIO» M T.II. JIydille BCero MCIOIb30BaTh BRIPAKCHUS B
0e31M4HOM (hopMe: «HU3ydyeHHE MATEMATHYECKOTO OIbITa CBUAETEIBCTBYET O TOM,
YTO...», «HA OCHOBE BBIMOJHEHHOTO AaHaIM3a MOXHO  YTBEPXKAATh...»,
«TPOBEJCHHBIA aHaIN3 TOATBEPIAWI..» W T.M. M37M0KeHWE MOXHO BECTH OT
TPEThEr0 JUI[Aa B HEOINPEACICHHO- JUYHOM 3HAYCHUH, HANPHUMEDP «aBTOPOM
YCTaHOBJICHO...», JTHOO HMCIOJIb30BaTh OE3MMUYHBIE KOHCTPYKIIMH, HAIpHUMEp, «HA
ATOM 3Tare UCCIEAYIOTCS CIEAYIOINUE METOIBI...», «pa3paboTaHa HOBask METOJUKA
pacyera..» W T.II. B oT4ere Mo mMpakTUKE JOHKHO OBITH COONIOACHO €IMHCTBO
CTWJISI ~ W3JI0XKeHus, obecrieyeHa opdorpaduueckasi, CHHTaKCUYECKas U
CTHWJIMCTUYECKAasT TPaMOTHOCTb B COOTBETCTBUM C HOPMaMH COBPEMEHHOTO
pycckoro si3bika. Oo6muii 00beM paboThl AOKEH COCTaBIATh mpumepHo 15—20
CTpaHMII TIEYaTHOTO TeKCcTa Oe3 mpmiokeHui OTUeT Mo MPaKTUKE TODKEH OBITH
C/IaH PYKOBOJMTEIIIO MPAKTUKN OT YHUBEPCUTETA B YCTAHOBIIEHHBIE CPOKH.

B mexcme pabomul e donyckaemcs:

— TPUMEHSTH 000pOTHI pa3roBOPHOI peun, TEXHUITU3MBI,
po¢heCCUOHAIU3MBI;

— TIPUMEHATH JUISI OJHOTO M TOTO JKE€ TOHATHS pPa3jIUYHbIE HAy4YHO-
TEXHUYECKUE TEPMHHBI, OJIN3KHE TIO CMBICTY (CHHOHUMBI);

— MPUMEHATH COKpPAIEHUS CJIOB, KPOME OOIIECTPUHATHIX;




— COKpalath 0003HAa4YeHWs] €IMHULl (U3MYECKUX BEJIUYMH, €CIH OHH
ynorpeOmsitorcss 6e3 nudp, 3a UCKIOYEHHEM €IMHUI] BEJIUYMH B TOJOBKaxX MU
OoKkOBUKax TaOmuIl, U B pacmiudpoBKax OyKBEHHBIX 0003HAUECHMU, BXOJSIIMX B
(GopMyJIbl U PUCYHKH;

— TNPUMEHATh MATEMAaTUYECKUI 3HAaK MUHYC «—» IEpel OTPULIATEIbHBIM

3HAa4YCHHUECM BCIIMYMHBI (cnej:[yeT mucaTtb CJI0BO «MI/IHYC»);

— 3a HCKJIIOUYEeHHEeM QopmyJ, TabluIl W PHUCYHKOB TPUMEHATH 0e3
YUCJIOBBIX 3HAYEHUN MaTeMaTHYECKUE 3HAKH «>», «<», «=» U T.JA. (cienyet
IUCaTh «OOJbIIE», KMEHBILIE», KPABHOR);

— KaBbIYKHU B TEKCTE OPOPMIISIOTCS €IUHOOOPa3HO.

