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HosicHuTebHAS 3aNINCKA

Pabouast mporpaMMa JUCHUILIMHBI COCTaBjIeHa B cooTBeTCTBUH ¢ TpeboBanusmu ®I'OC BO mo
HaIpaBJICHUIO MOATr0TOBKHU (crienuanbHocTH) 38.03.03 YipasieHue nepcoHaaoM.

PI1 mpexacraBnser coOOi COBOKYMHOCTh JAMJIAKTUYECKUX MAaTEpUANIOB, HAIPAaBICHHBIX Ha
pean3alui0 COJAEPKATEIbHBIX, METOJMYECKHUX W OPraHU3alMOHHBIX YCIOBUW MOJATOTOBKH IO
HaIpaBJICHUIO MOATOTOBKH (criennanbHocTH) 38.03.03 YiparineHue nepcoHaaoM.

Jucuumumza «OCHOBBI OpraHu3aliuy Tpya» OTHOCUTCS K 6a3oBoit yactu bioka 1
«lucummmabpl (MOIYJIN)» Y4eOHOTO TUIaHA.

Obvem oucyunaunvt — 144 4./ 4 3. e.;

KOHTakTHas padota: 49,3 u.

3aHSATHUSA JIEKIIMOHHOTrO THIIa — 16 4.;

3aHATUSL CEMUHAPCKOIO TUMa — 28 4.;

WHas KOHTaKTHas padora - 0,3 u.;

KPIT -3 u.;
KCP-24,;
CP-50u,;

KOHTpOJIb — 44,7 u.
KitoueBble cioBa: TpyJl, OpraHu3anus, Koonepamus, pa3ieieHue, 3J1eMEeHTbl OpraHu3aliy Tpyia
CocraButens: bromnep Emena AunekcanapoBHa, K.3.H., JOLEHT, JOLUEHT Kadeapsl
SKOHOMHUYECKOM TEOPHH U YIPABJICHUS NEPCOHATIOM

1. Hesn u 32124 JUCHUIITTHHBI (MOIYJIS).

N3ydeHne qUCIMIUIMHBI HAITPABJICHO Ha (DOPMHUPOBAHKE CIICTYIOIIMX KOMIICTCHITHINA:
[IK-5 3HaHume OCHOB HAy4yHOW OpraHuM3allid W HOPMHUPOBAHHS TpyJa, BJIaJleHUE HaBBIKAMU
MPOBEICHUS aHaln3a paboT M aHanu3a paboyux MeECT, ONTUMM3AIMA HOPM OOCTY)KHWBAHHS H
YHCIEHHOCTH, CMOCOOHOCTh A(P(EKTUBHO OPraHU30BHIBATH I'PYMIOBYIO PadOTy HAa OCHOBE 3HAHUS
MPOIIECCOB
[1K-11 BnameHue HaBBIKAMU Pa3paOOTKH OPTraHU3AMOHHON U (HYHKIIMOHATHHO-IITATHOW CTPYKTYPHI,
pa3pabOTKH JIOKaJIbHBIX HOPMATHBHBIX aKTOB, KacCalOIIWXCSl OpraHu3aiuu Tpyaa (MpaBuiia
BHYTPEHHETO TPYAOBOTO PACHOPsIKa, TOJOKEHUE 00 OTIMyCKaX, MOJ0KEHUE O KOMaHAUPOBKAX )

ITokazarenasiMu KOMIIETEHLUHN SBJISIOTCS:

3Huanua: TEOPETUYECKUX OCHOB OpraHM3allMM, HOPMUPOBAHUS U OIUIAThl TPyJa, NPUHIUIOB U
METOJI0OB ONTUMU3ALMH TPYIOBBIX IIPOLECCOB; CYIIHOCTU U COLMAILHO-?KOHOMUYECKON POJIU TPYAA,
XapakTepa M cojiep:KaHus TpyJa, ocoOeHHOCTe! TpyAa; GopM U MPUHIIUIIOB OPraHU3alUK IEPBUYHBIX
TPYAOBBIX KOJIJIEKTMBOB, 0OCOOEHHOCTEH OpraHM3alllu OTJENBHBIX TPYJOBBIX MPOLECCOB; CHOCOOOB
W3Y4YEHUsI TPYAOBBIX IPOLIECCOB W METOJAMKHM HOPMHUPOBAaHUS TPyJa, CYIIHOCTH,  OCHOBHBIX
IPUHIUIOB; (GOPM M CHUCTEM OIUIAThl TPyZa, YCIOBHH OIUIaThl TpyJda HpU Ppa3IMyHBIX (Hopmax
XO35IIICTBOBAHUSI; OCHOB COBPEMEHHOW TEOPHMM M METOJOJIOTMH OpraHu3allud TpyJa; TMOHATHS,
KaTerOpud U OCHOBHBIX HAIPaBJICHUN COBEPIIEHCTBOBAHUS OpraHU3allid TpyJa; CYIIHOCTH
OpPraHMU3alMIOHHOTO MTPOEKTUPOBAHMS; METOIOB YIIPABIEHUS OpraHu3anueil Tpyaa B NOApa3aesIeHUsIX
U Ha MNPeNNpHUsITHM B II€JIOM; MPAaBOBOrO OOECIEYeHMs] OIUIaThl TPyAa, CBSA3b OIUIAThl TpyAa C
KOHEYHBIMU DPE3yJbTaTaMHM TPYJa; OCHOBHBIX HAIIPaBICHUH COBEPLIEHCTBOBAHMS CTUMYJIMPOBAHUS
Tpyda - 3apyOE€XHBIH ONBIT CTUMYJIMPOBAaHUS Tpyaa; 3afad NpodeCcCHOHAIbHOW OpUEHTAlMU U
npo¢eccuOHaTbHON MOATOTOBKU PabOYHX KaIpOB.
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Ymenusa: AQHAIM3MPOBATh OPTaHW3AIMIO0 Tpyda HA MPEANPUSNTHH; BBIABIATH MPOOIEMBI
OpraHu3alii TpyJa MPH aHAJTU3€ KOHKPETHBIX CUTYAIMH, MpeaiaraTh CHocoObl MX PEIICHUS C
YUETOM KPUTEPHUEB COIUATBHO-DKOHOMUYIECKOM A (hEeKTHBHOCTH;

NCUXO(PHU3HOIOTHYECKIMX M COLMAIBHBIX  (PAKTOpOB; BBHIOMpaTh W TNPUMEHATH Haubolee
s dekTuBHBIe GOPMBI OpPraHU3alUU TPYyJAa HA YPOBHE HPEINPHUATHS, MPUMEHSITh HA MPAKTUKE
U3ydeHHbIE (OPMBI M CHCTEMBI OIUIATHl TPYJa; AHAJIU3UPOBATh 3aTpaThl pabO4Yero BPEMEHU;
MPUMEHSTh Pa3jIMYHbIC METOJIBI JIUIsl pacyeTa HOPM TpPy/Aa Ha YPOBHE MPEANPHUSATHS; PACCUUTHIBATH
noKa3aTear IKOHOMHYECKON 3(h(HEKTUBHOCTH MEPONPHUSATHIA IO COBEPIICHCTBOBAHUIO OpPraHU3aIUU
Tpylda; TPUMEHATh 3HAHUS 00 OpraHu3alud TpyAa TPU  PACCMOTPEHUH  BOIPOCOB
NPOU3BOIUTEILHOCTH TPY/a, TUIAHUPOBAHUS TPY/a; MPOCKTHPOBATH TPYAOBBIC MPOIECCHl, HOPMBI
TpyJa U CUCTEMBI €ro OIUIAThI C Y4ETOM KOMIUIEKCA TEXHUYECKHIX, SKOHOMHUYECKHX TTOKa3aTenen
Hagbiku: BIajicHUs CHCIHMAIBHON HDKOHOMHYECKOW TEPMHHOJIOTHEH;  OCHOBHBIMH (popMamMu
OpraHmu3anyy 3apabOTHOMN TIATHI; HABBIKAMU MPOBEICHHS aHAM3a pa0doT M aHanm3a pabodnux MeEcCT,
ONTUMU3AIMA HOPM OOCTY)XMBAaHUSI W YHCICHHOCTH; BJIQJCHUS CHOCOOHOCTHIO 3(H(HEKTUBHO
OpPTaHHW30BBIBATH T'PYIIIOBYIO padOTy; BIAJCHHUS COBPEMEHHBIMH MeToAamMu cOopa, oOpaboTKH H
aHaJiM3a SKOHOMHUYECKUX JAHHBIX JUIs aHajiW3a M BBISIBICHHUS MPOOJEM OpraHu3aluu Tpylda Ha
NPEINPUATHN, BIAJCHUS METOJaMU M MPHEMAMH aHAJIM3a SKOHOMHUYSCKUX ITOKa3aTelieii; BiIaIeHUs
COBPEMCHHBIMUA METOJIMKaMHU pacueTa M aHalln3a SKOHOMUYECKHX IOKAa3aTeleH, XapaKTepU3yIOLIHX
3¢ (EeKTHBHOCTh OpraHW3aIMM TPyAa KaKk B MOJAPA3ICICHUSAX, TaK W HA MPECANPHUSATHH B IEIOM;
BJIAJICHHSI METOJIOJIOTUEH YIpPaBICHHsI OpraHU3allfel TPpy/a; BIAJCHHS CaMOCTOSTEIbHOW paloThI,
CaMOOpPraHU3allid M OPTaHHW3AIMK BHITIOJHEHHS TTOPYYCHUH; BIIAJICHUSI METOJaMU M3ydeHUs 3aTpaT
pabouero BpEMEHHM; BJAJICHUS METOJAMH W3MEPCHHUS TPOM3BOIUTEIBLHOCTH TPY/Aa; BIIAJCHHS
METOJIMKON pacueToB MOKa3aTelIel, UCIOJIb3YEMBIX ISl aHAIN3a MCIIOJIb30BAHUS TPYIOBBIX PECYPCOB
NPEINPUATHS, Pa3padOTKU OPraHU3aIMOHHONW M (PYHKIIMOHAJIBHO-IITATHON CTPYKTYpPHI, pa3paboTKu
JIOKQJIHBIX HOPMATUBHBIX aKTOB, KACAFOIIUXCS OPTaHU3aIUN TPYAA .

2. O6beM TMCUMIJIMHBI (MOLYJIs) 0 BUAAM y4eOHOI padoThl.
Tabnuma 1. O6vem aucuunIMHb (MOIYIs) 001Iast TPYAOEMKOCTE: 3 3.€.

Bcero Pacnpenenenue
Bunsr yue6HOM paboThI 4acoB 10 CeMeCTpaM B yacax
| I im [ v | Vv VI
OO0miast TpyA0€MKOCTh TUCITUTLIMHBI 144 - - - |- - 144
KonraktHas pabora: - - - |- -
Jlekun 16 - - - |- - 16
CeMuHapbl 28 - - - |- - 28
KCP 2 - - - |- - 2
CamoctosrenpHas padora (CP) 50 - - - |- - 50
Kontpounb 447 - - - |- - 447
KPII 3 - - - |- - 3
NKP 0,3 - - - |- - 0,3
By mpoMexyTOUHOTO KOHTPOJIS OK3ameH DK3aMeH
Kypcosoii Kypcosoit
MPOEKT POEKT
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3. Coneprkanue TMCUUILTHHBI (MOTYJIS).
Tabnuua 2. Pactipenenenue yacoB o TeMaM M BUJaM y4eOHO# paboThl

Howmep
paszznena

HaumenoBanue paznenon O0BeM B gacax

Y T€M JUCHUIUIUHBI (MoAyssi) | Beero J 113 C JIP

CP

1.

CymHocTtb, coaepkanue u 3a1auu | 4 1 - 2
HAyYHOH OpraHM3aluu  TpyJAa
(HOT).

OO6mume BoOMpOChl HOPMHUpPOBaHHS | 4 1 - 2
TpyZa: MOHATHE, KJIAacCH(pUKAIUs
¥ METOJIbI HOPMHPOBAHUS TPYJa,
ero poJsib, (OYHKIIMU ¥ 3a/1a4u;
KJaccu(uKalus HOpM TpyJa.

Tpyn wu TpynmoBod mpomecc: | 6 2 - 2
HOHSTHE U CTPYKTYpa: COCTABHBIC
HIIEMEHTBI OpraHHU3aluH
HpPOLIECCOB  TPY/Aa;  OCHOBHBIC
IIPHUHIHIIBI u METOABI
paLOHATBHON OpraHu3alum
TPYIOBBIX IPOLECCOB.

W3yuenune TPyAOBBIX TMPOLECCOB | 6 1 - 2
u 3arpar pabouero BpEMEHHU:
KiIaccudukamnms 3aTpar pabodero
BPEMEHH; CIIOCOOBI  M3y4YeHUs
TPYAOBBIX TPOLIECCOB U 3aTpaT
pabouero BPEMEHHY;
TPYAOEMKOCTh paboOT W IyTU ee
CHIDKEHHSL.

Opranmsanus, arrecrauus U | 4 1 - 2
paroHaIn3anus pabouyux MecT.

Opranu3zanus TPYAOBbIX | 4 1 - 2
KOJIJICKTHUBOB: bopmbI u
TIPUHITUTIBI OpTaHu3aIH
MEPBUYHBIX TPYIOBBIX
KOJIJICKTHBOB; METOHMKA
000CHOBAHHUS UX YHCICHHOCTH.

JucnumuimHa Tpyda Kak crmoco0 | 6 1 - 2
NOBBIIEHUS 3()()EKTUBHOCTH H
KadecTBa TpyJa: OpraHU3aIus
KOHTPOJIS VCTIONTb30BaHHUSI
paboyero BpeMeHH.

OpraHu3anuss  OpOEKTHpPOBaHUS | 8 2 - 2
Tpyaa YIIPaBIEHYECKOTO
NepcoHaja:  OLIEHKa  ypPOBHs
OpraHM3alMKi TPYyAa IEPCOHANIA;
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3Tarbl OPTrIPOEKTUPOBAHUS paboT
[0 PperlaMeHTalluh M COCTaB
IIPOEKTHOM TOKYMEHTALUH.

Kanpossie CITYKOBI KaK
OpraHu3aTop Tpyla IepcoHana Ha
OPEIIPUSATHR:  POJIb  KAJPOBBIX
ciy’)k0O B 00€credyeHuH IMPOEKTa
o HOBBIIICHUIO YPOBHS
OpraHu3aluu TpyZza Ha
HPEIIPHUSITHH.

10.

TexHWKa TOCTAHOBKH  IICJICHi:
npaBujia a3 exTuBHON
MOCTAaHOBKM  IIeJiell;  MOJCIb
CMAPT; nepeBo 1ienei.

11

Ocobennoctu OpTaHu3aINH
Tpyzaa PYKOBOJIUTEIIS:
Kiaccuukanus GyHKIUH,
TEXHOJIOTUH M METOJIOB TpyZda
pyKoBoaMTEINA;, pabouuii  JeHb
PYKOBOJIUTEIIS.

12

Ponp u mecro undopmanuu B
OpraHu3aluu Tpyaa
YIPaBIEHYECKOTO nepcoHaa:
uHdopmanus  Kak  TJIaBHBIA
npeaIMeT TpyJda M Ipearnochlika
YCIEIIHOM MpOeKTa; CIocoObI
aBTOMAaTHU3AINHI "
WCIIOJIb30BAHMUS.

13

Pa3znenenue u xoonepauus Tpyna:
MoHsATHE, (QOpMBI U BUABI
pasgeneHus  Tpyna;  (Gopmbl
KOoIepauu TpyJa.

14

PernamenTarus Tpyna
nepcoHasa: (GopMbl, OOBEKTHI,
TEXHOJOTMM U  OCOOCHHOCTHU
periaMeHTauu Tpynaa
MepCOHAIA.

HUroro

94 16 - 28

50

4. CamocTosiTe/ibHasi paboTa o0y4aromuxcs.
Tabnuua 3. ConepxaHue caMOCTOSTETbHON pabOThl 00yYarOIIUXCSI

Ne | Bua camocrosiTenbHON paboThI

/i

Pa3nens! nian TeMEI
paboueii mporpaMmbl

dopma OTYETHOCTH

1 Camonoozomoska

CymHoCcTh, comepXaHue U | — BbIOOpOYHAs
3a7a4u HAay4YHOH MPOBEPKa;
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opranuzanuu Tpyaa (HOT).

OO0mue BOITPOCHI
HOPMHUPOBAHHUS TpyHaa:
MOHATHE, KiIaccu(UKams M
METO/IbI HOPMHUPOBAHHUS
Tpyaa, €ro pojib, GyHKIHUHA U
3a/1a4i; KJaccu(puKaus
HOPM Tpy/ia.

Tpyn u TpyaoBou mpouecc:
HNOHATHE U CTpPYKTypa:
COCTaBHbIE 2JIEMEHTHI
OpraHu3aluu IPOIIECCOB
TpyZa; OCHOBHBIE NIPUHIIAIIEI
U METOJbl palMOHAJIbHOU

OpraHu3aIu TPYHOBBIX
IPOLIECCOB.