Tekcr oTtuera Habupaerca B Microsoft Word, neuataercs Ha 0JJHOI CTOpOHE
mucta popmata A4 KHIKHOU OpUEHTAMHU U coAepKUT npumepHo 1800 nmedaTHbIX
3HAKOB Ha CTpaHMIE (CUMTas MpoOeabl MEXKIY CIOBAMM M 3HAKU IPENHUHAHUSA).
JonyckaeTrcsi mpuMEHEHHE B paboTe OTHAEIbHBIX JHUCTOB (dopmata A3 (297x420
MM) JUIS WUIFOCTpalui M Tabiuil B BuAe NpuioxeHuil. TpeboBaHMsl K TecTy:
mpudt Times New Roman — oObIuHbIH, pazmep — 14 TyHKTOB, MEXITYCTPOUYHBIH
uHTepBail — 1,5; Bepxaee u HmwxkHee ot — 2,0 cM, aeBoe none — 3,0 u mpaBoe

— 1,5 cM; ab3ar goimkeH ObITh paBeH 1,25 cM; BBIpaBHUBAHHE «1O UUUPUHE.

Ha3Banusi CTpyKTYypHBIX 3JIEMEHTOB pabOThl, a TakXe pa3lesoB (IVIaB) U
noJipa3aesioB (IyHKTOB) OCHOBHOM YacTHU BBIMOJHSIOTCS JKUPHBIM ILIPUPTOM,
ctpounbiMu OykBamu (Coxpepxanue, BBenenue u T.4.), 0€3 NEPEHOCOB U C
BBIPABHUBAHHUEM I10 LEHTPY. DTH 3ar0JOBKH OTAEIISIFOTCSA OT TEKCTa MEXKCTPOYHBIM
UHTEpBajIoM cHU3y. [loguepkuBaTh M MCHOJB30BaTh KYpCUB B 3arojoOBKax HE
cienyer. Touky B KOHIIE 3arojIOBKa CTaBUTh HE HY)XHO. 3aroJIOBKHM MUIIYTCsA 0e3
KaBblYeK. Henb3st B KOHIIE CTpaHUIIBI OCTaBIISATH OJIMH 3arojloBOK 0Oe3 eIuHOM
CTPOYKM TEKCTa 3a HHMM. TakoH 3arojoBOK JOJDKEH OBbIThb IEPEHECEH Ha
Clenyomyo crpaHany. Kaxaplii CTPYKTYypHBIM JJIEMEHT W pasfen Cleayer
HAayMHaTh C HOBOM cTpaHulbl. CTPyKTYpHBIM DJJIEMEHTaM HOMEp He
npucBaMBaercsd, T.e. 4acTu pabotel Copnepxanue, Bpenenue, 3axiroueHue,

[IpuiioxkeHuss MOpsIAKOBOTO HOMEpa He uMerT. Hymepanuu mnomsexar TOJNbKO




pazzensl (IV1aBbl) U MYHKTHl B paMKaX OCHOBHOM 4acTu oTdera. B coxepxaHue
BBIHOCATCSL TOJIBKO Ha3BaHUs pa3iesioB (IV1aB) M IYHKTOB B paMKax OCHOBHOM
4acTu ¢ HyMmepanuei, 6e3 cioB «Il maBay, «[IyHKT» 1 T.1I.

Hywmepanus ctpanui otyera — cKkBO3Has (0€3 IMpOIMyCKOB M IMOBTOPEHUH),
HauMHasg C TUTYJIbHOro JncTa. HemocpeACTBEHHO Ha TUTYJIBHOM JIUCTE,
COJIEp)KaHUM HOMEpP CTpaHMIbl He craBuTca. [locnenyromme CTpaHULBI
HYMEpYIOTCsl apaOCKuMu LudpamMu NocepeiMHEe HUKHEN YacTH JINCTa 0€3 TOUKH B
KoHLIe. CTpaHHIIa, HA KOTOPOM MOMENIAETCS COAEPKAHUE OTUETA, CUNTAETCSA, HO HE
Hymepyercsa. Hymepauust cTpaHull oOT4YeTa HAYMHAETCS C BBEACHUS -
COOTBETCTBEHHO, II€pPBasi CTPAHULA BBEJICHHUS SBISIETCS TPETbEW CTPAaHULEH BCErO
otueta. Mmmoctpanuu, Tabuuibl, rpadukd, pacroigoKeHHbIE HA OTIAEIbHBIX
JHUCTAaX, BKIOYAIOTCS B 0010 HyMEpalHio CTPaHUII.