N3yuenue TPYIOBBIX
IPOLIECCOB u 3arpar
pabouero BpPEMEHHU:
KJaccupukanus 3arpar
pabodero BpeMeHH; CTIOCOObI
U3y4eHUS TPYAOBBIX
IPOIIECCOB " 3arpar
pabouero BpPEMEHU;

TPYJAOEMKOCTh paboT U MyTH
€€ CHIDKCHHUS.

Opranu3zanus, arrectaius u
parpoHanu3anus  pabounx
MeECT.

Opranuzanus TPYIOBBIX
KOJUIEKTUBOB:  (OPMBI U
TIPUHIIMIIBI OpraHH3aIiH
MIEPBUYHBIX TPYJIOBBIX
KOJJIEKTHUBOB; METOJMKA
000CHOBaHUS 170:¢
YK CJIEHHOCTH.

JucnunmmHa  TpyAaa  Kak
crnoco6 MOBBIIIEHUS
(¢ (PEeKTUBHOCTH M KadecTBa
Tpyna: OpraHu3alus

KOHTPOJIA HCIIOJIb30BaHUA
pabouero BpeMeHH.
Opranuzanus
POEKTUPOBAHUS Tpyna
yIPaBICHYECKOTO
nepcoHaja: OICHKa YpPOBHS
OpraHu3alum Tpyna

ydacTue CTy[CHTa B
00CYKIeHUU
OCHOBHBIX
BOIIPOCOB TEMBI
(paznena).
pelieHue
CUTYallMOHHBIX
3ajau;

KOHCIIEKT,
BBITIOJIHEHHBIH 110
TeMe, U3y4aeMoi
CaMOCTOSITEIILHO;
KYpCOBOM 3a4eT
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NepCOHANA; JTarbl
OPITIPOCKTUPOBAHHUS  PadOT
[0 perjaMeHTAallMd U COCTaB
MIPOCKTHOM JIOKyMEHTAIIHH.
KangpoBele  cmyk0bl  Kak
OpraHu3aTop Tpyna
NepcoHaNa Ha MPEANPHUITHH:
pOJb  KaJIpOBBIX CIyX0 B
o0ecrieyeHnH TMpoeKTa II0
MIOBBIIIICHUIO YPOBHS
OpraHu3aiuy  Tpyda  Ha
TPEINPUSATHH.

TexHuKa MOCTaHOBKHU LIEJEH:
npaBuja 3 pexTuBHOM
IIOCTAaHOBKM IIeJICH; MOJCIb
CMAPT; nepeBo 1ienei.
OcoOeHHOCTH OpraHu3aLuu
Tpynaa PYKOBOJIUTEIIS:
kinaccupukanus  QyHKIUH,
TEXHOJIOTHL W  METOJIOB

Tpyna PYKOBOJIUTEIIS,
pabounit JIEHb
PYKOBOIUTEIIS.

Ponp 1 mecto mHpopmanuu
B OpraHu3anuu Tpyza
YIIPABJICHYECKOTO

repcoHana: uHpopMmanus
KaK IVIaBHBIN MPEIMET TpyZAa
U TPEANOChUIKA YCIEIIHON

MIPOEKTA; CHOCOOBI
aBTOMAaTU3allun n
UCTIOJIb30BaHUSI.

Paznenenne u xoomnepauus
Tpyna: MOHSATHE, (OPMBI U
BUJIBI  pa3/iefieHus TpyJa;
dbopMBbI KOOTIEpALIUU TPY/IA.

PernamenTanus Tpyza
IepcoHaIa: bopmsl,
OOBEKTHI, TEXHOJIOTHH |
0COOEHHOCTH
periJaMeHTauu Tpyaa
nepcoHaa.

2 Coobwenue CylHOCTh, COJIEpKAHHE U —  BBICTYIUICHHE
3a7a4u Hay4YHOU CCOOOIICHUEM,
opranmzaruu Tpyaa (HOT). OTBETHI Ha
Ob6uue BOIPOCHI BOTIPOCHI 10 TEME

HOPMHPOBAHUA Tpyaa: HUCCICIOBaHUA.
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NOHATHE, KiacCcHu(uKanus u
METO/bI HOPMHPOBAHUS
TpyAa, ero posb, GYyHKIUU H
3ajjauy; KJaccuuKanus
HOPM TpyAa.

Tpyn u TpynoBo# mporecc:
NOHIATHE U CTPYKTypa:
COCTaBHbIE JIEMEHTHI
OpraHu3aluu IIPOLIECCOB
TPYZa; OCHOBHbIE IPUHIIMIIBI
U METOABl PAlMOHAIBHON

OpraHu3aIu TPYIOBBIX
MIPOIIECCOB.

W3zyuenue TPYAOBBIX
IPOIIECCOB " 3arpar
pabouero BPEMCHU:
KIaccuukanus 3arpar
pabouero BpeMeHH; CIIOCOOBI
U3y4eHUS TPYIOBBIX
MPOIIECCOB u 3arpar
pabouero BpEMEHU;

TPYAOEMKOCTh paboT U MyTH
€€ CHUXKCHUS.

Opranuzanus, arrectauus U
panoHanu3anmus  pabounx

MECT.

Opranuzanus TPYJAOBBIX
KOJJIEKTUBOB:  (OPMBI U
TPUHIUITHL OpraHH3aINH
MEePBUYHBIX TPYAOBBIX
KOJUICKTUBOB; METOJTUKA
000CHOBaHHUS ux
YUCIICHHOCTH.
JucuuruinHa — Tpyga  Kak
croco0 TTOBBIIIICHUS
3¢ (HEeKTUBHOCTH U KayecTBa
Tpyaa: OpraHH3aIus

KOHTPOJISI  HCIOJb30BaHUS
pabouero BpeMeHH.

Opranuzanus
MIPOCKTUPOBAHUS Tpyna
YIPaBIEHYECKOTO
MepCOHaJIa: OIICHKA YPOBHS
OpraHu3aIu Tpyaa
MepPCOHANA; JTaIlbl

OpITIPOEKTUPOBaHUS  paboT
10 perjJaMeHTallMd U COCTaB
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IIPOEKTHOM JIOKYMEHTALUH.
KanpoBeie  ciayxObl  Kak
OpraHu3aTop Tpyna
MepCoHalIa Ha MPEIIPUATHH:
pONIb  KaJIpOBBIX CIYyKO B
obecrieueHnn TPOEKTa IO
ITOBBIIICHHIO YpOBHSI
opraHu3ald  TpyJa  Ha
MPEANPUITUH.

TexHuKa MOCTAHOBKU IIEJIEN:
IpaBuIIa 3 PeKTUBHOMN
IIOCTAHOBKH II€J€eH; MOZAEIb
CMAPT; nepeBo nenei.
OCOoOCHHOCTH OpTraHM3aIuu
Tpyna PYKOBOIUTEIIS:
kinaccupukanus — QyHKIUH,
TEXHOJIOTHH W METOHOB

Tpynaa PYKOBOJIUTEIIS;
pabounit JIEHb
PYKOBOUTEIIS.

Ponms n mecto mHpopmanuu
B OpraHu3aluu Tpyna
YIIPaBJIEHYECKOTO

MepcoHana: uH(popManus
Kak IJIaBHBIA MPEIMET TpyAa
U TPEANOCHIIKA YCIEIIHON

MIPOCKTA; CIIOCOOBI
aBTOMATU3AINH u
MCTIOJIb30BaHUSI.

Pasnenenne u xoomnepanus
TpyJa: MOHSATHE, (OpPMBI U
BUJBl pa3NEICHUS TPYAQ,;
(dbopMBbI KOOTIEpaLluU TPY/Ia.

PernamenTarnus Tpyna
MepcoHana: bhopmpl,
OOBEKTHI, TEXHOJOTHMH |
0COOEHHOCTH
perJamMeHTanuu Tpyna
NIepCOHAIA.

3 | Hoxnao-npeszenmayus CymHoCTh, cofepKaHue U —  BBICTYIUICHHE C
3aJlauM HAy9IHOUI JTOKJIaJIOM, OTBETHI
opranuzanuu tpyaa (HOT). Ha BOITPOCHI 110
OO0m1re BOmpOCHI TeMe
HOPMHUPOBAHUS TPyAa: HCCIICTOBAHMUS.

MOHSTHE, KIAacCU(DUKAIUSI U
METO/Ibl HOPMHUPOBAHUS
TPy/ia, €ro poib, GYHKIIUHA U
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3aJa4u; KiIaccuuKaus
HOPM TpyZa.

Tpyn u TpyaoBO# mIpouecc:
IOHATHUE U CTPYKTYpA:
COCTaBHBIE JIEMEHTHI
OpraHu3alUM [IPOLECCOB
TPY/Aa; OCHOBHBIE IPUHIIUIIBI
Y METO/]Ibl PALIMOHAIBHOM
OpraHu3aIlfH TPYAOBBIX
IPOLIECCOB.