Hnmocmpayuu (4eptexu, rpadukd, CXEMbl, AHArpaMMbl, (OTOCHUMKH,
PUCYHKH) CIIEIyeT pacloyiaraTb B OTYETE€ HEMOCPEACTBEHHO IIOCJIE TEKCTa, B
KOTOpPOM OHM YIIOMUHAIOTCSl BIIEPBBIC, WM Ha CIEAYIOUICH CTpaHULE, €CIU B
YKa3aHHOM MECT€ OHM HE NoMelaroTcs. MiumrocTpaTuBHBI Marepuan JOJDKEH
OBITh PACTOJIONKEH TaK, YTOOBI €ro ObLIO yIOOHO paccMarpuBaTh 0€3 MOBOPOTA
oTyeTa WIM C IIOBOPOTOM IO 4YacoBOM crpenke. MiumrocTpanuu ciegyer
HYMEpPOBaTh apaOCKUMH IUppaMu CKBO3HOUM MOPSAIKOBON HyMepalHel B peienax
Bcero oryera. Ha Bce miumocTpanuu JOJKHBI ObITh JaHbI CCHUTKH B TEKCTE OTYETA.
Hampumep, «... B COOTBETCTBUH C PUCYHKOM 1.2». JlomycTHMa TakXe CChLIKA Ha
WJUTIOCTPALIMIO 3aKII0YEHHask B CKOOKax, Hanmpumep, «...(pucyHok 1.4)...». Homep
WUIIOCTPALIMK CIIEAYET pa3MellaTh Mo CaMOW WIUIFOCTPALMEN MOCEPENUHE MOCIE
cnoBa «PucyHok», «Cxema», «/lmarpamma», «DOTOCHUMOK» © T.J. IOCIE
MOSICHUTEJIbHBIX JaHHBIX, 0€3 KaBbIueK, 0e3 3Hauka «Noy mepen mudpoil, HO C
TOukoM mociie Hee. Ecim B TekcTe pabOTHl TOMBKO OJHA WJUTIOCTpAus, €&
HyMEpOBaTh HE ciieayer U cioBo «PucyHok» mox Heu He nuiuyT. 1Ipu Hamuunu B
OTYETe LBETHOTO rpaduueckoro wmarepuana (rpadukd, CXeMbl U T..) HU
HEBO3MOKHOCTH LIBETHOM M€YaTH JaHHOTO MaTepHalia, pPEKOMEHAYETCS BBIITOIHSTh

(BMecTO 3amofiHeHuss (GUryp I[BETOM) IITPUXOBKY (ULYp  CpPEICTBAMHU




nporpaMmHoro ooecrnedenus Microsoft Word.

[Mu¢poBoii MaTepuan peKOMEHIyeTCs MOMEIIATh B OTYETE B BUIE mMaduy.
Tabnuiyy cnemyeT pacmosiaraTh B OTYETE HEMOCPEACTBEHHO TIOCTE TEKCTa, B
KOTOPOM OHa YIIOMHHAETCsS BIIEPBHIC, WM HA CIEAYIOLIEH CTPaHUIE, €CIH B
YKa3aHHOMMECTE OHU He noMentatoTcs. Tabnuiibl ciieyeT HyMepoBaTh apaOCKUMU
mubpamMu TOPSAKOBOW HyMmepamueil B mpeaenax Bceid pabGoTtel. Homep
Tabmuipl U cnoBo «Tabnuma» Oe3 KaBbIYEK CIIEAYeT pa3MellaTh B IPaBOM
BEpPXHEM YTy 4acTH TekcTa 6e3 3Hauka «No» mepen mudpoi u 6e3 TOUKH Mocie
Hee. Ecim B paGore ogHa Tabimna, €€ He HyMepyroT M cioBo «Tabmuua» He
nuiryT. Ha Bce TaOnumpsl JOMKHBI OBITH CCBUIKM B TekcTe. Hampumep, «... B
cooTBeTcTBUM ¢ Tabmuuend 1.2». JlomycTuma Takke CcCbUIKa Ha TaOIMILy
3aKJIIOUEHHasl B CKOoOKax, Hampumep (Tabiuua 1.4). 3aroJoBoK pa3meliaercss Haj
caMOM TaOnuie 1o UEHTPY. 3arojoBOK TaONMIBI JOJDKEH OTpaXaTh €€
colepkaHue, ObITh KpaTKUM U TO4HbIM. CioBo «Tabnuia» W 3aroJoBOK
HAQUMHAIOTCA C MPONUCHOM OYKBBI, TOYKa B KOHIIE 3arojloBKa HE CTaBUTCS.
3arosnoBku rpad TabIMIBI JOJKHBI HAUMHATHCS C MPONUCHBIX OYKB, MO3ar0JIOBKH
CO CTpPOYHBIX, €CIU IMOCJIETHUE MOJUYUHSIOTCA 3arojoBKYy. 3arojoBkKu rpad
YKa3bIBaKOTCS B €IMHCTBEHHOM uHciie. KpoMe Toro, B 3arojloBke MpUBOAMUTCS, KaK
paBuiIo, €ANHUIIA U3MEPEHUS, €CIIM BCE JaHHbIE TAOJMLBI WM UX MOJABJISIOIIAS
4acTh MPEACTABICHBI B OJJHON €IMHMIIE U3MEPEHUS (B MOCIEIHEM Cilydae Apyrue
CAVHMIIBI WU3MEPEHMs] OTIEIbHBIX JAaHHBIX MPUBOASTCS B CaMOM TaOiHMIIe).
3aronoBku TabIUIBI, rpad U CTPOK MUIILYTCS MOJHOCTHIO, 0€3 COKpAaIlEHUI Yepes
oJuH uHTepBaj. Yucna B Ta0iuIax ciaenyeT NpeACcTaBlIiATh B CEpeANHE rpad, OJHO
1O/ APYTUM: €IMHMIIBI MO/ €JUHULAMU, 3aIATas MO 3amlsiTOM, YeTKO cOoOroaas
IIPU 3TOM HX pa3paaHOCTb. OKpyTiIeHHEe YUCEI B NpeAesaX OJHON U TOM ke rpadsbl
WM CTPOKHU CJIETyeT MPOBOJUTH C OAMHAKOBOM CTENEHbID TOYHOCTH (O LIEJIOrO
3HaKa WM J10 AecsATor U T.1.). Ecau Bce uncna ogHoM 1 TOH ke rpadbl UK CTPOKH
JaHbl C OJTHUM JECATHUYHBIM 3HAKOM, a OJJHO M3 YMCE] MMEeT JBa U Oojiee 3HaKa
MocJie 3amsiTOM, TO Yuciaa C OJHUM 3HAKOM IOCJE 3aMsSTOM CIEAyeT IOMOJHSThH