N3yuyenue TpynoBbIX
IPOLIECCOB U 3aTpaT
pabouero BpeMeHH:
KJaccuukanus 3aTpaTt
pabodero BpeMeHH; CIIOCOObI
U3y4EHUs TPYAOBBIX
IIPOLIECCOB U 3aTpaT
pabouero BpeMeHH;
TPYAOEMKOCTh pabOT U IMyTH
€€ CHIDKEHUS.
Opranu3anus, aTTecTanus u
pannoHanu3arus padounx
MECT.

Opranuzanus TpyI0BbIX
KOJJIEKTUBOB: (hOpMBI 1
HNPUHIUIBI OpraHU3a1U
NEPBUYHBIX TPYIOBBIX
KOJIJIEKTUBOB; METOAMKA
000CHOBaHUS UX
YHUCIEHHOCTH.

JucnuninmHa Tpyaa Kak
CHoco0 MOBBIIECHUS

3¢ (PEeKTUBHOCTH U KauecTBa
TpyZa: OpraHu3aus
KOHTPOJISI UCTIOJIb30BAHUS
pabouero BpeMeHH.
Opranuzanus
NPOEKTUPOBAHUS TpyJa
yIpaBIEHYECKOTO
IIEpPCOHAJIA: OLIEHKA YPOBHS
OpraHu3aluu Tpya
NEPCOHAIA; ATAIIBI
OpPrIpOEKTUPOBAHUS PabOT
0 perJIaMEHTalluU U COCTaB
IIPOEKTHOM JIOKYMEHTAIUH.
Kanpossie ciyx0bI Kak
OpraHu3aTop TpyJa
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NepCcoHANIa Ha TPEANPUATHH:
POJIb KaJPOBBIX CIIYKO B
00ecreyeHnr IPoeKTa Mo
MOBBILICHUIO YPOBHS
OpTraHu3aIy Tpyaa Ha
MPEINPUATHH.

TexHHKa ITOCTaHOBKH LIEJICH:
npaBuia 3G HeKTUBHOMN
IMOCTAaHOBKM IieJIcii; MOJCIh
CMAPT; nepeBo nenen.
Oco0eHHOCTH OpraHu3aliu
TpyJa PYKOBOJUTEIS:
Kiaccupukanus GyHKIUH,
TEXHOJIOTHI 1 METOJI0B
TpyZla PyKOBOJIUTEIIS;
pabouuii 1eHb
PYKOBOJMTEIIA.

Pounb 1 mecto undopmarun
B OpTaHHU3aIUH TPyJIa
yIpaBIEHYECKOTO
nepcoHaa: nHpopMaIus
KaK IJIaBHBIA IPeIMeET Tpyaa
Y IIPEANOCHUIKA YCIIEITHON
MIPOEKTa; CIIOCOOBI
ABTOMATH3AINH U
MCIOJIb30BaHUA.
Paznenenne u koonepanus
TpyJa: MOHATHE, POPMBI U
BU/JIbI pa3/ICNICHUs] TPY/Ia;
dbopMBbI KOOTIEpalIUU TPYaA.
PernamenTanus tpyaa
nepcoHana: (OpMsl,
00BEKTHI, TEXHOJIOTUH H
0COOCHHOCTH
periIaMeHTalu: TPyaa
MepCoOHAA.

4.1. TeMbl KypcOBBIX pa0doT (IPOEKTOB).
1. VYmpasneHnue pocTOM MPOU3BOIUTENIBHOCTH TPY/a HA MPEANPUSTHH.
(MPUMEHUTENBHO K KOHKPETHOMY MPEANPUSATHIO, B TOM YHCIIE TUTIOTETUYECKOMY)
2. Pabodee BpeMs U €ro peryIMpOBaHUE HA IPEIAPUITHH.
3. IIporpeccuBHble (HOPMBI 1 METO/BI TOATOTOBKH U MEPENOATrOTOBKY MepCOHaNa Ha MPEIPUsTHH.
4. Bausuue MCXaHU3aIMU U aBTOMAaTU3alluu TpyJda Ha MPOU3BOJAUTCIIBHOCTD TpyJda Ha IMPEATIPHUATHUH.
5. TloBblleHue NPOU3BOAUTEIBHOCTH, KAUECTBA TPYAA U METO/IbI CTUMYJIUPOBAHUSI.
6. IlyTm CHWKEHHS MPOCTOEB M COKpAIEHHUS MOTEPh pado4Yero BpeMEHH Ha MPEINpPUSTHH 3a CYET
OpraHU3alMOHHBIX MEPOIPUSATHH.
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7. DxoHommuueckass 3()pPEKTUBHOCTh OpraHM3alMKu M OOCTY)KUBaHUS pabOYMX MECT Ha IpHUMEpe
OTZeNa, Y9acTKa, IIeXa MPeAIPUSTHSL.

8. Dxonommyeckas 3(p(PEKTUBHOCTh YKPEIJICHUS AUCHUIUIMHBI TPYy/a Ha TPEANPUATHH.

9. IlyTu panroHaIBHOTO COBMEIICHHS (DYHKIMH pab0vnX U ero 3KOHOMHUYECKOE CTHMYJIHNPOBAHHE.
10. UccnenoBanue u yiaydlleHHE YCIOBUH Tpy/Aa Ha MPEANPHITHN U ompereneHue 3PQPeKTUBHOCTH
BHEJIPEHHBIX MEPOIPUSITHH.

11. Dxonomuueckas 3pPEeKTUBHOCTD aTTECTAIIMK PAOOYNX MECT Ha MPEIIPUATHH.

12. CoBepuieHCTBOBaHNE SKOHOMHYECKOTO MEXaHU3Ma YITy4YIICHHs YCIOBUI Tpyla Ha MPEIIPUSITHH.
13. Attectanus paGOTHUKOB KakK 3J€MEHT MOBBIIICHUS Y3PPEKTUBHOCTH TPY/Aa Ha MPEATIPHUITHH.

14. TunoBoii MPOEKT OpraHM3aly TPYAa Ha pabodyeM MeCTe MPEATIPUSATHSL.

15. Coneprkanue KapThl OpraHu3aluu TPyAa Ha NPEAIPUITHH.

16. B3anMOCBs3p TNPOM3BOJUTENBHOCTH M KadecTBa TpyAa (TeopeTHYeckoe OOOCHOBaHUE W
MIPaKTUYECKOE TTOATBEPKICHHUE).

17. UccnenoBanne >(PQPEKTUBHOCTH pa3feieHUs W KOONepalMu Tpylda Ha HPOMBIIUICHHOM

TPEINPUSTHH.
18.  CoBepieHCTBOBaHUE CUCTEMbI OpPraHU3alMK TPY/la EPCOHANIA Ha IPEIIPUATHH

19.  Pazpaborka HampaBieHWH TOBBIIEHUS 3(PPEKTHBHOCTH HCHOJIB30BAHUS  IEpCOHANA
HOPEAIpPUATHSL.

20.  IloBblmeHHEe KOHKYPEHTOCHOCOOHOCTH MPEANPHUSATHS 32 CUET COBEPUICHCTBOBAHUS CHUCTEMBI
OpraHu3aluy pyja MepcoHaa.

21.  TpynoBble MPOLECCH M UX U3MEHEHHE O] BIUSHUEM HAayYHO-TEXHUYECKOTO Mporpecca.

22.  M3yueHue U BHEJIpEHUE MEPEIOBBIX METOI0B OpraHU3alluK TPYAA.

23.  Tlcuxopu3nO0IOTUYECKUE OCHOBBI PAIIHOHATH3AINH TPYIOBBIX TPOIECCOB.

24.  VYcnous TpyJa U UX BIUSHUE Ha pabOTOCIIOCOOHOCTh YETIOBEKA.

25. CyIHOCTh M OpraHu3alus pPeKUMOB TpyAa M OTAbIXa pabouyMx Ha MNPOTSLKEHUU paboueit
CMEHBI.

26. T'mOkue pexuMbI paboYero BpeMEeHHU U YCIOBHS WX 3()(HEKTUBHOTO TPUMEHEHUSI.

27. Opranuzaiiys coBpmenieHus padbounmu npodeccuii 1 GyHKINH.

28.  Opranmzanus TpyJa B OpUranax u ee COBEpIICHCTBOBAHHE.

29.  CHumxeHue TPYAOBBIX 3aTpaT Ha npeanpustuu 3a cuer HOT.

30.  IIpobrmema COOTHOWICHHWS CAMOOPTAaHU3AIMH ¥ pErJIAMEHTAIlMH TPYIOBBIX ITPOILIECCOB B

yIpaBIeHUHN OpraHu3alyei Tpyaa Ha IpeAnpUsITUH.