HYJICM, TCM CaMbIM IIOAYCPKHUBAA HX OAMHAKOBYIO TOYHOCTD. Ta6n1/1uy ciaenyer




pa3Meniath Tak, 4YTOObl YUTaTh €€ 0€3 MOBOPOTa OTYETA, €CIIU TaKOE pa3MeIleHUe
HEBO3MOXKHO, Ta0JMIly pacroiararmT Tak, 4YTOObl €€ MOXHO OBbLIO 4YMTaTh,
MOBOpauMBasl OTYET IO YacoBoil crpenke. [Ipum mepeHoce TaONUIBI «IIAMKY»
TaOJIMIBl CJIENyeT IMOBTOPUTh, WU HajA HeW pasmemiarorT cioBa «lIpomomxenue
TaOJIMIBDY O€3 KaBbIUEK, C yKa3aHueM e€ HoMepa 0e3 3Hauka «Ne» nepen uugpoi u
0e3 Touku mnocie Hee. Ecim «manka» TaOIMIBl BEJIHMKa, JOMYCKaeTcs €€ He
HOBTOPSITb, B O3TOM CIIy4ae CJEAyeT IpPOHyMeEpoBaTh TIpadbl U MOBTOPUTH
uX\HyMepaIui Ha CICIYIOMEH CTpaHuIle. 3aroJIOBOK TaOJMIBI HE TIOBTOPSIOT. B
TabJIMIIaX PEKOMEHIyeTCS HCIOJIb30BaTh MIpUPT pasmepoM 11 U MEKCTPOUHOTO
UHTEepBana pazmepoMm 1,2 nr, eciau Tabnauma npu OosiblIeM pasmepe pudTa u
WHTEPBaJa BBIXOIUT 3a TPAHMIIBI JINCTA MIJIM HE YATAETCS ICHO M YETKO.

@Dopmynvl caenyeT BbIACHATh U3 TEKCTa B OTACIBHYIO CTPOKY C OTJEJIEHUEM
OT TeKCcTa mpobOeraMu B OJUH MEXKCTPOUHBIM HHTEpBaj CBEpXy U cHu3y. Ecmu
dbopmyna He ymeniaeTcssi B OJIHy CTPOKY, OHa JOJDKHA OBITh IEpEHeceHa Mociie
3HaKa paBeHCTBa (=), WIM Tocle 3Haka IUIoc (+), WIM TMOCie JApYyrux
MaTEeMaTHYECKUX 3HAKOB C HMX OOs3aTCIbHBIM IMOBTOPEHHEM B HOBOW CTPOKE.
[TosicHeHne 3Ha4eHM CHUMBOJIOB M YHCIOBBIX KO3((ULIUEHTOB CJEIyeT
IPUBOJUTH HEMOCPEACTBEHHO 10/ (OPMYJION B TOM K€ MOCIEI0BATEIbHOCTH, KaK
U B (hopmysie. 3HaUECHHUE KaXJI0T0 CUMBOJIA U YUCIOBOTIO KO3(uIueHTa cienyer
JlaBaTh C HOBOM CTPOKH, MIEPBYIO CTPOKY MOSCHEHUSI HAUMHAIOT CO CJIOBA «T/e» 0e3
KaBbIYEK, 0e3 nBoeTounsi. GopMyIibl B OTYETE CIIEIyeT HyMEpOBaTh MOPSIKOBOM
HyMepallMel B npejenax Bceil paboTel apabckuMu nudpaMu B KPYTribIX CKOOKax ¢
IpaBoi CTOPOHBI HAMPOTUB PopMyJibl. CChUIKM B TEKCTE Ha MOPSAIKOBbIE HOMEPA
dbopmynl narTcs B KpYIJIbIX CKOOKax, Hampumep, «... B dopmyne (1)». Eciu B
OTYETe TOJIbKO 0J1Ha (OopMyJia, TO €€ HE HyMEPYIOT.

[Ipu ccbuike Ha JaWTEpaTypy HOMEpP UCTOYHMKA TIPOCTABIACTCA B
KBaJIpaTHBIX CKOOKaxX MOCje yMOMUHAHHUS O HEM B TEKCTE OTYeTa. B HEKOTOpHIX
ciydyasgx (OOBIYHO TpU MCHOJIB30BAaHUM LUMPOBBIX [AaHHBIX WU IIUTATHI)
YKa3bIBAIOTCA M CTPAHULIBI UCTOYHHMKA, HA KOTOPBHIX MOMEIIAETCS HCHOJb3yeMast

I/IH(l)OpMaI_II/IH. HOMep HCTOYHHKA OOJDKCH COOTBECTCTBOBATH TOMY HOMCEpPY, IIOA




KOTOPBIM UCTOUYHHK 3HAYUTCS B CITUCKE.
Cnucok ucnoivb308aHHbIX UCMOYHUKOS SBIISIETCS COCTABHOM YacThlO OTYETa

U OTpaXkaeT CTENEHb WM3YYEHHOCTH paccMarpuBaeMoro marepuana. Jlureparypa

OOBIYHO TPYNIHUPYETCS B CIUCKE B al(aBUTHOM TMOPSAKE B CIeAyIOlen

IHOCJIACAOBATCIIbHOCTH .

1) 3akoHOmaTeNbHBIE W  HOPMATUBHO-METOJMYECKUE  JTOKYMEHTHl U
marepuanbl: KonctuTynus, 3akoHbl, ykaswl IIpesunenra P®, nocraHoBieHus

[IpaBurenbcTBa PO B XpOHOIOTHYECKOM MOCIEA0BATEIIBHOCTH;

2) BEJIOMCTBEHHBIE IIPaBOBBIE AKTBI B XPOHOJIOTUYECKON
MTOCJIEN0BATENBHOCTH;

3) MCTOYHUKH CTaTHCTUYECKUX JTAHHBIX B XPOHOJIOTUYECKON
IIOCJIEIOBATEILHOCTH;

4) HOKYMEHThl M MaTepuajbl TOCYIapCTBCHHBIX aPXUBHBIX YUPCKICHUH B
XPOHOJIOTUYECKON MOCTIEA0BATEIHLHOCTH;

5) cmeunmanbHas HaydHas OTCUSCTBCHHAss M 3apyOeHas JMTeparypa
(MoHOrpaduu, y4yeOHWUKH, HaAy4yHbIE CTaThU M T..) HAa PYCCKOM S3bIKE — B
anaBUTHOM TMOpsAAKe; 6. KHUTM W CTaTbU Ha WHOCTPAHHBIX S3bIKAX — B
an(aBUTHOM MOPSIKE;

7) UHTEPHET-UCTOYHHUKH.

BxitoueHHass B CIHMCOK JiUTepaTypa OOBIYHO HYMEPYETCS CIUIOIIHBIM
NOPSIKOM OT IIEPBOIO 10 MOCJIEIHEro Ha3zpaHus. 1lo kakaomy auTeparypHOMY
MCTOYHUKY YyKa3bIBaeTCA: aBTOpP (WJIM TPyMIa aBTOPOB), MOJHOE HAa3BaHUE KHUTU
WU CTaThbM, MECTO W HAMMEHOBAHHWE W3/IAaTENIbCTBA (/I KHUT W OpOIIIOp), IO
W3IaHUs; NI KypPHAJIbHBIX CTaT€l yKa3bIBA€TCd HAUMEHOBAHUE XypHalla, TOJ
BbITycka 1 HoMmep. [lo cOopHHMKaM TpyaoB (cTareil) yka3bIBaeTCs aBTOpP CTAThH, €€
Ha3BaHUE U Jlajiee Ha3BaHHe KHUTU (COOpHUKA) U €€ BBIXO/IHbIC IaHHBIE.

Marepuan, OONONHAKOIIMKA TEKCT OTYETa, JOMYCKAeTCs IOMENAaTh B
npuioxeHusx. [IpunoxxeHussMu MoryT ObITh, HanpuMep, rpaduyecKuili MaTepua,

Tabnuipl OOMBIIOro ¢opMara, pacyeThl, OMUCAHWE AITOPUTMOB M TPOTPAMM




3aa4, KOHKPETHbIE JIOKYMEHTHbl WM OnaHKkd ¢GopM JOKyMEHTa, HMEIOILIUe
CaMOCTOSITEJIbHOE 3HAYEHUE U T.JI.