31. CoBepiieHCTBOBaHHE CHCTEMBI HaiiMa U 0TOOpa TIepCOHaNa Ha MPEIIPUSTHH.

32. CoBeplleHCTBOBaHHUE OpTraHU3aIlUH YIIPABICHYECKOTO TPYy/ia B OPraHU3aIliH.

33. CoBepIieHCTBOBaHHE OpTaHU3aIlUU CHCTEMBI OOCITY>)KUBaHHS Pab09HX MECT IepCOHaa.

4.2. TlepevyeHb Y4eOHO-METOAUYECKOT0 oO0ecmeYeHusl IS CAMOCTOSITeJILHOW PadoThI
00y4YaAKIIHNXCS.
No HaumenoBanue, Oubiamorpaduyeckoe onrcaHme
n/m

1. | PabuukoBa, T.A. OCHOBBI OopraHu3auuu Tpyda : ydeOHoe mocobue / T.A. Pabuukosa ;
MunucrepctBo  oOpa3zoBanuss u  Hayku Poccuiickoit ~ @enepanuu, Tomckuii
lNocynapctBennsiii YauBepcurer Cucrem Ynpasnenus u Panunosnexrponuku (TYCVYP). -
Tomck : TYCVYP, 2016. - 92 c. : un. - bubnmorp.: c. 89. ; To xe [DnekTpoHHBIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=480891

2. | JI3anarosa, T.5. Opranm3anms Tpynaa rnepcoHaia : yaeoHoe nmocodue / T.S. J[3anarosa ;
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MunucrepctBo obpasoBanus W Hayku Poccuiickoit ®enepauuun, PexnepanbHoe
rOCyapCTBEHHOE aBTOHOMHOE o0pa3oBaTenpHOe YUpEKIECHUE BBICILIETO
npodeccuonaabHoro odpasobanusi «CeBepo-KaBkasckuii ¢enepaabHbIi YHUBEPCUTET. -
Crasponions : CKOVY, 2015. - 149 c. : un. ; To xe [DnekrponHsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=457904

Ma3zankosa, T.B. Opranusaims, HOpMHUPOBAHUE U OIUIATA TPYJa HA MPEIIPUATHH OTPACIH
(ToproBim): Kypc Jekuuii : ydyeOHoe mocobue / T.B. MasankoBa. - Mocksa ; bepnus :
Hupext-Menaua, 2015. - 214 c. : w1, cxeM., Tabn. - bubmuorp.: ¢. 205-208. - ISBN 978-5-
4475-3630-5 ; To xKe [DneKTpOHHBIH pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=271777

Baxpymes, B.JI. Opranuzanus tpyna nepcoHana : ydyeOnuk / B.Jl. Baxpymes ;
MunucrepctBo Tpancnopta Poccuiickoin ®enepaunu, MOCKOBCKas rocygapCTBEHHas
aKaJgeMus BOJHOTo TpaHcnopTa. - MockBa : Anbraup-MI'ABT, 2011. - 392 c. : Tabu.,
CXEM. ; To xKe [OnexTpoHHbIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=429775

Jlorunos, H.II. Opranuzaunus Tpyna ympaBineHueckoro nepconana / H.II. Jlorunos. -
Mocksa : Jlaboparopust kauru, 2010. - 130 c. ; To xe [Dnexrponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=87556

["aBpunosa, C.B. Opranuzamnus Tpyaa nepconania : yueOHo-mpaktuueckoe nocodue / C.B.
lNaBpunosa, JI.H. BanoBa-IlIBen. - Mocksa : EBpa3uiickuil oTKpbIThI HHCTUTYT, 2010. -
224 c. - ISBN 978-5-374-00397-0 ; To e [DOnektponHblii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=90827

5. YueOHO-MeTOAMUYeCKOE OOecnevyeHue TUCIUIIMHBI (MOLYJIsl).

Tabnuia 4. OcHOBHAas TUTEpaTypa

Ne HaumenoBanue, Oubnuorpagpuieckoe onvcanue

n/m

1. | [I3anaroBa, T.fl. Opranuzamust Tpyaa nepconana : yueOHoe mocodue / T.S. J[3anarosa ;
MunucrepcTBo oOpa3oBaHusi M Hayku Poccuiickoit ®Denepanun, PenepanabHoe
roCy/1apCTBEHHOE aBTOHOMHOE o0Opa3oBaTenbHOe YUpexKIeHUE BBICILIETO
npodeccuonaabHoro obpasobanusi «CeBepo-KaBkasckuii denepanabHbIil YHUBEPCUTET. -
CraBponons : CK®VY, 2015. - 149 c. : min. ; To xe [Dnexrtponnsii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=457904

2. | PabuukoBa, T.A. OcHOBBI opraHu3anuu Tpynaa : ydeOHoe mocobue / T.A. PsbOuukona ;

MunucrepctBo  obpa3zoBanus M Hayku  Poccuiickoit ~ ®epepaumu, Tomckuit
lNocynapcrBennsiit Yausepcuter Cucrem Ynpasnenus u Pagunosnexrponuku (TYCVYP). -
Tomck : TYCVYP, 2016. - 92 c. : un. - bubmuorp.: c. 89. ; To ke [DnekTpoHHEIH pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=480891

Tabnuua 5. JlononHuTenbHas auTeparypa

Ne
n/

HaumenoBanue, Oubiamorpaduyeckoe onrcaHme
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1 Masankosa, T.B. Opranu3zaius, HOpMUpPOBaHUE U OIUIaTa TPy/Aa Ha NPEINPUATANA OTPACiIn
(ToproBnu): Kypc Jekmuii : yueOHoe mocodbue / T.B. MazankoBa. - Mocksa ; bepnun :
Hupekr-Menua, 2015. - 214 c. : wi., cxem., Tabin. - bubnuorp.: c. 205-208. - ISBN 978-5-
4475-3630-5 ; To xKe [DneKTpOoHHBIN pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=271777

2 BaxpymeB, B.Jl. Opranusanms Tpyna mnepconana : ydeOnuk / B.Jl. Baxpymes ;
MunucrepcrBo TpaHcnopra Pocculiickor ®enepanuu, MOCKOBCKasg IrocygapCTBEHHas
aKaJieMusi BOJHOTO TpaHcroprta. - Mocksa : Anptaup-MI'ABT, 2011. - 392 c. : ta6m.,
CXEM. ; To xe [DnexkTpoHHbII pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=429775

3 | Jlorunos, H.II. Opranuzanus tpyna ympasieHudeckoro nepconana / H.IT. JloruHos. -
Mockga : Jlaboparopust kauru, 2010. - 130 c. ; To xe [Dnekrponnsiit pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=87556

4 | I'aBpunosa, C.B. Opranusamnus Tpyaa nepconana : yueOHo-mpaktuieckoe nocodue / C.B.
lNaBpunosa, JI.H. BanoBa-IlIBen. - Mocksa : EBpa3uiickuil oTKpbIThI HHCTUTYT, 2010. -
224 c. - ISBN 978-5-374-00397-0 ; To xe [OnektpoHHblii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=90827

Tabnuia 6. Pecypcol nHGOpMamoOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu «HTepHEeT»

No HazBanue (aapec) pecypca
n/m

1. | agulib.adygnet.ru

2. | uisrussia.msu.ru

3. | elibrary.ru

4. | Koncynperantllmoc — www.consultant.ru

6. MeToauyeckue peKOMeHAAIUH 10 JUCHUILINHE (MOAYJII0).

Memoouyeckue yKazanus no CAmMoCmoamenbHOMy U3YUEHUI0 OUCYUNTUNBL

AynuTOpHBIE U BHEAYIUTOPHBIE (CaMOCTOATEIbHBIE) (POPMBI yUeOHOM pabOThI CTyJ€HTa UMEIOT
CBOEH 1IeJIbI0 MPHOOpPETEeHNE UM IIEJIOCTHOM CHUCTEMbI 3HAHUI MO ympasieHHIO nepcoHanaoM. K ero
ycIllyraM JIEKIIMOHHBIN KypcC, OpMEHTHPOBAHHbBIN Ha BBIICHEHUE KapIMHAIbHbBIX, CTEP’KHEBBIX MTPOOIIEM
JNaHHOM yuyeOHOM aucuuIuinHbL.  Mcmonb3ys JNEKIMOHHBIA Marepuan, JOCTYNHBIM y4yeOHUK WU
yuebHoe 1nocolue, JONOJHUTENbHYIO JTUTEPATypy, MPOSIBIISSE TBOPUECKUI MOIX0/, CTYAEHT TOTOBUTCS
K MMPaKTUYECKUM 3aHATHUSAM, pPacCMaTpUBas MX KakK IMONOJHEHUE, YIIyOIeHue, CHCTeMaTH3alusl CBOMX
TEOPETUYECKUX 3HaHWU. Pa1 Tem yuyeOHOro Kypca MOJHOCTBIO MEPEHOCUTCS HAa CaMOCTOSITENIbHYIO
paborty.