IIpunoowcenus cnepyer oQOpMIATH KakK MPOJOJDKEHHE OTYeTa Ha €ro
MOCHEAYIOMMX cTpaHulax. Kaxaoe npuiiokeHue AOKHO HAYMHATBCA C HOBOWM
ctpanuibl. [Ipunoxenust ciexyer HymepoBaTh apadckumu udpamu. B npaBom
BEpPXHEM YTJIy CTPAaHHUIIbI YKa3biBaeTcsa ciaoBo «lIpuioxeHue» 6e3 KaBbIYEK U €T0
OykBeHHOEe O0OO3HaueHue 0e3 TOukM Ha KoHIEe. Huke ykas3bIBaeTCsl 3aroJioBOK
IIPUJIOKEHUS, KOTOPBIM Pacnoyiaraercsi 1o LEHTPY JUCTa OTIAEIbHOM CTPOKOU H
nevaTtaeTcss NpONHCHBIME OykBamu. Eciom o0beM MaTepuanga KOHKpPETHOTO
IIPUJIOKEHUS MPEBBIIIACT OAHY CTPAHHUILY, TO Ha BCEX IOCIEAYIOLIUX CTPAaHMIAX
JAHHOTO TMPWJIOKEHUS B IIPaBOM BEpPXHEM YIJIy CTPAaHMIBI YKa3bIBACTCS
«[Iponomxenne MpuiIoKeHuUs...» U OyKBEHHOE 0003HaueHne 0e3 TOUKU Ha KOHIIE.
Ecnm mpuitoxxeHne omHO, TO OHO He Hymepyercs. Ha Bce mpuiokeHust B TEKCTE
oTyeTa JOJDKHBI OBITh CCBUIKM. PacrmosiaraTe MPUIIOKEHUS CIEAyeT B IMOPSIKE
IIOSIBJICHMS CCBUIOK Ha HUX B TEKCTe OT4eTa. Ecim B KadecTBe NPWIOKECHHS
UCITIOJIb3YETCSI KOHKPETHBIM TOKYMEHT WM OJaHK (pOpMbI TOKYMEHTA, UMEIOIIHMA
CaMOCTOSITENIbHOE 3HAUYEHHE, €ro BKJIAQAbIBAIOT B OTYET O€3 HM3MEHEHUil IO
CpaBHEHHUIO ¢ opuruHasiom. [[ist ohopmiieHUsT TaKOro MPUIIOKEHUS HCTIONb3yeTCs
JUCT, B MPaBOM BEpPXHEM YIiy KOTOporo muiercs cioBo «lIpunoxenue» 0e3
KaBbIUEK U €ro OyKkBeHHOe 0003HaueHue 0e3 TOYKM Ha KOHIE. Tak ke Ha HTOM
JUCTE TPOCTABISETCS MOPSIAKOBBIM HOMEpP ATOM cTpaHuilbl. Takum 00pazom,
JAHHBIN JIUCT MPECTaBISET COO0M «OOJOXKKY» ISl OPUTHMHAIBHOTO JOKYMEHTa
niy OJaHKa.

B npunoxennsx A—M npuBenaeHbl MakeTbl TUTYJIBHOTO JIMCTA, OTYETA U

OT3bIBOB PYKOBOJIUTEJICH MTPAKTUKHU.




Ipunoowcenue 1

IHAMSATKA

O IOKYMEHTAIIMOHHOMY
OPOPMUVIEHHIO ITPOXOKAEHUA
INPAKTUK OBYYAIOLIIUMUCA

1. [IuceMO OT OpraHu3aIuu:

— J1aTa Ha rapaHTUIHOM MHChbME J0HKHA ObITh HE MO3/Hee 1-ro [Hs Hayana
NPaKTUKH;

— €CJIM TapaHTUHOE NUCHhMO Ha (UPMEHHOM OJlaHKe, TO IedaTbh He
TpeOyercs, eciii Ha 00bIYHOM JHucTe popmara A-4, TO HEOOXOIUM OTTHCK IE€YaTH
repOOBOM WJIH MPOCTOM;

— B TapaHTUMHOM MHCbME JOJDKEH OBITh Ha3HAYeH PYKOBOJAUTENb
OPAaKTUKUOT npoduibHoi opranuzanuu (PO, 101KHOCTD);

2. JIoroBop O MPOXO0XKJIEHUU MPAKTUKHU 00s3aTENIbHO JOJKEH OBITh C AaTOU
He no3aHee 1-ro AHs Havyalla IpaKTHKH,

3. OT3bIB pyKOBOJMTENSL MPAKTUKU OT MPOPUIBHOM OpraHu3aluu J0JHKEH
COZIEpKaTh:

— noanuck © ®MO nuua, ykazaHHOro B NMHCbME OT OpraHM3alMu (Ha
(dbupmeHHOM ONaHKe revyaTh He TpeOyeTcs);

— aaTy (He paHee MOCIIETHEro JHS MPOXO0KAECHUS IPAKTUKH).

4. JIHEBHUK T10 MPOU3BOICTBEHHOMN/TIPEIIUTIIIOMHON MTPAKTUKE:

— B TUTYJIBHBIX JIUCTAX JOJKHBI ObITh 3aII0JIHEHBI BCE PEKBU3HUTHI.

5. nnuBuayanpHOE 3a7aHME JJIsl MPOXOXKACHUS NPOU3BOACTBEHHON /
MPEIIUILNIOMHOMN MPAKTUKMU:

— COTJIACOBAHUE C PYKOBOAMUTEJIEM MPAKTUKU OT OPTraHU3alud — HE
no3aHeel-ro MHA Havana MpakTHKY (TIe9aTh He TpeOyeTcs);

— JaTa BblJauu 3aAaHusl pykopoauteinem BKP — ne no3gnee 1-ro gus
MIPAKTUKHU, ToANUCh pykoBoautens BKP;

— 3aJlaHue MPUHSI K WCIOJHEHHUIO (1aTta He mo3aHee 1-ro jaHA

MPaKTUKHU ),0053aTeIbHA MTOAMUCH 00YUYaroIIerocs;




6. UnpuBunyansHoe 3amanne pykoBomutens BKP nHa mpoxoxnenue
IOPAKTUKU JOJDKHO OBITh BBIJAHO HE IMO3[HEE 1-ro [HA Hayana MpaKTUKU
(mpousBosibHas hopma).

7. TexcroBas QopMa oTUeTa C TPWIOKCHHSAMU B medatHoM Buae (14

mpuor,
1.5 nunrepBan);

8. B caywyae OTCYTCTBHS 1O TEKCTy OT4YeTa PHUCYHKOB, CXeM, Tabiul,
auarpamm, 00s13aTeNIbHO JTOJKHBI OBITh PUIIOKEHUS.

9. B oT3bIBE pYKOBOAMTENA NPAKTUKH OT OpraHu3aluHu oOsA3aTelbHA
OTMETKa 3aumeHno | He 3aumeno, TOIIKCH, PACIIU(PPOBKA IOANUCH, IEYAThH
OpraHM3alMU U 1aTa HE PAHEE MOCIEAHETO HS PAKTUKH;

10. B om3eiBe pykoBomutens mpaktuku ot DPI'BOY BO «Al'Y»:
3aKJIIOYEHHUE I10 BBIIOJHEHUIO WHIAMBHUAYAJIbHOIO 3aJaHUs, PEKOMEHIOBaHHAas
OLICHKA, OJINHKCH, paclin(poBKa MOJANUCH, JaTa HE MO3JHEE TPEX THEH C MOMEHTA
OKOHYaHUs IIPAKTUKH.

11. B npoekre mnpukasza Ha IPAKTUKY PYKOBOAUTEIb MPAKTUKUA OT

npOQHIBHOMOPraHU3aMU HE YKa3bIBACTCA.