CTyneHT JOMKEH NpUHTH B BBICHIYIO IMIKOJY C TIOJHBIM MOHMMAaHHMEM TOrO, 4TO
CaMOCTOSITENIbHOE OBJIA/ICHUE 3HAHUAMM SBIIECTCS TJIABHBIM, ONPEIEIAIOMNM. Bpiciias mkosa b
CO3/a€eT JJI ’TOT0 HEOOXOIUMBbIE YCIIOBUSI.

CamocrosTenbHas paboTa CTy/AE€HTa HAaYMHAETCSI C BHUMATEIbHOIO O3HAKOMIIEHHS MM C
«®DenepanbHbIM  KOMIIOHEHTOM ['ocynapcTBEHHOro  00pa3oBaTENbHOIO  CTaHAApTa  BBICIIETO
oOpa3oBanus no «OcHoBaM opranuzanuu Tpyaa» u [Iporpammoii yaeOHoro kypca. M3yuenue kaxmaoi
TEMBI CJelyeT HayMHaTh ¢ BHUMAaTEIbHOIO O3HAKOMIIEHUSI ¢ HA0OpoM BonpocoB. OHU OPUEHTUPYIOT
CTYJICHTa, IOKa3bIBalOT, YTO OH JOJ/DKEH 3HaTh MO JaHHON Teme. Bompochl Tembl Kak Obl
HAKJIa/IbIBAIOTCS HA COOTBETCTBYIOLIYIO TJIaBy HM30paHHOro y4yeOHHMKAa WM ydyeOHoro mocobus. B
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UTOT€ JIOJDKHO OBITH SICHBIM, KaKHe BOIPOCHI TeMbI IIporpaMMel yueOHOTO Kypca U ¢ KaKO# rTyOuHOM
PacKpbITHI B JAHHOM y4eOHOM MaTepuase, a Kakie BOOOIIE OMyIIEHBI.

Tpebyercsa TBOpueckoe oTHomeHMEe M K camoil Ilporpamme yueGHOro Kypca. Bompocsr,
COCTaBISIIOLIIME €€ COJIepiKaHue, O0JIaaloT pa3HOM CTENEHbI0 BaXXHOCTU. EcCTh BOIPOCHI,
BBIMOJIHAIONINE (DYHKIIMIO JJOTMYECKON CBSI3KM COJEPKAHUS TEMbI U BCETO Kypca, HMEIOTCSI BOIIPOCHI
OMKCATEIBHOIO WJIM Pa3zbsICHUTEIIBHOTO XapakTepa, a TakKe HCTOPHUYECKOro IKCKypca B 00JacTh
HPKOHOMUYECKUX 3HaHMU. Bce 3TH BOIPOCHI HE COCTAaBIISIIOT CYTH, NMOHSATHIHOIO, KOHLENTYaJIbHOTO
CoJIepKaHusl TEMbI, HO HEOOXOIUMBI JUISI LIEJIOCTHOTO BOCHIPUSITHS U3y4aeMbIX MPOOIeM.

JIrobas Hayka, cinenoBareiabHO, 1 «OCHOBBI OpraHU3AIMK TPYAa», UMEET CBOW KaTerOpUaIbHO-
NOHATUIHBIN anmapat. HayuHble moHsATHS - 3TO Ta 6a3a, Ha KOTOPOM «CTOUT)» Kaxas Hayka. [lonsaTus
- Y3JIOBbI€, ONOpPHBIE IYHKThl KaK HAay4HOIrO, TaK U Y4YEOHOIrO IMO3HAHMS, JIOTMUECKHUE CTYIEHU
JIBUKEHHUS B ydueOe OT MPOCTOr0 K CIOKHOMY, OT SIBJICHHSI K CYIIHOCTH. be3 sicCHOro moHMMaHus
HNOHATUN ydueba KpailHe 3aTpyJHSEeTCs, a CoAepKaHUe TPUOOPETEHHBIX 3HAHUM CTAHOBUTCS TYCKJIBIM,
pacIuIbIBYaTHIM, HATOMHUHASI HEJOCTPOCHHOE 37]aHKE WIIH elIle TOTO XYyKe: 3/1aHue 6e3 pyHaaMmeHra.

Ba)xHO MOMHHTH U TO, YTO «IOHATHUS» B HAYKE UMEIOT y3KMW M IIMPOKHUM cMbIci. [loHsATHE B
Y3KOM NMOHMMAaHUU — 3TO OmpeaencHue (IeUHUIMSA) TOro WM WHOro (akTa, SBICHUSA, IpeaMeETa.
Takue ornpeneneHus: COCTABIIAIOT KaTeropualbHO- MOHATUNHBINA annapaT. OHU, KaK IPaBUIIO, KPATKU
[0 COJIEP’KaHUIO, CXBAaThIBAIOT CYyTh Jefia. Takue OmpelneieHHs] BaXXHO TOHSATh, OCMBICIHTH U
3anoMHuTh. Korzma BaMm BCTpETATCS HOBBIE MOHATHS M KaTEropuu, HE IPOXOJAUTE MUMO HHX.
OO0s3aTeNnbHO BBIICHUTE, YTO OHHM O3HaudaroT. Ecim oTBeTa HeT B BalleM y4yeOHHMKE WM y4eOHOM
nocoOuu, To 00paTUTECh K ciioBapro. JlanpHelas caMoCcTosATeIbHAsT paboTa, 0e3 BBIACHEHHS CMBICIIA
HOBBIX TOHSTUA M KaTeropuid OyJeT 3aTpyJHEHa WIM HayHET NpUoOpeTaTh 4YepThl HEHYKHON
(dbopManbHOCTH.

[TonsTss B IIMPOKOM CMBICIE €CTh OO0OOIIEHHas KOHIENTyalbHas XapaKTepUCTHKA
omnpezeneHHoro sipineHus. Korga B 3aronoBok TeMsl, naparpaga BHOCUTCS CIIOBO «IIOHATHE», TO 3TO
HEPBBIH MPU3HAK TOTO, YTO B IAHHOM CJIydae pedb UJET He O Ae(UHUINH (ONIpeIesIeHU ), a O CIKATOH,
0000111eHHON KOHIENTYalIbHON XapaKTEPUCTUKE U3y4aeMOro SIBJICHHUS.

B HekoTOphIX yueOHMKAxX, y4eOHBIX MOCOOMSIX K XapaKTEPUCTHKE SKOHOMHUYECKUX OTHOLICHHUH,
CBSI3€H, MPOIIECCOB MPUMEHSIOTCS MOHATUS «3aKOHA», «3aKOHOMEepHOcTel», JlaeTca XapakTepucTHKa
HEKOTOPBIX, Ha B3Il aBTOPa, JKOHOMUYECKUX 3aKOHOB U 3aKOHOMEPHOCTEN.

Ecnu cTyneHT u3yyaeT cucTeMaTH4eCKHil Kype 10 yUeOHUKY, I/1€ JAIOTCS T€ WM UHBIE 3aKOHBI,
€My HM B KOEM Ciydae He ClIeJlyeT MPOCTO «OIyCKaTh» COOTBETCTBYIOIIME CTPAHHUIBI ydeOHHUKaA, a
HEoOXOJUMO BHUMATEbHO BHUKHYTh B UX cojepkaHue. He BozOpaHsieTcs MOJIb30BaThCs
U3JI0KEHHBIMU B Y4eOHUKE XapaKTepUCTUKAaMH 3aKOHOB, BHUKAsl IIPU 3TOM B UX COJIEpKaHHE.

Henumine nMeTs B BUy M TO; YTO KaKJblM Y4EOHUK HIIM yueOHOE MOCOOME UMEET CBOIO JIOTUKY
NOCTPOCHMS, KOTOpasi, ECTECTBEHHO, HE COBMAJAET C JIOTUKOI naHHOH [Iporpammsl yueOHOTO Kypca.
Onmuu aBTOPHI OOJIee MIMPOKO, a JApyrue 0oJiee y3KO pacCMaTPHUBAIOT Ty WIM UHYIO mpobiemy. OmxHu
BBIJICJIAIOT €€ B OTAEIBbHYIO IJIaBy, a JApYyrHe, BKIIOYAIOT B COCTaB IJIaBbl. YUEOHHMK MM ydeOHOe
nocobue 1eaecoodpa3Ho U3ydaTh MOCIEI0BATEIbHO, [JIaBy 3a INIaBOM, Kak 3TO cleiaHo B HuX. llpu
3ToM, obOpamasch k IIporpamme yuyebHOro Kypca, cieayeT MOCTOSIHHO OTMeuaTh, KaKhe €€ BOIPOCHI
(mycTh B MHOM JIOTMYECKOW MOCIIEI0BATEIbHOCTH) PACCMOTPEHBI B TAHHOM IJ1aBe yueOHMKa, yueOHOTO
nocoOus, a kakue omyiieHsl. [1o 3aBepmenuu paboTel Haj yueOHUKOM y Bac nomkHa OBITH SICHOCTH B
TOM, Kakue TeMbl, Bompochl IIporpammsl yueObHOro kypca Bbl yxe u3yumwin, a Kakue NpeICTOUT
U3YYUTH 10 TPYTUM UCTOUHUKAM.

Memooduueckue cogemul no pabome HAO Y4eOHbIMU NeKYUIMU HO KYPCY

[IpopaboTka JEKIMOHHOTO Kypca SBISETCS OJAHOM W3 BaXHBIX aKTHUBHBIX  (opm

CaMOCTOSITENIbHOW paboThl. ECTh CTyAEHTBI, KOTOpBIE IOJIATaloT, YTO JIEKIUH IperoiaBaTeneil
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Kadeapel MOXKHO MPOMYCKaTh (Belb HUMeeTcss y4eOHMK) MM JIOCTaTOYHO HUX HEBHUMATEIHHO
mpociymarh (Beap oOpaleHuss K yaeOHUKY BCE paBHO He m30exaTh). M To, U apyroe MHEHHE €CTh
riyOokoe 3abmyxaenue. Jlekmust mperonaBaTenss HE SBISETCS O3BYYEHHBIM y4eOHUKOM, a
IIPEJCTABISIET IUIOJ €r0 MHAMBUAYAIBHOIrO TBOpuYecTBa. OH 4YMTAaeT CBOW aBTOPCKUHU KypcC CO CBOEH
JIOTUKON M CO CBOMMH TEOPETUYECKMMM M METOAMYECKHMHU IOAXOJaMHU. JTO JAENACT JIEKIMOHHBIN
KypC KOHKPETHOIO IpEenoaBaTelss HHTEPECHbIM HHIUBUAYAIbHO-TUYHOCTHBIM COOBITHEM, KOTOPBIM
Bpsi I CTYIEHTY CTOMT NpeHeOperarb. KpoMe Toro, B CBOMX JIEKLMSX NPENOJABATENb CTPEMUTCS
IPEOI0JIeTh MHOTME HEJOCTaTKH, MPUCYLIUE ONYOJUKOBAaHHBIM Y4eOHHMKaM, y4eOHBIM IOCOOUsM,
JEKUMOHHBIM KypcaMm. B JekumsXx HaxoIAT OCBELIEHHME CIIOKHBIE BOIIPOCH ['oCynapcTBEHHOIO
00pa30BaTeNILHOTO CTAHJAPTA, KOTOPHIE BI3BIBAIOT 3aTPYAHEHUS Y CTY/IEHTOB.

Cerka 4acoB, OTBE/IEHHAs /7S JJIEKLIMOHHOIO Kypca, HE IO3BOJIIET PEaIu30BaTh B JIEKLUAX BCEH
y4eOHOI1 nporpammbl. MIcxoas U3 3TOT0, KaXKAblil JIEKTOP CO37aeT CBOIO TEMATHUKY JIEKLIIUH, KOTOPYIO B
YCTHOM WJIM MMMCBMEHHOM (hopMe MPEeCTaBIseT CTYACHTaM P NepBOi BcTpede. B co3manuu cBoero
aBTOPCKOIO JIEKIIMOHHOTO Kypca IPEeNoJaBareib pPYKOBOJACTBYETCA [JBYMs JOKYMEHTAMH -
['ocymapcTBeHHBIM 00pa30BaTeNbHBIM CTaHAAPTOM M YueOHo# nporpammoii. Kadenpa ve nomyckaer
CTaHJAPTU3alMM JIEKIUOHHBIX KypcoB. MMeHHO no3TOMy B Yy4eOHO-METOAMYECKOM I0COOMU
OTCYTCTBYET IOJAPOOHBIM IUIaH JIEKIMOHHOIO Kypca, a JlaHa JMILIb €ro TeMaTuKa, Hocsas s
JEKTOPOB peKOMEHAATeNbHbIM Xapakrep. Kadenpa paccmarpuBaeT U yTBep)KJIaeT IJIaHbl aBTOPCKUX
JIEKIMOHHBIX KYPCOB Ka)KJIOTO MPENOJaBaTENs.

Jlekuuu He ciexyeT IpONyCKaTh e€Ile M IOTOMY, 4YTO OHM CJIyXaT CBOEOOpa3HbIMU
TBOPUYECKUMHU, METOJUYECKUMHU, MPEAMETHO-COAEPKATEIbHBIMU «MOCTUKAMMI» MEXY JIEKIIMOHHBIM
KypcoM.

CoBepIlIeHHO HEJOCTATOYHO TOJIBKO CIIYIIATh JIEKIUH. BaKHO CTyIEHTY MOHSTh, YTO JIEKIIMS
ecTb cBoeoOpa3Has TBopueckas (hopMa caMOCTOATENbHOM paboThl. Hajgo melTaThCst cTaTh aKTUBHBIM
COYYAaCTHHUKOM JIEKLUHU: TyMaTh, CPAaBHUBATh U3BECTHOE C BHOBB I0JIy4a€MbIMH 3HAHUSIMHU, BONTH B
JIOTUKY MW3JI0KEHHMSI MaTepuaja JIEKTOPOM, IO BO3MOXHOCTM BCTYNATh C HUM B MBICICHHYIO
IIOJIEMHKY, CIEAUTH 3a XOJOM €ro MBICIEH, 3a €ro apryMeHTalllel, HaXOUTh B HEH KaXXyIIHeCs Bam
ciaboct. Bo BpeMs JIEKIIUM MOXHO 33J1aTh JEKTOPY BOIPOC, KOHEYHO, B MUCBbMEHHOU (popme, 4TOOBI
HE MelllaTh €My, HE Hapyllarh ero jJoruku. KamuuuupoBaHHBIM NpenogaBaTellb B XO0J€ JIEKIUU
IJIa3aMU YUTAeT IOJyYEHHbI MUCbMEHHBI BONPOC M HAXOAUT (opMy pearupoBaHUs Ha HETO.
Bormpockl MOkHO 3a/1aTh ¥ BO BpeMsl IepepbiBa (MMCbMEHHO WIJIM YCTHO), a TaKXe MOcJie JIEKIUH WIN
nepe] Ha4ajloM O4YEpEeJHOM, KOHEYHO, 1O 3BOHKA, BO BPEMs IIEPEPHIBA - HAYAJIO OYEPEIHOM JIEKIIMH
HeNb3sl TNpepbiBaTh Bompocamu. JlekTtop Haiger (opmbl U crnocoObl pearupoBaHUsT HA BOMPOCHI
CTYJEHTOB.

K TekcTyanbHON 3amucH JEKIUU HE HAJI0 CTPEMUThCS. BakHO 3aQuKCUpOBaTh OCHOBHBIE UJIEH,
NOJIOkKEeHHs, 00001IeHns, BbIBOAbI. PaboTa Hax 3amuchio JIEKIMHU 3aBepliaercs goMa. Ha cBexyro
roJjioBy (TIOKa elle JEeKIHs B IaMsATH) HaJI0 YTOYHUTH TO, YTO 3aIMCAHO, 000TaTUTh 3alKCh TEM, YTO HE
yJlanoch 3aQUKCHUpPOBATh B XOJ€ JIEKI[UH, 3allUcaTh B BUJE BOIPOCOB TO, YTO HAAO MPOSCHUTH, 10
KOHIIA MOHATh. BakHO cooTHecTH Marepuall JIEKIMH ¢ TeMOW y4eOHOH mporpamMmbl U YCTaHOBHTb,
KaKhe ee BOMPOCH HAIUIM OCBEIIeHHWE B MpOoCiyllaHHO# jekuuu. Torna mone3Ho obpamarbes U K
yueOHuUKY. JIek1us 1 ydeOHUK He 3aMEHSIOT, a JOMOJIHSIOT APYT JIpyTa.

7. OOecneyeHune 00pa3oBaTeJBbHOIO mpomecca UIA JHMI €  OrPaHUYCHHBIMH
BO3MOKHOCTAMMU 3/10POBbA U UHBAJIINIAOB

B xoxe peanuzanuu AMCLUUIUIMHBI UCIOJB3YIOTCS CIENYIOIIUE JIOTIOJHUTEIbHBIE METO/bI
00yJeHus, TEKYIIET0 KOHTPOJS YCIIEBAEMOCTH M TPOMEXKYTOYHOW aTTecTaluu OOydYaloImUXCs B
3aBHCUMOCTH OT X MHJUBHyaIbHBIX 0COOEHHOCTEM:
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® JUIS CIENBIX ¥ CTa00BUISIINX:

- JIEKUUU O(POPMIISIOTCS B BUJE AJIEKTPOHHOTO JJOKYMEHTA, JOCTYITHOTO C MOMOIIBIO KOMITBIOTEPA
CO CIIEUAIM3UPOBAHHBIM ITPOrPAMMHBIM 00€CTIeYeHUEM;

- MUCbMEHHBIE 33/I1aHUS BBIIOJIHAIOTCA HAa KOMIBIOTEPE CO CIELHUAIM3UPOBAHHBIM IPOrPaMMHBIM
o0ecrie4eHreM, WK MOTYT OBITh 3aMEHEHBI YCTHBIM OTBETOM;

- o0ecrnieurBaeTCsl MHIUBUIyAIbHOE paBHOMEPHOE ocBelieHue He meHee 300 Jrokc;

- 17151 BBITIOJIHEHUS 3a/1aHUS TPU HEOOXOAUMOCTH MPEIOCTABISETCS YBEIMYUBAIOIIEE YCTPOMCTBO;
BO3MOYKHO TaK)K€ UCIIOJIb30BaHNE COOCTBEHHBIX YBEIMUUBAIOIIUX YCTPOUCTB;

- IMCbMEHHBIE 3a/1aHusl OPOPMIIAIOTCS YBETHMUEHHBIM HIPUPTOM;

- DK3aMeH M 3a4€T MPOBOJATCS B YCTHOH (popMe I BBINOJIHSIOTCS B MUCHMEHHOW (hopMme Ha
KOMIIBIOTEPE.

e JUIS MIIYXUX U CJIa0O0CTbIIAIINX:

- Jnekuud OoQOpMISIFOTCS B BHJAE ODIEKTPOHHOTO JIOKYMEHTa, JIMOO TPEIOCTaBISACTCS
3BYKOYCHJIMBAIOIIAs amnapaTypa HHAUBHAYAIbHOTO MOJIb30BaHUS;

- MUCHbMEHHBIC 3aJIaHUS BBITIOJIHAIOTCS HA KOMITBIOTEPE B MUCHbMEHHOM (hopme;

- DK3aMEH U 3au4€T MPOBOJATCS B MUCHbMEHHON (hopMe Ha KOMITbIOTEpPE; BO3MOXKHO MPOBEACHUE B
dbopme TecTUpOBaHUS.

e JUIS JIMI C HAPYLICHUSIMU OMOPHO-IBUTaTEILHOTO anrmapara:

- JIEKIIMH OPOPMIIIOTCS B BHJIE SJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C MOMOIIBI0 KOMITBIOTEPA
CO CIIEMAIM3UPOBAHHBIM [IPOIrPAMMHBIM 00€CTIEUEHUEM;

- MMUCbMEHHBIE 33/I1aHUS BHITIOMHSIOTCA HA KOMIBIOTEPE CO CIEHUATN3UPOBAHHBIM MPOTPAMMHBIM
00eCIICUCHHEM;

- 9K3aMEH M 3a4€T MPOBOAATCA B YCTHOW (hOpMe WM BBIMOJHAIOTCA B MUCbMEHHOUW (opme Ha
KOMIIBIOTEPE.

ITpu HEOOXOMMOCTH MpeycMaTpUBAETCs YBETUUEHUE BPEMEHHU AJIs TIOATOTOBKU OTBETA.

[Iponienypa npoBefeHUs MPOMEKYTOUHOM aTrTecTanuu Al 00ydarolIMXCsl YCTaHABIMBAETCS C
y4€TOM UX MHAMBHUAYAJIbHBIX ICcUXOopU3ndeckux ocodeHHocTel. [IpoMekyTouHas arrectaius MOXKET
IIPOBOAUTLCS B HECKOJIBKO JTaIlOB.

IIpn mnpoBeneHuMM NpOLEAYpbl OLIEHUMBAHUS pPE3YJIbTAaTOB OOy4YEHHUS NpeaycMaTpuBaeTcs
UCTIOJIb30BaHHE TEXHUUECKUX CPEJICTB, HEOOXOAUMBIX B CBA3M C MHIMBUAYAJIBHBIMH OCOOECHHOCTSIMU
oOyyaromuxcsi. OTH CpeACTBa MOTYT OBbITh HNPEJOCTAaBIEHbl YHHUBEPCUTETOM, WJIM MOTYT
UCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUYECKHE CPEJICTBA.

[IpoBenenue nponenypbl OLICHUBAHUS PE3YAbTaTOB OOYUYEHHS JOIMYCKAEeTCsl C MCIOJIb30BAaHUEM
JMCTaHIIMOHHBIX 00pa30BaTeIbHBIX TEXHOIOTHH.

ObecneunBaeTcst AOCTYN K HHGOPMAMOHHBIM M OuOIMOrpaduuecKkuM pecypcam B CeTH
WuTepHer uis kaxaoro odyuarolerocs B popmax, aJanTUPOBAHHBIX K OTPAaHUUYEHUSIM UX 37J0POBbS U
BOCIIPHUSATHS HHPOPMALIUH:

® IS CHEMNBIX U CIIA00BUIAIINX:

- B [Ie4aTHOM (hopMe YBETMUEHHBIM IIPUPTOM;
- B (hOpMe IIEKTPOHHOTO JOKYMEHTA;

- B (popme ayauodpaiina.

® Ui TIYXHX U CIa00CTBIIIAIIHX:

- B IeYaTHOH popme;

- B (hopme 31eKTPOHHOTO TOKYMEHTA.
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e Ul 00YyYaroIMXCs C HApYLIEHUSIMU OIIOPHO-/ABUTaTENILHOIO anapara:
- B Ie4aTHOU opMme;

- B (hopMe 3JIeKTPOHHOTO JOKYMEHTA;

- B hopme aynuodaiina.

VY4eOHble ayTUTOpPHM JJIsl BCEX BUAOB KOHTAaKTHOW M CaMOCTOSITEIBHOM palboThl, HaydHas
O6ubnuoTeka M UHBIE IOMELIEHHUs s OOydYeHHs] OCHAIIEHBbl CIELUAIbHBIM OOOpYAOBAaHUEM U
y4eOHBIMH MECTaMHU C TEXHUYECKHMHU CPEICTBAMU O0YUCHUSI.

8. MaTepnaﬂbno-TexnnquRoe odecreyeHue AUCIUIIJINHBI (MO}IyJIH).

.HGKI_[I/IOHHBIG 3aHATUSA IIPOBOAATCA B ayAUTOPHAX, IIPEAOCTABIACMBIX JCKAHATOM (baKy.]'IBTCTa B
COOTBCTCTBHUH C paCIIMCAHUCM. Ha OTACJIBbHBIX 3aHATUAX H€O6XOI[I/IMI)I HCIIOJIB3YCTCA BUACOIIPOCKTOP
C DKpaHOM (HJIM KOMIThFOTEPHBIN KJIacc).

MatepuraabHO-TEXHHYECKOE O0eCTieueHrue ydeOHOro mporecca Ha SKOHOMHUYECKOM (aKyIbTeTe
IMNOJIHOCTBIO COOTBCTCTBYCT Tpe6OBaHI/I$IM dI'OC BO, HeﬁCTBYIOHlHM CAHUTAPHO-TCXHUUYCCKUM H
IMPOTHUBOIIOKAPHBIM IIpaBUJIaM U HOMaM.

Ha (I)aKYJ'IBTCTe nMmeerca 4 KOMIIBIOTCPHBIX KJIaCCa C BbIXOJIOM B I/IHTepHeT (J'II/H_IGHSI/II/IZ
Microsoft@ Windows Professional 7 Russian Upgrade Academic OPEN | License No Irvel. FQC-
02306 (ma 13 pabouux mect); Microsoft@ Windows Professional 7 Russian Upgrade Academic
OPEN No Irvei FQC-02306 (Ha 1 pabouee MecTo0)), y4eOHbIC ayJAUTOPHH ISl TIPOBEICHUS 3aHSTHUI
JICKOIMOHHOI'O THIIA, 3aHATHI CCMHUHAPCKOI'0 THIIA, KYPCOBOI'O IIPOCKTHUPOBAHUA, TPYIIIIOBBIX H
VWHJUBHYAIBHBIX KOHCYJIbTAllMH, TEKYIIEr0o KOHTPOJISA M IPOMEXKYTOYHOW aTTECTalUH, a TaKKe
IIOMCIICHUA IJIs1 CaMOCTOSITEIbHON pa6OTLI W IIOMCHICHHA JIA XpPAaHCHHA H HpOCbI/IJ'IaKTI/I‘ICCKOF (6}
o0CITy’)KMBaHUS y4€OHOTO 000PYIOBaHUSI.
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